3ATBEP/[’KEHO
Hakas [epxxxomTenepaio
« » 2025p. Ne

IHCTPYKIIA
3 AUIOBOACTBA
B /lep:;kaBHOMY KOMITeTi Tes1e0auyeHH i palioMOBJICHHSI YKpPaiHU

YACTHHA 1

IHCTPYKIIA
3 IOKYMEHTYBAaHHS YNPaBJiHCHKOI iHpopMallii B esiekTpoHHili ¢popmi Ta
oprasizauii po6oTH 3 eJIEKTPOHHUMM JOKYMEHTAMH B JAJIOBOACTBI,
€JIEKTPOHHOI'0 Mi’KBiIOMY0r0 00MiHYy

I. 3arajbHi moJ1oKeHHA

1.1. Yactuna 1 IncTpykiii 3 niyioBojcTBa B Jlep:kaBHOMY KOMITETI Teie0aueHHs
1 pagioMoBIIeHHs YKpainu (nani — [HCTpyKIlis 3 AUIOBOJICTBA) BIAMOBIAHO 0 3aKOHY
VYkpainu «IIpo enekTpoHHI JOKyMEHTH Ta €JIeKTPOHHUN JTOKYMEHTO000ir», TumoBoi
THCTPYKIIT 3 TOKyMEHTYBaHHS YIPaBIiHCHKOI 1H(OpMAIll B eIeKTpoHHIN (hopmi Ta
oprasizaiii poOOTH 3 E€JIEKTPOHHUMH JOKYMEHTaMH B JUIOBOJCTBI, €JIEKTPOHHOTO
MIKB1IOMYOr0 OOMIHY, 3aTBEpKeHO0I NocTaHOBOO KabineTy MiHicTpiB YKpainu Bija
17 ciuns 2018 poky Ne 55, Ilopsaky poOOTH 3 €JIEKTPOHHHMH JOKYMEHTaMU y
TIJIOBOJACTBI Ta iX MIATOTOBKM [JI0 TE€pelaBaHHA Ha apxiBHE 30epiraHHs,
3aTBEPKEHOr0 Haka3oM MiHicTepcTBa tocTullli Ykpainu Bij 11 nmuctonana 2014 poxky
No 1886/5, 3apeectpoBanum y MiHictepcTBl tocTulii Ykpainu 11 nucromana
2014 poky 3a Ne 1421/26198, ICTY 4163:2020 «/lepxkaBHa yHi(pikoBaHa cucTeMa
JTOKyMeHTarli. YHiiKOBaHa CHCTEMa OpraHi3alliiHO-PO3MOPSAIIOl JTOKYMEHTAIN].
Bumoru 10 odopmiieHHS TOKyMEHTIB» BU3HAUAE:

MOPSJIOK TPOXOKEHHS €IEKTPOHHOTO JOKyMEHTa 3 MOMEHTY HOr0 CTBOPEHHS
abo ojepkaHHS 1 1O MOMEHTY BIAIpaBJICHHS a0o0 TepelaBaHHS 10 apXiBHOTO
nigpo3auty [lepskaBHOTO KOMITETy Telne0adeHHs 1 pajioMOBIEHHS YKpaiHu (mami —
Jlep>kkoMTenepaio);

3arajgbpHi 3acaau (yHKIIOHYBAaHHS Ta BUKOPUCTAHHS CHCTEMH EJIEKTPOHHOI
B3aeMO/Ii1 opraHiB BUkoHaB4oi Biaaau (naiai — CEB);

ONEpaTUBHUM  1HPOpMALIMHUI OOMIH 3  BUKOPUCTaHHSIM  CIY>KOOBOI
€JIEKTPOHHO] TTOIITH.

[HCTpYKIIST 3 ALTOBOJICTBA BCTAaHOBJIIOE 3arajbHi MpaBWjia 3A1HCHEHHS
MOHITOPUHTY CTaHy BUKOHAHHS YIIPABIIHCHKHUX PIIICHB.

[HCTpyKIIiS 3 I1JI0OBOJICTBA MOIIUPIOETHCS HA BCl €JIEKTPOHHI JOKYMEHTH, 1110
CTBOPIOIOTHCS, BIAMPABIISIOTHCS 200 0IEPKYIOTHCS anapaToM JlepkkomTenepaio.
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Oco0nuBoCTI oprasizailii AUTOBOJCTBA 3 JJOKyMEHTaMH, 110 MICTATh
iHpopMarito 3 OOMEXKEHHM JIOCTYIIOM, JIJIOBOJICTBA 3a 3BEPHEHHSMH TI'POMAJIsH,
3amuTaMu Ha MyOdiuHy 1H(GOpPMAII0 BHU3HAYAIOTHCS OKPEMUMHU HOPMATHUBHO-
MPaBOBMMH aKTaMH, TIPH IIbOMY BUMOTH [HCTPYKIIii 3 I1JI0OBOJICTBA MOITUPIOIOTHCS HA
3a3HaueHl1 BUAM AUIOBOJICTBA B YACTHHI 3araJIbHUX MPUHIIUITIB POOOTH 3 TOKYMEHTaAMH
Ta B Tii YacTWHI, SKa TPSIMO HE BU3HAUYCHA OKPEMHUMH HOPMATHBHO-TIPABOBUMHU
aKTaMHu.

Bumoru IucTpykumii 3 AiutoBoacTBa J0 poOOTH 3 MEPBUHHO-OOJIIKOBOIO,
0aHKIBCBKOIO, (b1HaHCOBOIO, 3BITHO-CTAaTUCTUYHOIO, HayKOBO-TE€XHIYHOIO
JTIOKYMEHTAIIIEI0 TIOIIMPIOIOTHCS JIMIIE B YACTHHI 3arajlbHUX MPUHLMUIIB POOOTH 3
JOKYMEHTaMH.

1.2. OcHoBHa (opma MNpOBaIKEHHS AUIOBOACTBA B JlepKkomTenepaaio €
€JIEKTPOHHA.

JlokymMeHTyBaHHS ynpaBiiHCbKoi iHpopMariii B [lepkkomTenepaaio, ycTaHOBaxX
chepu ynpaBmiHHS [lepkkoMmTenepamio 3MIHCHIOETbCS B EIEKTPOHHINA ¢opMmi 13
3aCTOCYBaHHSAM  KBadi()iKOBAaHOTO  €JIEKTPOHHOTO  MIJNHUCY, KBali(hiKoBaHOI
€JIEKTPOHHO1 MEYaTKH Ta KBTI (PiKOBAHOI €IEKTPOHHOI MO3HAYKH Yacy, KPiM BUMA/IKIB
HAsBHOCT1 OOTPYHTOBaHMUX MiACTaB AJIsl TOKyMEHTYBaHHS YIIPaBIIHCHKOI 1H(pOopMarii
y nanepoBiit popmi, IKUMU BU3HAIOTHCS:

JIOKYMEHTH, 10 MICTAThH 1H(OpMAILII0 3 0OMEXEHUM JIOCTYIIOM, BUMOTa 1010
3aXUCTY SKOi BCTAHOBJIEHA 3aKOHOM;

€JIEKTPOHHI JJOKYMEHTH, 110 HE MOKYTh OyTH 3aCTOCOBaHI SIK OPUT1HAJI 3T1HO 3
BUMOT'aMH 3aKOHY;

JIOKYMEHTH, BUMOTa II0JI0 ONPALIOBAHHS SIKUX Y ManepoBiit popmi BCTaHOBIIEHA
aktamu Kabinety MinictpiB YKpainu.

1.3. 3aranmpHi 3acagu JOKYMEHTYBaHHS YIpaBIiHCbKOI iH(poOpmarlli B
Jlep>kkoMTenepaaio Ta OCOOJMBOCTI BEACHHS [IJIOBOJICTBA y TMamepoBiii ¢opmi
BU3HAYAIOTHCS YACTUHOIO APYTOr0 [HCTPYKIIii 3 M1710BOJICTBA.

JlinoBoacTBO y mamepoBiii (opmi JOMYyCKAEThCS JUIIE IS JOKYMEHTIB,
BU3HAYCHUX MYHKTOM 1.2. i€l [HCTpyKIIii 3 Mi10BO/ICTBA.

1.4, Jlo eneKTpOHHUX JOKYMEHTIB, MiANUCAaHUX (MOTOJKEHUX) 13
3aCTOCYBAHHSAM E€JIEKTPOHHOIO HMU(PPOBOro MiAMUCy ado 3aCBITUEHUX EIIEKTPOHHOIO
ME€YaTKOI, BHMAaraTd BIATBOPEHHS Bi3yaJbHOrO MIAMKMCY a00 BiIOWUTKA IEYaTKH
HE3aJIEXKHO BiJ 0c00IMBOCTENH OPOPMIIEHHS JOKYMEHTIB HE JOIYCKAETHCS.

1.5. IlpoxomkeHHs B JIIIOBOACTBI JlepkkoMTenepaaio OJHOTO 1 TOTO XK
JIOKYMEHTA B €JICKTPOHHIH Ta marepoBiii opmi HE JOMYCKAETHCS.

1.6. B IHcTpyKIii 3 117T0BOACTBA TEPMIHHM BXKHUBAIOTHCS Y TAKOMY 3HAUCHHI:

1) enexTpOHHUI ayaiOBi3yalbHUI TOKYMEHT — €JIEeKTPOHHUM JOKYMEHT, 3MICT
SAKOTO TPEACTABICHO Yy BUTJIAI BIICOPANLY, 300pakeHHs 1/a00 3amucy 3BYKY, IS
¢dikcyBaHHS 1/a00 BIITBOPEHHS SIKUX 3aCTOCOBYIOTH BIIANOBIAHY amapaTypy, Ha KU
HaKJIQJIEHO €JIEKTPOHHUHN ITUGPOBUI TINC;

2) OnaHK eNeKTpOHHOrOo JoKyMeHTa (Omank) — yHiikoBaHa Qopma
€JICKTPOHHOTO IOKYMEHTa YCTaHOBU a00 ii CTPYKTYpPHOTO MiIPO3ALTY 3 BIAIOBIIHUMU
PEKBI3UTAMU Ta MOJISIMU MOCTIMHOT 1 3MIHHOT 1H(OpMaIIii;

3) Bi3yami3allisi — MpoLeC BIATBOPEHHS AaHUX y (OpMi, IO € CHPUUHITHOIO
JIOMHOIO;
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4) BUTAT — 3acBiUE€HA KOIiS YaCTUHU TEKCTY €JIEKTPOHHOTO
JIOKYMEHTA, SKUM MICTUTh MeBHUI 00csT 1H(OopMaIliii abo 3amucy peecTpy;

5) Bi3yBaHHSI TIPOEKTY EJIEKTPOHHOTO MOKyMEHTa (BI3yBaHHS) — 3aCBIAUYCHHS
(bakTy MOroKeHHsI TOCaZ0BOI0 0COO0I0 MPOEKTY TOKYMEHTA LUISIXOM MPOCTABJICHHS
BIJIMTOBITHOT BIIMITKH B CUCTEMI1 €JIEKTPOHHOTO JJOKYyMEHTOOOITY;

6) emeKTpOHHUN MOKyMEHTOOOIT JlepkkoMmTenepamio — o0ir (MpOoXOoKEHHS)
CIIy’KOOBHX €JIEKTPOHHUX JOKYMEHTIB 3 MOMEHTY iX CTBOPEHHS a00 OJep>KaHHS 10
3aBEpILICHHS BUKOHAHHS, BIANPABICHHS, 3HULIEHHS a00 MepeAaBaHHs 10 apXiBHOTO
niapo3auty Jepxkomrenepaio;

7) €JNEeKTpOHHA KOMisl EJIEKTPOHHOTO JOKYMEHTa — Bi3yaJbHE MOJIaHHS
€JIEKTPOHHOTO JIOKYMEHTa B €JIEKTPOHHIH (opMi 06e3 eneKTpOHHHX HHUPPOBUX
1IKCIB, SKUMH HOTO 0YI10 3aBi30BaHO Ta/a0o0 MiANMKCaHO, BIIMOBIAHICT Ta TPAaBOBHM
CTaTyC AKOi 3aCBITYEHO €IIEKTPOHHOIO MEYATKOIO;

8) eNeKTpOHHA KOIIisl OpUTiHATY IManepoBOro JoKyMeHTa (doTokomis) —
Bi3yaJIbHE TI0JIaHHS NTANIEPOBOT0 JOKYMEHTA B €JICKTPOHHIN (hOpMi, OTpUMAHE MIJISTXOM
ckanyBaHHs ((pororpadyBaHHs) MarnepoBOro JOKYMEHTa, BiJIMOBIIHICTh OPUTIHATY Ta
MIPABOBHI CTATyC KOO 3aCB1IYEHO EIEKTPOHHOIO MeYaTKoro Jlep:kkoMrenepaaio;

9) eneKTpOHHUN BHYTPIIIHIN OMUC JOKYMEHTIB CIIPAaBH — OKPEMUl 00JI1KOBUN
€JIEKTPOHHUN JOKYMEHT, 110 MICTUTh MEPENIK 3arojOBKIB 10 TEKCTIB €JIEKTPOHHUX
JOKYMEHTIB CHpPaBM 13 3a3HAYEHHSM NOPAJKOBUX HOMEPIB JOKYMEHTIB, IX
pEeECTpalllfHUX 1HJIEKCIB, JaT, KIUIbKOCTI CTOPIHOK Ta HailMeHyBaHHs (ailiiB
BIIMOBITHUX €JIEKTPOHHUX JOKYMEHTIB;

10) eneKTpOHHMIA J>KypHal — OKPEMHUH pPEECTp CHUCTEMH EJIIEKTPOHHOTO
JTOKYMEHTOO00ITy JlepKKoMTenepasiio, 10 MICTUTh 3allUCH TpPO 3apeecTpoBaHi
JOKYMEHTH, 00’ €/THaH1 3a TIEBHOIO O3HAKOIO a00 IPYIOI0 03HAK;

11) enexTpoHHa pe30JIOLIsI — PEKBI3UT, SKUH CTBOPEHHH Yy CHCTEMI
€JIEKTPOHHOTO JOKYMEHTOo00iry JlepkoMmTenepamio Ta SKAW BHOCUTHCA O
PEECTPALITHO-MOHITOPUHTOBOI KapTKU E€JIEKTPOHHOTO JIOKYMEHTa 1 HEPO3PUBHO
MOB’sI3aHUI 13 HEro. EJNEeKTpoHHA pe3oioliss MICTUTh CTUCIUN 3MICT JOPYYCHHS
(BKa3iBKM) MOCaOBOi 0COOM MI0/0 WOr0 BWKOHAHHS. ENEKTpoHHA pe30Iroris €
€IMHOIO JOIMyCTHUMOIO €JEKTPOHHOIO (OpMOIO peamizaiii JOopydeHb, BUIAHUX B
eJeKTpOHHIN (opMi, Bizyamizallis SKOI BU3HAYAETHCS I1HCTPYKIIEIO 3 J1JIOBOJICTBA
YCTaHOBHU;

12) enekTpoHHa cnpaBa — CYKYNHICTh (paililiB €JIEKTPOHHUX JOKYMEHTIB, IO
BXOJISITh JI0 HEl, €JIEKTPOHHOTO BHYTPIIIHHOTO OMUCY Ta 3aCBiMUyBATLHOTO HAIHUCY
CIIpaBH;

13) enexTpOHHUN JTOBITHUK — €IEKTPOHHO-IOBIAKOBUN MEPENiK MPUKIATHOTO
XapakTepy, B AKOMY 310paHO THUIIOBI HAOOPH JTaHUX;

14) enexTpOHHE TMOBIIOMJIEHHS - aBTOMAaTHYHO ab0 y pa3l HEOoOXITHOCTI
aBTOMAaTHU30BaHO CTBOpPEHA Ta TEpeJaHa B EJIEKTPOHHIM ¢Gopmi iHpopMallis Mpo
JI0CTaBKy/ OTpUMaHHs/ BIIMOBY B PEECTpAIlil/ PEECTPAIIi0 eIEKTPOHHOTO JOKyMEHTa
aJpecaToM Ta 1HIIE;

15) ingukaTtopu cTaHy BUKOHAHHS JOKYMEHTIB — BHU3HAu€HI KpUTepli eTamiB
MIPOXOJIKEHHS IOKYMEHTIB B Jlep:KKoMTenepaaio 3 METOI0 iX MOHITOPUHTY;

16) KOHTPOJIb — KOMIUIEKC 3aXO0/11B, 10 3A1HCHIOIOTHCS IS IEPEBIPKH Ta OLIHKU
BUKOHAHHS MOCTABJICHUX 3aBJIaHb (YIPABIIHCHKUX PILLIEHb);
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17) cucrema MOHITOPMHTY — KOMIUIEKCHA aBTOMAaTH30BaHA CHCTEMa
oesnepepBHOro 300py, 0OpoOKH, cucTeMaTH3alii Ta aHamidy iHdopMalli Ipo cTaH
BUKOHAHHS yIPABIIHCHKUX PIIICHB (EIIEKTPOHHUX JOKYMEHTIB) B JlepkkomTenepaio;
18) ommc cmpaB B €IEKTPOHHIN (opMi — JOBIIHHUK B EJIEKTPOHHIN (opwmi,
pU3HA4YCHUH JJIs1 0OJIIKY Ta PO3KPHUTTS 3MICTY OJIMHUIL 30€piraHHsI, OJUHHIIL O0JIKY,
3aKpITUICHHS 1X CHCTeMaTH3allll B Mexax apxiBHoro ¢honay /lep:kkomrenepaio;

19) manepoBa KoIis OpUriHainy eIeKTPOHHOTO TOKYMEHTa — Bi3yallbHE MOAaHHS
€JIEKTPOHHOIO JIOKYMEHTa Yy TmanepoBii (opMi, fAKe 3acBiJUEHE B MOPSAKY,
BCTaHOBJICHOMY IIi€10 [HCTPYKIIi€IO 3 IJIOBOJICTBA;

20) mianucaHHS TPOEKTY EJIEKTPOHHOTO JIOKyMeHTa (MiAMUCaHHS) —
HaKJIaJaHHS YIOBHOBa)XXEHOIO 0C00010 (YIMOBHOBAKEHHMH OCO0amMu), 3a3HAUYEHOIO
(3a3HaYEHMMHM) Yy PEKBI3UTAX IIJANKUCYBadYa TaKOro JOKYMEHTa, KBaji(hiKOBaHOTO
€JIEKTPOHHOTO TMIiANUCy (IMIAMUCIB) HAa MPOEKT EJIEKTPOHHOrO JIOKYMEHTa IS
3aCBIAYEHHS (PaKTy HOro 3aTBEPIKECHHSI,;

21) morokyBad — IocajaoBa ocoba, 10 3AIHMCHIOE Bi3yBaHHS (IOTOMKCHHS)
MPOEKTY TOKYMEHTA;

22) mpaBoOBU# CTaTyC — HAOpaHHS €JICKTPOHHUMHU JTAHUMH FOPUINYHOT CHIIH;

23) mpUMipHUK €EKTPOHHOTO JOKYMEHTa — (hailil, sSIKHi MICTUTh HAOlp NaHUX,
TOTOXXHHUM OpPUTIHATY €IEKTPOHHOTO JOKYMEHTA;

24) NpoeKkT eJEeKTPOHHOI'O JOKYMEHTa — JOKYMEHT B €JIEKTPOHHIN (opmi 10
HAKJIQJIEHHsI  €JEKTPOHHOrO0 LHU(PPOBOro MIANHCY YHOBHOBAXKEHOK  0COOOI0
(YIOBHOBa)K€HMMHU 0CO0aMU), 3a3HAYEHOIO (3a3HAYEHUMHM ) Y PEKBI3UTAX MiANKCYBaya
TaKOTo JTOKYMEHTA,

25) penmakuiiiHa mnpaBka — OyAb-SK€ peAaryBaHHS MPOEKTY EJIEKTPOHHOTO
JOKyMEHTa, BAKOHYBaHE aBTOPOM, MOTO/IKyBayeM abo MiMUCyBaYEM;

26) peecTpaTop — MpalliBHUK CIYKOW AigoBojacTBa Jlepkkomrenepanio abo
ocoba, Ha sKy MOKJIaAeHO (GYHKII peecTpaiii TOKYMEHTIB, yMOBHOBA)XKEHI Ha
3MIMCHEHHS peecTpallli BXIIHUX Ta/a00 BHYTPIINIHIX, Ta/a00 BUXITHUX JTOKYMEHTIB
Jlep>kkoMTenepamio;

27) peecTpaliiiHO-MOHITOPHHIOBa KapTKa — KapTKa B €JIEKTPOHHIN Gopmi, 110
MICTUTh BHYEPHHY I1HPOpPMAIIIO TPO CTBOPEHHSA, OJEP>KaHHS, MPOXOKEHHS,
BUKOHAHHSI, BIJIpaBleHHs, 30epiraHHs Ta 3HUIICHHSA B JlepxkkomTenepaio
JOKYMEHTa HE3aJeKHO BiJl (POPMH MOr0 CTBOPEHHS;

28) PEeKBI3UT EJEKTPOHHOrO0 JOKyMeHTa — 1H(opmanisa, 3adikcoBaHa B
€JIEKTPOHHOMY JOKYMEHTI Ta pEECTPALIMHO-MOHITOPUHIOBIN KapTil [Js HOro
imenTudikarii, opranizaiii o0iry Ta HagaHHs HOMY IOPUIUYHOI CUJIH;

29) cuctema eJIeKTPOHHOIO IOKYMEHT000Iry Jlep:KKoMTenepamaio — CYKyIHICTh
IPOrpaMHO-TEXHIYHUX 3ac001B, IPU3HAYCHUX JJISI aBTOMAaTH3allli opraHizailii poooTu
3 eNIEKTPOHHUMU JOKYMEHTaMH Y AIOBOJCTBI JlepskkoMTenepamiio;

30) cayxkba  OUIOBOJACTBA  —  CTPYKTYPHHM — TWIAPO3AUT  amapary
JlepkkoMTenepaaio, 1Mo  3a0e3medye  peecTpaliio, OO0diK,  OpraHi3aliio
JOKYMEHTOOOITY CITy)KOOBUX TOKYMEHTIB, 30epiraHHs JOKYMEHTAIIITHOTO (OHY;

31) cny>x6a KOHTPOJIIIO — CTPYKTYpHUH MiApo3Ail anapaty JepkkoMrenepaio,
BIJIOBIJIAJIbHUM 3@ 3/A1MCHEHHS MOHITOPUHIY CTaHy BHUKOHAHHS YINPaBIIHCHKUX
pilIEHb Ta KOHTPOJIIO 32 BIAMOBIIHICTIO IX BUKOHAHHS TOCTABJICHOMY 3aB/IaHHIO;
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32) apX1BHHM nigpo3ain JlepKkoMrenepaaio  —  CTPYKTYpHUH
migpo3ain  amapaty  Jlepkkomrenepanmio, 1m0 3a0esneuye  30epiraHHs
JToKyMeHTarliitHoro ¢onay Jlep:kkoMrenepamio;

33) ciyx00Ba eneKTpOHHA TIOIITa — €JIEKTPOHHA TOoIITa (MOIMTOBAa CKPUHBKA)
npauniBHuKa JlepkkomTenepaaio, copMoBaHa 3 BUKOPUCTAHHSIM JOMEHHOTO IMEHI1 y
JIOMEH1 gov.ua Nyl OOMiHY YMpPaBJiHCHKOIO 1H(GOpPMAIIE0, sIka HE Ma€ FOPUIAIHOI
CHIIH;

34) ynoBHOBaxkeHa ocoba — ocola, sKa HaJUIEHAa MPaBOM BYMHATH il Ta
BIJIIOB1JA€ 3r1HO 13 3aKOHOJABCTBOM 3a HACIAKU X BUMHEHHS,

35) ympaniHcbka iH(MOpMalis — CYKYOHICTh HEOOXITHUX JaHHUX, SKi
CIPUSATUMYTh BUPIIIECHHIO YIIPABIIHCHKUX PIIIICHbD;

36) ympaBiiHCBbKE pillieHHS — OyAb-fKe 3aBJaHHS, BH3HAUCHE I10CaJI0BOIO
0c00010 a00 KOJIETIaJbHUM OPTraHOM B MeXaX MOBHOBXEHb Ta CIIPSIMOBaHE Ha
JOCATHEHHSI TIOCTABJICHUX LI1JIEH;

37) ¢bopMyBaHHS €EKTPOHHUX CIIpaB — rPyNyBaHHS BUKOHAHUX €IEKTPOHHHUX
JIOKYMEHTIB y CIIPaBH BIAMOBIIHO O HOMEHKIIATypH cripaB JlepskkomTenepamio.

[HII1 TepMiHM BXXMBAIOTHCS y 3HAUYEHHI, HaBeJeHOMY B 3akoHax Ykpainu «IIpo
€JICKTPOHHI TOKYMEHTH Ta €IEKTPOHHUN JOKYMEHT0001r», «IIpo enekTpoHHi n1oBipul
nociyru», «IIpo HarmionanbHuil apxiBHUM (OHA Ta apXiBHI YCTAaHOBU», a TaKOX
PernamenTi opranizanii B3aeMO/1i OpraHiB BUKOHaBYO1 BJIaJu B €JIEKTPOHHIN (opmi,
3aTBepKeHOMY nocTaHoBoro Kabinety MinictpiB Ykpainu Big 17 ciunsg 2018 poky
Ne 55.

1.7. Opranizaiis eJIEKTPOHHOTO JOKYMEHTO0O0Iry B JlepkkomTenepasaio
MOKJIa/Ia€ThCs Ha CIyKO0y NUTOBOJICTBA, sIKa 3a0e3Mneuye:

po3poOieHHss B JlepkkomTenepadio €IMHOTO TOPSAIKY JTOKYMEHTYBaHHS
YIIpaBIIHCHKOI 1H(poOpMaIli Ta poOOTH 3 JOKYMEHTAaMH HeE3ajexHO Bil (GopMu ix
CTBOPEHHS;

pO3pO0ICHHS HOMEHKJIATYpH cipaB JlepkomMTesnepaio;

peecTparliro Ta 00K TOKYMEHTIB;

HA/JaHHA METOJAMYHOI IOTIOMOTH Ta KOHTPOJIb 3 JOTPUMAHHSAM YCTaHOBJIECHOTO
MOPSZIKY pOOOTH 3 EJNEKTPOHHUMH JIOKYMEHTaMH B CTPYKTYPHUX HIAPO31Iax
JlepKKomTemnepaio;

Oprasizaiilo JOKYMEHTO00iry, (¢opMyBaHHsS chpaB, ix 30epiraHHs Ta
MIJITOTOBKY JUIs TIEpeaBaHHsl 10 apXiBHOTO MiApo3auty Jlep:xxkomTenepaniio;

BIIPOBA/DKCHHSI Ta HArjsA 3a AOTPUMAHHSAM CTPYKTYPHUMH TiApO3IiIaMu
anapary Jlepxkomrenepanio BUMOT [HCTpyKiii 3 AUIOBOACTBA Ta HalllOHAIBHUX
CTaHJIaPTIB;

MPOBEICHHS  PETYJIIPHUX TEPEeBIPOK CTaHy JUIOBOJACTBA B  amapari
Jlep>kkoMTenepaiio, a TaKOX B yCTaHOBax cdepu yrpasiiHHs Jlep:kkoMTenepamiio;

BUKOPUCTAHHA CHCTEMHU €JEKTPOHHOIO JOKYMEHTOOOIry, BEJCHHA Ta
aKTyai3allilo eIeKTPOHHUX JIOBITHUKIB B Jlep>KKoMTenepamio;

JOTPUMAaHHS BUMOT J0 MiJTOTOBKHU €JIEKTPOHHHUX Ta MarepoBUX JOKYMEHTIB Ta
oprasizairii po60TH 3 HUMH,

OpraHizalil0 Harjsay 3a CTaHOM 30€peKEeHHsI JIOKyMEHTaUlMHOro (oHIy
Jlep>xkoMTenepaaio B €IEKTPOHHIN (opMi Ta KOPUCTYBAHHS HUM;


http://zakon0.rada.gov.ua/laws/show/851-15
http://zakon0.rada.gov.ua/laws/show/851-15
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1H(bOopMaIiiny B32€EMO/IIIO 3 OpraHaMH BHKOHAaBYOi BJIaJ¥ Ta IHIIUMU
JIep>)KaBHUMH YCTAaHOBAMHU Y€Pe3 CUCTEMY B3a€MOIIT;

pPO3pOOJICHHST THUIIOBUX MAapHIPYTIB TMPOXOKEHHS TOKYMEHTIB B amaparti
Jlep>kkoMTenepamio;

MEPEeBIpKy  MPaBUJIBHOCTI  BITOMOCTEHW, BHECEHUX JIO PEECTPAITHO-
MOHITOPHHIOBOI KapTKH €JIEKTPOHHOTO JIOKYMEHTa 3a 3BEICHOI HOMEHKJIATYpPOIO
crpaB Jlep>KkoMTenepaiio, Ta yTOUHEHHS IUX BIJOMOCTEHN 3a €KCIEPTU3010 HIHHOCTI
€JIEKTPOHHOTO JOKYMEHTA;

HIIIIOBaHHS Ta MPOBEJICHHS B amapari [lepkkoMTenepaaio Ta B yCTaHOBAx
chepu ynpapiiHHS JlepKKoMTenepaaio, MiABUIICHHS KBalidikaiii MpaiiBHUKIB 3
NUTaHb A1JIOBOJCTBA.

1.8. [epxkkomMTenepasio OpraHizoBy€ IUJIOBOJCTBO BIAMOBIIHO /10 [HCTpyKIii 3
JIOBOJICTBA, po3po0seHoi 3riHo 3 moctaHoBoro Kabinety MinicTpiB YkpaiHu Bia
17 ciunst 2018 p. Ne 55 «Jlesiki muTaHHA JOKYMEHTYBAHHS YIIPABIIHCHKOL TISTTEHOCTI»
Ta 3 ypaxyBaHHSM IHIIIUX aKTiB 3aKOHOJABCTBA.

YcranoBu chepu ynpapiiaHsa [epkkoMTenepaaio opraHi3oByOTh JIIJIOBOACTBO
Ha MiJICTaBl BIACHOI 1HCTPYKIIII 3 IIJIOBOJCTBA, IO PO3POOISIETHCS HA MIACTaBI i€l
IncTpykuii 3 ninoBoacTBa, [IpaBui opranizaiiii 1iJI0BOJCTBA, Ta 3 ypaxXyBaHHSIM 1HIIUX
aKTIB 3aKOHOJABCTBA.

1.9. Cnyx06a nutoBoacTBa po3poOisie [HCTpyKIito 3 JUIOBOJACTBA, SIKOIO
OJIHOYACHO pErjJaMEeHTYe€ThCsl MUTAHHS OpraHi3amii AUIOBOACTBA Yy NAaNepoBiil Ta
€JIEKTPOHHIN (popmax.

1.10. HinoBoactBo JlepxkkomTenepaio, oprasizamis OOMiHY €JIEKTPOHHUMH
JOKYMEHTaMH 3 1HIIMMHU YCTaHOBAMHM 31MCHIOIOTHCS BUKIIIOYHO 3 BUKOPUCTAHHAM
CUCTEMHU E€JIEKTPOHHOI'O JJOKYMEHTOOOITY, IHTErPOBAHOI JO CUCTEMHU B3a€EMO/II].

Y pa3i Buxomy 3 Jamy (BiacyTtHocTi) B [epkkomTenepadio cUCTEMHU
€JIEKTPOHHOTO JOKYMEHTOOOITY JJI OpraHi3allii JUCTYBaHHS 3 1HIIMMHU YCTaHOBAMH
MO>KE€ BUKOPHCTOBYBATH CIICIIAIIbHUIN BEO-MOIYJIb CUCTEMHU B3aeMOJiil (mam — BeO-
MOJYJIb CHCTEMHU B3a€MOIIT).

1.11. Cucrema eneKTpOHHOTO JOKYMEHTOOOITY MOBUHHA BiANOBIIaTH BUMOTaM
3aKOHOJIaBCTBa 70 (OopMaTiB JaHWX, CEPBICY IHTETparlii 70 CHUCTEMHU B3aEMOJIi Ta
BHUMOTaM HOPMATHUBHO-IIPABOBUX aKTIB y cepi 3aXxucTy iHpopMalliii.

1.12. BuKopuCTaHHA €JEKTPOHHOI MO3HAYKU 4Yacy IIiJl 4Yac HaKJIaJdaHHS
€JIEKTPOHHOTO IIU(GPOBOTO MiAMHCY ab0 eTeKTPOHHOT MeUYaTKH € 000B’ I3KOBUM.

1.13. TexHiuHE CYNpPOBOMKEHHSI CUCTEMH EJIEKTPOHHOI'O JOKYMEHTOOOIry B
Jlep>kkoMTenepaaio Ta Horo mporpamMHo-anapaTHe 3a0e3nedeHHs, BiAMOBIIAbHICTh
3a 30€peKEeHICTh TOKYMEHTIB Ta C(hOPMOBAHMX CIIPaB, 3a0e3MeueHHs PYHKIIIOHYBaHHS
€IMHOTO MACHBY €JIEKTPOHHUX JIOKYMEHTIB, a TaK0X (OPMYBaHHS CTPYKTYypH
€JIEKTPOHHUX JOBIJHUKIB y CUCTEMI €IEKTPOHHOTO JOKYMEHTOOOITY MOKIAJal0ThCs
Ha TIPAIiBHHUKIB, 10 (DYHKI[IOHATLHUX OOOB’S3KIB SKHUX HAJICKATh 3aBJAHHS II0JI0
iH(MOopMaIiitHOTO 3a0€3MeYeHHs Ta BIPOBAKEHHs 1HPOPMAIIHHUX TEXHOJIOT1H (fgam
— TPAIiBHUKY 3 TUTaHb 1HOOPMAITIHHUX TEXHOJIOTIH).

3abe3nedeHHs 3aXuCTy iHpOopMaIlii, o 00poOIIETHCS B CUCTEMI SIIEKTPOHHOTO
JOKYMEHTOOOITY, MOKJIaIa€ThCS Ha MpaIliBHUKA, HA AKOTO MOKIAIA€ThCS BUKOHAHHS
3aBAaHb Ta PYHKIIN CTPYKTYPHOTO MiAPO3ALTY 3 MUTAHb 3aXUCTY 1H(POpMaIli.
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I1. MixBigoMunii 00MiH €JIeKTPOHHUMH JJOKYMEHTAMH

1.14. OOMIH €JNEeKTPOHHUMHU JOKyMEHTaMU 4Yepe3 CHUCTEMY B3aeMOJIl
3MIICHIOETHCS BUKIIFOUHO 3 IOTPUMaHHSIM BUMOT JIO BCTAHOBIIEHUX (POpPMATIB JaHUX
€JIEKTPOHHOTO JJOKYMEHTO00Iry B Jlep:KKkoMTenepaio.

OOMIH JTOKyMEHTaMU 1032 CHCTEMOIO B3a€MO/IIi JOMYCKAEThCS JIUIIE MO0
JOKYMEHTIB, JI0 SIKMX MOXYTb OyTH 3aCTOCOBaHI OOTPYHTOBaHI MiJCTaBU, BU3HAYCHI
nyHKTOM 1.2. 11i€i [HCTpyKIii 3 A1I0BOACTBA.

1.15. Cucrema B3aeMojii 3abe3rnedye rapaHTOBaHY JOCTaBKY EJIEKTPOHHUX
JOKYMEHTIB BiJl iX BiJIIPaBHUKIB /IO iX OJIePKyBadiB (aapecarib).

1.16. KopucryBaui cucremMu B3a€eMOJli BIAMNOBIAAIOTH 3a I[OBHOTY Ta
JTOCTOBIPHICTH 1H(OpMAaIlli, BHECEHOT HUMH 0 CHCTEMH.

IpuitMaHHs BXiTHMX €JIEKTPOHHUX JOKYMEHTIB

1.17. EnexkTpoHHI HOKYMEHTH, IO HAIXOIATh 10 JlepkkomTenepasaio depes
CUCTEMY B3a€MOJ11, MPUUMAIOTHCS CITY)KOOFO TIOBOJCTRBA.

1.18. EneKTpOHHUI NOKYMEHT, IO 3aBAaHTAXUBCA 13 CUCTEMHU B3a€EMOJIl 10
CUCTEMH EJICKTPOHHOTO JOKYMEHTO0O00Iry a0o HaJlWIIoOB 10 BEO-MOAYJs CUCTEMHU
B3a€MO/I11, BBAXKAETHCS IOCTABICHUM aJpecary.

1.19. TlomepenHiéi po3risii €JIEKTPOHHOTO JOKYMEHTa 3AIHCHIOEThCS B
CJIEKTPOHHIM (hopMi CITy>k0010 TIIOBOACTBA 3 BAKOPUCTAHHIM CHCTEMH €JICKTPOHHOTO
JTIOKYMEHTOO00ITy a00 BeO-MOYJISI CHCTEMHU B3a€EMOII].

[1ix yac monepeaHbOro PO3IIISI Y BUSHAYAETHCS:

Y1 Ma€ eNEeKTPOHHUMN JOKYMEHT OyTH JIOMYIIEHU IO peeCTparlii;

g noTpedye po3rsiay KepiBHUITBOM JlepkkomTtenepaaio abo HaJaCUIaHHS
MICsT peecTparlii 3a HAJIEKHICTIO O CTPYKTYPHOTO MiAPO3IiTy a00 CTPYKTYpPHUX
MiIPO3AUIIB  BIAMOBIMHO 10  (YHKIIIOHATRHOTO  PO3MOAUTY  OOOB’SI3KIB B
Jlep>kkoMTenepamio;

9l  HAJCKHUTh JO EJICKTPOHHHX JIOKYMEHTIB TEPMIHOBOTO  PO3IIISIIY
(omparirtoBaHH).

1.20. IlonepenHiii po3riisi €IEKTPOHHUX JOKYMEHTIB 3I1MCHIOETHCS Y JCHb
HAJIXO/KEHHS (JOoCTaBKM) a00 HACTYMHOTO poOOYOro JHS Yy pas3l iX HaIAXOMKCHHS
(moctaBkm) micist 16:00, y BUxigHi, CBATKOBI Ta HEepoOoui JHI. JlopydyeHHs yCTaHOB
BHUIIIOTO PiBHS PO3TIISAAAIOTHCS MEPIIIOYEPTOBO.

1.21. 3a pe3ynpTaTaMu MONEPEAHBOTO PO3TISAY OTPUMAHUN Yepe3 CHUCTEMY
B3a€EMOJII1 €JICKTPOHHUM IOKYMEHT MiIsIrae peecTpalii, KpiM BUMAAKIB, KOJIH:

MOPYIIEHO BUMOTH 1070 (opMH MiAroToBKH (DyHKT 1.2. miei IHcTpykiii 3
JI0BOACTBA) a00 0OPMIIEHO 3 MOPYLIEHHSM BUMOT OyHKTIB 1.116. ta 1.117. miei
[HCTpYKIIIi 3 A1IOBOJICTBA;

SJIEKTPOHHUN JOKYMEHT HAIIUIIIOB HE 32 aJpecolo;

CJIEKTPOHHUN JOKYMEHT HAIIUIIIOB TTOBTOPHO;

3asBJICHUM CKJIaJ] €JICKTPOHHOTO JOKYMEHTA HE BIANOBIA€ (DAKTUUHOMY;

PEKBI3UTH BXIJTHOTO €JIEKTPOHHOI'O JIOKYMEHTa He 301raroThCsl 3 PEKBI3UTAMH,
3a3HAYCHUMU B €JICKTPOHHOMY JIOKYMCHTI,

BIJICYTHIA TMOB’S3aHUI 3 EJIEKTPOHHUM JIOKYMEHTOM KBadi(hiKOBaHUI
€JIEKTPOHHUN MIANKC MiANKMCYBaya YU MOB’sI3aHA 3 HUM KBaji(ikoBaHa €JIEKTPOHHA



http://zakon0.rada.gov.ua/laws/show/55-2018-%D0%BF/print1477523444896750#n29
http://zakon0.rada.gov.ua/laws/show/55-2018-%D0%BF/print1477523444896750#n29
http://zakon0.rada.gov.ua/laws/show/55-2018-%D0%BF/print1477523444896750#n335
http://zakon0.rada.gov.ua/laws/show/55-2018-%D0%BF/print1477523444896750#n341
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nevyaTka yCTaHOBHM, HAsIBHICTh $KOI Ha HbOMY IepeadaueHa miero [HCTpykiiewo 3
JJIOBOJICTBA;

Ha JIOKYMEHT HaKJIaJeHO KBaTi(piKOBAHHUM €JICKTPOHHHM IiIIHUC 0COOH, KA HE €
IIMHCYBavYeM JOKyMEHTa ab0o 0co0010, 10 BUKOHYE HOT'0 000B’ I3KH;

MOB’s13aH1 3 €JEKTPOHHUM JOKYMEHTOM KBaTi(piKOBaHI €NEKTPOHHI MiAMHUCU
Ta/ab0 TeYaTKM HEMOXKJIWBO TEPEBIPUTH 3 JOTPUMAHHSM BUMOT YAaCTHHH JPYyTOl
ctarTi 18 3akony Ykpainu “IIpo enekTpoHH1 JOBIpYl MOCITYTH’;

BIJICYTHS KBaJII(PIKOBaHA €JIEKTPOHHA MO3HAYKA YacCy;

Bi3yalibHa (popMa €IeKTPOHHOI'0 JOKYMEHTA HE MpHJIaTHA JUIsl COpUMMAaHHS 1l
3MICTY JIFOJUHOIO.

Y mux Bumaakax ciayx0a UIOBOJCTBA BIJIMOBIISIE y PEECTpAIlii TaKOTo
€JIEKTPOHHOT'O JOKYMEHTA 13 3a3HAYEHHSIM OJIHI€1 3 HABEACHUX IT1/ICTaB.

HajacuiianHs BUXiIHHX eJIEKTPOHHHUX IOKYMEHTIiB

azipecaTaM 3MIHCHIOETHCS aBTOMATHYHO, 3a (PAKTOM iX 3aBaHTAKEHHS 13 CHCTEMHU
€JIEKTPOHHOTO JOKYMEHTOO00ITY (BEO-MOIYyJIsI CHCTEMH B3aEMOJI) B CHUCTEMY
B3a€EMOJII1 0/Ipasy IICIIs iX peecTpariii.

[Tin yac 3aBaHTa)KEHHS ABTOMATHYHO CTBOPIOIOTHCS MPUMIPHUKH €JIEKTPOHHUX
JOKYMEHTIB Yy KUTBKOCTI, IO BiJIMOBIAA€ 3aBICHOMY B PEECTPAIlifHO-MOHITOPHUHTOBIi
KapTIi TEpeliKy aapecaTiB, Ui iX IOJAJBIIOr0 MEPCOHAI30BAHOTO HAJACHIAHHS
BI/IMOBITHUM aJipecaTam.

He wmoxe OyTu BiampaBieHUil uepe3 CHUCTEMY B3a€MOIl €NEeKTPOHHUU
JOKYMEHT, UUIICHICTh SIKOIO HE MIATBEPHKEHO KBaTI(PIKOBAHUM EJIEKTPOHHHUM
MIAMUCOM a00 KBasi()iKOBAHOIO €JIEKTPOHHOKO MEYATKOIO 3T1THO 3 BUMOTaMu II€l
[HCTpYKLIT 3 AUTOBOACTBA 00 SIKUK O(POPMIIEHO 3 MOPYIIEHHAM BUMOT NYHKTIB 1.116.
ta 1.117. miei [HcTpyKUli 3 117I0BOICTBA.

1.23. I3 cucteMu eneKTpOHHOIO JOKYMEHTOOOIry /0 CHCTEMHU B3a€EMOJIT
3aBAHTAXYIOThCS 3apPEECTPOBAHI €JIEKTPOHHI JTOKYMEHTH a00 3aCBIIUCHI €JIEKTPOHHI
KOITii JIOKYMEHTIB.

I3 BeO-Momynst cuCTeMH B3a€MOJIl 10 CHUCTEMHU B3a€MOJIIi 3aBaHTaXKYIOThCS
CJIEKTPOHHI KOMii JIOKYMEHTIB, 3aCBilu€HI KBaJli()IKOBaHUMH EJIEKTPOHHUMH
reyaTkaMy, CTBOPCHHS, 3aCBIIYCHHSI Ta BHECEHHs J0 BEO-MOMIYJIS SKHX 3IIHCHIOE
peecTpartop.

1.24. EnexTpOHHHI JOKYMEHT BBaXKAETHCS OJIEPKAHUM aJIPECATOM 3 MOMEHTY
HAJXO/KEHHS BIANPAaBHUKY 1HQOPMAIIITHOTO MOBIJOMIIEHHS 13 3a3HAYCHHM YacoM
PO JOCTaBKY IIbOTO JOKYMEHTA aJipecary.

VY pasi HEHAAXOHKCHHS BIAMPABHUKY MPOTATOM IIECTH TOJWH 3 MOMEHTY
BIJIIPABKH €JIEKTPOHHOTO JOKYMEHTA, 1H(HOPMAIITHOTr0 MOBIJOMIIEHHS PO JOCTABKY
IBOTO JIOKYMEHTa aJpecarTy BBaXKA€ThCS, MI0 TaKWi JOKYMEHT aJpecaToM He
olepkaHo. Y TaKOMY BHUNAAKYy BiJIIPaBHUK BXXWUBA€ BCIX MOXJIMBUX 3aXOJIB 0
3a0€3IeUeHHs OJICp>KaHHS aJ[pecaToM BiIIOBITHOTO JOKYMEHTA B €JIEKTPOHHIN (hopM.

VY pa3si oneprkaHHs Bija aapecaTta iHGOPMAaIIMHOTO MOBIAOMIICHHS PO BiIMOBY
y peecTpailii eJIeKTPOHHOTO JOKYMEHTa BIJIMPABHUKOM BXKUBAIOTHCS 3aXO0JU IS
YCyHEHHS MIACTaB BiAMOBM 1 3a0€3MEUCHHS IOBTOPHOTO HAJCHUJIAHHS TaKOIO
JIOKyMEHTa B €JIEKTPOHHIN hopmi.



http://zakon0.rada.gov.ua/laws/show/55-2018-%D0%BF/print1477523444896750#n335
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Binxunenns aJipecaToM eJIEKTPOHHOTO JIOKyYMEHTa 0e3 3a3HauYCHHS
MiJCTaB, M0 BU3HA4YeH1 y myHKTiI 1.21. miei [HCTpykiii 3 A1IOBOJCTBAa BBAXKAETHCS
CBIJTOMUM TIOPYIICHHSIM.
JlomatkoBe MIATBEPIKEHHS (DAKTy OTPUMAHHS EJIEKTPOHHOTO JIOKYMEHTa
aZipecaToM HE BUMAraeThCsl.

KypHaj 00MiHY eJIEKTPOHHHMX JOKYMEHTIB

1.25. Kypnan oOMiHY € OKpEeMHUM €JIEKTPOHHUM PEECTPOM Y CKJIa/li CUCTEMHU
EJIEKTPOHHOTO JIOKYMEHTOOOITY (BEO-MOYyJIsi CHCTEMH B3a€MO/IIT), IKUi (hOpMy€eThCs
13 TIepeITiKy 3aMuCiB MPO MPOXOHKEHHS MPUMIPHUKIB €IEKTPOHHUX JTOKYMEHTIB Yepes
CHCTEMY B3a€EMO/III.

1.26. XKypHan oOMiHYy CKJIaTa€THCS 3 TAKUX PO3JILIIB:

HaJICTaHl — HOMEp 1 JaTa peecTparlii eJIeKTPOHHOTO JOKyMEHTa, ajapecar,
KOPOTKHUH 3MICT, BHJ, JlaTa 1 4ac HAJACWJIAHHS, a TAaKOX aTpuOyTH iHGOpMAIiitHOTO
MTOB1JJOMJIEHHS,

OTpUMaHI — BHUXIJHI HOMEp 1 JaTa peecTpauii €JIEKTPOHHOrO JIOKYMEHTa,
KOPECTOH/JIEHT, /1aTa 1 4yac J0CTaBKHU;

3apeecTpOBaHl — CKJIAJO0BI, aHAJOTIYHI JO CKJIQJIOBHX PO3JLIYy OTpUMaHi, a
TaKOX HOMEp 1 JaTra peecTpallii eJIeKTPOHHOTO JOKyMeHTa JlepKKkomTenepasio
(ycTaHOBOMO-apecaToM) Ta IMpPI3BHINE, BIACHE 1M’s, PEECTpaTopa, HaMMEHYBaHHS
CTPYKTYpPHOTO  MiApO3AiNy, BIANOBIAATBHOTO 3a BHUKOHAHHS JOKyYMEHTa B
Jlep>kkoMTenepaio, mpi3BHUIIE, BIACHE iM’s1, TeledOH Ta CIy>KO00Ba eIEKTPOHA MOIITa
HOTO KepIBHHKA, IPI3BUIIE, BIACHE 1M s TIpAIliBHUKA, BiMOBIAAIIBHOTO 32 BUKOHAHHS
noKyMeHTa B JlepkkoMTenepaaio, oro tenedoH Ta CiIy>k00Ba €IEKTPOHHA TIOIITA;

BIJIMOBJIEHO B PEECTpALlii — 10 aTpUOYTIB PO3AUTY OTPUMAHHUX JOJAOTHCS JaTa
1 mifiIcTaBa B1JIMOBH, MPI3BUIIIE, BIACHE 1M 4 Ta TeJIe(POH peecTpaTopa, SKUM 311IMCHEHO
B1JIMOBY.

1.27. EnekTpoHH1 MOBIJOMJICHHSI aBTOMaTUYHO BHOCATHCS /10 KYpHAIy OOMIHY
Ta JOJIAF0THCS JI0 BIJMIOBIIHUX 3aMUCIB MPO MPOXO/KEHHS TPUMIPHHUKIB €JIEKTPOHHUX
JOKYMEHTIB 4Yepe3 CHUCTEMY B3a€EMOJIli Ta PpeecTpariiHO-MOHITOPUHIOBUX KapTOK
BIJIMOBIAHUX €JICKTPOHHUX JIOKYMEHTIB.

EnexTpoHHEe  TMOBIIOMJICHHS  aBTOMATHYHO  TE€HEPYEThCS  CUCTEMOIO
€IEKTPOHHOTO JOKYMEHTO00Iry (B€O-MOXyIeM CUCTEMH B3a€MOJIii) Ta HAJICHIIA€ThCS
BIJIMPAaBHUKY OJpa3y 3a (PaKToM JOCTaBKH, OTPUMAHHS, PEECTpaIlii, BIIMOBU Yy
peecTpailii eTeKTPOHHOTO TOKYMEHTa aJpecaToM.

EnexktpoHHi TOBiIOMJIIEHHA HE NOTPeOyIOTh OKpeMoi iX peecTpauii Ta
Bi3yasizailii.

1.28. EnexTpoHHI NOB1IOMJIEHHSI MalOTh Taki 000B’I3KOB1 aTpUOYTH:

PO HAJICUJIAHHS - CTAaTyCHE eJIEKTpOHHE NoBigomiieHHs “Haxiciano” Ta gata i
Jyac HaJICHJIaHHS;

PO JIOCTABKY - CTaTyCHE €JICKTPOHHE MOBigoMiIeHHS “‘/[ocTaBieHo” Ta jgata i
qac JI0CTaBKH;

PO PEECTpallilo - CTaTyCHE EJNEKTPOHHE MOBIAOMIIEHHS “3apeecTpoBaHO” Ta
HOMeED 1 JJaTa peecTpallii eJIeKTPOHHOTO JOKYMEHTA;
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Ipo BIIMOBY Yy peecTpaiii - CTaTyCHe eJeKTPOHHE ITOB1JIOMJICHHS
“BigmoBa y peectparliii’, nara, dac, ImijcTaBa BiMOBH, INpIi3BHINE, BIacHE IM’s Ta
TeneoH peecTparopa, SIKUM 3/11IICHEHO BiJIMOBY.

Takox cucremMa B3aeMOAIl Ma€ 3AIMCHIOBATH oOmNepaTuBHE 1H(GOPMYBaHHS
KOPHUCTyBa4a CUCTEMH B3a€MOIIi MMpo:

NO3UTUBHMM PE3YNIbTAT TEXHIYHOI IEPEBIPKU CUCTEMOIO B3a€EMO/11 HA/1ICIAHOTO
KOPHCTYBa4eM CHCTEMH B3a€MOJii JOKyMEHTa Ta HOT0 MOCTaHOBKY B 4Yepry Ha
3aBaHTAXXEHHS [0 CUCTEMH EJIEKTPOHHOIO JOKYMEHTOOOIry (BeO-MOayisi CHUCTEMH
B3a€MO/Ii1) ajpecara;

KUIBKICTh JIOKYMEHTIB, IO CTOATh B 4Y€p3l Ha 3aBAHTAXKEHHA JO CHUCTEMHU
€JIEKTPOHHOTO JJOKYMEHTOO00ITYy (BE€O-MOIy/Isl CHCTEMH B3a€EMO/I11) KOPUCTYyBaya.

Oc00,1MBOCTI €JIEKTPOHHOI B3a€EMOIii 0€3 3aCTOCYBAHHS CUCTEMH B3a€EMOJIL

1.29. Iudopmaniiinuii 0OMIH MK MpauiBHUKaMH JlepKKomTenepasio
3MIIMCHIOETHCS JIMILIE 3 BAKOPUCTAHHIM CIIY’KOOBOI €JIEKTPOHHOI IMOIITH.

1.30. Indopmariiiinuit 0OMiH 3A1HCHIOETHCS 3 METOIO:

MOMEPETHHOT0 MOTOJKEHHSI PEeNaKIi MPOEKTIB CHUIBHUX EJIEKTPOHHUX
JIOKYMEHTIB, 30KpeMa CIIBpO3pOOJICHHS MPOEKTIB aKTiB;

JIOBEJICHHS YIPaBIIHCHKOI 1HGOpMAaIi 10 BigoMa, 30KpeMa Mpo IJIaHU Ta
poboty [epxxkomTenepasio;

1H(hOpMYBaHHS TIPO TPHUITHATI B Jlep)KKoMTenepaaio yupaBIiHChKI PIICHHS;

3’CyBaHHsS CTaHy OIpaioBaHHs B JlepKKomTenepaaio eIeKTPOHHUX
JOKYMEHTIB, 0 HAIIMIILIA HAa PO3TIIS.

1.31. Indopmariiss 3 nUCTyBaHHS CIY>KOOBOIO E€JIEKTPOHHOIO MOIITOI MOXKE
BUKOPHCTOBYBATHUCS TSI ITATBEPIKECHHS BUKOHAHHX JiH.

1.32. Indopmauiiinuii 0OMIH cITy>kOOBOIO €JIEKTPOHHOIO TMOIITO HE MAae
FOPUIUYHOI CHIIH.

1.33. IudopmamiitHuii oOMiIH Cay>XOOBOIO €JIEKTPOHHOKO TIOIITOK HE
JIOTYCKA€ThC 11010 1H(OpMaIlii 3 00MEXKEHUM JIOCTYIIOM.

I11. Oprani3aiisi eJIeKTPOHHOT0 JOKYMEHTO00Iry

1.34. Opranizauis A0KyMeHTO00Iry B [lepkkomTenepaaio 31HCHIOETbCS 3a
JIOTIOMOT 00 CUCTEMHU €JICKTPOHHOTO JJOKYMEHTOOOITY, 110 IHTETPYETHCS 13 CUCTEMOIO
B3aeEMOI].

1.35. Cucrema eJNeKTPOHHOTO JIOKYMEHTOOOITy TOBMHHA 3a0e3leuyBaTH
IPOXOJKEHHSI E€JIEKTPOHHUX JOKYMEHTIB Ta €JIEKTPOHHUX KOMii JIOKYMEHTIB Ta
B32€MO3B’ 130K 13 CUCTEMAMU €JIEKTPOHHOTO JOKYMEHTOOOITY 1HIINX YCTaHOB.

00J1iK 00CSATy €JIEKTPOHHOI'0 JOKYMEHTO00iry

1.36. OOGmik o00csTy €JIEKTPOHHOTO JIOKYMEHTOOOITY 3I1MCHIOEThCS B
aBTOMATH30BAaHOMY PEKHUMi CHCTEMOIO €JIEKTPOHHOTO IOKYMEHTOOOITY.

1.37. IlincymkoBi mani o00miKy oOcAry JOKyYMEHTOOOIry B amapari
Jlep>kkoMTenepaaio MoAarThC KEPIBHUKOBI amapary JlepKkoMTenepaiio Ciry’00ro
JJIOBOJICTBA 32 BUBHAYCHOIO HUM ITEPIOJIMYHICTIO B €JIEKTPOHHIN dopmi (1oaaTok 1).


http://zakon0.rada.gov.ua/laws/show/55-2018-%D0%BF/print1477523444896750#n544
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PeecTpauis 1okymMeHTIiB

1.38. BxiaHi, BHYTpILIHI, BUXIJHI, 1HII JOKYMEHTH HE3aJE€KHO B PopMmu ix
CTBOPEHHsI, MIATOTOBJIEHI B JlepKKOMTeNepaaio peecTpyroThCd B  CHUCTEMI
€JIEKTPOHHOTO JJOKYMEHTOO00ITy, a00 Yy BEO-MO1yJIl CHCTEMH B3a€MO/III.

1.39. [lns 3a0e3neueHHs: peecTpallii TOKyMEHTIB y €JIeKTPOHHINM Ta manepoBiit
dbopmax (mami — JOKYMEHTH) B aBTOMAaTH30BAHOMY PEXHMI 3alOBHIOETHCS
peecTpaliiHO-MOHITOPHHTOBA KapTKa, A0 SIKO1 BHOCITHCS BCl 000B’SI3KOBI, 10/IaTKOBI
Ta y pasi moTpedu iHII PEKBI3UTH JOKYMEHTa BIAMOBIAHO A0 BUMOT [HCTpyKIii 3
IIJIOBOJICTBA.

1.40. PeectpaniiiHO-MOHITOPUHIOBA KapTKa €JIEKTPOHHOIO  JTOKyMEHTa
CTBOPIOETHCSI CUCTEMOIO E€JIEKTPOHHOTO JIOKYMEHTOO0OIry (BeO-MOJYyJIEM CHCTEMH
B3a€MO/Ii1) B €JIEKTPOHHIN Gopmi.

1.41. o o0OOB’A3KOBHX pEKBI3UTIB, IO BHOCSATHCA B pPEECTpPALIAHO-
MOHITOPHHTOBY KapTKy, HaJeKaTh: BUJI TIOKYMEHTA, IHJEKC Ta 3ar0JIOBOK EIEKTPOHHOT
CIpaBH, KOPECTHOHJCHT (yCTaHOBa-BiANPAaBHUK), MIANKACYBa4Y JIOKyMEHTa Ta
CJIEKTPOHHUN HU(POBUN MIANUC MiANKCyBaya ab0 €JIeKTPOHHA IeyaTKa yCTaHOBH-
BIJIMpaBHUKA, aapecaT (Mepelik YCTaHOB, SKHM aJpeCcOBaHO JIOKYMEHT), BHXIJHI
HOMEp Ta jJaTa (peecTpaiiiiHi aTpuOyTH KOPECIOHJEHTa), BX1JIHI HOMEp Ta Jara
(peectpariitni  arpubyTu ajapecara), BHXIJIHHA HOMEp Ta Jara peecTpartii
(peectpartiiini  aTpuOyTH YCTAaHOBH), KOPOTKHUU 3MICT TOKYMEHTA, CTPYKTYypHHMA
T1IPO3/I1JT, BIAMOBIIAIbHUAN 332 BUKOHAHHS 3aBJaHHs Ta/a00 MiArOTOBKY JIOKYMEHTA B
Jlep>kkoMTenepamio i3 3a3HAYCHHSIM HOTO 1HJEKCY, MpI3BUINA, iIMEHi, 0 0aTHKOBI,
HOMEpa TeleOoHy Ta CIy>KOOBOI €IEKTPOHHOI MOIITH WOTO KEepIBHHMKA, CIEKTPOHHI
PE30JTI01111, BIJIMOBIIAIbHUN BUKOHABELb (3T1IHO 3 PE30JIIOIIEI0) 13 3a3HAYCHHSIM HOT0
Mpi3BUILA, IMEHI, 1O 0aTbKOB1, HOMepa TeaedOHy Ta CIIy>KO0BOi €JIEKTPOHHOI IMOUITH,
CTPOK Ta MO3HA4Ka MPO BUKOHAHHSA E€JIEKTPOHHOIO JOKYMEHTa, KUIbKICTh CTOPIHOK
CYHpOBIAHOTO JIUCTa Ta KIIBKICTh CTOPIHOK JOJATKIB, TOCHJIAHHS Ha BXKe
3apeecTpoBaHi JOKyMeHTH (icTOpisi TWTaHHs), IHAMKATOPU CTaHy BUKOHAHHS
JOKYMEHTa Ta CTPOKM BUKOHAHHSI 1HAMKATOPIB.

1.42. Jlo MAO0JAaTKOBHX PEKBI3WUTIB, II0 BHOCATHCA JI0 pPEeECTpaIiiHO-
MOHITOPUHTOBOI KapTKH, HAJIEKATh: BHYTPIIIHE MEpeapecyBaHHs €IEKTPOHHOTO
JOKyMEHTa MDK CTPYKTYpHUMHU TMiapo3auiamMu JlepskkoMrtenepamio, HasBHICTH 1
MepeNiKk JO0JaTKiB, MPOMIKHI CTPOKM BHUKOHaHHS, iHGOpMAIs Mpo 3MiHYy Ta
MEPEHECEHHSI CTPOKIB BUKOHAHHS, TMPUIMHEHHS MOHITOPUHTY EIEKTPOHHOTO
JOKYMEHTA, EJIEKTPOHHI MOBIJOMJICHHS CUCTEMH B3a€MOJIi1, KOJ JOKYMEHTA 3T1JIHO 3
TEMAaTUYHUM KJIACHU(PIKATOPOM, CTPOK TMEpEeJaBaHHS JO apXiBHOTO MIJPO3ALLY
JlepkkoMTenepaaio, MO3HAYKa TMPO HAJIEKHICTh JOKYMEHTa JI0 JOKYMEHTIB
TEPMIHOBOTO PO3IJISIY, CTPOK 30€piraHHs €JIEKTPOHHOTO TOKyMEHTa (BiAMOBIIHO JI0
HOMEHKJIaTypH CIIPaB).

1.43. JonyckaeTbcsi BBeAeHHS B JlepkkomTenepanio 1HIIMX PEKBI3UTIB
€JIEKTPOHHOTO JIOKYMEHTa, $IKI HE 3BYXYIOTbh Ta HE 3MIHIOIOTh 3aCTOCYBaHHS
000B’SI3KOBUX Ta JIOJJATKOBUX HOTO PEKBI3HTIB.

1.44. Peectpamiss BXigHOT 1 BHXIJHOI KopecmoHaeHIi JlepkkomMTenepasaio
3MIIMCHIOETHCS CITY»KOOI0 IUTOBOJICTBA IIEHTPAII30BAHO B €JJUHIN CUCTEMI.
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[Topsimok  peectparlii  OKpeMUX BHUJIB JOKYMEHTIB BU3HAYAETHCSA
[HCTpYKIIi€O 3 M1T0BOICTBA.

1.45. [H111 €1eKTPOHHI JOKYMEHTH, 10 HAJAXOASITh EJIEKTPOHHOIO MOIITO0 0€3/3
KBaTI(IKOBAaHUM  €JICKTPOHHUM  MIAMUACOM  (KBami()iKOBAaHOK  €JIECKTPOHHOIO
MEeYaTKOIO), MJIATAI0Th PEECTPAIIil Y CHCTEMI €IIEKTPOHHOTO IOKYMEHTOOOITy.

1.46. Y cuctemi eIEKTPOHHOTO JOKYMEHTOOOITy (OpMyeThCs €nuHa
LEHTpa/li30BaHa 0a3a peecTpaliiHUX JaHUX B €JIEKTPOHHIM QopMi, 32 JOMOMOIOO
AKOI ~ MpaliBHUKK  3a0e3neuyroTbes  1HQOpMaliero Mpo  BCl  JOKYMEHTH
Jlep>kkoMTenepaaio 1 iX MiCIe3HaXO0IKeHHS.

1.47. TlopsimoK BHECEHHSI PEKBI3UTIB JI0 peECTPaliiHO-MOHITOPUHTOBOI KapTKU
Ta iX pO3MIIlIEHHS BU3HAYAETHCS [HCTPYKIIi€IO 3 AIOBOJCTBA.

PeecTpanis BXiTHUX JOKYMEHTIB

1.48. Peectpanisa BXiJIHOT KOPECHOHIEHLIT 3A1CHIOETHCA PEECTPATOPOM JIUIIIE
MICJIsl IPOBEICHHS MONEPEAHBOTO PO3IIISIAY JOKYMEHTA.

1.49. He nomyckaeTbcsi MPOBEACHHS TMOJIBIMHOI peecTpallii eIeKTPOHHOTO
JIOKYMEHTa y CHCTEMI EJEeKTPOHHOTO JTOKYMEHTOOOITy Ta BeO-MOIyJl CHCTEMU
B3a€MOII.

1.50. Ha moxymeHT, 110 HaAiMmIOB y mamepoBiil ¢opmi, micis peecTparlii
HUIXOM JIPYKY HAaHOCUTBCS HOro mTpux-koJ abo QR-koi, mpucBOEHHI CUCTEMOIO
€JIEKTPOHHOTO IOKYMEHTOOOITY, Ta CTBOPIOETHCS (DOTOKOTIS, IKY peECTpaTOp BHOCUTD
710 PEECTPAIITHO-MOHITOPUHTOBOT KaPTKHU.

1.51. Bxignuii QOKyMeHT moOCTiiiHOro Ta TpuBaigoro (monag 10 pokis)
30epiraHHs, 00 HAAIMIIOB y manepoBiil (opmi, micis peecTpaiii Ta CTBOPEHHS
(doTOKOMIT peecTpaTopoM MEPENAETbC OE3MOCEePeHbO B CTPYKTYPHUN MIAPO3ILT
anapary [lep>xkomTenepaio BUBHAYEHUN B yCTAHOBIIEHOMY NOPAJIKY BIANOBIAAIbBHUM
32 BUKOHAHHS I[bOTO JOKYMEHTA, JIUILIE JIJIsl 30epiraHHs 3 MoAabIIuM (GOpMyBaHHAM
y CHpaBH BIANOBIAHO 10 3aTBEPAKEHOT HOMEHKJIATypH CIIpaB.

IlepeBipka KBaJIi(PiKOBAHOT0 €JIEKTPOHHOTIO MiANKUCY

1.52. TIlepeBipka KBai(piKOBAHOTO EJIEKTPOHHOIO MIAMUCY YW TMEYATKH
3MIACHIOETBCS 3 JOTpUMaHHsAM [lOpsiAKy BHKOPUCTaHHS ENEKTPOHHHUX TOBIpPUMX
MOCTyr B oOpraHax JAep)KaBHOi BIaad, OpraHax MICIIEBOTO CaMOBPSIyBaHHS,
OiANpUEMCTBAX, YCTAHOBAaX Ta OpraHizalisix JepkaBHOi (OpPMH  BIACHOCTI,
3aTBeppkeHoro nmoctanoBoro KabGinery Minictpie Ykpainm Big 01 cepmust 2023 p.
Ne 798.

1.53. B JlepxkomTenepaaio OpraHi3OBYEThCS IIEHTPATi30BaHE CXOBUIIE
KBaT(IKOBAHUX CEPTUPIKATIB BIAKPUTHX KIIOUIB a00 3aCTOCOBYETHCS OHJIANH-
nepeBipka cepTU(IKATIB BIAKPUTUX KIIFOUIB 0€3MOCEPEIHBO 3 EJIEKTPOHHOTO MEPETIKY
KBaMi(iKOBaHUX cepTU(]IKATIB BIAKPUTUX KIIOUIB KBaTI(PiKOBAHMX HAaJ/laBadiB
€JIEKTPOHHUX JOBIPYUX MOCTYT.

1.54. IlepeBipka Ta MIATBEPAKEHHS KBaJ1(PIKOBAHOIO E€JIEKTPOHHOTO MIAMNUCY
Ta/ab0 TMeYaTKH 3A1MCHIOEThCA 3 AOTPUMAHHSAM BHMOI YaCTUHU Apyroi crarti 18
3akony Ykpainu «IIpo enekTpoHH1 AOBipYl MOCIYTH.
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PeecTpanis BUXiZTHUX JOKYMEHTIB

1.55. Peectpaiis BUXIAHUX €JICKTPOHHUX JIOKYMEHTIB 3IIHCHIOETHCS B
aBTOMATH30BaHOMY PEXKHMMI MiJ Yac iX MiAMucaHHs. [HCTPYKITi€r0 3 T1JIOBOACTBA MOXKE
OyTu mepeadoavyeHa aBTOMaTHYHA peecTpallisi BCiX a00 OKpeMHX BHUIB JOKYMEHTIB 3a
(hakToM X MiaIMCaHHS.

1.56. HancunanHs JOKYMEHTIB He3alnekHO Bix (opmMu iX CTBOpPEHHS,
3IIACHIOETHCS UepEe3 CUCTEMY B3a€MOII.

VY pasi CTBOpEHHsI JOKYMEHTa y anepoBiil Gopmi agpecaTy HaICUIAETHCS JINIIE
foro (OTOKOMIsL Uyepe3 CUCTEMY B3aeMOJii, KpIM BUIMAAKY HAJCUIAHHS JOKYMEHTIB
YCTaHOBI 4u 0C00l, SIKI HE € KOPUCTyBauaMHM CHUCTEMH B3a€EMOJIi, Ta JOKYMEHTIB,
BU3HAYCHUX MYHKTOM 1.2. i€l [HCTpyKIIii 3 117I0BOACTBA.

1.57. Sxkmo aapecar He € KOPHCTYBau€M CHUCTEMH B3a€EMOJli, PEECTPATOP
JlepKKOMTenepaiio CTBOPIOE MAnepoBy KOIMII0 €JIeKTPOHHOTO JOKYMEHTA, 3aCBiauye
il TMeJaTkor Ta HaJCWJIa€ 3a HAJNEXKHICTIO 3rAHO 3 BUMoramu I[HCTpyKmii 3
JIIJTOBOJICTBA.

1.58. ¥V pa3i HangcunanHs (OTOKOIII JOKYMEHTa uYepe3 CHUCTEeMY B3aeMOIii
OpUTIHAJI BUXITHOTO JOKyMEHTa B mamnepoBiid ¢dopmi (Juie ajas JOKYMEHTIB
nocrtiiiHoro ta TpuBajoro (moHaa 10 pokiB) CTpPOKiB 30epiraHHs) MEPeNa€ThCS B
CTPYKTYpHUH mipo3/i1 anapaty Jlep:kkoMrenepanio (aBTOpy JOKyMEHTA) TITbKH IS
30epiranHs 3 moAaNbIuM (OPMYBAHHSIM Yy CIPaBU BIAMOBIIHO JO 3aTBEPKEHOI
HOMEHKJIATypH CIIpaB 0e3 mepeaadi ix aapecary.

1.59. [IlepeBipKky BHECEHHUX Yy PE€ECTPALIHO-MOHITOPUHTOBY  KapTKy
000B’SI3KOBUX Ta JIOAATKOBUX PEKBI3UTIB BUXIJHOIO JOKYMEHTA 3/1MCHIOE CHCTEMA
€JIEKTPOHHOTO JJOKYMEHTOOO0ITY B aBTOMAaTUYHOMY PEXHUMI.

KBanidikoBaHa ejileKTPOHHA MeYaTKa

1.60. Ilepenmik enEKTPOHHUX JOKYMEHTIB, $Ki MOTPeOYyIOTh 3acBiIUYEHHS
KBaJT1(DIKOBAHOIO EIEKTPOHHOIO MEYaTKOI0, BU3HAUAETHCS [HCTPYKIIi€IO 3 1IIOBOICTBA
Ha IMCTaBl aKTiB 3aKOHOJABCTBA (J101aToK 11).

1.61. Hakazom Jlep:kkoMTenepaaio BHU3HAYAIOTHCA MOPSAOK BUKOPUCTAHHS
KBaMI(PIKOBAHOI  €JEKTPOHHOI MEYaTKM Ta YIOBHOBaXEHI IMOCaJ0Bl 0cooOw,
BIIMOBIJaJIbHI 3a 11 3aCTOCYBaHHS.

KinbkicTh kBami(hikOBaHMX EJIIEKTPOHHUX MEYATOK, [0 BUKOPUCTOBYIOTHCS B
amapati Jlep>kkomMTenepaaio He 0OMeXY€EThCS.

Jlep>xkoMTenepaaio HAJAEThCS MPABO  3aCBIAUYBATH  EJIEKTPOHHI  KOMIi
JIOKYMEHTIB, 30KpeMa Ha BUMOTY OpTraHiB CyJIOBO1 BJIaJli Ta PAaBOOXOPOHHHUX OPTaHiB.

Opranizanisi nepeIaBaHHs J0KYMEHTIB Ta BU3HAYCHHS IX BUKOHABIIB

1.62. 3apeectpoBaHuil JTOKYMEHT 3a ()aKTOM BHECEHHSI PEECTPATOPOM B
PEECTPALIITHO-MOHITOPUHIOBY KapTKy BIJANOBIIAIBHOTO 32 PO3MJSL  JTOKyMEHTa
(3rigHO 3 po3noainoM 060B’s3kiB) ["onoBu [epxkomMrenepasio, 3acTymHUKIB ['ooBu
Jlep>xkomTenepaaio, KepiBHHMKa amapaTty Jlepkkomrtenepamio abo KepiBHUKA
CaMOCTITHOTO ~ CTPYKTYpPHOTO MiApO3Alay amapaty Jlepxkomrenepasnio, ski
pPO3TIIAAI0Th JOKYMEHT MepImMMH (Jajli — TEPBUHHUN pO3IJIS), aBTOMATHUYHO
NEPEAETHCS HAa PO3TJIS YEPE3 CUCTEMY €IIEKTPOHHOTO IOKyMEHTOOOITY.


http://zakon0.rada.gov.ua/laws/show/55-2018-%D0%BF/print1477523444896750#n29
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JlokyMeHT aBTOMATHUYHO Ta OJIHOYACHO HAAXOAUTH HA PO3TIISA] OJTHIN
Yl JEKUTBKOM TI0caJioBUM ocobaMm (3acTymHukam [omoBu JlepkkomTenepaio,
KEepIBHUKY amapatry JlepkkomTenepaaio abo KepiBHUKAM CaMOCTIMHHMX CTPYKTYPHHUX
MiIPO3UTIB anapary), Kl BU3HAYeHI BUKOHABIIMHU (CITIBBUKOHABISIMHU ) 3a3HAYEHOTO
JTOKYMEHTA.

1.63. JlokymeHTH ozpa3y MIcis IX peecTpauli MepeAaroTbCs Ha MEPBUHHUMN
PO3IIIAL.

['onoBi JlepxkkomTtenepanio abo ocobi, sika BUKOHYE HOro oOOB’SI3KH, Ha
NEPBUHHUN pO3IJs] MepefaroTbes JOKyMEHTH, 1o Hamidunum Bijx CekperapiaTy
Kabinery MinictpiB Ykpainu, BepxoBnoi Pamum VYkpainu, Odicy Ilpesuaenta
VYkpainu, 3BepHEHHSI HApOJHUX JIETyTaTiB Ta JOPYYEHHsS (JIUCTH) YCTAaHOB BUIIOTO
pIBHSL.

3acTynHuKam ["onoBu HepxxkomTenepamio, KEpPIBHUKY amapary
Jlep>kkoMTenepaaio 3rigHO 3 PO3MOALTIOM OOOB’A3KIB Ha TEPBUHHUN PO3TIISA
MepeIaloThCs aKTH OpraHiB JEep>KaBHOI BIIay, OpraHiB Biagd ABTOHOMHOI
Pecniy6miku Kpum, TokyMeHTH, 110 HaAIMIILIN Bijl YCTAHOB, 1[0 HaJeXaTh 10 cepH
yopaBmiHHS  Jlep)KkoMTenepamio,  OpraHi3amiiiHO-po3mopsaydi  Ta  IporpamHi
JOKYMEHTH 3araJlbHOJEPKaBHOTO XapaKkTepy.

[lepBuHHUI pO3MIsiA TPOEKTIB aKTIB, BHECEHUX A0 JlepkkomTenepanaio Ha
cHiibHE po3pOOJIEHHS, 1HIIUX JOKYMEHTIB 31MCHIOETCA KEPIBHUKAMU CaMOCTIHHUX
CTPYKTYPHHUX MIJIPO3/LIIB a00 0cobamu, 110 BUKOHYIOTh X OOOB’SI3KH, B MEXaX iX
KOMIETEHII].

EnexTponna pe3oJionist

1.64. IlocagoBa ocoba, ska 3IIHCHIOE MEPBUHHUI PpO3MIISA €IEKTPOHHOIO
JOKYMEHTA, HAKJIaJla€ Ha HhOTO €JIEKTPOHHY PE30JIIOIIiI0, B Kl BU3HAYAE TOJOBHOTO
BUKOHABIIS, BIIMOBIJAIBLHOTO 3a OpraHi3ailil0 BUKOHAHHS JIOKYMEHTa B amapari
Jlep>kkoMTenepaaio Ta y pa3i He0OXiJHOCTI CITIBBUKOHABIIIB 1 CTPOK MOT0 BUKOHAHHS.

B enexTpoHHi# pe3osrornii  000B’SI3KOBO 3a3HAYAIOTBCA BCl  CTPYKTYpPHI
HipO3/1IH, SKi OepyTh y4acTh B OINpAIfOBaHHI JOKYMEHTa Ta MOTO/KCHHI ITPOCKTY
BIJIITOBI/II.

[TocamoBi ocoOu, SIKI OJHOYACHO PO3IJISAAIOTh EJIEKTPOHHUN JTIOKYMEHT,
HaKJIQIal0Th Ha HHOT'O CJICKTPOHHI PE30JIIONii, B SKMX BH3HAYAIOTh BiAIOBIIATLHUX
BUKOHABI[IB Ta Yy pa3l HEOOXIMHOCTI CHIBBUKOHABIIB y MEXax BIJMOBITHOTO
CTPYKTYPHOTO TiAPO3ILTY.

1.65. EnexTpoHHa pe30JIOLis CKIANAEThCS 3 TaKUX PEKBI3UTIB: MPI3BUIIIE,
BJIACHE 1M’ BUKOHABIIS (BUKOHABI[IB) y JaBajJbHOMY BIAMIHKY, 3MICT JOPYYEHHS,
CTPOK BUKOHAHHS, KBJII(PIKOBAHUM €IEKTPOHHUI MIAMKUC M0CaI0BOI 0COOM.

B enexTpoHHiil pe3oitouii 0 €JIEeKTPOHHOrO JOKYMEHTA, 10 HE MAa€ CTPOKY
BUKOHAHHS, 3a3HAYCHHS 3MICTy JIOPYUYCHHS Ta CTPOKY BUKOHAHHSI HC BUMAra€eThCsl.

EnextponHa pe3osiroris MOXKe JOTMOBHIOBATHCS I1HIIMMH PEKBI3UTAMH, SIKi
BU3HAYaIOThCs [HCTPYKIIi€O 3 110BOJICTBA.

Hexonkperni (“mpuckoputu’”, “HOMMNIIHMTH’, “aKTHBI3yBaTH , ‘“3BEPHYTH
yBary”’ TOIIO) €JIEKTPOHHI PE30JIIOIT HE JOITYCKAtOThCA.

1.66. Yci enexTpoHHI pE30JIOIii, HAKIaJgeHl Ha EJICKTPOHHUU JTOKYMEHT,
BHOCSITBCS JIO IOTO peeCTpaIiiiHO-MOHITOPUHTOBOT KapTKH 1 HEPO3PUBHO TOB’sI3aHI 13
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Heto. EnekTpoHHa pe3ofoiis, fKa € HaCcHiJIKOM  BUKOHAHHA  €JIEKTPOHHOI
PE30JII0IIiT BUIIOTO PIBHSA, JOJATKOBO MICTHTH JIOT1YHE ITOCHUJIAHHS Ha BIMOBIIHY
EJIEKTPOHHY PE30JIIOIIIIO (JIEPEBO EIEKTPOHHUX PE3OIIIOIII).

Ha enekTpoHHy pe30JOLiI0 TOCAZOBOi OCOOM MOXKE  HaKJIaJaTHCA
KBaTi(hiKOBAHHM €IEKTPOHHUHN T AMKC TET 3K MOCaT0BOI 0COOH.

1.67. o HaknajaHHsS €IEKTPOHHOI pEe30JIoLli BCTAaHOBIIOIOTHCA TaKl
0COOJIMBOCTI:

BUKOHABIIMU  €JIEKTPOHHOI  pe3omouii  TonoBu  JlepkkoMrenepanio
BU3HAYAIOTHCS CTPYKTYPHI NIAPO3aUIK anapary JlepxkoMrenepaio, npo 1o cucrema
€JIEKTPOHHOTO JOKYMEHTO00Iry aBTOMAaTH4HO 1H(OpPMY€E 3acTynHUKIB ['0noBH
Jlep>kkoMTenepaaio, KepiBHUKa arapaTy JlepkkomTenepaaio, siKi KOOPAHHYIOThH
TUSITBHICTD BIATIOBITHOT'O CTPYKTYPHOTO MIIPO3/ILTy arapary Ta y pasi noTpedu MaroTh
IIPaBO JOMOBHUTU 3a3HAUEHY PE30JIONII0, HE 3MIHIOIOYM CYTi JOpYy4YeHHs [ 0noBu
Jlep>kkoMTemnepaaio Ta Horo roJJ0BHOIO BUKOHABIIS;

BUKOHABIIMU PE30JIIOIIi1 3acTymHHKIB ['onoBu [lepikkomTenepasio, KepiBHUKA
amapary  JlepkkomTenepadio  BU3HAYAIOTHCS  KEPIBHUKU  MIAMOPSIKOBAHUX
CTPYKTYpPHHUX Mipo3autiB JlepkkomTenepasaio, ki BXOJATh 0 CKIAAy CTPYKTYPHUX
OiAPO3IUTIB, YUIO AISUTBHICTE KOOPAWHYE BKa3aHUN KEPIBHHUK, MPO IO CHCTEMa
€JIEKTPOHHOIO JIOKYMEHTOOOIIY aBTOMAaTW4YHO 1H(OPMY€E CTPYKTYpH1 MiIPO3IAUIH
Jlep>kkoMTenepaio;

BUKOHABISIMUA PE30JIIONIT KEPIBHUKA CaMOCTIMHOTO CTPYKTYPHOTO MiAPO3JALTY
anapaty Jlep>KkomTenepaaio BU3HAYAKOTHCS CHEIIANICTH BIAMOBIIHOTO MAPO3LITY,
PO IO CUCTEMA EJIEKTPOHHOI'O IOKYMEHTOOOITY aBTOMAaTUYHO 1HPOPMY€E KEPIBHUKIB
BIJIMOBIAHUX ~MIAMOPSAKOBAHMX IMMAPO3JAUIIB, IO BXOJATH JO CKJIaaAy IIbOTro
CTPYKTYPHOTO HiAPO3ALTY;

BUKOHaBIEM pe3ontonii ['onoBu JlepkkomTenepasaio, 3acTynHukiB [omoBu
Jlep>kkoMTenepaaio, KepiBHUKa arapaty JlepkkomTenepaaio Moxke OyTH OyIb-sSKHii
MMOPSIKOBAaHUH BIJIOBITHOMY KEPIBHUKY TPAIiBHUK amapaty JepkkomTenepaio,
710 KOMIIETEHIII1 IKOTO HAJCKUTh 3a3HAUCHE B PE30JIIOIIT MUTAHHS,

CJIEKTPOHHOIO PE30JIIOLIEI0 MOKe OyTH BH3HAUYEHO TOJIOBHOTO BHUKOHABIIA,
CIIBBUKOHABIIIB, CTPOKM BUKOHAHHS, OTPUMYBauiB JOKYMEHTa “/10 BiomMa .

1.68. ENEeKTpOHHI TOKYMEHTU HAIXOIATh JO iX BUKOHABIIIB BUKJIIOYHO Yepe3
CUCTEMY €JEKTPOHHOIO0 JIOKYMEHTOOOIr'y Ha MIACTaBl HAaKJIaJEeHUX Ha HUX
€JIEKTPOHHHUX PE30JIOLIIi.

JIOKyMEHT, BUKOHABLISIMH SIKOTO € KiJbKa CTPYKTYPHHUX MHIAPO3ILIIB amnapary
Hepxkomrenepaaio (mocagoBux oci0), HAAXOAUTh OJHOYACHO JO BCIX HOTO
BUKOHABI[IB, BH3HAYEHUX EJIIEKTPOHHOIO PE30JIOLIEI0 YH TEPEIKOM PO3CHIIKH,
CTBOPEHHUM PEECTPATOPOM 200 aBTOPOM JOKYMEHTA.

1.69. KepiBHUKHM CTPYKTYpHUX MiAPO3AUIIB amapaty JlepkrkomTenepasio
OTPaIlbOBYIOTh €JIEKTPOHHI JOKYMEHTH, OTPUMaHi BHACIIJOK iX MepelaBaHHs depes
CUCTEMY €JIEKTPOHHOTO JIOKYMEHTOOO0ITy 3a HAJISKHICTIO, Ha MiICTaBl HAKIAJACHUX Ha
HUX €JIEKTPOHHUX PE30JTIOIIH.

Y pa3i HEOOXIAHOCTI KEpIBHUK CTPYKTYPHOrO MIAPO3IAUTY  amapaTy
Hepxxkomrenepaaio’’’’’’’>’77?>>?7?>>>>" Mae MpaBoO JNEJIETyBAaTU CBOEMY 3aCTYIMHHUKY
PO3TIIAl YaCTHHH EJCKTPOHHUX JOKYMEHTIB, sIKIi HAIAXOASATh Ha OMPAIFOBAHHS [0
CTPYKTYPHOTO MiAPO3/LTY.
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1.70. Cucrema  eNneKTpPOHHOTO JIOKYMEHTOOOITY aBTOMAaTHYHO (QiKcye
dakTH TiepenaBaHHS EJICKTPOHHHUX JIOKYMEHTIB BHKOHABISIM B peeCTpalliiiHo-
MOHITOPUHTOBIN KapTIll 13 3a3Ha4eHHAM 1H(OpMaIlii PO BUKOHABIIIB, IKUM MEPEIaHO
JTIOKYMEHT.

1.71. 3MiHa TOJOBHOTO BUKOHABIIS 3IHCHIOETHCSI B CHUCTEMI €JIIEKTPOHHOTO
JOKYMEHTOOOITY Ha MiJCTaBi Pe30IOIii KepiBHUKA, KWW 31HCHIOBAB MEPBUHHHMA
PO3TIISiA €EKTPOHHOTO IOKYMEHTA.

1.72. SIx1o 11st eeKTPOHHOTO JOKYMEHTA HE BCTAHOBJIEHO CTPOKIB BUKOHAHHS,
a WOro OmpaioBaHHA HE MOTpPeOye MIATOTOBKM TPOEKTY JOKYMEHTa Ha WOTo
BUKOHAHHSI, BIJIMOBIAAJILHUN BUKOHABEIb MAa€ IMpPaBO MICIS O3HAHOMIICHHS 3
JTIOKYMEHTOM BHECTH B PEECTPAIIHHO-MOHITOPUHTOBY KapTKy 1HPOpMAIIit0 IIPO CIIOCIO
BHUKOHAHHS I[LOTO JOKyMEHTA (TUTaHHS BUPIIIEHO B pOO0OYOMY MOPSIKY, B3TO y4acThb
y HapaJi TOIIO), 3aKPUTH HOT0 “I0 crpaBu’.

Ko eneKTpOHHUHM JTOKYMEHT pO3iCiIaHO mMpaiiBHUKaM Jlep:kkomTtenepaaio
JUISE O3HAMOMJIEHHSI 4epe3 CHCTEMY EJEKTPOHHOTO JOKYMEHTOOOITY, MpalliBHUKH
BHOCSITH BIIMITKY MPO X 03HAMOMIICHHS.

IV. JokymMmeHTyBaHHA YNPABJiHCHKOI iIHopMalii B e1eKTPOHHIN ¢opmi
3arajbHi BUMOTH /10 CTBOPEHHS IOKYMEHTIB

1.73. JIOKyMEHTYBaHHs yHpPaBIIHCbKOI 1H(pOpMalii B €JIEKTPOHHIN (opmi
MIOJIATa€ Yy CTBOPEHHI €JIEKTPOHHUX JOKYMEHTIB, B IKUX (IKCYeThCA 1H(hOpMAIIis Mpo
VOPABIIHCHKI PIMIEHHS 3 JOTPUMAHHSIM YCTAaHOBJIEHMX Ii€l0 [HCTpykuiew 3
JIJIOBOJICTBA MIPaBUIL.

1.74. PexBizutu, BU3HAuYeHI Ii€l0 [HCTpyKIi€O 3 IJIOBOACTBA, BHOCATHCS B
peecTpaliiiHo-MOHITOPUHIOBY KapTKYy.

BbJiaHku 10KyMeHTIB

1.75. OpranizaniiHo-po3nopsiayi JOKYMEHTHU Jlep>kkomMTenepanio
oQOpMITIOIOTECS Ha OJIaHKaX, 110 CTBOPIOIOTHCS B EJIEKTPOHHIM (opMi 3TiTHO 3
BUMOTaMH M€l [HCTpyKIIii 3 A1IOBOJICTBA.

1.76. brnaHku TreHEpPYIOTbCS CHUCTEMOIO EJIEKTPOHHOTO JOKYMEHTOO0OIry
Jlep>kkoMTenepaaio B aBTOMaTUYHOMY PEKUMI Ha IT1JICTaBl 0OpaHUX aBTOPOM ITPOCKTY
KpUTEPIiB TUIIOBOTO OJIaHKA /I 00PAaHOTO BUY €IIEKTPOHHOTO JIOKYMEHTA.

Jlnst  reHeparii TUMOBOTO OJlaHKa 3aCTOCOBYIOTBCS KpUTEpii: BUMI, THII
JOKYMEHTA, MiIMUCyBay TOIIO.

1.77. bnaHku KOXXHOTO BHJY TEHEPYIOTbCS Ha OCHOBI IO30BXHBOTO
pPO3MIIIEHHS PEKBI3UTIB. PEKBI3UTH 3arojloBKa pPO3MILIYIOTHCS IIEHTPOBAHUM
Coco0OM (IMOYaTOK 1 KIHEIb KO)KHOTO PSAJIKA PEKBIZUTY OJHAKOBO BIJAJIEHI Bl MEX
30HU PO3TAlllyBaHHS PEKBI3HTIB).

1.78. Jng mIATOTOBKM JIOKYMEHTIB B €JEKTPOHHIM QopMmi cucrema
€JIEKTPOHHOTO JIOKYMEHTO0O0Iry Jlep:KKkomTeaepaaio TeHepye Taki BHAM OJIaHKIB
JOKYMEHTIB:

3arajibHUM OJIaHK JIJIs1 CTBOPEHHSI TOKYMEHTIB (0€3 3a3HaueHHsl y OJJaHKy Ha3BH
BUJTy JOKYMEHTA) (10/1aTOK 2 );


http://zakon0.rada.gov.ua/laws/show/55-2018-%D0%BF/print1477523444896750#n549
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crerjajai3oBaHni OJ1aHK JUIS  CTBOPEHHS PI3HHMX BUJIIB JIOKYMEHTIB JIJIS
JUCTYBaHHS 1HO3€MHUMH MOBaMH (Z10JaTOK 3);

OJIaHK KOHKPETHOTO BUAY JOKYMEHTa (i3 3a3HaU€HHSM Ha OJIaHKy Ha3BU BUIY
JTIOKyMEHTA) (10AaToK 4).

1.79. JlokymeHT y pa3l HEOOXITHOCTI JPYKYe€TbCS pa3oM 13 OJIaHKOM,
3T€HEPOBAHUM CHCTEMOIO €JIEKTPOHHOTO JOKYMEHTO00Iry 0€3 3acTOCYyBaHHS OJIaHKIB,
BUTOTOBJICHUX JPYKAPCHKUM CIIOCOOOM.

1.80. branku 1O0KyMEHTIB, CTBOPEHUX Y €JIEKTPOHHIN (HOpMi, HE HyMEPYIOTHCS
Ta HE MOTPEOYyIOTh OOIIKY.

Jata ninnucanHs, 3acBiT4eHHsI TAa peecTpanii

1.81. Jlara mianucaHHs BHU3HAYAETHCS KBAII(IKOBAHOK  EJIEKTPOHHOIO
MO3HAYKOK0 4Yacy, I[I0 HEBIJ €MHO TMOB’s3aHa 3 KBall()IKOBAaHUM EJIEKTPOHHUM
TT1JIITHUCOM.

1.82. Jlata 3acBiJUeHHS BU3HAYA€TbCA KBaN1(PIKOBAHOI EJIEKTPOHHOIO
MO3HAYKOI dYacy, IO HEBiJ €MHO TIOB’s3aHa 3 KBaJli(DiKOBAHOIO EIEKTPOHHOIO
MEYaTKOIO.

1.83. Jlara peectpaliii BUXIIHOTO JOKYMEHTa aBTOMAaTH4YHO (POPMYETHCS
CUCTEMOIO E€JIEKTPOHHOTO JIOKyMeHTooO0Iry Jlepxkkomrenepanio (BeO-Moysiem
CUCTEMHU B3A€EMOJIi) Yy PEECTPalifHO-MOHITOPUHIOBIA KapTii MiJg Yac MOro
T AIIMCaHHS.

1.84. OOGOB’s3KOBOMY JaTyBaHHIO Y PEECTPAIIHHO-MOHITOPUHTOBIN KapTIli
MiJUISITAI0Th Y€1 CITY’»KO00B1 BIAMITKH, TOB’sI3aHI 3 MPOXO/DKEHHSM Ta BUKOHAHHSIM
JOKyMeHTa (pe30JIroLiii, BIAMITKH NP0 BUKOHAHHS JOKYMEHTA, HAJICUJIAHHS WOro JI0
CIIpaBH TOIIO).

Odopmitenns nogaTkiB

1.85. Ha momatkax, 1o 3aTBEp/KYIOThCS BIAMOBIAHUMU aKTaMU (TTOJIOKEHHS,
IHCTPYKIIli, TpaBuja, MOPAIKH TOIIO), MPOCTABISAEThCA TpUd 3aTBEPIKCHHS
BIAMOBIAHO 710 MyHKTY 1.91. 1iei [HcTpyKIii 3 aimoBoACTBA. Y BiANMOBIIHUX IMyHKTaX
pPO3MOPSAIYOI YAaCTUHU JOKyMEHTa POOUTHCS MOCWIAHHS: “MI0 JomaeThes’ abo
“(momaetncs)”.

1.86. Ha pomatkax m0 Hakazy, IOJIOXKEHHS, NPABWI, I1HCTPYKIli TOIIO
MIPOCTABIIAETHCS BIAMITKA Y BEPXHBOMY IIPABOMY KyT1 IEPILIOI CTOPIHKM J0JATKa, SKa
BKJIFOYA€ HOMEP J0/IaTKa, 3ar0JIOBOK HOPMATHBHO-TIPABOBOTO aKTa Ta IMOCUJIAHHS Ha
BIJINOBIJIHY CTPYKTYPHY OJAMHMUINO, HAIPUKIA/:

JlomaTok 5

1o [IpaBui1 BUKOPUCTAHHS MTPOTHITOKEHKHOTO
obyiaiHaHHA B anaparti JlepkkomTtenepaiio
(myHKT 3.4)

CynpoBijHi MaTepiaiu AOBIAKOBOTO a00 aHATITUYHOTO Xapakrepy (rpadikwu,
CXEeMH, Ta0JIUIIl, CIUCKH TOIO) JO OCHOBHOTO JOKYMEHTA MOBHUHHI MaTH BIAMITKY 3
MOCUJIAHHSIM Ha [IEW IOKYMEHT, MOT0 Ha3BY, HAITPUKJIIAT:

JlomaTok
10 Haka3y Jlep:kkomTenepamio


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n551
https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n553
http://zakon0.rada.gov.ua/laws/show/55-2018-%D0%BF/print1477523444896750#n273

18
«ITpo 3aTBepKEHHS NPaBUI BUKOPUCTAHHS
MIPOTHUIIOKEKHOTO 00JIaTHAHHS B armaparti
JlepxkoMTenepaio»

PeecTpaniiinuii iHgeKc JOKYMEHTIB

1.87. Sxmo gOKyMEHT MIiATOTOBJICHO JBOMa UM OUIbIIE YCTAaHOBAMH,
3aCTOCOBYETHCS PEECTPAIIHHUIN 1HEKC TOJIOBHOTO BUKOHABIIS.

1.88. Ilix wac Bi3yamizallii JOKyMEHTa MicClie PO3TallyBaHHS PEECTPALIHOTO
1HJIEKCY BU3HAYAETHCS 3T1IHO 3 (DOPMOIO 3T€HEPOBAHOr0 OIaHKa.

1.89. Ilix yac Bi3yamni3allli JOKyMEHTa CUCTEMa €JIEKTPOHHOTO JOKYMEHTOO00Iry
Jlep>kkoMTenepaaio BIATBOPIOE Ta Bi3yasli3ye pa3oM 13 JOKYMEHTOM 00pa3 IITpHUX-
Koty a0o QR-koay (17151 AeprKaBHOT peecTpallii akTiB, IPOEKTIB aKTiB Ta 000B’ I3KOBUX
JIOJATKIB O HUX, IIO0 PO3POOISIOTECA OpraHaMH BHKOHABUOI BJIAIH, MOCTAaHOB i
posnopsikenb Kabinety MinictpiB Ykpainu numie QR-kon), sxuii 000B’S3KOBO
MICTHUTB:

JIaTy PEECTpAllii Ta peECTpALIHUIN 1HACKC JOKYMEHTA;

CKOpOYeHE HaliMeHyBaHHS JlepKKkoMTenepaaio PpeKBI3UT  MiANucyBada
(miamucyBadiB) Ta AaTy MAMUCAHHS 3 KBali()IKOBAHOT €JIEKTPOHHOI MO3HAYKH Yacy
(e nst QR-kony);

JaH1 PO TTOTOHKCHHS (JIUIIE IS aKTiB).

1.90. ITig yac peectparii nanepoBUX JOKYMEHTIB BUKOPUCTOBYETHCS IITPUX-
ko1 abo QR-koz, a mia yac peectpariii akTiB — nuire QR-kog.

I'pud 3aTBepaKeHHSA TOKYMEHTA

1.91. ¥V pa3i Koau eNeKTPOHHUU JOKYMEHT 3aTBEP/KYETHCS IMMOCTAHOBOIO,
pIIICHHAM, HaKa30M, PO3MOPSKEHHSAM, TpU(] 3aTBEpKEHHS CKJIAJA€ThCS 13 CIoBa
“3ATBEP/IDKEHO”, nHa3zBu (y Ha3sMBHOMY BIJIMIHKY) BHAY JOKYMEHTa, SKHM
3aTBEPIKYETHCSI CTBOPEHUI JOKYMEHT, 13 3a3HAUEHHSIM JIaTU MOro 3aTBEpKEHHS 1
HOMEPA, HAIIPUKJIIAL:

3ATBEPJI’KEHO
Haka3 Jlep»xkomMrenepaiio
12 6epesns 2024 poky Ne 298K

['pud 3aTBEepHKEHHS BI3yali3ye€ThCsl Y BEPXHBOMY MPABOMY KyTi TEPIIOl
CTOPIHKH JIOKYMEHTA.

JlaHi NP0 BUKOHAHHS IOKYMEHTIB

1.92. BigMmiTka Tpo 3aKiHYCHHS BUKOHAHHS JOKYMEHTa BHOCHUTBHCS [0
PEECTPAIITHO-MOHITOPUHTOBOT KAapTKU Ta MICTUTh aBTOMAaTUYHO 3TE€HEpOBaHi
CHUCTEMOIO EJIEKTPOHHOTO TOKyMEHTOOOITy cioBa “Jlo cmpaBu’”, HOMEpP CIpaBH, a
TaKOK KOPOTKI BIJOMOCTI IPO MO0 BUKOHAHHS, HAIPUKIA/:

o cripaBu Ne 03-10

JIuct Bianosiae Bix 20.05.2024 Ne 03-10/01/802
abo

o cripaBu Ne 05-19
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[lutaHnHs  BUpPINIEHO  TO3UTUBHO  TIJ  Hac
tenedonHoi po3moBu 04.03.2024

Ocob0amBocTi 0popmIIeHHS 1eIKUX BUAIB IOKYMEHTIB
Oxpemi 1opydeHHs1

1.93. Okpeme nOpy4YeHHS B €JIEKTPOHHINA (popmi opopMItOEThCS Ha OJaHKY,
aBTOMAaTUYHO 3T€HEPOBAHOMY CHCTEMOIO E€JIEKTPOHHOTO JOKYMEHTOOOITY.

1.94. Peectpariisi okpeMOTro AOpPYYEHHS 3/IIMCHIOETHCS B aBTOMATHU30BaHOMY
PEeXUMI ITiJ] Yac HOro MiAMMUCaHHS.

IIpoTokosu

1.95. ITpoToKOIM CKIIaJAI0ThCs B €IEKTPOHHIN (hopMi BiAMOBIIHO 10 [HCTpyKIIii
3 aoBojicTBa [epikkomTenepaio ado pillieHHs KOJIErialbHOrO Oprasy.

1.96. V pa3si BeneHHs ayioBi3yaiabHOI (hikcallii 3acilaHHs BiJIMOBIAHUHN 3aIKC
HIJMACYEThCS KBaNI(PIKOBAaHUM E€JIEKTPOHHHUM MIAIMUCOM CEKpeTaps KOJIET1aJIbHOTO
oprany (Jayi — cekperap) abo YIOBHOBaXXE€HOT 0COOM Ta JIOAAETHCA /10 IPOTOKOJTY.

1.97. TlpoTrokoiu Ta BHUTATH 3 HHUX 3aCBIIUYIOThCS KBaTi(hiKOBAHOIO
€JIEKTPOHHOIO MeyaTkor JlepKkoMTenepaio, Ky HakjlIaaae ciyk0a MIJI0BOJICTBA, 1
HAJICWJIAIOTRCSA Y pa3l moTpeOu 3aiHTepEeCOBAHMM YCTAHOBaM, MOCATOBUM 0OcC00am,
mparfiBHuKaM. [lepernik po3cuiku cKiiaiae cekperap.

Cuy:x00Bi JucTH

1.98. Cayx00Buii JUCT B €NEKTpOHHIA (QopMi oQopMITIOETHCS Ha OJaHKY,
ABTOMAaTUYHO  3T€HEPOBAHOMY  CHUCTEMOIO  E€JEKTPOHHOTO  JOKYMEHTOOOITY
Jlep>kkoMTenepamio.

1.99. [laToro mcTa € gaTa MOro peecTpairii y Ciry»01 J1I0BOACTBA.

I1iAroToBKa NPOEKTIB €JICKTPOHHUX JOKYMEHTIB

1.100. 3a miaAroTOBIEHUHN MPOEKT €IEKTPOHHOTO JOKYMEHTA BIMOBIJAIBHUM €
aBTOp JIOKYMEHTA.

3a opranizaiir0 BUKOHaHHS €JIEKTPOHHOTO JIOKYMEHTa BIAMOBIIAIOTH OCOOH,
3a3Hau€Hl B EJNEKTPOHHIA pe30JroNii, HaKJIaJeHIl 3a pe3yJbTaTaMH MEPBUHHOTO
PO3TISIAY JOKYMEHTA.

1.101. IlizroroBka MpPOEKTY €JIEKTPOHHOTO JOKYMEHTAa 3A1MCHIOEThCA 3
ypaxyBaHHSM TaKUX BUMOT:

MPOEKT EJIEKTPOHHOTO JOKYMEHTa TOTYETHCS aBTOPOM JOKYMEHTa B CHCTEMI
€JIEKTPOHHOTO JJOKYMEHTOO0O0ITY JlepKKoMTenepaio;

y pa3l HasSBHOCTI CYNPOBIAHUX MaTepialliB [0 IMPOEKTY EJICKTPOHHOTO
JOKYMEHTa BOHU JOJAIOTHCS JI0 MPOEKTY EJIEKTPOHHOTO JOKYMEHTa BUKIIOYHO B
eNeKTpOHHIM ¢opmi (30kpema TabmmuHi Ta TpadiyHi Marepianu, QoTokomii
JIOKYMEHTIB, 3aBaHTaXEHI y cucremy y aiinax QopmariB, BU3HAYCHUX aKTaMH
3aKOHO/IaBCTBA);

BHECEHHSI JI0 TPOEKTY €JIEKTPOHHOTO JOKYMEHTa MOCUJIAHHS Ha JOKYMEHT(H),
Ha BUKOHAHHS SIKOTO(MX) CTBOPEHO BIAMOBITHHM MPOEKT;
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BHECEHHSI ~ JI0  PEECTPALIfHO- MOHITOPUHTOBOI KapTKU B
aBTOMATH30BAaHOMY pEXHMIi 1HAEKCY CIpaBd 32 HOMEHKJIATypOK CIpaB, A0 SKOi
BITHOCUTBHCSA €IEKTPOHHHUM TOKYMEHT, 1110 CTBOPIOETHCS;

3a3HaueHHs OOOB’SI3KOBOTO CTaTyCy NpU3HAYEHHS MPOEKTy (1HIIIaTUBHHM,
iHbopMaliiHU, MPOMIKHA BIAMOBIb, MOJAHHS PO 3MIHY CTPOKY, 3allUT Ha
J0IaTKOBY iH(popMaIlito, 0CTaATOYHE BUKOHAHHS);

dbopMyIIIOBaHHSI MPOEKTY JOPYUYEHHS O JOKYMEHTA 31MCHIOETHCS Y TEKCTI
JOKYMEHTa, 10 SIKOTO IUIAHYEThCS BHJIAHHA BIANOBIIHOTO JOPYYEHHs, y (opmi
KOHKPETHOTO 3aBJIaHHS 13 3a3HAYEHHSM CTPOKY HOr0o BHKOHAHHS Ta BHKOHABIIIB,
Hanpukiaaa: (iHAHCOBO-€KOHOMIYHOMY VIPABIIHHIO; KEpPIBHUKAM CTPYKTYPHUX
I1IpO3/1IIB arnapary TOIIlo;

dbopMyBaHHs TIepesIiKy TOTO/UKYBayiB Ta IMIANKUCYBAaYiB y PEECTpAIiiHO-
MOHITOPUHTOBIN KapTIIi.

1.102. Im’ s (aiina BUXiTHOTO MIPOEKTY €IEKTPOHHOTO JOKYMEHTA, CyIPOBITHUX
Ta 1HIIUX MaTepiajiB JI0 HOTO MOBUHHO MaTH CTUCITY YHI(IKOBaHY Ha3BY, sSIKa YITKO
BUXOJIUTH 13 IPUHAIICKHOCTI BMICTY (paiiia, HaIpuKIaI;:

Jlucr ...

Cnyx00Ba 3ammcka ...

Haxkas mopo ...

3MiHHM J10 HaKa3y BiJ ... Ne ...

Hogsa penakiiis Hakasy Bif ... Ne ...

1 Tlopsmoxk (1Mona0KeHHs, IHCTPYKIIis TOIIO) ...
J12 Tabmuus (rpadik, Iiad TOIIO) ...
CkaHoBaHa KOs JIUCTA ..

BizyBaHHS Ta MOr0:KeHHS NMPOEKTIB eJIEKTPOHHUX JOKYMEHTIB

1.103. IloromkeHHs NPOEKTY EJIEKTPOHHOTO TOKYMEHTA IMOJIArae y MOro
Bi3yBaHHI  yMOBHOBAXXCHUMH  oco0aMM,  3a3HAYEHHUMH B  PEECTpAIliliHO-
MOHITOPUHTOBIN  KapTii, 1m0 3a0e3Meuy€eThCs  CHCTEMOIO  €JIEKTPOHHOIO
JTOKyMEeHTO00ITy  JlepkkomTenepaaio Ha TiACTaBl  CHOPMOBAHOTO  MEPENTIKY
MOTO/KYBauiB, 3a3HAYEHUX Y PEECTPAIIHHO-MOHITOPUHTOBIHN KapTIIi.

1.104. Tudopmariis mnpo TOTOMKEHHS, BIAXWUJEHHS a00 TOBEPHEHHS
aBTOMAaTUYHO BHOCHUTbHCS IO PEECTPALITHO-MOHITOPHUHIOBOI KAPTKH.

1.105. IloromxeHHs Ta MIAMUCAHHS TPOEKTY EJIEKTPOHHOTO JOKYMEHTa
3MIIACHIOETHCS Y TAKOMY TOPSJIKY:

NPOEKT EJIEKTPOHHOIO JOKYMEHTa CIOYaTKy BI3YETbCS WOTO aBTOPOM,
KEPIBHUKOM MIANOPSAKOBAHOIO MiAPO3JILTY Ta KEPIBHUKOM CTPYKTYPHOTO MiAPO3ALTY
(BIAMOBIAAIIBHOTO MIIPO3/TY) Ta YINOBHOBAKEHUMH OCOOAMM IHIIHUX CTPYKTYPHHUX
oigpo3auIiB - amapaty  JepkkomTenepaaio  3a3HAYEHUMH B peecTpaliiiiHo-
MOHITOPUHTOBIN KapTIli;

MPOEKT  EJEKTPOHHOTO  JIOKYMEHTa BI3YEThCS  3aCTymHHKOM [onoBu
Jlep>xkomTenepanio, SKUH  KOOPAMHYE pOOOTY  CTPYKTYPHOTO  MiIPO3ALTY,
BIJIMOBIAAJILHOTO 33 MIATOTOBKY MPOEKTY EJIEKTPOHHOI'O JOKyMEHTa (TOrOKEHHS
IHIMX 3acTynHUKiB ['onoBu [lepkkomTenepanio, 5K KOOPAMHYIOTH pOOOTY
3alHTEPECOBAHUX MiPO3/LIIB, HE BUMAra€ThCsA);
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y pa3l TMOro/KEHHS TIPOEKTIB Haka3iB B EIEKTPOHHIN (QopMi MpOEKT
Haka3y  BI3YETbCS YNOBHOB@)XCHUM MPEIACTABHUKOM IOPUIMYHOI CIYKOM 3a
pe3ylbTaTaMi TMPOBEACHHA IOPUAMYHOI EKCHEPTU3H, KEPIBHUKOM CTPYKTYpPHOTO
MiIPO3AUTY (CHeIiaTicTOM) 3 TUTaHb 3amo0IraHHs Ta BUSIBICHHS KOPYIIIii, a TAaKOX
KEPIBHUKOM (CTIETiaTlicCTOM) AUTOBOAHOL CITyKOU;

IPOEKT EJEKTPOHHOI'O JOKYMEHTa BI3Y€TbCA BCIMa IOCAJOBUMU OCOOaMHU
(moromxyBayamu), HasBHICTh BI3M SKMX IepeadayeHO B  peecTpaliiiHo-
MOHITOPUHIOBIN KapTLi, IPY bOMY Bi3yBaHHS MIPOEKTY €JIEKTPOHHOIO JOKyMEHTA HE
3aTBEPIKYE 3a3HAYCHUN JOKYMEHT;

IOPOEKT MIJMUCYEThCS KEPIBHUKOM (MIANUCYBadyeM), SIKUA 3aTBEPIKYE
€JIEKTPOHHUN TOKYMEHT.

1.106. He morokeHunii y BIAMOBIIHOMY TOPSIAKY TPOEKT €JIEKTPOHHOTO
JOKYMEHTa HE MepPeacThCsl Ha MIAMUCaHHS (3aTBEPIXKCHHS).

1.107. YnoBHOBa)ke€HI OCOOM IHIIUX CTPYKTYPHUX MIAPO3JAUIIB amapary 3a
(GakTOM HAIXOKEHHS J0 HHUX Yepe3 CHCTEMY EJIEeKTPOHHOTO JIOKyMEHTOOOIrY
JlepKKOMTeNnepaaio MPOeKTy EJIEeKTPOHHOIO JOKYMEHTa OepyTh ydacTb y Horo
OTIPAIIOBaHHI B YaCTHHI, IO CTOCYETHCS iX KOMITCTCHITI].

1.108. CBowo MO3UIII0 IIOAO OIMPaIlbOBAHOTO TMPOEKTY EJIEKTPOHHOTO
JIOKYMEHTA YIIOBHOBaXK€HA 0c00a 3alHTEPECOBAHOrO MIAPO3/1Ty AOBOJIUTH J0 BiOMa
BIIMOBIJAIBHOTO MIAPO3AULY Yepe3 CHUCTEMY EJEKTPOHHOIO JOKYMEHTOOOITY.
BianosinHa mno3uuis Mae OyTH 4YITKO OOIPYHTOBaHOIO, a y pa3i HeoOXI1JHOCTI
BUKJIQJICHA Y TEKCTI IMPOEKTY €JNEeKTPOHHOIO JOKYMEHTAa B PEXHMI BUIIpPaBIEHb (y
BUTJISIZII HOBOI peAaKilii HOro OKpEeMHUX IMOJI0KEHB ).

VY pa3i BHECEHHS pelaKI[iiHUX MPaBOK J0 MPOEKTY €NEKTPOHHOIO JOKYMEHTa
CUCTEMA EJIEKTPOHHOTO JOKYMEHTOO0OITY:

30epirae MOTOYHY BEPCiIO MPOEKTY EICKTPOHHOTO JOKyMeHTa (0e3 peaaKIiitHux
MPaBOK) 3 yCIMa HAKJIQJICHUMH Ha Hel KBaIi(PpiKOBAaHUMH €JIEKTPOHHUMH ITiIMUCAMHU
(110 MATBEPIKYIOTHCS) B apXiBl BEPCIH MPOEKTY €NEKTPOHHOTO IOKYMEHTA;

CTBOPIOE HOBY BEPCiIO IIPOCKTY €ICKTPOHHOTO JTJOKyMeHTa (0e3 KBalli(hikoBaHUX
CJIEKTPOHHUX TIJMUCIB), KA CTa€ IOTOYHOIO BEPCIEI0 TPOEKTY EJIEKTPOHHOTO
JIOKYMEHTA 1 J10 SIKO1 30epiratoThCs BC1 BHECEHI peJIaKIliliHI MPaBKHU.

VYci Bepcii mpoekTy 30epiraroTeCs B apxiBl BepCcii B  pEECTpaLiiiHO-
MOHITOPUHIOBIN KapTli. PenaryBaHHs Bepciil, 30epeXeHUX B apXiBl peecTpauiiHoO-
MOHITOPUHIOBOI KApTKH OJIOKY€ThCA. PegaryBanHs noTOYHOI Bepcii OJIOKYEThCS MiCIIs
3aTBEPKEHHS JOKYMEHTA.

1.109. 3a pimennsm [omoBu J[lepkkoMTenepaaio MOTOKEHHS MPOCKTY
€JIEKTPOHHOTO JOKyMEHTa (32 BUKJIIOYEHHSIM Haka3iB ['onoBu JleprkkomTenepasnio)
MOJK€ 3/IIMICHIOBATUCS Y TAKOMY MOPSIKY:

IPOEKT €JIEKTPOHHOTO JOKYMEHTA Bi3y€ThCs OI0 aBTOPOM, MICIIS YOTO CUCTEMA
€JIEKTPOHHOTO JIOKYMEHTO0O0Iry JlepKKoMTenepaaio aBTOMAaTUYHO OJHOYACHO
HaJICUJIa€ HWOro Ha O3HAMOMIICHHS KEPIBHHUKY IIAMOPSAIKOBAHOTO IMIIPO3ILTY Ta
KEPIBHUKY CTPYKTYPHOTO MiJpO3JALTy (BIAMOBIJAIBHOTO MIAPO3LTY), 3aCTYyIHHUKY
['onoBu JlepxkomTenepanio, KepiBHHKY amapary JlepKkoMmTenepaaio, sKHii
KOOpAMHY€E POOOTY BIAMOBIAAIBHOTO MiAPO3/ALTY, Ta YIOBHOBaXKEHUM 0CO0AM I1HIIIHUX
CTPYKTYPHHUX MiAPO3LIIB anapaty JepxKkomTenepaio, 3a3Ha4eHUX B peecTpaliiHo-
MOHITOPUHTOBIN KapTIIL;
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MOTOJI)KyBaY, 3a3HaYCHUM B peeCTpaliiHO-MOHITOPUHTOBIN  KapTiii,
IPOTATOM  CTPOKY, BH3HAYEHOTO 3riflHO 3 [HCTpyKIi€r0 3  JiJIOBOJICTBA
Jlep>KkoMTemnepamio 3ajIe)HO B 00cATYy Ta/abo BUAY TOKyMEHTA, MAa€ O3HAMOMUTHUCS
3 IPOEKTOM €JIEKTPOHHOTO JOKYMEHTA Ta y pa3l HAsSBHOCTI 3ayBa)K€Hb BHOCHUTH iX 10
MIPOCKTY €IEKTPOHHOTO IOKYMEHTA;

SKIIO TOro/JKyBay MHPOTATOM 3a3HAYEHOTO B PEECTPALIITHO-MOHITOPUHIOBIN
KapTIli CTPOKY HE TOTOAMB Ta HE BHIC 3ayBaXEHb JI0 TPOCKTY EIEKTPOHHOTO
JTOKYMEHTa, CHUCTEMa EJIEKTPOHHOTO TOKYMEHTOOOITY aBTOMAaTHYHO BHOCHTH [0
PEECTPALIITHO-MOHITOPUHTOBO1 KapTKH 1H(OPMAIIIIO MTPO MOTOHKEHHS I[bOTO MPOEKTY
3a 3aMoBUyBaHHsAM. [loromkyBad Hece BiMOBIIATBHICTD 32 BiJMOBIIHE MTOTOIKCHHS.

ABTOMAaTUYHE TMOTOJKEHHS €JIEKTPOHHUX JIOKYMEHTIB (TOTOJKEHHS 3a
3aMOBUYYBaHHSM) HE CTOCY€THCS MPOXOIKEHHS X IOPUIUYHOI €KCIIEPTHU3H.

1.110. V pa3i noromkeHHs MPOeKTy €IEKTPOHHOTO JOKYMEHTa YITOBHOBaXKE€HA
ocoba 1HIIOr0 CTPYKTYPHOTO MIAPO3ILIY amapary, 3a3HaAY€HOr0 B peecTpalliitHo-
MOHITOPUHTOBIN KapTIli, BI3y€ MPOEKT €JIEKTPOHHOTO JOKYMEHTA.

1.111. ITicnsa Bi3yBaHHS BCIMa 3a3HAYCHHMH B PEECTPAIIHO-MOHITOPUHTOBIN
KapTIll TOTO)KyBauyaMy CUCTEMA EJIEKTPOHHOTO JJOKYMEHTO001Iry JlepkkomTenepaio
ABTOMATUYHO HAJACWJIAE TIPOCKT EJICKTPOHHOTO JOKyMEHTAa Ha IiIMHACAHHS
3a3HaYC€HOMY B PEECTPALIMHO-MOHITOPUHIOBINM KapTIll MiANKUCYyBady.

IOpuanyna ekcneprusa

1.112. KOpuanuna excnepTu3a MNPOXOAUTh y €JIEKTPOHHIN dopmi 3
BUKOPHUCTAHHSAM CUCTEMH €JIEKTPOHHOTO TOKyMEHTO000Iry /lep:kkomTenepanio.

1.113. 3a pe3yapTaTamu IOPUAUYHOI €KCIEPTU3H Y pa3l HAABHOCTI 3ayBaKCHb
70 TPOEKTY EJEKTPOHHOIO JOKyMEHTa YMOBHOBa)X€Ha 0c00a IOPUAMYHOI CIYKOH
TOTY€E B €JIEKTPOHHIN (hOpMiI BUCHOBOK 3a POPMOIO, 3aTBEPIKEHO0 MiH 10CTOM.

1.114. BUCHOBOK BHOCHUTBHCS JI0 CHCTEMH €JEKTPOHHOIO JOKYMEHTOOOIry
Jlep>kkoMTenepaaio sik BHYTPILIHIA JOKYMEHT, JIOT1YHO MOB’S3aHUH 13 MPOEKTOM, 10
SIKOTO BiH MJTOTOBJICHHH, 3a MIIMUCOM YIIOBHOBaXKEHOT 0COOU FOPHUIANYHOL CITYKOH.

1.115. V pa3i BiACYTHOCTI 3ayBa)K€Hb JI0 MPOEKTY €JIEKTPOHHOIO JOKYMEHTa
YIIOBHOBaXX€HA 0c00a IOPUIANYHOI CITy>KOU Bi3y€ MPOEKT €IEKTPOHHOTO JOKYMEHTA B
CHUCTEMI €JICKTPOHHOTO JOKYMEHT000Iry J[lepkkoMTenepaio.

IHignucaHHs NPOEKTIB eJIEKTPOHHUX JOKYMEHTIB
HignucyBau

1.116. ITocamoBi 0cobu € mianucyBadyaMu MPOEKTIB €JIEKTPOHHUX JTOKYMEHTIB B
MEKax CBOIX IIOBHOBAXKEHb.

1.117. IlignucyBadem MPOEKTIB €JIEKTPOHHUX JOKYMEHTIB, 110 HAJICHIAIOTHCS
Jlep>xkomTenepamio, yctaHoBamu cdepu ynpaBmiHHS JlepKkoMTenepamio 0
BepxoBnoi Pamm VYkpainu, Odicy Ilpesumaenta VYkpainu, Kabimery MinicTpis
VYkpainu, € ['onmoBa JlepxkkomTenepanio, KEpIBHUK YCTaHOBU cQepu YIpaBIiHHS
JepxxkomTenepaaio abo ocoba, sika BUKOHY€E HOro 00OB’SI3KM 3T1JIHO 3 PO3MHOJILIOM
000B’s13K1B, KEPIBHUK amnapaty [lep:xkomrenepamio.

[TignucyBayem MPOEKTIB €IEKTPOHHUX JOKYMEHTIB, TIOB’ 3aHUX 3 BUKOHAHHSM
I'onoBoto JlepxkomTenepaiio nodiTHaYHUX PyHKIiH, € ['onoBa JlepxkomMrernepaio Ta
nepmmii  3actynHuk  lonoBu  JlepkkomTenepanaio,  3acTynHUK  ['ooBH
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Jlep>kkoMTenepaio 3rigHo 3 BU3HaUeHUM [ ooBor0 Jlep>kkomMTenepaio
PO3IOI17I0M 000B’ S3KiB.

[linmucyBadyeM TMPOEKTIB EIEKTPOHHUX JOKYMEHTIB, IO HaJCHIAIOTHCS
yCTaHOBAM BHIIIOTO PIiBHS, Ta JOPYUYCHb OPraHi3aIisaM 1 MiAMTPUEMCTBAM, IO HAJIEKATh
no chepu ynpasimiaas Jlep:kkoMrenepamio, € ['onosa JlepxxkomTenepasnaio abo ocoda,
0 BUKOHY€ HOro OOOB’A3KM, 3acTyNHHUK l'onoBu JlepkkomTenepaaio 3rigHoO 3
po3Mo1710M 000B’S13K1B a00 KepiBHUK anapary lepkkoMrenepaaio.

[lignucyBadyeM TMpPOEKTIB EJIEKTPOHHUX JOKYMEHTIB, WHI0 HaJCHJIAIOThCS
yCTaHOBaM TOT0  a00 HIKYOrO PiBHSA, OpraHizaiisiM Ta MiANPUEMCTBAM, IO
Hajexarb 10 cdepu ynpaBiiHHS JlepkkomTenepanio, a TaKOX JIMCTIB MO0
PO3pOOJICHHST MPOEKTIB aKTIB MOXK€ OYTH KEpPIBHHUK CaMOCTIMHOTO CTPYKTYPHOI'O
miapo3ainy amapary JlepKkoMrenepasio 3riIHO 3 BU3HAYEHOK KOMIIETEHINEI abo
oco0a, 1110 BUKOHY€ HOT0 000B’ SI3KHU.

[linmucyBayeM TPOEKTIB JOMOBIMHUX 1 CIY>KOOBHUX 3alUCOK € KEPIBHHUK
CTPYKTYpHOTO mipo3ainy JepxkkomTenepaaio 3TiIHO 3 BU3HAYCHOIO KOMIIETEHIIIEIO
a00 oco0a, 1110 BUKOHY€E HOro 000B’SI3KH.

[TignucyBayl TPOEKTIB €IEKTPOHHUX JOKYMEHTIB, IO HAJACHJIAIOTHCA
HiAMPUEMCTBAM, YCTAaHOBAM Ta OpraHizaiisiM, fKi He HalexaTb 10 JAEpKaBHOTO
CEKTOpPY €KOHOMIKH, TpOMajJiiHaM, BHU3HAYalOThCS [HCTPYKII€O 3 AIOBOJICTBA
JlepkkoMTenepaio.

1.118. He nonyckaetbcs mignucanHs B JlepKkoMTenepaaio MNpPOEKTIB
€JIEKTPOHHUX JOKYMEHTIB 13 3BEpHEHHsIMHU Oe3nocepennbo 10 BepxoBHoi Paau
Vkpainu, [lpesunentra Ykpainu, Odicy Ilpesunenra Ykpainu, IIpem’ep-minicTpa
VYkpainu, Bine-npem’ep-MiHicTpiB  Ykpainu, KabGinmery MinicTpiB VYkpainu,
Cexkperapiaty Kabinery MinicTpiB Ykpainu, MIHICTPiB, OMHHAIOYH YCTAHOBY, IO
chepu ympaBlIiHHSA SKOI BOHM HJICXKHTh, SKIIO 1HIIE HE IMepeadadyeHo
3aKOHO/IaBCTBOM.

1.119. PekBi3ut mianucyBaya CKIAJa€ThCs 3 HAWMEHYBAHHS MMOCAIN 0COOH, SKa
MIMUCY€E eNEKTPOHHUIN TOKYMEHT, BIACHOTO 1MEHI 1 TIPI3BUINA, HATPUKJIIAI;

['onosa JlepxkomTenepaio Bunacue im’s IIPISBHIIE

1.120. ITpoekTH eeKTPOHHUX JTOKYMEHTIB I AMMUCYIOTHCS, SIK TTPABUIIO, OJTHIEO
II0CaJIOBOI0 0CO0O0, a Yy pasi, KOJIM 3a 3MICT MPOEKTY EJICKTPOHHOI'O JOKYMCHTa
BIJIMOBIAQJIBHI KiTbKa 0ci0 — 1BOMa abo Oiible rmocagoBuMu ocodamu. [Ipu oMy
PEKBI3UTH TIOCAJOBUX OCI0 — MIANUCYBadiB PO3MIMIYIOTHCS OJWH I OJHUM
BIIMOBIAHO JI0 MIAMIOPSAAKOBaHOCTI 0¢i0. Hampukma:

HauanpHuk ynpaBiiHHSA Brnacue im’st [TPI3BULLE
['onoBHuit Oyxranrep Bnacue im’s [TPI3BUIIE
abo

I'onoa xowmicii Bnacue im’s ITPI3BUIE

Cexperap KoMicii Bnacue im’s [IPI3BUILIE
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1.121. V pa3i nianucaHHs NPOEKTYy CIUJIBHOTO  €JIEKTPOHHOTO  JTIOKyMEHTa
KUTbKOMa 0co0aMH, SIKi 3aliMarOTh OJTHAKOBI MOCAIH, 1X PEKBI3UTH PO3MIIIYIOTHCS Ha
OJIHOMY PIiBHI, HAIPUKIIA];
['onoBa JlepxkomTenepaio Minictp ¢iHaHCiB
Bmacne im’s ITPI3BUILE Bnacue im’s ITPI3BUILIE

1.122. 'V pa3i BIACYTHOCTI MOCAZAOBOi OCOOM, PEKBI3UTH MIANMCYBada SKOI
3a3HAYEHO Y MPOEKTI €JEKTPOHHOTO JOKYMEHTa, aBTOPOM IPOEKTY CTBOPIOETHCS
HOBUM TNPUMIPHUK MPOEKTY, B SIKOMY 3MIHIOIOTHCS JIMIIE PEKBI3UTH MIANUCyBaya,
MICAS YOro BIAMOBIAHUN NPUMIPHUK O€3 MOBTOPHOTO IMOTOKEHHS BHOCUTBHCS Ha
HiMUC 0c001, 10 BUKOHYE 11 000B’SI3KH.

I'osnoBa Jlep:xkkomTesiepajio

1.123. 'V pa3l konM MiANKACyBayeM EJIEeKTPOHHOro JokymeHTa € [omoBa
JlepKKoMTenepaiio, MOTOKEHUI MPOSKT €NEKTPOHHOTO TOKYMEHTa HAaIXOIUTh J0
YIIOBHOBAXEHOI 0COOM CTPYKTYpPHOTO MiIpo3aidy amapary JlepkkomTenepanio, 1o
opraHizoBye Ta 3abesneuye pooory [onoBu JlepkkomTenepamio (mam — ciyxo0a
KEepIBHUKA).

1.124. YnoBHOBaxkeHa 0coba ciry>kOu KepiBHUKA:

nepeBipsie€ TMPOCKT €JISKTPOHHOIO JIOKYMEHTa Ha MPEIMET HOro BiAMOBIAHOCTI
BHMOTaM IIOJI0 MiATOTOBKH BIIMOBITHUX IIPOCKTIB;

nepeBips€e AIMCHICTh YCIX HAKJIAJEHUX HA MPOEKT €JIEKTPOHHOTO JTOKyMEHTa
KBaTi(hiKOBAHUX EJICKTPOHHUX ITi IIUCIB;

BU3HAYAE TMPOEKT ENIEKTPOHHOTO JTOKYMEHTa BIAMOBIIHUM ISl TIE€pelaBaHHs
HOro Ha MIJNMCAaHHS KEPIBHUKOBI YCTAHOBU Ta y pa3i BU3HAYEHHS MOro TaKUM Bi3ye
MPOEKT, SKIIO II€ BU3HAYEHO [HCTPYKIIE€0 3 [IJIOBOACTBA, Ta IMepelnae Moro
KEpIBHUKOBI YCTAHOBU Ha MiAMMUC.

1.125. V pa3i xoiu KEepiBHHK YCTaHOBUM a00 YIMOBHOBaXk€Ha 0c00a CIIy»KOu
KEepIBHHKAa BHOCUTH JI0 MPOEKTY EJIEKTPOHHOrO JOKYMEHTa peNaKIliiiHI IpaBKH,
CUCTEMA EJIEKTPOHHOTO JOKYMEHTOOOIr'Y aBTOMAaTUYHO CTBOPIOE HOBY BEPCIIO
IPOEKTY €JIEKTPOHHOTO JOKYMEHTA, SIKa 32 PIIIEHHAM KepPIBHUKA YCTAHOBU MOXE OyTH
iinucana 6e3 MOBTOPHOTO MOT'0KCHHS.

1.126. Ilicns aBTOMATHU30BaHOI pEECTpAIlil JOKYMEHTA B €IEKTPOHHIN (popmi Ta
nignucanHs Horo [omoBoro JlepsKkoMTenepamio BiH aBTOMAaTUYHO HACHIIAE€THCS
4epe3 CUCTEMY B3aEMO/III.

IHixnucanHs NPOEKTY JOKYMeHTa 3acTynHUKOM I'os10Bu [dep:xxkomresniepanio,
KEePiBHUKOM CTPYKTYPHOI'O MiAPO3ALTLY

1.127. 'V pa3i komu MIANUCYyBa4eM JOKYMEHTa € 3acTynHUK [omoBu
Jlep>kkomTenepaaio ado KEepiBHUK amapary, BIAMOBITHUN EJIEKTPOHHUNU JOKYMEHT
TICTIS IOTOIKEHHS B YCTAHOBIICHOMY [HCTPYKITI€IO 3 TUTOBOACTBA MOPSIAKY HAAXOAUTh
4yepe3 CUCTEMY EJEKTPOHHOIO JOKYMEHTOOOIry 10 BIANMOBIAHOTO MHiAMMCyBada ado
YIIOBHOBaXXEHO1 0COOM, sika OpraHi3oBye Ta 3a0e3mnedye hWoro podory, a y pasl Koju
MIJMUCYBaYeM JOKYMEHTA € KEPIBHUK CTPYKTYPHOI'O MiAPO3aiTy — Oe3mocepeHbo
JI0 BIJIMOBIJTHOTO MiAMKCYyBaya.
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1.128. BigxuieHuil mignucyBayeM MPOEKT OBEPTAETHCS CHUCTEMOIO
€JIEKTPOHHOTO JOKYMEHTOO00ITy Oro aBTOpYy 13 3a3Ha4€HHSIM BMOTHBOBAHOI TPUYUHH
BIIXUJICHHS.

Oco0,IMBOCTI O OAKEHHS NPOEKTIB eJIEKTPOHHHUX I0KYMEHTIB

1.129. Ilpouenypa TOrOJKEHHS MPOEKTY EJIEKTPOHHOIO JOKyMEHTa
KOHTPOJIFOETHCSI HOTO aBTOPOM, a y pasi HOro BiICYTHOCTI 0CO0010, siIKka BUKOHYE HOTO
000B’SI3KH.

1.130. Y pa3i HagxoKEHHS MPOEKTY €JIEKTPOHHOTO JOKYMEHTA Ha MOTOHKCHHS
MOTO/PKYBad TOBUHEH O3HAMOMUTHCS 13 3MICTOM TMPOEKTYy, 3aBi3yBaTH MPOCKT
€JIEKTPOHHOTO JOKyMEeHTa (y pa3i 3roAu 3 MPOIIOHOBAHOIO PEAAKIIIEI0 TEKCTY MIPOCKTY
€JIEKTPOHHOTO JJOKYMEHTa) a00 BHECTH 3ayBaXKEHHS Ta MPOIO3HULIL 10 HbOTO.

1.131. 3ayBaxkeHHs 1 MPOMO3HUILT JO MPOEKTY €JIEKTPOHHOI'O JOKYMEHTa, IIO0
MaloTh y3araJlbHCHHH (KOHIICNTYadbHUN) XapakKTep, MOXYTh BUKIAIATUCS B
OKpPEMOMY KOMEHTapi, 1110 BHOCUTHCS JIO PEECTPALIIITHO-MOHITOPUHTOBO1 KAPTKHU.

1.132. 3ayBaxkeHHS 1 TPOMO3UIII 0 MPOEKTY EJIEKTPOHHOTO JOKYMEHTa
BHOCSITECS B PEXKHUMI PENAKIIHHUX TPAaBOK OE3MOCEPENHbO 0 TEKCTY MPOEKTY
€JIEKTPOHHOTO JIOKYMEHTa a00 BUILISAIOTHCS MIPUPTOM YU KOJIHOPOM, BIIMIHHUM BiJT
mpudTy 9 KOJIBOPY OCHOBHOTO TEKCTY MPOEKTY €JIEKTPOHHOrO JIOKYMEHTa, Ta 13
3a3HAYEHHSM aBTOPA BIAMOBIIHUX MPaBOK (PEKUM BHUIIPABIICHHS).

1.133. 3ayBakeHHS 1 IPOIO3HUIIIT MIOA0 BiIMOBITHOCTI HOPMATUBHO-TIPABOBUM
aKTaM MarOTh BHOCHUTHCS 13 3a3HAYCHHSM KOHKPETHUX HEBiANMOBIIHOCTEH, CTaTeH,
MyHKTIB TOMIO a00 Ma€ HaJaBaTHUCS BIATIOBIIHHUI BapiaHT peAaKilii TEKCTY, 0 SKOTO €
3ayBa)KECHHSI.

1.134. IloromxkyBau Bi3y€ MPOEKT EJIEKTPOHHOTO JOKYMEHTa JIMIIE Yy pasi
BIJICYTHOCTI B HBOTO KOJHUX 3ayBakeHb. [lOrOKEHWH TPOEKT eIEeKTPOHHOTO
JOKYMEHTa aBTOMaTUYHO MEePEIA€ThCs HACTYITHOMY MOTOXKYBauy 3T1JTHO 3 IEPETIKOM
MOTO/KYBAauiB Ta IMiAMUCYBaYiB, 3a3HAYCHHUX Y PEECTPALITHO-MOHITOPUHI OBINA KapTIIi.

[ToromkeHHs 13 3ayBaXEHHSIMU HE JIOMYCKAETHCS, KPIM BUIAAKIB MOTOHKEHHS
IPOEKTIB aKTiB, MOPSAAOK MOTOXKEHHS SKUX BU3HAYEHO 3aKOHOJAABCTBOM.

1.135. YV pa3i BHeceHHS OyAb-SIKHX PpENAKIIMHUX TMPaBOK [0 MPOEKTY
€JIEKTPOHHOTO JIOKYMEHTa CHCTEMa EJIEKTPOHHOIO JTOKYMEHTOOOIry aBTOMAaTHYHO
BIJIKJIMKA€E WOTO 3 MOTOJKEHHS Ta TOBEPTAE MPOEKT EJIEKTPOHHOTO JIOKYMEHTA aBTOPY.

1.136. ABTOp TPOEKTY EIEKTPOHHOTO JOKYMEHTA IICIIA TOBEPHEHHS HOMY
BIIXWJICHOTO TIPOEKTY IOKYMEHTA 3IMCHIOE HOTO TOOTPAITIOBAHHS, 32 PE3yJIbTaTaAMH
AKOTO:

npuiimMae (IMOBHICTIO a00 YacTKOBO) HaJaHl 3ayBa)KeHHs, MPOMO3MIII,
peAaxkuiiiHl MpaBKU Ta HAJCHJIA€ HAa MOBTOPHE NMOTOXKEHHS HOBY BEpCIIO MPOEKTY
€JIEKTPOHHOI'O JOKYMEHTA;

BMOTHBOBAHO BIJIXWJISI€ HaJlaHl 3ayBa)KCHHS Ta MPOIMO3UIlT 13 3a3HAYEHHSIM
HiJCTaB y BIAMOBIAHOMY KOMEHTAapI, 1110 BHOCUTBCS JI0 PEECTPALIIHO-MOHITOPUHTOBOI
KapTKH, MICJS YOTO MOBEPTAE MPOEKT €JIEKTPOHHOIO JOKYMEHTA Ha MOTOJKEHHS Y
nonepeaHii Woro penakiili 6e3 HeEOOX1AHOCTI HOTO MepeBi3yBaHHS MOTOKyBayaMmu,
SKUMU TIPOEKT OYJI0 MOTOHKEHO.

1.137. IloromxyBay, SIKHUM OTPUMAHO TMPOEKT EJIEKTPOHHOI'O JIOKYMEHTA,
MOBMHEH HOro moroguTd abo TOBEPHYTH 13 BMOTHMBOBAHMMH 3ayBa)KCHHSIMHU Ta
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OPOIO3UIIISIMU ~ TPOTATOM  CTPOKIB, BHU3HAYEHHUX YaCTHUHOIO JPYTOI0
[HCTpYKIIT 3 ALTOBOACTBA.

1.138. SIkmo y mO3MISAX TOJIOBHOTO BHKOHABI)I Ta CIIBBUKOHABIS €
PO301KHOCTI, SIKI HE MOXYTh OyTH BpETryJIbOBaHI Ha PiBHI (haxiBIIB BIAMOBITHUX
CTPYKTYPHHUX IiJIPO3A1TIB, KEPIBHUK TOJOBHOTO BUKOHABIIS 1HIIIIOE TPOBEICHHS
y3ro/KyBaJlbHUX HapaJ Ta KOHCYJNbTAIld 3 Y3TO/UKEHHS pPO301KHOCTEH Ha piBHI
KEpIBHUIITBA BIANOBIJIHUX CTPYKTYpHUX MIAPO3ALIIB  amapaTy. Pe3ynbrartu
y3rO/KYBalIbHOI Hapaau OGOPMITIOIOTHCS MPOTOKOJIOM, SKHH TOTY€ Ta BHOCHUTH B
CUCTEMY €JIEKTPOHHOTO JOKYMEHTOOOIIY aBTOp MPOEKTY, SIK JIOTIYHO OB’ s3aHUH 13
JTOKYMEHTOM, II0JI0 SIKOTO CKIMKAaNach Y3ro/KyBaJlbHa Hapasa.

3a3HayeHUl MPOTOKOJI BIZYETHCS B CHUCTEMI E€JIEKTPOHHOIO JOKYMEHTOOOIry
BCiMa y4aCHHUKaMU HapaJid Ta MIMUCYEThCS KEPIBHUKAMU CTPYKTYPHHUX MiAPO3ILTIB,
y SIKHMX OyJIM pO301>KHOCTI.

PeecTpalliiiHo-MOHITOPHHIOBa KapTKa 3apeeCTPOBAHOTO IMPOTOKOIY MICTUTh
MOCUJIaHHS Ha €JIEKTPOHHUHN TOKYMEHT, II0J0 IKOTO HOTo OyJI0 CTBOPEHO.

JIOMOBIIEHOCTI, AOCATHYTI Mij Yac y3ro/KyBajdbHOT HapaJu Ta BUKIAJCHI Y ii
MPOTOKOT, € OOOB’S3KOBMMH JUIsi BHUKOHAHHS BCiMa YyYaCHHKAMU TIPOIECY
MOTOPKEHHS PO301’KHOCTEH.

1.139. IIpoeKT eNeKTPOHHOTO JOKYMEHTA BBAXA€ThCS MOTOJKEHUM Ta MOKE
OyTH MIANMCAaHUI JIUILE MICIs TOTO, SIK HOTro OyJle 3aB130BaHO BCIMA MOT0/KyBayaMH,
3a3HAYEHUMU B PEECTPALITHO-MOHITOPUHIOBIN KapTIIl.

1.140. V pa3i notpebu cucrema eneKTpOHHOTO JOKYMEHTOOOITY TeHepye JIUCT
30BHIIIHBOTO 200 BHYTPIIIHBOTO MOTO/I>KEHHS.

Oco0IMBOCTI MIATOTOBKY AeSIKUX BU/IIB €JIEKTPOHHHUX JOKYMEHTIB
IIpoexTn akTtiB Kadinery MinicTpiB Ykpainu

1.141. IlinrotroBka TpPOEKTy akTa BKJIOYaE B cebe po3poOIeHHS
(ciBpo3pO0OIIeHHSs ), MOTO/IKEHHS Ta MPAaBOBY €KCHEPTH3y MPOEKTY B EJIEKTPOHHIM
dhopwmi.

[linroTroBKa MPOEKTY aKTa 3AIMCHIOETHCS 3 BHUKOPHUCTAHHSIM BiJIIIOBITHOTO
MOAYJIA CHCTEMH B3a€MOJIIi, KpIM BHUITQJIKIB, KOJM € OOIPYHTOBaHI IiJICTaBH IS
JOKYMEHTYBaHHS YTNpaBIIHCbKOI 1HGoOpMarllii B mamepoBiii ¢dopmi, mnependadeHi
MyHKTOM 2 yacTuHu | i€l [HCTpyKIIii 3 a1710BOICTBA.

1.142. V pa3i xoiu CTPOK MIATOTOBKH IMPOEKTY aKTa MPsIMO HE BU3HAYEHO
3aBJaHHSIM Ha WOTO MIATOTOBKY, TAKHI CTPOK CTAHOBHUTH JIO TPHOX MICSIIIB BiJl AaTH
HaOpaHHS YMHHOCTI BiJITOBITHAM 3aBJIaHHSM.

KoHTponp 3a nOTpHUMaHHSM BHU3HAUYEHHX LI€I0 [HCTPYKIIE 3 AUIOBOACTBA
CTPOKIB MIJATOTOBKM MPOEKTIB AKTIB 3[1ACHIOETHCS 3 BUKOPUCTAHHSIM BIANOBIHOIO
MOJTYJISI CACTEMHU B3a€EMO/II.

1.143. Po3poOHMKOM IPOEKTY aKTa BUBHAUAETHCA OPraH BUKOHABYOI BIaH, JI0
KOMITIETEHIIT SIKOTO HaJIeXUTh (POpMYBaHHs Ta/abo peanizalis 1ep>KaBHOI MOJITUKH Y
BIIMOBIAHIHN cdepi.

Po3po6Huk:

CaMOCTIMHO BHW3HAuYa€ 3alHTEPECOBaHI OpraHd, MO OyayTh OpaTH ydacTh y
PO3pO0JICHH] MPOEKTY aKkTa abo MOTo MOTOHKEHHI;
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3a0e3rnedye BHECEHHS TPOEKTY aKTa Ta CYIMPOBIAHUX MaTepiajiB 0 HOTO JI0
BI/IMOBITHOTO MOYJISI CHCTEMH B3a€MOJIIT;

€ BIAMOBIMAJBHUM 3a JIOCTOBIPHICTH PO3MIIIEHUX Yy CHUCTEMI B3a€MOIi
JTOKYMEHTIB (KpiM THX, IKi TOTYIOTb 1 pO3MIIIYyI0Th MiH 10CT 1 3aiHTEpECOBaH1 OpTaHN)
Ta CBOE€YACHY MiATOTOBKY IPOEKTY aKTa;

y pa3i HEOOXIJTHOCTI MOX€E IHIIIIOBaTH YTBOPEHHS po0Oovoi rpynu (Ha Oasl
JlepkkoMmTenepaaio) 13 3alydyeHHsSM (axiBLIB 3alHTEPECOBAHUX OpPraHiB Ta
HE3aJIe)KHUX EKCIIePTIB 3 BIAMNOBIIHUX TUTaHb, IISJIBHICTh SKOI PEryJIOEThCS
[HCTpYKITI€IO 3 T1JTOBOJICTBA - PO3POOHUKA;

y pasi po3poOJIeHHST 0COOIMBO 3HAYYIIIOTO MTPOCKTY aKTa MOXKE 3BEPHYTHUCS J10
JlepxaBHoro cekperaps Kabinety MiHicTpiB YKpaiHM 3 1HILNIATUBOIO YTBOPEHHS
pobouoi rpynu npu Cekpetapiati KaGinery MinicTpiB YKpaiHu mij rojIOByBaHHSIM
HepxxaBHoro cekperaps Kabinery MinictpiB VYkpainu abo omHOro 3 ioro
3acTynmHUKIB. [ianpHICTh Takoi po0O0YOi TPyHH PETyIIOEThCA I1HCTPYKIEKD 3
ninoBojactBa Cekperapiary Kabdinery MinicTpiB Ykpainu.

1.144. 'V pa3i [0OpuUHAHATTA PO3POOHUKOM PIIMIEHHS TMPO  3aIyYCHHS
3alHTEPECOBAHOTO Opra"y SK CHIBpO3poOHMKA (7mami - OpraH-CIiBpO3POOHHK)
PO3pPOOHUK HE Mi3HIIIE HIXK MPOTATOM JBOX POOOUYUX THIB 3 JHSI HaOpaHHS YUHHOCTI
3aBJIaHHSAM Ha PO3pOOJICHHS MPOEKTY CTBOPIOE PEECTPALIHHO-MOHITOPUHTOBY KapTKY
MPOEKTY y CUCTEMI B3aEMO/IIT Ta MOBIIOMIISIE OPTaHy-CIIBPO3POOHUKY YEPE3 CUCTEMY
B3a€MO/Iii PO MOYATOK PO3POOJIEHHS MPOEKTY 13 3a3HAYEHHSIM METH, cepu oro Aii,
CTPOKIB PO3POOJIEHHS Ta KOHTAKTHUX AAHUX CTPYKTYPHOTIO MiJIpO3ALLY, BU3HAYEHOIO
BIJIOBIJATBHUM 32 MIJATOTOBKY IIPOEKTY BiJl IMEHI pO3pOOHHUKA, Ta HOro MpaliBHUKIB,
BIJIMOBIAJIBHUX 3a MIJITOTOBKY BIAMOBIHOTO MPOEKTY aKTa.

1.145. Opran-cniBpo3poOHUK y I’ SITUACHHUU CTPOK 3 MOMEHTY OTpPHUMAaHHS
MOBIJJOMJICHHS TPO TMOYATOK PO3POOJIEHHS MPOEKTY aKTa MOBIAOMIIE PO3POOHUKY
yepe3 CHUCTeMYy B3aeMOIl MpO 3roAy Ha CIHIBpO3pOOJEHHS, KOHTAKTHI JaHi
CTPYKTYpPHOTO  MIJPO3JIIy  OpraHy-CIiBpO3pOOHHMKAa Ta MOro IpalliBHUKIB,
BIIMOBIJATbHUX 32 CIIIBPO3POOJICHHS BIIITOBITHOTO MPOCKTY aKTa.

1.146. Y pa3i HeHaIXOPKEHHS Y BU3HAUYEHUH CTPOK B1JI OpraHy-CIiBpO3pOOHUKA
BIJIIIOBIJII TOJIOBHUIM PO3pOOHMK 3a 3aMOBUYBAaHHSAM BH3HA€ BIIMOBY TaKOr0 OpraHy-
CIIBpO3pOOHHUKA BiJl y4acTi y CHIBPO3POOJICHHI.

1.147. Ha ertami cmiBpo3poOJieHHsI MPOEKTYy akTa OOMIH 1H(POpPMALIEI MIXK
BUKOHABISIMA PO3pOOHMKA Ta OpraHy-CIiBpO3pPOOHHMKA 3MIMCHIOETBCS —dYepes
CIY>KOOBY €JIEKTPOHHY TOINTY, 1HII HE 3a00pOHEH! 3aKOHOJABCTBOM 3aco0u
TeJIeKOMYHIKaIlii (IIpu bOMY KEPIBHUKH CTPYKTYPHHX MIAPO3ALTIB 3a3HAYAIOTHCS B
KOITii JIUCTA), MPOBEICHHS pOOOYMX HapaJ Ta 3yCTpiuei TOIIO.

[IpariBHUKK OpraHy-cHiBpo3pOOHUKA MalOTh AOCTYI JI0 TEKCTY TOKYMEHTa,
PO3MIIIEHOTO Y BIAMOBIIHOMY MOJTYJIi CHCTEMH B3a€MO/III.

CrniBpo3po0JieHHS MPOEKTY aKTa 3/IHCHIOE BIAMOBIIATBHUHN MIAPO3A1LT Oprany-
criBpo3poOHUKa 0e3 3aTyueHHs Ha 11 CTajil KepIBHHUIITBA OpPTaHy.

BiamosinansHuii miapo3aisl Oprany-CcriiBpO3pOOHHKA:

MOJKE y pa3l He0OX1THOCTI 3aJTydaTy J0 OINpPAIfOBaHHS MPOEKTY aKTa BU3HAYCH1
HUM CTPYKTYpPHI MIIPO3AUIN IBOTO XK OPraHy;
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Ma€ TPOTATOM JECSATH POOOYMX JIHIB 3 MOMEHTY HAJIXOJKEHHS MPOEKTY
aKTa Ha OIpAIIOBaHHS BU3HAYWUTHUCA 3 TO3UIIIEI0 MO0 MPOEKTY aKTa Ta MOAATH
TOJIOBHOMY PO3POOHUKY CBOI 3ayBa)K€HHS 1 MPOTIO3UILIi O HBOTO.

Axio Ha crajii criBpo3po0IeHHS B MO3UIIISIX PO3POOHHKA Ta CIIBPO3POOHUKA
BUHUKIIN PO301KHOCTI, pO3POOHUK OpraHizoBye poOouy Hapaay Ha piBHI KEPIBHHUKIB
CTPYKTYPHHUX MiAPO3UTIB Ta OE3MOCEPEIHIX BUKOHABIIB, BIAMOBIIAIHUX 32 CIIIJIbHE
pO3po0JieHHs, 3a pe3yJibTaTaMu SKOi BIAMOBIJAIBHUM MIAPO3JLJIOM OpraHy-
CIIBPO3pOOHUKA PO3POOHUKA TOTYETHCS aKT PO3ODKHOCTEM 3a MIIMUCOM KEepiBHUKA
OpraHy-CIiBpO3pOOHHUKaA.

Mo akTa po301’KHOCTEN HE BHOCITHCS PO301KHOCTI, 51Kl OYyJIO BperyJiboBaHO abo
3HATO MiJ] 9ac poOoUY0i HapaIu.

VYci aktu po30iKHOCTEH 000B’SA3KOBO PO3MIIIYIOTHCS BIAMOBIAHUM OpPTraHOM-
CHIBPO3pPOOHUKOM Y BIJAMOBIAHOMY MOJYJII CUCTEMI B3aeMO/IIi. Y pa3i KOJU OpraH He
PO3MICTUB aKT PO301KHOCTEN Yy BUSHAYCHHI CTPOK, BBAKAETHCS, 10 3ayBKECHHS 10
MPOEKTY aKTa B OPraHy-CI1BpO3pOOHUKA BIJICYTHI.

Pimenns mpo BpaxyBaHHS a00 HEBpaxXyBaHHS PO30DKHOCTEH, BUKIAJICHUX B
aKTax po30DKHOCTEH, MpuiiMae KEPIBHUK YCTAHOBH - PO3POOHUKA.

1.148. Po3poOHuK TpOTATOM II'SATH POOOYMX MAHIB TMICHs 3aBEPIICHHS
po3p0o0JieHHs (CMIBPO3POOJIEHHS) MPOEKTY aKTa PO3MIIILYE TOOMPAIlbOBAHY BEPCIIO
MPOEKTY aKTa 13 HEOOX1THUMH CYITPOBIAHUMU MaTepiajlaMy 0 HbOTO Y BIINIOBIIHOMY
MOJyJIi CUCTEMH B3a€MOJIIi ISl 3A1MCHEHHS MOTro IMOTOJKEHHS 3alHTEPEeCOBAHUMU
opraHamu. Yci akTh po30DKHOCTEH TMOBHUHHI OYyTH JOCTYHHUMH ISl BCIX
3a1HTEPECOBAHUX OpPraHiB.

Po3mimenuii y BIANOBIIHOMY MOJYJIl CHUCTEMH B3a€MOJIi MPOCKT aKTa Ta
CYyHpOBIAHI MaTepiajv JO0 HbOI'O0 MOBHMHHI OyTH MIiJANHCaHI KEPIBHUKOM YCTaHOBH-
po3pobHUKAa a00 0co00r0, IO BHUKOHYE HOro OOOB’S3KH, 3TiTHO 3 MPOIEAYPOIO,
BH3HAYCHOIO Ii€t0 [HCTpyKITi€TO.

3aiHTepecoBaHMI OpraH y BU3HAYCHHUI CTPOK HAJCHIAE PO3POOHHKY JHUCT 13
MO3UIIIE€I0  BIAMOBIIHOTO OpraHy N0 TMPOEKTy akKTa 3a TMIAIUCOM KepiBHUKA
3alHTEPECOBAHOTO Oprany abo ocoOu, MO BUKOHYE HOTO OOOB’SI3KH, 3TITHO 3
MPOIEAYPOI0, BABHAUCHOIO 1[1€10 [HCTPYKITIE€IO 3 A1IOBOJICTBA.

1.149. Po3poOHUK MHpOTIroM TpbOX poOOYMX MAHIB TMICHS 3aBEPILICHHS
MOTOJDKEHHSI MPOEKTY aKTa PO3MIILyE JOMpallbOBaHy BEpPCil0 MPOEKTYy akra 13
HEOOX1JTHUMU CYNIPOBIIHUMU MaTepiajgaMu 10 HbOTO Y BIAMOBIAHOMY MOAYJIl CHCTEMHU
B3a€MO/IiiT JUIsl TPOBEACHHS MOT0 MPABOBOT eKCepTH3u MiH FOCTOM.

Po3mimenuii y BIANOBIIHOMY MOJYJIl CUCTEMH B3a€MOJIi MPOEKT aKTa Ta
CYHpPOBIIHI MaTepiaJii 10 HOTO TTOBUHHI OYTH MiNKMCaHl KEPIBHUKOM YCTaHOBH, sKa
€ PO3pOOHUKOM BIIIOBITHOTO IOKYMEHTa, 800 000010, 1110 BUKOHYE HOTO 000B’SI3KH,
3T1THO 3 TPOIEYPOI0, BU3HAYEHOIO 11€10 [HCTPYKITI€TO.

BucHoBok MiH’IOCTY 3a pe3yibTaTamMH IMPABOBOI €KCIEPTU3U MiIMUCYETHCS
MIHICTpOM a00 0c00010, IO BHKOHYE HOTro OOOB’S3KH, 3TiTHO 3 TMPOIEITYPOIO,
BU3HAYCHOIO II€I0 [HCTPYKITi€I0, Ta PO3MIIILYETHCS Y BIAMOBITHOMY MOJYJl CHCTEMH
B3a€MOIII.

1.150. Ilpoekt akra, CynpoBIJHI MaTepiaid 1O HBOIO PO3MIILYIOThCS
YCTaHOBAaMH, SIK1 € PO3pOOHUKAMHU BIANOBIAHUX TOKYMEHTIB, Y BiAMOBIIHOMY MOyl
CHUCTEMU B3aEMO/II.
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3a3HaveHi JOKYMEHTH PO3MIIILYIOThCS:
OJIHOPa30BO 0e€3 TMpaBa BHUMAaratv ix JOyOJIETHOTO PO3MIIIEHHS I1HIIUMHU
yCTaHOBaMU;

onnovyacHo y ¢opmari PDF/A (popmar cnemmdikamii PDF 1.4 ISO 19005-
1:2005) 1 RTF 13 3acrocyBanHsAM 3aco0iB KBaJi()iKOBAHOTO E€IEKTPOHHOTO MiIMUCY
(xBaiikoBaHOI EIEKTPOHHOI MEUYaTKH, AKIIO JOKYMEHT Oylio po3MmimeHo y ¢dopmi
(doTokomii).

1.151. Jlms mpoeKTIiB aKkTiB, O PO3pOOJISIOTHCS OpraHaMHu BUKOHABYOI BIIAJIH,
3aCTOCOBYETHCS €IMHUM YHIKJIbHUM peecTpaliiHuii HoMep, KUl (OpMYyeThCA y
BIIMOBITHOMY MOJIyJIi CHCTEMH B3a€MO/III.

VYci npoekTu akTiB, 0 PO3pOOJIAIOTECS OpraHaMu BUKOHABYOi BJIaJH, MalOTh
€IMHY TOPSAJKOBY HYMEpalil0 Ta HYMEPYIOTbCS B HOPAAKY iX PO3MIILIEHHS Y
BIJIMOBITHOMY MOJTYJIl CHCTEMH B3a€MO/II B MeXaxX KaJIeHIapHOTO POKY.

€auHuil  yHIKaIbHUN peecTpaniiauii  Homep dopmyerbes y  dopmari
XXXXXX.PPPP-I,

e XXXXXX - mecTu3HauyHui BUIIAKOBUIN YHIKAJIBHUIN KOJT;

PPPP - mocnigoBHUIT HyMepaTop y Mekax MOTOYHOTO POKY;

I - imentudikarop tumy npoekty akrta (“3” - 3akon, “V” - Vka3, “II” -
MOCTaHOBA, “P” - po3nopsIKEeHHS).

CucreMH €IeKTPOHHOTO JIOKYMEHTOOOITY YCTAHOB JJIS MPOEKTIB aKTIB MalOTh
BUKOPUCTOBYBAaTH JIMIIE €AWHUN YHIKaJbHUW pEeCTpaliiHuil HOMeEp, SKHi
3aBaHTAXXYEThCA 13 CUCTEMHU B3a€MOJIII Mij Yac peecTpallii IpoeKTy akTa, 0e3 mpasa
fioro 3minu Ta/abo Moaudikariii.

IIpoexTHn Haka3iB

1.152. T'onoBa [epkkoMTenepaaio, KEepiBHUK amapaty Jlepkkomrenepasaio
MINMCYIOTh HAKa3| 3 OCHOBHOI A1SIbHOCTI, aAMIHICTPATUBHO-TOCTIOIAPCHKUX MUTAHb
(mam — aktu Jlep>kkomTenepamio).

[Ipoexktn Haka3iB 3 KaJApOBUX MHUTaHb (OCOOOBOTO CKJIaAy) TOTYIOTHCS
BIJIMOBIIHO JI0 BHUMOT, BH3HAYEHUX I[i€l0 [HCTpyKIli€l0 3 JUIOBOJACTBA, Ta 3
ypaxyBaHHSIM OCOOJIMBOCTEH, SKI BHU3HAYAIOTHCA 3aKOHAMM Ta IHIIUMH aKTaMH
Kabinetry MinictpiB Ykpainu.

1.153. Tlpoextu aktiB JlepKKOMTeNIepaaio TOTYIOTbCS Ta MOTOJKYIOTHCS B
CICKTPOHHIA (OopMi BIATOBIIHO O 3arajJlbHUX BHUMOT ITIJITOTOBKH Ta ITOT'OJKCHHS
MPOCKTIB €EKTPOHHUX JTOKYMEHTIB, BU3HAUCHUX I1i€f0 [HCTPYKIIi€O 3 MUTIOBOJICTBA,
Ha OJIaHKY, 1110 aBTOMATUYHO T€HEPYETHCS CUCTEMOIO €JIEKTPOHHOTO JOKYMEHTOO00Iry.

1.154. Ilepen mnomaHHSAM Ha MIAOMC HOPMATHBHO-IIPAaBOBOTO  aKTa
Jlep>kkoMTenepaaio, SKMM Mmiaisrae Jep KaBHIA peecTpalli, aBTOp MPOEKTY JIPYKY€
HOTr0 13 CUCTEMHU €IEKTPOHHOI'O JOKYMEHTOOOITY pa3oM 13 3reHEPOBAHUM CHCTEMOIO
€JIEKTPOHHOTO JOKYMEHTOO00Iry OJIaHKOM, Ha SIKOMY BI3Yyalli3y€TbCsi aBTOMATUYHO
chopmoBanuii QR-ko.

Ha posapykoBaHoMy mpoekTi akta JlepKKoMTenepaaio BUMAraeTbCs JIMIIE
IIPOCTABJICHHS BJIACHOPYYHOI BI3M YIOBHOBAXXEHOTO IMPEACTABHUKA OPUIUYHOI
CITyO0H, IKUM TTPOBEICHO IOPUIUYHY EKCIIEPTU3Y 3a3HAYEHOTO MPOEKTY.
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Oco0nuBoCTI oopMIICHHS TPOEKTIB HOPMATHBHO-NIPABOBUX aKTIB
Jlep>kkoMTenepamio, AKi MiJISATalOTh Jep:KaBHINA peecTpallii, BU3BHAYEHO YaCTHHOIO
Jpyroro miel [HCTpyKITii 3 TiJT0BO/ICTBA.

1.155. Ilignucanus akta JlepKkoMTenepamio 31HCHIOEThCS B €IIEKTPOHHIN Ta y
pa3i HeoOximHOCTI mamepoBii ¢dopmi. Hakasm 3 aaMiHICTpaTHBHO-TOCTIONAPCHKUAX
MUATaHb TOTYIOTHCS T MiIMUCYIOTHCS JIUIIE B €ICKTPOHHIN (PopMmi.

1.156. Axtu J[lepXxkomTenepaaio peecTpyroTbCcs B CHUCTEMI €IEKTPOHHOIO
JOKYMEHTOO0OITY 13 3aCTOCYBaHHSAM BIJIIOBITHOTO MPOEKTY €IEKTPOHHOTO TOKYMEHTA.
[Ipu uboMy Ha manepoBUl MPUMIPHUK BIAMNOBIAHOTO aKTa MPOCTABISETHCA HOMED Ta
naTa peecTpailii, ski OyJd0 aBTOMAaTHYHO MPHUCBOEHO CHCTEMI €JIEKTPOHHOTO
JIOKYMEHTOO0O0ITYy.

Akt [epxxkomTenepagio HyMEPYIOTbCS Y TMOPSAKY iX BUAAHHS Yy MeXax
KaJeHJApHOTO POKY; HAaKa3d 3 OCHOBHOI MJISUTBHOCTI Ta 3 aAMIHICTPaTHUBHO-
rOCIOJIaPCHKUX NMUTAaHb MAIOTh OKPEMY MOPSAKOBY HyMEpaIlilo.

1.157. OsnaiiomsieHHs  TpaIiBHUKIB  JlepkkomTenepamio 3  aKTOM
Jlep>kkoMTenepamio 3M1HCHIOETHCS B €JIEKTPOHHIN (opMi.

dakt noBeAeHHS akta JlepkkomTenepamio A0 BiAOMa IMOCaIOBOI 0COOM

Jlep>kkoMTenepamio 31MCHIOETHCS 3aco0amu CUCTEMHU €JICKTPOHHOTO
JTIOKYMEHTOOOITY.

1.158. ®akt o3HallOMJIEHHS MOCaA0BOi ocoOu JlepkkomTenepaaio 3 aKToOM
Jlep>kkoMTenepaiio 3MIMCHIOETHCS 3aco0amMu CUCTEMHU CJICKTPOHHOTO
JOKYMEHTOOOITY.

ChisibHi Haka3¥ (PO3NOPSIAKEHHS) YCTAHOB

1.159. Iopsanok MmiArOTOBKM CHUIBHOTO aKTa KUJIBKOX YCTaHOB BH3HAYAa€ThCS
[HCTpYKIIi€O 3 A1T10BOJCTBA.

IIpoexkTH aKTiB HOPMATHUBHO-IIPABOBOI0 XapaKTepy, AKi BiANMOBIAHO 10
3aKOHOJAABCTBA MiIJISAITAI0Th JIePKABHIH peecTpanii

1.160. Jlep:xaBHa peecTpaliisi aKTiB yCTaAHOB HOPMATHUBHO-TIPABOBOT'0 XapaKTepy
3MIUCHIOETHCS Y TOPSAIKY, BU3HAYCHOMY [lOOXKEHHSM MpO JAEpKABHY PEECTPAIIIO
HOPMATHBHO-IIPABOBUX AaKTIB MIHICTEPCTB Ta IHIIMX OPraHiB BUKOHABYOi B,
3aTBepkeHUM mocTtaHoBoto KaOinery MinictpiB Ykpainu Big 28 rpyans 1992 p.
No 731 (BI1 Ykpainm, 1993 p., Ne 1-2, cr. 28; Odiniitnuii BicHuk Ykpainu, 1998 p.,
No 42, ct. 1551; 2008 p., Ne 25, ct1. 770).

CTpoK MiXk J1aTOI0 30BHIIIHBOTO MOTOHKEHHS MPOEKTY HOPMATUBHO-IIPABOBOTO
aKTa, KWW TIJJIATae JIepXKaBHINM peecTpallii, 1 JaTO0 MPUUHATTS TaKOro akTa HE
MOBUHEH TiepeBuIlyBaT 60 IHIB.

1.161. JlepxaBHa peecTparlisi 3A1MCHIOETECA B €IEKTPOHHINA (OpMi y BHUTIISIL
3ammcy, BHECEHOTO 10 JlepikaBHOTO peecTpy HOPMATUBHO-TIPABOBUX —AaKTiB
MIHICTEPCTB Ta IHINUX OPTaHIB BUKOHABUOI BIAJM Ta 3aCBIUCHOTO CICIIATBHO IS
[[FOTO MPU3HAYCHOIO EJIEKTPOHHOIO MEYaTKOI0, SIKYy Hakiana ocoda, 10 BHECIIA 3aIHC
710 3a3HAYEHOr'0 PEECTPY.


http://zakon0.rada.gov.ua/laws/show/55-2018-%D0%BF/print1477523444896750#n593
https://zakon.rada.gov.ua/laws/show/731-92-%D0%BF#n35
https://zakon.rada.gov.ua/laws/show/731-92-%D0%BF#n35

31
V. MOHITOPHMHTI 32 CTAHOM BUKOHAHHS YIPABJiHCHKUX PillleHb

1.162. MOHITOPUHI BUKOHAHHS YNPABIIHCHKUX PIIIEHb € CKJIAI0BOIO CUCTEMU
KOHTPOJIIO B JlepKKOMTeNepaiio Ta MPOBOAUTHCS 3 METOIO HAIJISIY 32 BUKOHABCHKOIO
JUCIUILIIHOIO.

1.163. MoHIiTOpHHT BKJIIOYA€ B cebe Oe3nepepBHE CIIOCTEPEKEHHS 3a MPOIIECOM
BUKOHAHHS YIPABIIHCHKUX PIIIICHb Ta BUSBICHHS BIJXWJICHDb BiJ] CTPOKIB BUKOHAHHS
1HIUKATOPIB.

1.164. MOHITOpUHT BHUKOHAHHS YIPABMIHCHKUX PIMICHb 3IACHIOETHCS
CITy’K000 KOHTPOJIIO 32 IONMTOMOTOI0 CHCTEMH MOHITOPUHTY, IHTETPOBAHOI B CHCTEMY
€JIEKTPOHHOT'O JTOKYMEHTOOOITY Ha OCHOBI JIAHMX 3 PEeECTpalliHO-MOHITOPUHIOBOI
KapTku. BianosigHa cucrema 3abe3nedye onepaTuBHHUM JTOCTYI O BCiel 1HPopMalii
PO CTaH BUKOHAHHS OY/Ib-SIKOTO TOKYMEHTA, 11010 SKOTO 31CHIOETHCSI MOHITOPUHT
Ta METOAWYHUN aHaJII3 BIAMOBIIHUX JAHUX.

1.165. MOHITOPUHT TPOBOJAUTHCA LUIAXOM 300py, 0OpOOKHM Ta cucTeMaru3allii
iHdopmalii Nmpo CTaH BHUKOHAHHS YHOPABIIHCHKUX PIIIEHb 33 BU3HAYCHUMH
1HIUKATOPaMH.

1.166. ImaukaropaMu CTaHy BHKOHAHHS YIPaBIIHCHKHUX pIIIEHb € MOMEHT
3aKIHYEHHS BU3HAYEHMX Jii, HANpUKIAJ: HAKIAJACHHS EJIEKTPOHHOI PEe30JItollii,
CTBOPEHHS IOKYMEHTA, OTO/IKEHHS TOKYMEHTA, MiANUCAHHS JOKYMEHTA, peecTpalis
Ta BIANPABICHHS JOKyMEHTa TOLIO.

1.167. Ingukaropu, CTPOKM BUKOHAHHS 1HIWKATOPIB Ta IHIII JaHi, HEOOXiaHI
IS MOHITOPHHTY B JlepKKOMTeNnepaaio BHOCATHCA B aBTOMAaTUYHOMY PEXHUMI
3QJIEKHO B1Jl 0OpaHOIo CTAaTyCy MPU3HAYEHHS JOKYMEHTa Ta/ab0 aBTOMAaTU30BAHOMY
peXHUMI 10 peecTpaliiiHO-MOHITOPUHIOBOI KapTKU CIy:K0010 IUIOBOJACTBA MiJ Yac
BXIJTHOI peecTpauii JOKYMEHTa, KEPIBHHUKOM IIiJI 4ac NEPBUHHOTO po3risaay ado
aBTOPOM JTIOKYMEHTA TIiJ] 4ac Oro CTBOPEHHSI.

1.168. SIKumio MOKYMEHT MICTHTh KUJIbKa OKPEMHX YIPaBIIHCHKUX 3aBJaHb,
MOHITOPUHT BHMKOHAHHS LMX 3aBJaHb 3JIHCHIOETbCS B OJHIA peecTpaliiiHo-
MOHITOPUHTOBIN KapTIIi.

1.169. TIlicns 3aBepmieHHs poOOTH HaJI JTOKYMEHTOM JI0 PEECTpAIliiiHO-
MOHITOPUHIOBOI KapTKU aBTOMATHYHO BHOCUTHCS BIMITKA PO 3aBEPIICHHS HOTO
BUKOHAHHS (1HAMKATOp 3aBEPIICHHS BUKOHAHHS) HA MIACTaBl CTATyCy MPU3HAYCHHS
3apEECTPOBAHOIO IMPOEKTY E€JIEKTPOHHOrO JOKyMeHTa. BiamiTka mpo 3aBepIIeHHS
BUKOHAHHS JIOKYMEHTA CBITUUTH PO TE, IO POOOTY HAJ JOKYMEHTOM 3aKIHYEHO.

1.170. MoHITOpUHT 3IIACHIOETHCS 3a BHKOHAHHSIM 3aBJaHb, BU3HAYCHUX
3aKOHaMM YKpaiHu, nocranoBamu BepxoBnoi Pagu Ykpainu, ykazamu Ilpesuaenra
VYkpainu, aktamu ta nopyuyeHusamu IIpesuaenra Ykpainu, akramu Kadinery MiHicTpiB
VYkpainu, popyueHHsmu Ilpem’ep-miHicTpa VYKpaiHu, NpPOTOKOJAMU Hapaj Mija
rojoByBaHHsAM [IpeM’ep-minicTpa Ykpainu, Ilepuioro Bine-npem’ep-MmiHICTpa, Bile-
npem’ep-miHicTpiB, Minictpa Kabinery Minictpis, [epxxaBHoro cexpetaps Kabinety
MinictpiB, nuctamu Odicy I[pesuaenta Ykpainu, ['onoBu BepxoBHoi Pagu Ykpainu
Ta WOro 3acTymHUKIB (110 MOTpeOyIOTh HaJaHHsS BIAMOBIAI MPO pe3yabTaTH ix
pO3rIIAy), TUCTaMu YTnoBHOBaxkeHoro BepxoBHoi Panu Ykpainu 3 mpaB JoauHHu,
3BEPHEHHSIMHU KOMITETIB, TAMYACOBUX CIEIIAJIbHUX Ta THMYACOBHUX CIIAYMX KOMIiCii
BepxoBnoi Pagm Vkpainu, nemyrarcekux (pakiiii BepxoBHoi Pamm VYkpainw,



32

3BEPHCHHSIMHU Ta 3alMTaMH HApOJHUX JenyTariB YKpaiHu, iuctamu PaxyHkoBoi
najgaTh, MDKHAPOJHUMU 3000B’SI3aHHAMHM YKpaiHMU B paMKaxX CHiBpOOITHHIITBA 3
MixHapoIHUM BaMOTHEUM  (QOHIOM, 3000B’s3aHHsAMHU YKpaiHm y cdepax
€BPOICHUCHKOT Ta €BPOATIIAHTHYHOI 1HTETpaIlii, 30KpemMa CIpsSIMOBAaHUX Ha BUKOHAHHS
Yroau npo acorriaiito Mix YKpaiHOIo, 3 0/1HI€1 cTOpoHH, Ta €Bpornelicbkum Coro30M,
€BpONEHCHKUM CITIBTOBAPHUCTBOM 3 aTOMHOI €HEprii Ta iXHIMU JIepKaBaMHU-YICHAMM,
3 1HILIOI CTOPOHM, THIIMX MI)KHAPOJHHUX JOTOBOPIB YKpaiHU 3 MHUTAHb €BPOIEHCHKOI
1HTerpaii i JOMOBJIEHOCTEeH Mik YkpaiHoto Ta €C, piuHUX HAI[IOHAJIBHUX MIPOrpaM B
pamkax Kowmicii Ykpaina — HATO, pimens Komicii Ykpaina — HATO y pamkax XapTii
PO 0COOJIMBE MAPTHEPCTBO MK YKpaiHoto Ta Opranizaiicto [liBHIYHOATIAaHTUIHOTO
noroBopy Ta [ekmapaiiii npo ii JOMOBHEHHS, IHIIMX MDKHAPOJIHUX JOTOBOPIB MIXK
VYkpainoro Ta HATO Ta ynoBHoBaxkeHumMu opranamu HATO; micismu OOH, OBCE,
CeiToBUM 0aHKOM, €BpONENCHKUM OaHKOM PEKOHCTPYKIIT Ta PO3BUTKY, 1HIIUMH
MDKHApOJHUMH OpraHizalisMid B YacCTHHI IUJIbOBOTO BHUKOPHUCTAHHS TEXHIYHOI Ta
JIOHOPCHKOI JIOTIOMOTH, a TAaKOX 3aBJaHb, BU3BHAUYECHUX PO3MOPSIUYUMHU JTOKYMEHTAMHU
Ta JOPYYCHHSIMH KepiBHUIITBA JlepKKkoMTenepamio, PpIMICHHSIMH KOJIET1aTIbHOTO
oprany Jlep>xkoMTenepasio, 00 KX BCTAHOBJIEHO CTPOKH 1X BUKOHAHHS.

1.171. CTpoku BHKOHAHHA BHYTPIIIHIX JOKYMEHTIB OOYHCIIOIOTHCS B
KaJICHTAPHUX THAX MMOYMHAIOYH 3 AT PEECTPAIlii, a BXIAHUX — 3 JaTH HAJIXO/KCHHS
(mocTaBKM yepe3 cucTteMy B3aemoiii) ado 3 AaTH HACTYMHOrO poOOYOro JHSA y pasi
HAJIXO/PKCHHS (JIOCTaBKM) JIOKYMEHTa MICJs 3aKIHUYCHHS PoO0Yoro AHs, y BUXIIHI,
CBSITKOB1 Ta HEPOOOUI JIHI.

SIK10 ocTaHHIN IeHh CTPOKY BUKOHAHHS JOKYMEHTA MPUTaJIae Ha HEPOOOUHid
JI€Hb, CTPOKOM BHMKOHAHHS JIOKYMEHTa BBAXKA€THCS MEPIIMA poOOYMi JEHBb MicCIs
HACTaHHS CTPOKY BUKOHAHHSI.

1.172. 'V pa3i 3MiHM CTpOKIB BHUKOHAHHS I1HAMKATOpa y peeCTpaliiHo-
MOHITOPUHTOBIN KapTIll MPOCTABISETHCS HOBHM CTPOK BHU3HAYEHOTO 1HAMKATOpa Ta
3a3HAYa€THCS MPUYMHA HOTO 3MiHH, SIKI BHOCATHCS YIIOBHOBAaXXEHOIO 0CO00I0 CITYKOU
KOHTPOJTIO.

1.173. TlepeBipka CTpPOKiB BHKOHAHHS JOKYMEHTIB TPOBOJIUTHCSA 3a BCiMa
1HMKATOpaMH MPOXOHKCHHS TOKYMEHTa J0 3aKiHYEHHS CTPOKY HOro BUKOHAHHS (Y
pa3i BIAXUJICHb BUKOHABIIIO HAJICHJIAIOTHCS TONIEPEHKEHHSI CUCTEMOIO MOHITOPUHTY 32
JOTIOMOT'0OI0 €JIEKTPOHHUX HarajayBaHb, 110 aBTOMATHYHO TE€HEPYIOTHCS CHCTEMOIO
€JIEKTPOHHOTO  JIOKYMEHTOOOITY 'y TOpSAIKY, BH3HauyeHOMY [HCTpyKUi€lO 3
TIJTOBOJICTBA.

1.174. Cnyx0a KOHTpPOJIO TiCIAs BUKOHAHHA JOKYMEHTa IepeBipsie
BIJIMOBIHICT KIHIIEBOTO PE3yJIbTaTy MOCTAaBICHOMY 3aBAaHHIO, 332 PE3YJIbTATOM YO0
npuiiMae piieHHs PO MPUIUHEHHS MOHITOPUHTY.

[IpunuHeHHsST MOHITOPUHTY 3AIMCHIOETHCA JIMIIE HA TIJACTaBl 3a3HAYCHOl
MEePEBIPKU.

1.175. Jlani mpo BHUKOHAHHS JOKYMEHTa Ta TPHUIMHEHHS MOHITOPUHTY
BHOCSATBCS JIO PEECTPAIliiHO-MOHITOPUHTOBOI KapTKH YIIOBHOBaKEHOIO 0OCO0OI0
CITy>KOU KOHTPOJIIO.

JlokymeHT Moke OyTH 3aKpUTHA “0 cOpaBW’ JMILE IICIA BHECEHOI M0
PEECTPALIITHO-MOHITOPUHIOBOI KAPTKHU BIIMITKH MPO NPUIIMHEHHS MOHITOPUHTY.


http://zakon0.rada.gov.ua/laws/show/984_011
http://zakon0.rada.gov.ua/laws/show/984_011
http://zakon0.rada.gov.ua/laws/show/984_011
http://zakon0.rada.gov.ua/laws/show/994_002
http://zakon0.rada.gov.ua/laws/show/994_002
http://zakon0.rada.gov.ua/laws/show/994_002
http://zakon0.rada.gov.ua/laws/show/950_021
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1.176. JlneM BHUKOHAHHS 3aBJaHb, BH3HAUCHHMX B aKTaX OPTraHiB JIEpP)KaBHOI
BJIQJIM 1 JOPYYCHHSX BUIIUX MOCAJAOBUX 0C10, Ta BUKOHAHHS 3alUTIB, 3BEPHEHbD, 1HIIOT
KopecrioHzieHii  BepxoBHoi Pamu VYkpainu BBakaeTbcs JeHb HAJACHIAHHS
CJIEKTPOHHOTO JIOKYMeHTa Jlep)KKoMTenepaaio depe3 CHUCTEMYy B3aeMoOMdli, a 'y
BUIIAJIKaX, BUBHAYCHUX MYHKTOM 2 1i€i [HCTpyKIil 3 AIOBOACTBA, - I€Hb peecTparii
JOKYMEHTA OPraHOM, SIKH BU3HAYMB BiAMOBIHE 3aBIaHHS.

Indopmaniiino-10BiAKOBa po00TA 3 €JIEKTPOHHUMM JOKYMEHTAMU

1.177. IadopmaiiitHO-I0BiAKOBA POOOTa 3 EIEKTPOHHUMHU JOKyMEHTaMHU
MOJISATAE B MOLIYKY HEOOX1THUX JOKYMEHTIB 3 BUKOPUCTAHHSAM CUCTEMU EIEKTPOHHOTO
JIOKYMEHTOOOITYy.

1.178. [Jns migBuiieHHS €QEeKTUBHOCTI pPOOOTH IMOIIYKOBOi CHUCTEMH
€JIEKTPOHHOTO JIOKYMEHTOOOIry CIy>X0010 JJIOBOJCTBA PO3POOJISIIOTHCS  TaKi
KJacuikamiiHi JOBITHUKH:

KJacu(dikaTop MUTaHb TISTIBHOCTI JepKKoMTenepaio;

KJ1acu(dikaTop BUJIIB IOKYMEHTIB;

KJ1acu(iKaTOp KOPECTIOH/ICHTIB;

KJ1acu(iKaTop Pe30JIOIi;

KJ1acu(ikaTop BUKOHABIIIB;

KJacudikaTop pe3ynbTaTiB BUKOHAHHS JIOKYMEHTIB;

HOMEHKJIaTypa CIIPaB.

1.179. IlomykoBa cucTeMa CHCTEMH EJIEKTPOHHOI'O JOKYMEHTOOO0Iry Mae
3MIIMCHIOBATH TIONIYK 32 KOHTEKCTOM (KIIOYOBUM CIIOBOM a00 (ppa3oro) eneKTpOHHOTO
JOKYMEHTA, BUJIOM E€JIEKTPOHHOTO JOKYMEHTa, IOr0 3ar0oJI0OBKOM, AAaTOI0 MPUHHSATTS,
HOMEpOM Ta JaTOr0 MOro peecTpallii, ioro aBTOpOM TOIIO.

VI. CucremaTusanisi Ta 30epiranasi JOKYMeHTIB Yy JUI0BOJCTBI
CkiaieHHSI HOMEHKJIATYPH CIIPaB

1.180. HomenknaTypa crmpaB mpu3Hau€Ha i1 BCTAHOBJICHHS B amapari
Jlep>kkoMTenepaaio €IuHOTO TMOpsiAKY (OpMyBaHHsS CHOpaB i JIOKYMEHTIB,
CTBOPEHUX Yy €JICKTPOHHIM Ta mamepoBiid ¢opmax, 3ade3nedeHHs iX O0OIiKy,
OIEpPATUBHOIO TOIIYKY JOKYMEHTIB 3a iX 3MICTOM 1 BUJOM, BHU3HAUYEHHSI CTPOKIB
30epiraHHs CIpaB 1 € OCHOBOIO JIJIsl CKJIAJICHHS OIKCIB CIIPaB MOCTIMHOTO Ta TPUBAJIOTO
(monan 10 pokiB) 30epiranss, a TakoxX JJsi 00Ky crpaB TUM4acoBoro (10 10 pokis
BKJIFOYHO) 30€piraHHs.

Jlo HOMEHKJIaTypH CIpaB BKJIIOYAIOTHCS HA3BU CIpaB, MO (POPMYIOTHCS Ta
BiI0OpaXkaroTh yci eTanu poOOTH, sika IOKyMEHTYEThCS B anapati JlepKkomTenepaio,
30KpeMa CIIpaBH MOCTIMHUX Ta TUMYACOBO JIFOUYUX Paj, KOMICii, KOMITETIB.

Crtpoxku 30epiraHHs JOKYMEHTIB (HaJIEXKHICTb /10 CTIPaBH) BU3HAYAIOTHCS M1 4ac
peecTpaii (s BXIIHUX JOKYMEHTIB) a00 CTBOPEHHS MPOEKTY JOKYMEHTa aBTOPOM
3TiIHO 13 3aTBEpPHPKEHUM MIHIOCTOM MEpPENIIKOM THUIIOBUX JIOKYMEHTIB, IO
CTBOPIOIOTBCS MiJ Yac [ISJIBHOCTI JEpXaBHUX OpraHiB Ta OpraHiB MICLEBOIO
CaMOBpSJIyBaHHS, IHIIMX YCTAHOB, MIJMPUEMCTB Ta OpraHi3ailiii, 13 3a3HAYEHHSIM
CTPOKIB 30€epiraHHs JOKYMEHTIB.


http://zakon0.rada.gov.ua/laws/show/55-2018-%D0%BF/print1477523444896750#n29
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1.181. B anapari [epxxkomTenepaaio CKIIaaloThCsl Ta BEyThCS HOMEHKIATYPH
CIpaB CaMOCTIWHUX CTPYKTYPHUX MIAPO3JIIB amapary 1 3BeJcHAa HOMEHKIATypa
cipaB JlepxkomMTenepaio.

1.182. HomeHnkiatypa cripaB caMOCTIHHOTO CTPYKTYPHOTO MiAPO3ILTy anapary
CTBODIOETHCSI B €NEKTpPOHHIA (Gopmi (ZomaTok 5) MOCAIOBOK  0CO00I0,
BIJIOBIJIAJIbHOO 32 JIIJIOBOJICTBO B MiAPO3/1il, HE Mi3HIE 15 nucTonana moTOYHOro
POKY Ta MOTOJIKYETHCS 13 CIIy»)0010 NUI0BOjIcTBa JlepkkomTenepaaio. Bizyamnizaris
HOMEHKJIATypU CIpaB CaMOCTIHHOTO CTPYKTYPHOTO MiAPO3IiTYy 3MIMCHIOETHCS 3a
aBTOMAaTUYHO T€HEPOBAHOIO (POPMOIO, BU3HAUEHOIO [HCTPYKIIi€IO 3 I1JTOBOJCTBA.

1.183. Meroauuna aomomMora y CKJIaJ€HHI HOMEHKJIATypu CIpPaB HAJA€ThCS
CITY>k0010 JIIJTIOBOCTBA.

1.184. 3Bemena HoMeHKIaTypa cropaB JlepxkkomTenepanaio QopMyeThes
CUCTEMOIO €JIEKTPOHHOTO JOKYMEHTOOOITY B aBTOMAaTH30BAHOMY PEKHMI (I0JIaTOK 6)
Ha OCHOBI HOMEHKJIATYp CIPaB CaMOCTIHHUX CTPYKTYPHUX IIIPO3/1LIIB B €JI€KTPOHHIM
dbopmi.

1.185. Ha mimcraBi 3BemeHOi HOMEHKIATypu crpaB JlepkkomTtenepamio B
€JIEKTPOHHIH (hopMi crcTeMa eeKTPOHHOTO TIOKyMEHTOO0ITy aBTOMaTHYHO 3/11HCHIOE
ii Bi3yasnizailito 3a GopMor0, BU3BHAYEHOIO [HCTPYKIIIEO 3 IJIOBOJICTBA, SIKA IPYKYETHCS
Ta MOJIAE€THCS HAa CXBAJICHHS €KCIIEPTHO-NEPEBIPHIN KOMICIT AEP>KaBHOTO apXiBYy.

1.186. 3Benena HomeHkiaTypa cripaB JlepxkomMmrtenepaaio 30epiraeTbcsi Ta
BUKOPUCTOBYETHCSI CHUCTEMOIO EJIEKTPOHHOIO JIOKYMEHTOOOITY Jisi aBTOMaTH3allii
nporeciB opMyBaHHS TJOKYMEHTIB y CIIpaBH B anapari Jlepxkxkomrenepaio.

1.187. 3Benena HoMeHKJIaTypa cripaB JlepKKoMTenepaiio HampUKiHII KOXKHOTO
POKY (HE MI3HIIIE TPYIHS) YTOUHIOETHCS Ta BBOIUTHCS B A0 3 1 CIYHS HACTYITHOTO
KaJICHIapPHOTO POKY.

1.188. B cucreMi eJeKTPOHHOTO JOKYMEHTOOOITY HOMEHKJaTypa CIpaB
npeacraBieHa y dopmi enektpoHHoi Tabmumi (momatku S 1 6). I'padm Tabmwmii
3aIMOBHIOIOTHCS] TAKUM YHHOM:

y rpadi 0 (uie g 3BeeHOI HOMEHKJIATYPH CIpaB) MPOCTABISETHCS HA3Ba
CaMOCTIMHOTO CTPYKTYpPHOrO MIAPO3ALTY, 1O SKOTO BIJHOCATHCS 3alUCU PO
BIJTIOBI/IHI CIIPaBH;

y rpadi 1 npocTaBis€eThCs 1HAEKC KOKHOI CIIPABH;

y rpady 2 BKJIIOYAIOTHCS 3ar0JOBKH CIIpaB (TOMY, YaCTUHM);

y rpadi 3, sika 3alOBHIOETHCS HANPUKIHII KAJIEHJAPHOTO POKY, 3a3HAYAETHCS
KUIBKICTh CTIPaB (TOMIB, YaCTHH);

y Tpadi 4 3a3HAUaOTHCS CTPOKH 30epiraHHs CIpaB, HOMEpPU CTaTe 3a
HepeTikoM JTOKYMEHTIB 13 CTPOKaMHU 30epiraHHs;

y rpadi 5 poOnsAThbCcAa MO3HAYKKA MPO MEpPEeXifHl CIpaBd; MpPO CIPaBH, IO
BEJIyThCS B MAnepoBiil (hopmi; Mpo mocagoBUx 0ciO, BiMOBITATBLHUX 32 (POPMYBaHHS
CIpaB; MpO MEepeAaBaHHs CIpaB JO0 apXiBHOTO MiApo3aury [lepkkomrtenepamio 4w
THIITMX YCTAHOB IS iX TIPOIOBKEHHS TOIIIO.

1.189. HampukiHIll poKy 10 HOMEHKJIATYpH CIIpaB CaMOCTIHHOTO CTPYKTYPHOTO
MIJIPO3JLTy Ta 3BEACHOT HOMEHKJIATypu crpaB Jlep:kkomMTenepaaio CKIagaloThCs
M1JICYMKOBI 3aIIMCH B €JIEKTPOHHIN (opMi PO KIIBKICTh (PAKTHYHO 3aBEIAEHUX CIPAB
Ta MIAMUCYIOTHCS BIAMOBIIAIbBHUMHU 0CO0aMHU 3T HO 3 [HCTpYKIIi€ro 3 M17I0BOACTBA.
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@®opMyBaHHA €JIEKTPOHHUX CIIPAB

1.190. TI'pynyBaHHS BHMKOHaHUX JIOKYMEHTIB Y €JEKTPOHHI CIpaBU
3IIMCHIOETHCS IIEHTPATI30BaHO B CUCTEMI €JIEKTPOHHOTO IOKYMEHTOOOITY BiJIITOBITHO
710 HOMEHKJIaTypH CIIPaB.

1.191. ®opmyBaHHA €NEKTPOHHUX CIpaB 3AIMCHIOETBCS y CHCTEMI
€JIEKTPOHHOTO JOKYMEHTOOOIry B aBTOMATH30BAaHOMY PEXHMI Ha MiJICTaBl 1HJIEKCY
€JIEKTPOHHOI CIIPaBH.

1.192. EnexTpoHH1 JOKYMEHTH, IO BIAHECEHI 10 OJIHI€T €JIEKTPOHHOI CIIpaBH,
MarTh OyTH JIOTIYHO TOB’si3aHI MK COOOI0 3a JOMOMOTOI0 BiJOMOCTEH MPO HUX B
CUCTEMI EJIEKTPOHHOIO JOKYMEHTOOOITY.

1.193. Ilix yac QopMyBaHHS €JIEKTPOHHHX CIOpPaB CI1J JOTPUMYBAaTHCS
3araJbHUX MPABUJI 3 ypaxXyBaHHSIM TaKUX BUMOT:

IpymyBaTl B EJIEKTPOHHI CHpPaBH JOKYMEHTH, BHKOHAHI MPOTATOM OIHOTO
KJICHJIAPHOTO POKY, KpPIM MEPEeXiTHUX EJIEKTPOHHUX CIpaB (BEAYThCSA MPOTATOM
KUTBKOX POKIB);

JIOKYMEHT-BIIIIOBI/Ib TPYIY€ETHCS 3a 1HIIIIATUBHUM JJOKYMEHTOM,;

BKJIFOYATH B €JIEKTPOHHI CIIPABH JIUIIIE OPUTTHAIH €IEKTPOHHUX TOKYMEHTIB YU
iX mpuMipHHUKHU ab0 y pa3i iX BIZICYTHOCTI 3aCB1IUYEHI B YCTAHOBIICHOMY MOPSIAKY KOTMI1
JIOKYMEHTIB, 30KpeMa eJeKTPOHHI KOMii ManepoBUX OPUTIHATIB Ta €JIEKTPOHHI KOl
€JIEKTPOHHUX JIOKYMEHTIB;

o0cAT eNEeKTPOHHOI CHpaBU HE OOMEXYETHhCS KUIBKICTIO EJIEKTPOHHUX
JTOKYMEHTIB;

o0cAr eJIEKTPOHHOI crpaBH (KUIBKICTh JOKYMEHTIB), IO MICTUTh JOKYMEHTH
MOCTiiiHOTrO Ta TpuBaioro (moxnas 10 pokiB) CTpOKIB 30epiraHHs, MOBUHEH BIANOBIAATH
o0cAry crnpasu, cpOpMOBAHOT 3 MANIEPOBUX MPUMIPHUKIB €JIEKTPOHHOTO JJOKYMEHTA.

Jnst n1oKyMeHTIB mocTiiiHOro Ta TpuBasioro (moHajg 10 pokiB) CTPOKIB
30epiraHHs, CTBOPCHUX Ha BAKOHAHHS BX1JHOTO €JIEKTPOHHOTO JOKYMEHTA, TOJIOBHUM
BUKOHABIIEM BHI'OTOBJISIETbCS TANepoBa KOIMis IOTO BXIJHOTO JOKYMEHTa, sKa
30epiraeTbcsi y CTPYKTYpPHOMY Miapo3aiial Ta GOpMyeThes y CHpaBy BIAMOBIIHO J10
3aTBEPKEHOT HOMEHKJIATYpH CIIPaB.

3acBiqueHi KoOmii TMOBMHHI MICTUTH TEpENiK BHU3HAYEHUX I[HCTpyKIli€0 3
TJIOBOJICTBA PEKBI3HUTIB, HAHECEHUX 3a JoromMororw QR-kony.

3a3HaveHi 3acBiTUeHI MArepoBi KOl €JIEKTPOHHUX TOKYMEHTIB (JOPMYIOTHCS Y
CIIpaBU BIJIMOBIHO 7O 3aTBEPPKCHOI HOMEHKJIATYPH CHpaB sl 30epiraHHs, sKi
NepealoThes 10  apXiBHOTO  migpo3niny Jlepskkomrenepadio  (B1AMOBITHOTO
JIEP>)KaBHOTO apXiBy) Yy MOPSAJKY, BU3HAUYEHOMY I[HCTpPYKIli€l0 3 IJIOBOACTBA, st
MOCTIHOrO 30€piraHHs.

CTBOpeHHS IHIIMX NANepoBUX MPUMIPHUKIB EJIEKTPOHHUX JIOKYMEHTIB HE
BHMAaraeThCsl.

1.194. MetonuyHe KEpIBHULITBO Ta Harfsg 3a (OPMYBAHHSIM EJIEKTPOHHUX
cpaB B amapari JlepkkoMTenepaaio 31HCHIOIOTHCS CIIY>KO00I0 JIJI0BOJACTBA Ta
apXiBHUM IT1IPO3I1JIOM.
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30epiranns eJ1eKTPOHHUX JTOKYMEHTIB

1.195. B [lepxkomTenepaaio 3AIMCHIOEThCS IIEHTpai30BaHe 30epiraHHs
€JIEKTPOHHUX JOKYMEHTIB. JJOKyMeHTH 30epiratoThCs B yCTAHOBAX iX CTBOPEHHS.

1.196. JIokymMeHTH 3 Yacy CTBOpEHHS (HAIXOJKCHHS), a TAKOX yCl BIOMOCTI
Ipo HHUX JO TMepelaBaHHsA iX Ha TOCTIHHE 30epiranHs abo 10 iX 3HUIIECHHS B
YCTAHOBJICHOMY TOPSAKY 30€pIraloThCsl B CHCTEMI €IEKTPOHHOTO JOKYMEHTOOOITY,
JIOT1YHO 3TPYNOBaH1 y CIPaBU 3T1JIHO 3 HOMEHKJIATYPOIO CIIPaB.

AymioBizyanbHi TOKyMEHTH (ayaio- Ta BIJCO3alUCH) 3aCilaHb KOJIETialbHOTO
oprany, po6ouoi rpymu JlepkkomTenepaaio y pasi iX CTBOPEHHs 30epiraroThCs y
CUCTEMI EJIEKTPOHHOTO JOKyMEHTOo00Iry. Cekperap KOJIETIaJIbHOTO OpraHy ado
YIOOBHOBaXk€Ha oco0a poO0o4oi Tpynu BIANOBIAE 3a iX JOJAaBaHHS y CHUCTEMY
€JIEKTPOHHOTO JOKYMEHTOO0O0Iry.

1.197. 3a pgocTymHICTh, IUIICHICTE Ta BIATBOPIOBAHICTh EJIEKTPOHHUX
JOKYMEHTIB 1 €JIEKTPOHHUX CIpaB, 110 30epiraroTbCsd B CUCTEMI EIEKTPOHHOIO
JIOKYMEHTOO0OITY, BIJINOBIAaE MiApo3aUT amapaty JlepkkoMrtenepaaio, Ha SKUH
NOKJIaIeHO OOOB’SI3KM IIOAO TEXHIYHOTO CYMPOBOKEHHSI CUCTEMH E€JIEKTPOHHOIO
JIOKYMEHTOO0O0ITYy.

1.198. IpamiBauku Jlep>kkoMTenepaaio MaroTh JOCTYI JIO €IEKTPOHHUX CIIPaB
4yepe3 CHUCTEMY EJIEKTPOHHOTO JOKYMEHTOOOIry BIAMOBIAHO JO TpaB, BH3HAYEHUX
po3mopsIuuM JOKyMeHTOM [lepikkomTenepaio.

1.199. BunaBaHHS €IEKTPOHHHUX CIpPaB, OKPEMHUX EJICKTPOHHHX JTOKYMCHTIB
THIITMM YCTaHOBaM 3JIIHCHIOETHCS 3 103Boy ['omoBu Jlepkkomrenepamnio abo ocoow,
AKa BHUKOHY€ HOTro OOOB’S3KH, LUISXOM CTBOPEHHS MPUMIPHUKIB a00 KON LUX
JOKYMEHTIB (€JIEKTPOHHUX CIIPAB).

1.200. V¥ pa3i 3BepHeHHs A0 JlepkkoMTenepaaio YIOBHOBaXXEHOI 0COOM Ha
MIJCTaBl OpPUTIHATY yXBaJMd CIIAYOTO CYIJl, CyAy UIOJ0 HaJaHHA TUMYacOBOIO
JOCTymy A0 JoKyMeHTIB ['osioBa [lepkkoMTenepasiio HEBIIKIAAHO BUIA€ JOPYUCHHS
CIy>k01 JIIJIOBOJCTBA Ta BIAMOBIIHOMY CTPYKTYPHOMY TIIPO3LTy 3a0e3MeuuTH
BUKOHAHHS yXBaJid. B Mexxax peanizaiiii JOpy4eHHs YyIOBHOBakKeHa ocola ciryOu
JIIJTOBOJCTBA:

CTBOPIOE Ta PEECTPYE KOMII0 YXBAIH CIITIOTO CY1, CYy MIiCs Mpe’ sIBICHHS
OpUTIHATY TaKOi yXBaJIH;

Hajiae 0co0i1, 3a3HaAYCHIN B yXBasl, TAMYaCOBHM JOCTYT J0 IOKYMEHTIB, 30KpeMa
MOXJIMBICTh O3HAHOMJICHHS 3 HUMH, BUTOTOBJICHHS IAIICPOBHX KOINM BiAIMOBIIHHUX
CJIEKTPOHHUX JTOKYMEHTIB a00 y pa3i, KOJu B yxBaji nepeadadeHo iX BUITyYCHHS
(3O1MiCHEHHST BHMIMKH), — CTBOPEHHS €JEKTPOHHMX MPUMIPHUKIB BIINOBIIHUX
€JIEKTPOHHUX JIOKYMEHTIB;

HaJa€ JOMOMOTY Y CKJAJIeHHI OINHUCY €JEeKTPOHHUX JOKYMEHTIB, IO
BUJIYYaIOThCS (BUIMKA SIKUX 31ACHIOETHCS ), SIKUH 3aIMIIAEThCS B JlepKKoMTeepaio,
yCTaHOBI1 cepu yrpaBiaiHHs JlepKKkoMTenepaiio.

[Ipo BUITy4YEeHHS €IEKTPOHHUX IOKYMEHTIB CKJIAJIA€ThCS aKT (ITPOTOKO) Y IBOX
NPUMIPHHUKAX, TMEpPHIMH 3 SKUX 3aldIIaeThbcss B Jlepkkomrenepaaio, a ApyTrHi
nepeaaeThes BiANMOBIAIBHIN 0c001, 3a3HaYEHIN B YXBaJIl.
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VII. Ilopsiaok miAroTOBKHU €JIEKTPOHHHUX CIIPAB /10 NepeaBaHHS IS
apxiBHOIO0 30epiraHHs

Excneprusa wiHHOCTI JOKYMEHTIB

1.201. Excrieptr3a IiHHOCTI JOKYMEHTIB B €JIEKTPOHHINA (HOpMiI MPOBOIUTHCS
BIJIMOBITHO JI0 3aKOHOJABCTBAa y cdepl apxiBHOI CIIpaBU Ta JIIJIOBOJCTBA 32 TUMH XK
paBUJIAMH, IPUHIIMIIAMU Ta KPUTEPISIMU, IO 1 JOKYMEHTIB y ManepoBiii Gopmi.

Hakazom T'omoBu  [lepkkomTenepadio  BHU3HAYAIOTHCS  YIOBHOBAXKEHI
3aCBi4yBayi.

YTIOBHOBaKEHUM 3acBidyBadyaM HAJAEThCS MPaBO 3aCBiAUyBaTH TMaInepoBi
KOMii EeJeKTPOHHUX [OKYMEHTIB, MPHU3HA4YeHI A iX NOJanblIol mepeaadi Ha
30epiraHHs B apXiBHUH miapo3aun Jepxkkomrenepaaio (BIAMOBIIHOTO JIEP:KABHOIO
apxiBy).

Jlo Takoro Haka3zy OOOB’SI3KOBO JOAAOTHCA 3pa3KH MIJAMUCIB BJIACHOPYY YCIX
YIIOBHOB)XKEHUX 3aCBIIUyBayiB Ta BiIOUTKIB MEYATOK, CHEIIAIbHO MPU3HAYECHUX IS
311MCHEHHS 3aCBIAYEHHS JJOKYMEHTIB.

PekoMmeHnyeTbCSl BHU3HAYaTH YIMOBHOBAXXEHUX 3acBIIUyBayiB 13 CKJIaay
MOCTIHHO J1104Y0i eKCriepTHO1 KoMicii JlepkkomTenepaaio.

3a3HayeHU HaKa3 BUAAETHCS Y IBOX OPUTTHAIBHUX MPUMIPHUKAX, OAUH 3 SIKUX
MepeaaeThes 10 BIAMOBIAHOTO IEPKAaBHOTO apXiBYy.

1.202. ExcriepTusa miHHOCTI JJOKYMEHTIB MPOBOJUTHCS B €JIEKTPOHHIN (popmi,
KpIM JIOKYMCHTIB, BH3HAUCHHX a03allaMH JPyrUM — IISSTUM IOYHKTY 1.2. miel
IHCTpYKIIi 3 AiIOBOICTRA.

1.203. Ilix yac mpoBeneHHs €KCIEPTH3U IIHHOCTI €JIEKTPOHHHUX JOKYMEHTIB
31MCHIOETHCS BIIOIP IOKYMEHTIB MTOCTIMHOTO Ta TpuBaoro (monaxa 10 pokiB) CTpOKiB
30epiraHHs  Juisl  HaJaHHS  JOCTYIy NpaliBHUKaM  apXiBHOTO  MiAPO3JALTY
Jlep>kkomTenepaaio, OJIOKyBaHHS IpaBa IHIIMX MpaliBHUKIB [lepkkomTenepaaio Ha
peaaryBaHHs PEECTPALITHO-MOHITOPUHIOBOI KapTKU JTOKYMEHTIB, Kl MEPealoThCs
Ha apXiBHE 30epiraHHs, BUIYUYEHHs JUJIS 3HUILEHHS TOKYMEHTIB 1 €JIEKTPOHHHUX CIIPaB
3a MUHYJI1 pPOKH, CTPOKH 30epIraHHs SIKUX 3aKIHUMUIIHCS.

1.204. 3a pe3ynbraTaMu €KCHEPTH3U IIHHOCTI €JIEKTPOHHHUX TOKYMEHTIB Yy
CTPYKTYpHOMY MiApo3/iii amapatry [epxxkomTenepaaio oco000, BIAMOBIIAIBHOIO 32
JUTOBOJCTBO Y Mipo3aiai, 10 31 rpyIHS HACTYIHOTO POKY B €JIEKTPOHHIN ¢opmi
CKJIQJAIOThCA: OIMKCU EJIEKTPOHHUX CIIPaB MOCTIHHOTO, TpuBasioro (monan 10 poxiB)
CTPOKIB 30€epiraHfs, a TaKOX TOTYIOThCS MPOMO3MINT O aKTa MPO BUIYUYEHHS IS
3HUIIEHHS TOKYMEHTIB, HE BHeCeHUX 10 HarioHanpHOro apXiBHOTO (OHIY, A0 SIKUX
BKJIFOYAIOTHCS €JIEKTPOHHI CIIPAaBH 3 TIOKYMEHTAaMHU Yy MarepoBiil Ta y pa3l NpUUHATTS
BiAMOBIAHOTO pinieHHs ['ooBoro Jlep:kkomTenepanio B €IEKTPOHHIN (hopMmax.

Onucu eneKTpOHHUX CIPAB CTPYKTYPHOTO MiIPO3ALTY 1 IPOIO3HUIIii JO aKTa Mpo
BUJIYYEHHS JJIs 3HMILIEHHS JOKYMEHTIB BI3yIOThCSl yKJIaJadeM OIUCY, KEPiBHHUKOM
CIyx0u  nuUtoBoACTBa  JlepKKoMTenepaaio Ta  MIANUCYIOThCS  KEPIBHUKOM
CaMOCTIMHOTO CTPYKTYPHOT'O MiAPO3aLTY.

1.205. Ha mijacraBi €IEKTPOHHUX OMHCIB €JIEKTPOHHUX CIIPaB CaMOCTIMHOTO
CTPYKTYPHOTO MIAPO3JIIY Ta MPOMO3MUIIN 0 aKTa MpO BUIYUEHHS JJIsl 3HUILECHHS
JOKYMEHTIB apXiBHUM MIiApO3aisIoM JlepKKoMTenepaaio B eJIeKTPOHHIN hopmi micis
MPUIHATTS 0 apXIBHOTO MiApO3aUTy JlepkkomTenepaaio JOKYMEHTIB CTPYKTYPHUX
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OiAPO3UIIB  amapaTy  CKJIQJarOThCA EJIEKTPOHHI OMHUCH EJIEKTPOHHUX CIIpaB
nocTiitHoro, TpuBasioro (moraa 10 pokiB) cTpokiB 30epiraHHs (IoAaTok 7) Ta akT B
CJIEKTPOHHIN (OopMi MPO BUIYUCHHS IJIsl 3HUINCHHS JOKYMEHTIB, HE BHECEHUX IO
HamionanpHoro apxiBHoro Goumy (101atok 8).

1.206. Ha miacTaBi ckiaieHUX B €IEKTPOHHIN (JOpMI OMUCIB CIIpaB Ta akTa Mpo
BUJTYUYCHHS IS 3HUIICHHS JOKYMEHTIB Jlep)KKomTenepaaio cuctemMa eleKTpOHHOTO
JOKYMEHTOO0OITy aBTOMaTUYHO 3A1MCHIOE iX Bizyamizallito 3a (opMOI0, BUSHAYCHOIO
[HCTpYKIIi€O 3 A1T0BOJCTBA, SIKa y pa3l HEOOX1THOCTI MOXKe OYTH PO3APYyKOBaHA.

[Ipouenypa 3HMILEHHS €IEKTPOHHUX JTOKYMEHTIB 3/1MCHIOETHCS JIMILIE Yy pasl
npuitHaTTs ['onmoBoro [lepikkomTenepaaio BIANOBIAHOTO PIIICHHS Ta BU3HAYAETHCS
[HCTpYKIIi€HO 3 17TOBO/ACTBA.

AKT mpo BWIYYEHHS JUIsl 3HULICHHS JOKYMEHTIB Jlep)KkoMTenepasio, IIo
30epiratoThCs B €ICKTPOHHIN (DOPMI, CTBOPIOETHCS JIUIIE B €JIEKTPOHHIN (opmi.

Homep Ta para akta mnpo BHIYYEHHS Uil 3HHINEHHS JOKYMEHTIB
Jlep>kkoMTenepaio, MPUCBOIOIOTHCS CUCTEMOIO €JIEKTPOHHOTO IOKYMEHTOOOITY MiCIs
HOT0 3aTBEp/KEHHS B €JICKTPOHHIN GopMi.

1.207. Y pa3i xonu 17l JOKYMEHTA 3a pe3yJbTaTaMy MPOBEACHOI eKCIIEPTU3U
I[IHHOCTI BU3HAYEHO MOCTIMHUNA CTPOK 30epiraHHs, YIOBHOBa)XCHUM 3aCBlIU4yBayeM
BUTOTOBJISIETHCS TIAIIEPOBa KOMis TAKOT'O TOKYMEHTA, SIKy BIH 3aCBIIUYE.

3acBiqueHa KON MOBHMHHA MICTUTH MEpENiK BU3HAYEHHX I[HCTpYyKUi€O 3
JJIOBOJICTBA PEKBI3UTIB, HAHECEHUX 3a JoromMoror QR-kony.

3a3HayeH1 3aCBiIUEHI MANepoBl KOMii €JIEKTPOHHUX JOKYMEHTIB (POPMYIOTHCS Y
CripaBH, SKI TEpPEaloThCs JI0 apxiBHOro miapo3auty  Jlepkkomrenepasio
(BIATIOBITHOTO JIEPKABHOT'O apXiBy) Yy TOPSJAKY, BH3HAUYCHOMY I[HCTpyKIli€w 3
JJIOBOJICTBA, JJISI MOCTIMHOTO 30epiraHHs.

CTBOpeHHS IHIIWMX TANepOBUX TMPUMIPHUKIB EJIEKTPOHHUX JIOKYMEHTIB HE
BUMAara€eThCsl.

1.208. MetoguyHa momoMora y CKJIQJ€HHI OMNHUCIB EJIEKTPOHHHX CIpPaB
HAJIAETHCS CIIYKOOI0 JIIJTIOBOJICTBA Ta apXiBHUM MIAPO3aUIoOM JlepKkoMTenepatio.

O¢opMiieHHS eJIEKTPOHHHUX CIIPAB

1.209. 3a pe3ynbraramMu TPOBEIEHOT EKCHEePTHU3M IIHHOCTI BiIiOpaHi
€JIEKTPOHHI CIPaBU MOCTIHHOTO 1 TpuBajoro (moHaa 10 pokiB) CTPOKIB 30epiraHHs
MOoTpeOyIOTh CTBOPEHHS MANepOBOTO MPUMIPHHUKA EJIEKTPOHHOI CIIPAaBH, 3aCBITYEHOTO
3rigHO 3 [HCTPYKITi€ro 3 A1IOBOCTBA.

[TanepoBi MPUMIPHUKHU €IEKTPOHHOI CIIPaBH MOCTIHHOTO Ta TPUBAIOTO (MTOHA
10 pokiB) cTpoOKiB 30€piraHHsi CTBOPIOIOTH BIJIMOBIJATIbHI MPAI[IBHUKU CTPYKTYPHUX
M1IPO3AUTIB, sIK1 (POpMyBaIM BIANOBIAHI €JIEKTPOHHI CIIpaBU. Y pa3l peopraHizailii 4u
JTKBIAAIl  CTPYKTYpPHOTO  MIAPO3AUTY  3a3HAUY€HI MNPUMIPHUKHA  CTBOPIOIOTH
BIJINOBIJIaJIbHI 0COOM 1X MPABOHACTYITHUKIB.

VY pasi JikBigaiii CTpyKTYpHOTro MiApo3aily 0€3 BU3BHAUCHHS TPaBOHACTYITHUKA
eKCIIepTH3a I[IHHOCTI Ta CTBOPEHHS 3a3HAYEHUX MPUMIPHUKIB 3A1HCHIOETHCS Y TIPOILIEC]
JIKBIJAIIl CTPYKTYPHOTO MIAPO3JAUTY i Yac MIATOTOBKU CHpaB MIAPO3AUTY IS
nepenaBaHHs 10 apXiBHOTO miapo3auty Jlepkomresnepanio. Y TakoMy BHITAJIKY
JOKYMEHTH THMYacOBOTO 30epiraHHs 3HHUINYIOTHCA JOCTPOKOBO, OJIpa3zy MicCIs
€KCIIEPTU3H IIHHOCTI.
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1.210. [TinroToBKa 710 1epeiaBaHHs B apXiBHUU 1IPO3T1T
Jlep>kkoMTenepaaio ManepoBUX NPUMIPHHUKIB E€JIEKTPOHHHUX CIPaB CaMOCTIMHUMH
CTPYKTYPHUMHU TiApo3aiiaMu anapary Jlep:KkoMrenepamio 3/11HCHIOETHCS BIIIOBITHO
1o [HCTpyKIIii 3 1710BOJCTBA.

1.211. JIns miArOTOBKY €IEKTPOHHOI CIpaBH AJsl MEpelaBaHHA 10 apXiBHOTO
niapo3auty  JlepkkomTenepaaio B aBTOMAaTU30BAHOMY PEXKUMI  O(POPMITIOETHCS
eJeKTpoHHa 1H(oOpMaIliiHa KapTKa apXiBHOI chpaBu (OOKIaAWMHKA CIOpaBH), sKa
MICTHUTDH TaKl BIZIOMOCTI:

HalMEHYBaHHS CTPYKTYPHOTO TiIPO3/LTY;

1H/IEKC eNIEKTPOHHOT CTIpaBH;

HOMEP TOMY €JIEKTPOHHOI CIIpaBH;

3aroJIOBOK €JIEKTPOHHOI CripaBu (TOMY, YACTHHH);

KUIBKICTh €JICKTPOHHUX JTOKYMEHTIB;

nepionl GopMyBaHHS CIIPABH;

CTpPOK 30epiraHHs CIIpaBHy;

CJICKTPOHHUN OMHUC JTOKYMEHTIB CIIPaBH (BHYTPIIITHIN);

BIIMITKY TPO TpUHUMaHHS-TIEPEIaBaHHS EJIEKTPOHHOI CIpaBH 10 apXiBHOTO
MiIPO3ALTY.

1.212. CtBopeHHs1 OOKJIaIMHKHU CHPaBH 3aBEPLIYETHCS Bi3yBaHHSAM J1J10BOJIOM
CTPYKTYpPHOTO TIiAPO3Aly Ta MIANUCAHHSIM KEPIBHUKOM JUIOBOJHOI CIIyXKOU
Jlep>kkoMTenepaio.

1.213. ®opma oOKIaAMHKU CIIPABH Ta Bizyasizallis ii BIIOMOCTEH BU3HAYAETHCS
[HCTpYKITi€tO 3 AIIOBOICTBA 3 ypaxXyBaHHSIM apXiBHHUX MPaBHIL.

IlepenaBaHHSI eJIEKTPOHHMX CIIPAB 10 APXiBHOT0 MiAPO3aiTy

1.214. TlepenaBaHHs €NEKTPOHHHX COpaB JI0 apXiBHOTO  MIiJIPO3ILTY
Jlep>kkoMTenepaaio mojsrae y HaJaHHI JIOCTYNy BHU3HAYE€HUM MpalliBHUKAM
TIOBOAHOT ciyxOu JlepkkoMTenepaaio Ta oOMEXEHHs AOCTyIy (JIUIle IpaBoOM
neperssiay) A0 eIEKTPOHHUX CIIPaB 1HIIUM IPAlliBHUKAM.

1.215. IlepenaBaHHs €NEKTPOHHUX CHOpaB JO apXiBHOTO MIAPO3ALTY
Jlep>kkoMTenepaaio 3IIMCHIOETbCS 3a TpadikoM, IMOroPKEHUM 3 KepiBHUKaAMU
CaMOCTIMHUX CTPYKTYPHUX MIAPO3AUTIB anapary JepkoMTenepaiio 1 3aTBEpKEHUM
['onoBoro [lepkkomTenepasaio abo HOTro 3acTyMHUKAaMHM, ajieé He paHille IBOX POKIB 3
JIaTH 3aBEPIIICHHS CJIEKTPOHHUX CIPAB B JIIOBOJICTBI.

Hananus  goctymy  BU3HAQUEHMM — MpalliBHUKAM  IIJIOBOJHOI  CITYXKOHM
3MIACHIOETBCS 3TITHO 13 3a3HAYeHUM TpadikoM Yy aBTOMATH30BAHOMY pPEXHMI
Ci1y>k0010 1H(GOPMAIIHHUX TEXHOJIOTIH.

1.216. EnekTpoHHI cipaBu MOCTIHHOTO Ta TpuBaioro (monaa 10 pokiB) CTpOKiB
30epiraHHsl TepelalThCsa J0 apXiBHOro miapo3auny JepkkoMrenepanaio 3a
€JIEKTPOHHUMHM OMUCAMU B €JIEKTPOHHIN (opMi.

1.217. Ilin yac npuiiMaHHS €JEKTPOHHUX CIpaB apXiBHUM MiIPO3ALUIOM
Jlep>KkkoMTenepaaio TPOBOIUTHCSA TEPEBIPKA EJIEKTPOHHUX JOKYMEHTIB KOXHOI
CIIpaBM Ha HAasSBHICTh KBaII(pIKOBAHUX EJICKTPOHHUX MIAMUCIB, KBali(piKOBAaHUX
CJICKTPOHHUX II0O3HAYOK dYacy Ta IJIICHICTh AaHuX. IlepeBipka 3miHCHIOETHCS B
aBTOMATU30BAaHOMY DPEXHMMI 3a BHYTPIINIHIM OMUCOM €JEKTPOHHOI crpaBu. [licis
BHECEHHSI MPAIIBHUKOM apXiBHOTO MiAPO3iTy JepKKomMTenepaio 10 peecTpaiiinto-
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MOHITOPUHTOBOI ~KapTKW E€JEKTPOHHOI CHpaBM  BIAMITKM PO  NPUNAHATTS
CJIEKTPOHHOI CHOpaBH JI0 AapPXIBHOTO MIAPO3MITY CHUCTEMOIO  E€JIEKTPOHHOTO
JOKYMEHTOO00ITy aBTOMaTUYHO 0OMEKYETHCS THIITIM pariBHUKaM
JlepKKOMTenepaiio mpaBo AOCTYITY 10 LIUX €JIEKTPOHHUX CIPaB.

Skmo mig 4Yac mpuiiMaHHSA-TIEpEeaBaHHS EJICKTPOHHUX CIIpaB MpalliBHUK
CIIy0u Al1oBoACTBa JlepkKoMTenepaaio BUSBUB HEAOJIKH, MPALIBHUK CTPYKTYPHOTO
M1IPO3A1Ty TOBUHEH BXKUTH 3aXO0/I1B JIJISl YCYHEHHS TaKUX HEJOJIIKIB.

YACTHUHA 2

IHCTPYKLIA
3 IOKYMEHTYBaHH# yNPaBJiHCHhKOI iHpopManii Ta opraunizauii poéoru 3
AOKYMEHTAMHU, CTBOPEHUMH B naneposiii popmi

I. 3araJjbHi moJ1oKeHHSA

2.1. Yacrtuna 2 IHcTpykmii 3 [AUIOBOACTBAa BCTAHOBIIOE BHMOTH IIOJO
JTOKYMEHTYBaHHS YIIPaBIIHCHKOI 1H(pOpMaIlii Ta opraHizaiiii poOOTH 3 JOKyMEHTaMH,
CTBOPEHHMMH Y TIaniepoBiit ¢popmi B amaparti Jlep:kkomrenepamio.

[Tomoxenus yactTuHM 2 [HCTPYKIIIT 3 I1JI0OBOJICTBA 3aCTOCOBYIOTHCSI JIUIIE Y pasi
HAsBHOCTI BU3HAUEHUX 3aKOHOM abo akToMm KaGinety MiHicTpiB Ykpainu miacTas, sKi
BU3HAIOTBCSI ~ OOIPYHTOBAaHMMM  JUIi  CTBOpPEHHS  Ta/abo0  ONpaltOBaHHS
Jlep>xkoMTenepaaio JOKyMEHTIB y manepoBii popmi.

2.2. Tlopsanok 3aiiCHEHHS! JIJOBOACTBA CTOCOBHO JIOKYMEHTIB, IO MICTSTh
iH(popMalilo 3 0OOMEXEHUM JOCTYIIOM, 32 3BEPHEHHSIMHU TPOMAsSH, 3allUTaMU Ha
iH(dopMaIlito BU3HAYAETHCS OKPEMHUMH HOPMATHBHO-TIPABOBUMH aKTaMH Ta HE MOXKE
peryJIroBaTUcCs 1€ [HCTPYyKITi€Io 3 A1IOBOJICTBA.

OCHOBHI  TIOBHOB@XEHHS  CIY)KOM  JauUIoBOJCTBa  JlepskkoMTenepasio
3MIMCHIOETBCS B CIICKTPOHHINA (popMi, 3 €JEeKTpOHHUMH HOCisMH iH(opMalii Ta
BU3HAYAIOTHCSA YaCTUHOIO 1 [HCTPYKIIii 3 11710BOICTBA.

2.3. He nomyckaeTbest 0THOYACHE MPOXO/DKEHHS OHOTO 1 TOTO K JOKYMEHTA B
CJICKTPOHHIN Ta ManepoBiit hopmi.

2.4. BignoBizaapHICTh 32 OpraHizallito JA1JI0BOJCTBA B JlepkKoMTenepaaio Hece
I'omoBa [lepsxkoMTernepaio.

2.5. 3a miAroTOBICHUI MPOEKT JOKYMEHTA BIAMOBIAILHUM € MOT0 aBTOP.

2.6. Opranizaiis J10BOJACTBA B JleprkkomMTenepaaio NOKIaAA€TbCs Ha CIIyKOy
TIJTOBOJICTBA.

2.7. Oprani3alis AUTOBOACTBA y HanepoBiilt GopMi B CTPYKTYPHUX MIIPO3A1SIax
amapaty Jlep>kkoMTenepaaio MOKIAJAEThCsl HA CIEIialbHO MPHU3HAYCHY JJISl IIHOTO
oco0y.

I1. lokymeHTyBaHHs ynpaBiHcbKOI iHGopmamii
3arajibHi BUMOI'M 11010 CTBOPEHHS JOKYMEHTIB

2.8. JIOKyMEHTYBaHHsI YIpPaBIiHCHKOI 1H(OpMAaIli MOJSATaE y CTBOPEHHI
JIOKYMEHTIB, B SIKUX (PIKCYETHCS 3 JOTPUMAHHSIM yCTAHOBIICHUX MPABHI (I0AATOK 9)
iH(MOpMaIIis Tpo yIpaBIIHCHKI .
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2.9. Iz yac MIJTOTOBKHA  OPTaHi3aliitHO-PO3NOPSIUNX JOKYMEHTIB
y marnepoBii ¢opmi mpaiiBHUKH [lepkkomTenepaaio, ycTaHOB cdhepu yIpaBIiHHS
Hepxxkkomrenepanio opopMITsIOTh iX 3 ypaxyBanusm sumor JICTY 4163-2020.

2.10. IIpaBo Ha CTBOpPEHHA, MIANUCAHHS, TOTOKEHHS, 3aTBEPIKECHHS
JOKYMEHTIB BH3HAYAETHCS aKTaMH 3aKOHOJABCTBA Ta YaCTUHOIO 2 11i€i [HCTpyKIii 3
IJIOBOJCTBA.

2.11. YV ]JlepkKomTenepaaio BH3HAYAETbCS  CYKYIHICTh  JOKYMEHTIB,
nepeadaueHuX HOMEHKJIATYPOIO CIpaB, HEOOX1THUX 1 IOCTATHIX JJIS JOKYMEHTYBaHHS
1H(pOopMarlii Tpo HOro AiSIbHICTb.

3 UTaHb, 110 CTAHOBJIATH B3a€EMHUMN IHTEPEC 1 HaJeKaTh 1O KOMIIETEHLIIT PI3HUX
[EHTPaIbHUX (MICIIEBHX) OpraHiB BHKOHABYOI BiaAM (7ajdl — yCTAaHOBH), MOXKYTh
CTBOPIOBATHUCS CIUIbHI JOKYMEHTH.

2.12. Bubip Buay JOOKyMEHTa, MPU3HAYEHOrO0 [JJIsi JOKYMEHTYBaHHS
YIPaBIIHCHKOI 1HPOpMaIii (PO3MOPSIKEHHS, TOCTAaHOBA, PIIICHHS, TPOTOKOJI TOIIIO),
3YMOBIIIOETbCS MPABOBUM CTaTycoM Jlep:kkoMTenepaaio, KOMIETEHLIE M0Cag0BOT
ocoOM Ta TIOPAAKOM TPUAHSTTS YOPABIIHCHKOTO pimieHHS (Ha  MiJCTaBi
€TMHOHAYAIBHOCTI 200 KOJIET1aJIbHOCT1).

2.13. JlokyMeHT MOBHHEH BiJNOBIAATH MOJOKEHHSIM aKTIB OpPraHiB Jep KaBHOI
BJIaAu, opraHiB Biaaun ABTOHOMHOi PecnyOmiku Kpum Ta crpsiMmoByBaTucs Ha
BUKOHaHHS J[epKKoMTenepaio NOKIaIeHUX Ha HbOr'O 3aBJIaHb 1 (PYHKIIIH.

2.14. Knacu ynpaBimiHCBKOI JOKYMEHTallli BH3HAYaIOThCS  3TITHO 3
HanionansHum kinacugikatopom ynpasiiHcbkoi gokymenTtanii HK 010-2021 (nami —
HKY ).

2.15. JIokyMeHT MOBHHEH MICTUTH OOOB’S3KOB1 /i1 MOro MEBHOTO BHIY
PEKBI3UTH, 110 PO3MIIIYIOTHCS B YCTAaHOBJICHOMY MOPAJIKY, a caMme: HaliMeHYBaHHS
Jlep>kkoMTenepaaio — aBTopa JOKyMEHTa, Ha3By BHIY JJOKyMEHTa (KpiM JINCTIB), J1aTy,
peecTpaliiHui 1HIEKC TOKYMEHTA, 3ar0JIOBOK J0 TEKCTY, TEKCT, ITiJIIHC.

[Tix yac miAroTOBKM Ta 0OPMIICHHS JTOKYMEHTIB MOKYTh 3aCTOCOBYBATHCS HE
TUIBKH OOOB’SI3KOB1, a TAaKOXK 1HIIN PEKBI3MTH, SKIIO II€ BIAMOBIAAE MPU3HAYCHHIO
JTOKyMeHTa abo crmoco0y HOro oIpairoBaHHS.

2.16. 3 Meror MiABUILNEHHS €(QEKTHUBHOCTI Ta OINEpPATUBHOCTI OpraHizarii
poOOTH 3 JOKYMEHTaMH OJHAKOBI 3a 3MICTOM JIOKYMEHTH MOXYTb OyTH
YVHI(DIKOBAHUMU LIJISAXOM PO3POOJIEHHS TpapapeTHUX TEKCTIB, SIKI BKIIOYAIOTHCS 10
30ipHUKa (anbOoMy) yHi(iKoBaHUX (TUNIOBUX) (HOPM JOKYMEHTIB JlepKKoMTeaepaiio.

2.17. B [epxxkoMTenepaaio AUIOBOJCTBO 3A1MCHIOETHCS AEPKABHOIO MOBOIO.
JIOKyMEHTH CKJIaJlaloThCsl JIEPKaBHOKO MOBOIO, KpIM BHUMAJKIB, MepeadadyeHux
3aKOHOJIJABCTBOM IIPO MOBH B YKpaiHi.

JlokyMeHTH, $SIKI HAJCWIAIOThCA 1HO3EMHUM ajipecataMm, OGOPMITIOIOTHCS
JIep>KaBHOIO MOBOIO 200 MOBOIO JIEp>KaBH-aJipecaTa, ado OJHIEI0 3 MOB MIXKHAPOHOTO
CHUIKYBaHHS.

2.18. Okpemi BHYTpIIIHI JOKYMEHTH (3asiBH, TMOSCHIOBaJIbHI Ta JIOMOBIIHI
3aMHUCKU TOIIO0), aBTOPAMHU SIKMX € MOCaA0Bi Ta iHIMN (i3udHI 0COOH, TO3BOJIAETHCS
oopMITIOBaTH PYKOTIHUCHUM CIIOCOOOM.

biaanku 10KyMeHTIB

2.19. OpranizamiiHo-po3nopsa4i JOKYMEHTH, II0 MalTh OOIPYHTOBaHI
I1JICTaBH JIJIs OTPAIlIOBAHHS B TIANIepOBii popmi BIAMOBIIHO 10 YacThHU | [HCTpyKIIii
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3 JIIJIOBOJICTBA Ta HE € MPUMIPHUKAMH 200 KOMIsIMU ~ JOKYMEHTIB, CTBOPEHHX B
eJNEeKTPOHHIN (hopmi, opopMiIIOIOTECS Ha OJaHKax, M0 BUTOTOBJISIOTHCS 3TIAHO 3
BUMOTaMHU I1i€l yacTunu 2 [HCTpyKIIii 3 A1IOBOACTBA.

JIyist BUTOTOBJICHHST OJIaHKIB BUKOPUCTOBYIOTHCS apKyIi marnepy dhopmary A4
(210 x 297 mimimeTtpiB) Ta AS (210 x 148 mimimerpiB). [[03BOICHO BUKOPUCTOBYBATH
6nanku popmaty A3 (297 x 420 minimMeTpiB) amst opOpMIIEHHS TOKYMEHTIB Y BUTJISI
TaOIUIIb.

branku 1OKyMEHTIB MOBUHHI MaTH TaKi MoJisl (MUTIMETPIB):

30 - miBe;

10 - mpage;

20 - BepXHE Ta HUXKHE.

2.20. Bugu OnaHKIB JOKYMEHTIB BHM3HA4YalOThCAd 4YacTHHOIO 1 IHCTpyKIi 3
JIIJTOBOJICTBA.

VY nginoBoncTBi JlepKKoMTenepaaio BUKOPUCTOBYIOTHCS HE MPOHYMEpPOBaHI
OJIaHKH TOKYMEHTIB.

2.21. J103BOJISIETBCSL 3aCTOCOBYBAaTH B JIUIOBOJACTBI OJaHKUA JOKYMEHTIB SIK
Jlep>kkoMTenepamio, Tak 1 CaMOCTIHHUX CTPYKTYPHHX MiAPO3IUIIB amapary, y pasi,
KOJIM KEPIBHUK CaMOCTIMHOTO CTPYKTYpHOTO MiJPO3JAUTy Mae€ MpaBO MiAMUCYBaTH
JOKYMEHTH B ME&XaX HOTO TOBHOBAKCHb.

2.22. bnaHkH JOKYMEHTIB MOKYTh BUTOTOBJISITUCS B APYKApHI HAa O110My nanepi
BHCOKOI IKOCT1 (papOaMu HaCHYEHUX KOJIbOPIB (ManepoBi OJMaHKM).

2.23. BurotoByieHHs OJaHKIB KOHKPETHHMX BHJIB JOKYMEHTIB JIOIYCKA€ThCH,
AKIIO KUIBKICTh 3apEECTPOBAHUX JOKYMEHTIB y MarepoBiii ¢opMi TaKoro BHUIY B
JlepkkoMTenepaaio TMepeBUIlye 2 THC. OJMHMIL Ha pik. KOO0 KUIBKICTh
3apeecTpPOBAHUX JOKYMEHTIB Y ManepoBiil popmi MeHIIe 2 THC. OIUHUIIb, JOKYMEHT
JIPYKYETBCA 3 TEKCTOBOTO PEIAKTOpa, B SAKOMY MOro CTBOPEHO, 0€3 3aCTOCYBaHHS
0JIaHKIB, BUTOTOBJICHUX JIPYKAPCHKUM CIIOCOOOM.

2.24. Jlesiki BHYTpIIIHI JOKYMEHTH (3asBM MpPAIliBHUKIB, JOIMOBIIHI 3aMKCKH,
JIOBIKM TOIIO) Ta JOKYMEHTH, IO CTBOPIOIOTHCA BIiJ IMEHI KUIBKOX YCTaHOB,
0(OPMITIOIOTHCS HE Ha OJaHKaX.

3o0paxenns [dep:xaBuoro I'epda Ykpainu

2.25. 3o0paxenns [epxxaBHoro I'epba Ykpainu po3minryeTbcss Ha OiaHKax
JIOKYMEHTIB BIJIIOBITHO 710 TocTaHOBU BepxoBHoi Pagu Ykpainu Big 19 mororo 1992
p. Ne 2137-XII “IIpo JlepxaBumii rep0d Ykpainu”, ['epba ABroHOMHOI Pecmy6miku
Kpum - BiAMmoBiAHO 10 HOPMATUBHO-TIPaBOBUX akTiB BepxoBHoi Pagu ABTOHOMHOI
PecnyOniku Kpum.

2.26. 3oOpaxenHs [lepxxaBHoro I'epba Vkpainu, I'epba ABTOHOMHOI
PecniyOniku Kpum po3mingyerbest o HEHTPY BEpPXHbOro mnojs. Po3mip 300pakeHHs
CTaHOBUTH 17 MITIMETPIB 3aBBULIKH, 12 MUTIMETPIB 3aBIIMPILIKH.

Koan

2.27. Kon JlepxkomTenepaiio MPOCTABISETCS 3TIHO 3 €IUHUM JIepKAaBHUM
peecTpoM miAnpueMcTB Ta opraHizauii Ykpainu (€PIIOY). 3a3nauenuii konu
PO3MILILYETHCS Micsl peKBi3UTY “JlOB1AKOBI AaH1 MPO YCTaHOBY .
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2.28. Kon ynidikoBanoi ¢opmu J10KyMeHTa (32 HASBHOCTI) PO3MIIILYETHCS
srigno 3 JIKY /] Buiie Ha3BM BUAY TIOKYMEHTA.
Pimenns momo HeoOxigHOCTI ¢ikCyBaHHS Komy VyHidikoBaHOT (opmu
IoKyMeHTa mpuitmMae [omoBa JlepkkomTenepagio OKpeMO MI0JI0 KOXHOTO BHUIY
JOKYMEHTA.

HaiimenyBanns «/lepxkomresiepanio»

2.29. HaiimenyBanHsa «/lepkkomTenepasio» — aBTopa JOKyMEHTa MOBUHHE
BIJINOBI/IaTH HallMEHYBaHHIO, 3a3HaueHOMY B [lomoxenHi npo [lepkaBHuii KOMITET
tenebadeHHss 1  paniomMoBieHHs ~ Ykpainu.  CkopoueHe — HaWMEHYBaHHS
«/lepxxkoMTenepamio» BXHMBAETbCA TOMY, IO BOHO OQimiiiHO 3adikcoBaHO B
3a3Ha4YeHOMY JTOKyMeHTI. CKOopoueHe HallMeHyBaHHsS po3MILLyeThes (Y Ay Kax ado
0€3 HUX) HWKYE MOBHOIO HAMMEHYBAaHHSI OKPEMUM PSJIKOM I10 HEHTPY JOKYMEHTA.

HailiMeHyBaHHSI CTPYKTYPHOTO MiIpo3Auty JepKKoMTenepaaio 3a3Ha4aEThCs y
pasi, KOJM BIH € aBTOPOM JOKYMEHTa, 1 PO3MINIYEThCA HIKYE HalMEHYBaHHS
Jlep>kkoMTenepasio.

JoBinkoBi nani npo [depxxomMresiepaaio

2.30. HosinkoBi naHi mpo JlepKKoMTenepaaio MICTITh MOIITOBY ajpecy,
HOMEpHU TeseOoHIB, TenedakciB, aApecy eIEKTPOHHOI MOILITH, afpecy odiliitHoro Beo-
caity Tomo. JloBiAKOBI  JaHi  PO3MINIYIOTHCS ~ HI)KYE€  HalMEHYBaHHS
Jlep>xkomTenepaaio abo CTPYKTYPHOTO TAPO3ILTY.

PexBizutu mnomToBoi aapecu JlepKkkoMmTenepaaio 3a3HA4yalOThCs B Takiid
MOCJIITOBHOCTI: Ha3Ba BYJIHII, HOMEp OyAMHKY, Ha3Ba HACEJIICHOTO MyHKTY, MOIITOBHIMA
THJEKC.

Ha3Ba BUAY JOKYMECHTA

2.31. Ha3Ba Buay JnokyMeHTa (HakKa3, PIIICHHS, JOMOBIJHA 3aIllKCKa TOIIO)
3a3HavaeThCs Ha OJIAaHKY Ta TOBMHHA BiNOBIIaTH Ha3BaMm, nepeadadennm HKY /1.

JlaTa nokymeHTa

2.32. Jaroro JOKyMeHTa € jgara Horo peecrtpauii. Jlata 3a3HadaeTbcs
apabchkuMU MUGpaMu B OJMH PAJIOK y TaKii MOCTITOBHOCTI: YHCIIO, MicsAllb, pik. JlaTa
oQopMITIOETHCA LIUPPOBUM a00 CIOBECHO-IIUPPOBUM crIoco0oM. Y pasi 0hopMIIeHHS
1aT HU(PPOBUM CIIOCOOOM YHUCIIO 1 MICSIh MPOCTABISIOTHCS ABOMA MapaMu 1udp,
PO3AUICHUMH KPAMKOIO; PiK - 4OTUpMa udpaMu, Kparka HAMPUKIHII HE CTaBUTHCS.
Hanpuxknan: 02.12.2024.

VY TekcTax HOPMATUBHO-TIPABOBUX AKTIB Ta MOCWJIAHHAX HA HUX 1 JOKYMEHTAX,
II0 MICTSTh B1IOMOCTI ()iHAHCOBOT'O XapaKTepy, 3aCTOCOBYETHCS CIOBECHO-LIU(DPOBHIA
Croci0 3a3HAa4YEHHA JaT 3 MPOCTABJSIHHIM HYJISI B MO3HAYEHHI JTHA MICSIA, SKIIO BiH
MICTUTh OAHY LHPpy, Hanpukiaa: 02 rpyans 2024 poky. /[03BOJSETHCSA BKUBATH
CJIOBO “piK” y CKOpOYEHOMY BapiaHTi “p.”, Hanpukiaa: 03 rpyans 2024 p.

SIKIIO0 TOKYMEHT CKJIaJICHO He Ha OJIaHKy, /JaTa 3a3Hauya€ThCs HIDKYE MiANUCY
niBopyd. Jlara qokymMeHTa MpOCTaBISETHCSA MOCAA0BOIO 0CO00I0, KA MOro MmiAnucye
a00 3aTBEPJIKYE.
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OOOB’SI3KOBOMY ~ JaTyBaHHIO 1 MIJANUCAHHIO MIIATAIOTH YC1 CIIy»OOBI
BIIMITKH Ha JOKYMEHTaX, IOB’sA3aH1 3 1X MPOXO/KCHHSIM Ta BUKOHAHHSAM (PE30JIIOIIii,
MOTO/DKCHHS, Bi3W, BIAMITKA NPO BUKOHAHHS JOKYMEHTA 1 HAMpaBIICHHS HOTO [0
CIIpaBH).
Ha noxymeHnTi, BuAaHomMy ABoma abo OibIlle yCTaHOBaMH, 3a3HAYAETHCS OJHA
JaTa, sika BIJTMOBIAA€ JaTl OCTAHHBOTO TIJIMHUCY .

PeecTpaniiinuii iHgeKc JOKYMEHTIB

2.33. Inaekcallis JOKYMEHTIB MOJISTa€e y MPUCBOEHHI iIM YMOBHUX MO3HAYEHb -
1HJEKCIB, K1 HaJalOThCSA JOKYMEHTAM IIiJ] 9ac iX peecTpartii.

[IpuCBOEHHS pEECTPALIIITHOTO 1HJAEKCY 3I1MCHIOETHCS B aBTOMAaTUYHOMY abo
aBTOMATH30BAHOMY PEXKHUMI 3a JOTIOMOTOI0 MPOTPAMHO-TEXHIYHHUX 3aCO01B.

PeecTpamiiinuii 1HAEKC CKIAAA€TbCsl 3 MOPSAJKOBOIO HOMEpPA JOKYMEHTa Yy
MeXaxX TPyIu JOKYMEHTIB, MO0 PEECTPYIOTHCA, SIKUW JTOMOBHIOETHCS 1HACKCAMH, IO
3aCTOCOBYIOThCSI B amapari JlepkkomTenepaaio, 30KpeMa 1HJIEKcaMu  3a
HOMEHKJIATYypOIO CIpPaB, CAMOCTIHHOTO CTPYKTYPHOI'O MiAPO3JLTy, KOPECIOH/IEHTIB,
OCaJ0BUX 0C10, sIKI pO3TJIAAa0Th a00 MiAMUCYIOTh JOKYMEHT, BUKOHABIIIB, MTUTAHb
TISUTBHOCTI SIKUX CTOCYETHCSI JOKYMEHT.

CkJ1aJ1oB1 YaCTUHU PEECTPAIITHOTO THACKCY BIJOKPEMITIOIOTHCS OJHA Bijl OJTHOT
MPaBOOIYHOIO TIOXHMJIO PHCKO. IlocmigoBHICTH HANMCaHHS CKJIAJAOBUX YacCTHH
pEeECTpAIIMHOTO 1HIAEKCY MOJKE 3MIHIOBATHICS 3QJICKHO BiJ TOro, SIKMH JOKYMEHT
PEECTPYETHCS, - BXITHUWA YW TAKWH, 110 CTBOPCHMI B amapati Jlep)KkoMTenepanio,
Hampukian: 845/01, ne 845 — mopsakoBuii HOMmMep, 01 — iHAekc cmpaBu 3a
HOMEHKJIaTypOIO.

Micue po3TairyBaHHs peeCTPaLIMHOIO 1HAEKCY BU3HAUa€eThesA (hOpMOIO OIaHKa.

JInsi HaHEeCeHHsI PeeCTPalIMHOTO 1HJEKCY 3aCTOCOBYETHCS IITPUX-KOJ Ta/abo
QR-kon y nopsiaxy, nepeadayeHoMy 4acTuHO 1 [HCTpyKiii 3 A1JI0BOACTBA.

ITocniaHHA HA TOKYMEHT

2.34. IlocunaHHs y TEKCTI JOKYMEHTA Ha TIOKYMEHT, Ha SIKUW JA€ThCS BIAMOBIIh
a00 Ha BHUKOHAHHS SKOTO TIATOTOBJICHO II€H JOKYMEHT, HABOAWUTHCS Y TaKii
MOCJIIIOBHOCTI: Ha3Ba BHUAY JOKyMEHTa, HAWMEHYBaHHS YyCTaHOBH - aBTOpa
JOKYMEHTa, JlaTa Ta peecTpaliiHui 1HIEKC, KOPOTKUH 3MICT JOKyMeHTa. Y pasi
MOCHUJIAaHHS Ha 3apeecTpOBaHUI HOPMATHUBHO-IIPABOBUHM aKT JJOJIATKOBO 3a3HAYAIOTHCS
TaKl peecTpalliitii JaHi: AaTa JIepKaBHOI peecTpallli, Homep aKTa 3rijgHo 3 JlepkaBHUM
PEECTPOM HOPMATHBHO-TIPABOBUX aKTIB MIHICTEPCTB Ta 1HIIHWX OpPraHiB BHKOHABYOi
BJIQ/IH.

[TocwnanHs y TEKCTI JOKyMEHTa Ha MOPSAIKOBI HOMEPHU PO3MLIIB, MiTPO3ILIIB,
rJIaB, CTaTei, MyHKTIB Ta MIAMYHKTIB HOPMAaTHBHO-IIPABOBOTO aKTa pPOOUTHCS
udpamMu; TOPSAIKOBI HOMEPU YaCTHH CTAaTe, ab3a1liB 1 pedeHb - cinoBami. [locrianas
y TEKCTI HOPMAaTHUBHO-IIPABOBOIO aKTa Ha IIe JOKyYMEHT abo HOro CTpPYyKTypHI
OJIMHUIIl POOUTHCS 3 BAKOPUCTAHHIM BKa31BHOTO 3aiMEHHUKA “1Ieil”.

Micue cKJIaZeHHs 200 BUIAaHHSA

2.35. BigomocTi mpo Micme CKIIaJieHHS a00 BHJIaHHS 3a3HAYAIOTHCS Ha BCIX
JOKyMEHTaX, KpIM JIMCTIB. 3a3Ha4eHl BIIOMOCTI O(GOPMIISIIOTHCS BIAMOBIAHO [0
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aJIMIHICTPATUBHO-TEPUTOPIATILHOTO noauty YkpaiHu. SKio BiIOMOCTI Tpo
reorpagigyHe MiCIIe3HaXOKEHHsI BXOIATh 10 HAfMEHYBaHHS YCTaHOBH, 1€ pEKBI3UT
HE 3a3HAYAETHCS.

Axpecar

2.36. JIOKyMEHTH aJpecyIOTbCsl YCTAHOBI, ii CTPYKTYpHHMM Miapo3jauiaMm ado
KOHKpETHIM MocafoBiii ocoli. Y pa3il ajapecyBaHHS JOKYMEHTa yCTaHOBI a0o ii
CTPYKTYpHUM Mipo3AuIaM 0Oe€3 3a3HaueHHs MOCaZoBOi 0coOM iX HallMEeHyBaHHs
HaBOJATHCS Y HA3UBHOMY BIJMIHKY, HallpUKJIAL:

HanionaneHe areHTCTBO 3 MUTaHb AEPKABHOI CIIy>KOH

SKII0 TOKYMEHT HAJICUIIAETHCS MOCaA0B1i 0c001, HAallMEHYBaHHS YCTaHOBH Ta ii
CTPYKTYPHOTO MiIPO3/Ty HABOASATHCSA y Ha3MBHOMY BIJIMIHKY, a MOCajaa 1 MPI3BUIIE
ajpecara - y JaBaJbHOMY, HAITPUKJIIAI:

Jlep>xaBHa apxiBHa CiIy>k0a

HavanpauKy (hiHAHCOBO-€KOHOMIYHOTO YIIPABITIHHS

Bnacue im’s [TPI3BUILE

VY pa3i koiM JIOKYMEHT aApecye€ThCcsi KEPIBHUKOBI YyCTaHOBU abo0 #oro
3aCTYITHUKOBI, HAMEHYBaHHS YCTAaHOBU BXOJMTH JI0 CKJIaay HallMEHyBaHHS MOCAaH
ajzpecara, ikeé HaBOJIUThCA Y 1aBAJIbHOMY BIIMIHKY, HAlIPUKJIA/:

["onoBi JlepxaBHOT MUTHOT CITyKOU

Bnacue im’s ITPI3BUILE

SIKIII0 TOKYMEHT aApecy€eThCs KUIBKOM OJHOPITHUM 32 XapaKTepPOM isTIbHOCTI
yCTaHOBaM, 3a3HAYAETHCA y3arajlbHeHe HaHMEHYBaHHS aJIpecaTiB, HAITPUKJIIA/;
L{eHTpanbHUM JCp)KaBHUM apXiBam

JIOKyMEHT He MOBUHEH MaTH OUIbIIE YOTUPHOX aapecariB. CioBo “Koris’ mepen
HallMEHYBaHHSM JPYTOTo - YeTBEPTOIrO a/ipecaTiB He CTaBUTHCS. Y pa3i HaJICHUIaHHS
JOKyMEHTa OUlIbllle HI’XK YOTHPbOM aJpecaraM CKIAJa€ThCsl CIIUCOK Ha PO3CHIKY 13
3a3HAYCHHSIM Ha KO)KHOMY JJOKYMEHTI TUIBKH OJTHOTO aJipecara.

PexBizutr “Anpecar” moxxe Bkimoyatu ajnpecy. llopsimok 1 dopma 3amucy
B1JIOMOCTEH PO aJpecy yCTaHOBU MOBUHHI BiAnoBiaatu [IpaBunam HamaHHs MOCIyr
MIOIITOBOTO 3B’s3KY, 3aTBEp/KeHUM nocTaHoBOl0 Kabinety MiHicTpiB Ykpainu Bij 5
oepe3ns 2009 p. Ne 270 (Odiuiitauit BicHuk Ykpainu, 2009 p., Ne 23, ct. 750). [ToBHa
aZpeca 3a3HA4Ya€TbCs y pasl HAJACWIAHHS JIOKYMEHTa pa30BUM KOPECIOHACHTaM,
HaAIIPUKIIAI:

MiHICTEpPCTBO FOCTHIIIT

ByJ1. ['oponenrwkoro, Oya. 13, m. Kuis, 01001

VY pa3i HajacwiaHHS JOKyMeHTa (i3udHi 0co0i CHouYaTKy 3a3HAYaA€ThCA Y
JaBaJIbHOMY BIJIMiHKY BJIACHE iM’s Ta MPI3BHUIIE, ITOTIM ITOIITOBA aapeca, HapUKIIa/l;

Onekcanapy I'onuapyky

ByJ1. CypukoBa, Oyx. 3a, kB. 1, M. KuiB, 03178

VY pasi HajcWIaHHS JOKYMEHTa OpraHaM 3aKOHOJAaBYOl 1 BUKOHABYOI BIaju,
MOCTIMHUM KOPECIOHEHTaM iX MOIITOBA aJpeca Ha JOKYMEHTaX HE 3a3HAYA€ThCS.

V pasi KoM JOKYMEHT aIpeCy€EThCsl KOHKPETHIM 0c001, y TUCTI HUXKYE aTpruOyTa
“aapecar” MOXKe HABOJIUTUCH OCOOUCTE 3BEPTAHHS Y KIIMYHOMY BiIMIHKY:
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[Tane (mani) Biache im’st
abo
[Tane (mani) [IpizBuie
abo
[Tane (mmani) mocama abo 3BaHHS
abo
[Tanoge
Hampuxian:
[Tane Onexkciro
[Tani IBaneHKo
[Tani nupexTop
[TaHe OJIKOBHUKY

VY pasi HeoOximHOCTI mepen cioBom “Tlane”, “Ilani” abo “IlanoBe” Moxe
BUKOpHUCTOBYBatuCs ciioBo “IllanoBHuit”, “lllanoBHa” abo “lllaHOBHI” BiJIOBIIHO,
HaIpUKIIAI:

[ITanoBHa nani KoBanbcbka.

I'pu¢ 3aTBepIKeHHS JOKYMEHTA

2.37. JoxymeHT Moke OyTH 3aTBEp/DKCHHU PpPO3MOPSAYUM JIOKYMEHTOM
Jlep>kkomTenepaaio ado y BUNaJKax, BUBHAUCHUX y aAoAaTky 10, mocagoBow 0co00r0
(mocamoBUMHU 0c00aMM), 10 TOBHOBAKEHB SKO1 (SIKMX) HAJICKATh MUTAHHS, 3a3HAYCHI
y TakoMy JOKyMeHTi. HopMaTuBHO-TIpaBOBi aKkTH (TOJIO0KEHHS, 1THCTPYKIIii, MpaBUia,
MOPSIKY TOILIO) 3aTBEPIKYIOTHCS PO3NOPSIIYUM JOKYMEHTOM JlepskkoMTesnepaio, o
BHUJAJIO BIAIIOBITHUN aKT.

JIOKyMEHT, SIKWW HE € MPUMIPHUKOM a00 KOMI€ JAOKYMEHTa, CTBOPEHOrO B
eNeKTPOHH1NA (opmi, MOKe OyTH 3aTBEPIKEHUM KOHKPETHOO IMOCaI0BOI0 0C00010. Y
TakoMy BHMaAKy rpu¢ 3aTBepIKeHHs ckiaaaerbes 13 cioBa “3ATBEPJKVYIO”,
HallMEHyBaHHs MOCaJH, MIJNUCY, BIACHE 1M’ 1 Ipi3BHILA OcoOHU, sKa 3aTBepauia
JOKYMEHT, 1aTu 3aTBepkeHHs. Hanpuknan:

3ATBEP/IXKXVYIO

I'onmoBa [lepxkomMrenepaio

mianuc Bimacue im’s ITPI3BUIIE

12 6epesns 2024 p.

VY pasi KoJii TIOKYMEHT 3aTBEP/IKYETHCS PIIIICHHSIM, HAKa30M, PO3TOPSHKEHHSM,
rpud 3atBepmkeHHs ckiaagaerbes 13 cnoBa “3ATBEP/DKEHO”, wnasBu Bumy
JTOKYMEHTa, SIKUM 3aTBEPKYEThCS CTBOPEHUH JOKYMEHT, Y Ha3WBHOMY BIAMIHKY i3
3a3Ha4YEHHSIM HOro aaTu 1 HoMmepa. Hanpukmna:

3ATBEPI2KEHO

Haka3 JlepxkoMrenepaio

12 6epesns 2024 poky No 298

['pud 3aTBEepIKEHHS PO3MIIIYETHCS y MPABOMY BEPXHBOMY KYTKY IMEpIIOi
CTOPIHKH JIOKYMEHTA.

VY pasi 3aTBep/UKEHHS JIOKYMEHTa KUIbKOMa IOCaJoBUMHU ocobamu rpudu
3aTBEPKEHHS PO3TAIIOBYIOTHCS HA OJJHOMY PiBHI.
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Pe3ouronis

2.38. Pe3ourotiisi € 0CHOBHOIO (POPMOIO peastizallii ynpaBiIiHCbKUX JOPYYEHb Y
NUCHEMOBIN (opMi, IO Nepedayae MOCTAHOBKY KOHKPETHOTO 3aB/IaHHS, BUSHAUCHHS
fioro npeameTa, METH, CTPOKY Ta BIMOBIIaJIbHOT 32 BAKOHAHHS 0COOH, 110 BUKJIa/IeHA
y BUTJISI1 HAITMCY HA JJOKYMEHTI.

Pe3ourortist Mae Taki 000B’SI3KOB1 CKJIaIOBI: MPI3BHIIE, 1HIIIAT IMEHI BUKOHABIISA
(BUKOHABINIB) Yy JaBaJIbHOMY BIIMIHKY, 3MICT JOPYY€HHS, CTPOK BHUKOHAHHS,
0COOMCTHI MiaUC KEPiBHUKA, AaTa.

k1o mopydeHHs HagaHO KUTBKOM IMOCaI0BUM 0cO0aM, TOJIOBHIM BUKOHABIIEM
JIOKYMEHTa € 3a3HayeHa MEepIIo 0co0a, sIKIM HalaeTbCsl MPABO CKJIMKATH IHIIHUX
BUKOHABIIIB.

CtBOpeHHsI HEKOHKpeTHUX (“‘mpuUcKOpUTH”, “NONINIMTH, “‘aKTHUBI3yBaTH,
“3BEpHYTH yBary’ TOIIO) 3a 3MICTOM PE30JIIOLIM HE TOMYyCKAEThCH.

Ha pgokymeHTax 13 CTpOKaMHM BUKOHAHHS, SIKI HE MOTPEOYIOTh JOJATKOBUX
BKa31BOK, Y PE30JIIOIIiT 3a3HAYA0THCSI BUKOHABEIh, MIAMKIC aBTOpa PE30JIIOLIil, 1aTa.

Pe3omtoniist mpocrapisieTbes 0e3nocepeHb0 Ha JOKYMEHTI HM)KU€ PEKBIZUTY
“Anpecar” mapajeIbHO JO0 OCHOBHOTO TEKCTy. SIKIIo MicHsd Ui Pe30JIromii
HEJ0CTaTHBO, il MOYKHA TPOCTABIIATU Ha BUIBHOMY B1JI TEKCTY MICIIl Y BEpXHI{ YaCTHHI
MepIoi CTOPIHKM JOKYMEHTa 3 JIMIIbOBOIO OOKYy, aje He Ha TOJi JOKYMEHTA,
MPU3HAYEHOMY JJISI TTAIIUBAHHS.

Koporkuii 3MicT 10KyMeHTa

2.39. 3aronoBok 10 TEKCTy (KOPOTKHM 3MICT) JHOKYMEHTa MOBUHEH MICTUTH
CTUCJIMI BUKJIQJ CYT1 JOKyMEHTA. 3aroj0BOK JI0 TEKCTY JOKYMEHTa (KOPOTKHI1 3MICT),
o0csr sxoro nepeBuinye 150 3HakiB (II’SITh PSIAKIB), TO3BOISETHCS MPOIOBKYBATH 10
MeXI1 TTpaBoro mnoJjist. Kparka B KiHIIl 3aT0JI0BKa HE CTaBUTHCS.

3aronoBok (KOPOTKHUI 3MICT) BIANOBIAa€ HA MUTAHHSA “‘mpo 1m0?”, “xoro?”,
“goro?”. Hanpuknaa: Haka3 (Ipo 1m0?) npo HaJaHHs BIMYCTKH; JUCT (IIpo 1m107) npo
Oprasizaiilo Hapajau, MPOTOKOJ (YOro?) 3acilaHHs aTecTalliHOi KOMICIi; mocaaoBa
THCTPYKIIis (KOT0?) rOJIOBHOIO CIIELIAJICTA.

CynpoBijiHi JUCTH, JOMOBIJHI Ta CIIyKOOB1 3alHUCKU J03BOJIETHCS CKIIAATH
0e3 3aroJioBKa.

BinmiTka mpo KOHTPOJIb

2.40. BigmiTka po KOHTPOJIb O3HAYa€, U0 JOKYMEHT B3ATO Ha KOHTPOJb IS
3a0e3Me4eHHs HOro BUKOHAHHS B YCTAHOBJIEHUM CTPOK.

BinmiTka npo KOHTPOJIb pOOUTHCS MUISIXOM IIpocTaBieHHs diTepu “K” uu cnoBa
“KonTpons” (B pyku a00 3 BHUKOPUCTAaHHSM IITaMmIia) Ha JIIBOMY MOJII MEPIIOi
CTOPIHKHU JOKYMEHTA Ha P1BHI 3ar0JI0BKA 10 TEKCTY.

TekcT 10KyMeHTa

2.41. Tekcr NOKyMeHTa MICTUTh 1HQOpMaLilo, Ay (IKCYBaHHS SKOI HOTo
ctBopeHo. [Hdopmalisi B TEKCTI JOKYMEHTa BHKJIAHAAEThCA CTHUCIO, TPAMOTHO,
3pO3yMUIO Ta 00’ €KTUBHO. JIOKyMEHT HEe TOBUHEH MICTUTH MOBTOPIB, a TAKOXK CIIB 1
3BOPOTIB, SIKI HE HECYTh 3MICTOBOTO HaBaHTaxkeHHs. [lin yac ckiagaHHs TOKYMEHTIB
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BXKUBAETHCA JUIOBUNA CTUIIb, JUISI SIKOTO XapaKTEPHH HEUTpAIbHUN TOH
BHKJIAJICHHS, 11030aBICHUI 00pa3HOCTI Ta EMOIIIMHOCTI.

Texer moxkymeHTa OQOPMISETHCS y BUIIISIIL CYHIIBHOTO 3B’SI3HOTO TEKCTY,
aHKETH YM TaOJIHIN a00 MUISXOM MO€ETHAHHS ITUX (hOPM.

CyminbHUN 3B S3HUNA TEKCT JOKYMEHTa MICTUTh TpPaMaTUYHO 1 JIOTIYHO
y3ropkeHy iHdopmariito mpo ympasiiHchki mii. Taka ¢dopma BUKIAACHHS TEKCTY
JOKYMEHTa BUKOPHUCTOBYETHCS TiJ 4Yac CKJIAJaHHS TOJOXKEHb, MOPSAKIB, MpPaBUI,
PO3MOPSATINX TIOKYMEHTIB 1 JIUCTIB.

Tekcr, K nmpaBWIO, CKIAJAETHCA 3 BCTYIIHOI, MOTUBYBAJIBHOI Ta 3aKIIOYHOI
yacTUH. BcTynHa yacTuHa MICTUTH MiACTaBy, OOIPYHTYBAaHHS a00 METY CKIJIaJIeHHS
JOKyMEHTa, MOTMBYBaJlbHa — OOIPYHTYBaHHA mo3ulii JlepkkomTenepaaio, B
3aKJIFOYHIN — BUCHOBKH, TIPOIIO3UITIT, PIIIICHHS, TPOXaHHSI.

TexcTu CKIAAHUX 1 BEJIMKUX 32 00CSITOM JOKYMEHTIB (ITOJIOKEHHS, NMpPaBUIIa,
THCTPYKIIi, OTJISAM, 3BITH TOIIO) MOAUISIIOTECS HA PO3IUIH, MIAPO3IIH, MYHKTH,
MIMYHKTH, SKI HyMEpPYIOTbCS 3a JOTIOMOTOI0 PUMCHKUX ab0 apabchkux 1udp 6e3/3
Kpamnkorw abo myxkoro. AO3all MyHKTY Ta MIAMYyHKTY TMOYWHAETHCSA 3 BIICTYIY Bij
JIBOTO TOJII CTOPiHKK 0e3 Oyap-skoi mo3Hauku (medic, kpamka Tomo). KoxHa
CTPYKTYpHa OAUHHUIIS HOPMATUBHO-IIPABOBOro akTa (KpiM ab3alry) BiIOKPEMIIOETHCS
B1J1 TONIEPEAHBO1 MPOITYCKOM psijika. BusHaueHHs! TEpPMiHIB Y HOPMATUBHO-IIPAaBOBOMY
aKT1 HaBOJATHCA B ali(paBITHOMY IMOPSIIKY 1 B HA3UBHOMY BIJMIHKY.

2.42. ®opMa aHKETH BUKOPUCTOBYETHCS y pa3l BUKIIAJEHHS Y uppoBoMy abo
CJIOBECHOMY BUIIIAAl 1H(MOpMalii nmpo oAWH OO0 €KT 3a MEBHUM OOCATOM O3HaK.
[TocTiiHotO 1H(OpPMAILII€I0 B aHKETI € y3arajbHEHI HallMEHYBaHHS O3HAK, 32 SIKUMHU
IPOBOJUTHCS OMHUC 00’ €KTA, @ 3MIHHOIO - KOHKPETH1 XapaKTEePUCTUKHU.

2.43. Tabnauuna gopmMa JOKyMEHTa BUKOPUCTOBYETHCA Y pa3l BUKIAJICHHS Y
mudpoBoMy abo cioBeCHOMY BUTIISAL 1H(OpMaIli mpo KiIbKa 00’€KTIB 3a PSIOM
O3HaK. 3arojoBKU rpad TabiIuIll MUITYTHCS 3 BEJIMKOI JIITEPH, M13ar0JI0BKH - 3 MaJIOi
mitepu. Kpanku B KiHII 3ar0JIOBKIB 1 MiJ[3ar0JIOBKiB rpad HE CTaBIATHCS. 3ar0JIOBKH 1
Mi3aroJioBKU rpad Ta pAAKIB TaONWIll TOBUHHI OyTH BUKJIAACHI IMEHHUKOM Y
HA3MBHOMY BIIMIHKY OJHHMHHU. Y 3aroJIoBKax 1 MiA3aroioBKax psAAKiB 1 rpad tadmuii
B)KMBAIOTHCS JIMINE 3arajJbHONPHUIHSITI YMOBHI MO3HAYEHHS 1 cKopoueHHs. ['padwm
Ta0NuIl, K1 PO3MILIYIOThCA Ha KUIBKOX CTOpPIHKax, HymepyroTbcs. Ha apyriii Ta
HAaCTYyIHHUX CTOpIHKaxX TaOJuIll 3a3HAYAIOTHCS HOMEPH Ipad, a TAKOK Y BEPXHbOMY
IIpaBOMY KyTKy — cioBa “IIpogoBxkeHHs nogaTka’.

BigMiTku npo HasIBHICTH 101aTKIB

2.44. [donmatku 10 JAOKYMEHTIB, KpIM JOAATKIB 10 CYHPOBIAHUX JIHCTIB,
CKJIaIal0ThCS 3 METOIO JIOTIOBHEHHS, MOSICHEHHSI OKPEMUX MHUTaHb a00 JTOKYMEHTa B
LLJIOMY.

2.45. Jlonatku 10 TOKYMEHTIB MOXKYTh OyTH TaKUX BUIIB:

JOJIaTKH, IO 3aTBEPDKYIOTHCS PO3MOPSIAYUMHU TOKyMEHTaMU (TIOJI0XKEHHS,
THCTPYKIIii, IpaBuja, TOPSAKU TOIIO);

JTOJIaTKH, 110 JIOMOBHIOIOTH Ta/a0b0 MOsICHIOIOTH 3MICT OCHOBHOTO JIOKYMEHTA;

JTOJIaTKH, 110 HAJICUJIAIOTHCS 13 CYIPOBITHUM JTUCTOM.
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Y TeKCTI OCHOBHOTO JIOKYMEHTa pPOOHMTHCS Taka BIAMITKA MPO HASIBHICTh
TOJMATKIB: “II0 AOJMAETHCA”, “3TiHO 3 AoaaTtkoM”, “(momatok 9)”, “BiAIMOBIAHO 110
nomarka 2” a6o “(muB. momaTok 11)”.

2.46. Jlonatku opOpMITIOIOTHCS, K MTPABUJIO, HA CTAHJAPTHUX aPKYyIIaxX mamnepy.
Ha npyriit 1 HacTynHIN cTOpiHKax 0AaTKa poOUThCs Taka BiaMiTKa: “IIpomoBkeHHs
nonatka”, “IIpomoBxeHHsa noaartka 1.

Ha nonmatkax 10 1OJIOKEHb, MNPAaBWI, IHCTPYKUIA TOIIO MPOCTABISETHCS
BIJIMITKA y BEPXHbOMY IIPABOMY KYTi MEPIIOi CTOPIHKH J0JATKa, IKa BKIIIOYA€ HOMEP
J0JaTKa, 3aroJIOBOK HOPMATHBHO-TIPABOBOTO aKTa Ta TMOCWJIAHHA Ha BIAMOBITHY
CTPYKTYpPHY OIWHHINO. Y pa3i JOMOBHEHHS HOPMATHBHO-TIPABOBOTO AaKTa, SKHHA
nijuisirae Aep>kaBHiil peecTparlii, HOBOIO CTPYKTYPHOIO OJUHUIICIO 3 TOCUJIAHHSAM Ha
I0J1IaTOK a00 BHKJIIOYEHHS 3 TEKCTY HOPMATHUBHO-IIPABOBOTO aKTa CTPYKTYPHOI
OJIMHMIII, SIKa MICTUTh MOCHJIAHHS Ha J0JaTOK, Hymeparlis JOJaTKiB Ta BIIMOBIIHI
MOCWJIAHHS HA HUX Y TEKCTI HOPMaTHUBHO-IIPABOBOTO aKTa 3MIHIOIOTHCSI.

CTOpiHKM KOXHOTO JI0JaTKa MAalOTh CBOIO HyMepallifo. Y KiHIII MiJ TEKCTOM
JI0/1aTKa MPOCTABISAETHCS PUCKA, 1110 CBITYUTH MPO HOTO 3aKIHUCHHS.

VY pasi HasgBHOCTI KUTBKOX JTOAATKIB HA HUX 3a3HAYAIOTHCS MOPSIAKOBI HOMEPH,
HampukiIaa: aofgaTok 1, momarok 2. 3Hak “No” mepen mu(ppoBHM MO3HAYCHHSIM HE
CTaBUTHCA.

VYci toaaTku 10 JOKYMEHTIB BI3YIOThCS MPALIBHUKOM, SIKUI CTBOPUB IOKYMEHT,
Ta KEPIBHUKOM CTPYKTYPHOTO MiAPO3/1ITY, B SKOMY HOTO CTBOPEHO.

VY KiHII i1 TEKCTOM J10/IaTKa HOPMATUBHO-IIPABOBOTO XapakTepy (MOJIOKEHHS,
IHCTPYKIIii, TpaBWiIa, TOPSJAKY TOINO), SKUW 3aTBEPIKYETHCS PO3MOPSIIAM
JOKYMEHTOM, MIPOCTABIISIETHCS PUCKA, 1110 CBITYUTH MPO HOro 3aKiHYEeHHS, 00 MIANKUC
KEepIBHUKA CTPYKTYPHOTO miaApo3auty Jepxkomrenepamio.

VY pas3i KoM J0JaTKU HAJCUIIAIOTHCA 13 CYNMPOBIIHHUM JIMCTOM, BiAMITKa MPO
HASIBHICTH JIOJATKIB PO3MIIIYETHCS MICIS TEKCTY JIUCTA TIEPE i IMHUCOM.

SIKI10 TOKyMEHT Ma€ JOATOK, IIOBHE HAUMEHYBAHHS SIKOTO HABOJMUTHCS B MOTO
TEKCTI, BIAMITKa PO HASIBHICTH I[LOTO J0JIaTKa 0(hOPMITFOETHCS 32 TAKOI (POPMOIO:

Jlomatok: Ha 7 apk. y 2 ipum.

Ao AOKYMEHT Ma€ AO0JaTKH, TOBHE HAWMEHYBaHHS SKUX y TEKCTI HE
HAaBOJUTHCHA, IX HEOOXIJTHO MEpPEeTiYUTH IMICHsA TEKCTYy 13 3a3HAaYeHHSM KUIBKOCTI
CTOPIHOK Y KO)KHOMY JO0JIaTKY Ta KUIBKOCTI iX IPUMIPHHKIB, HAPUKJIIA!

Honatku: 1. oBiaka mpo BUKOHAHHS TUIaHY 1H(QOPMYBaHHS HACEJICHHS 3
I xBaptan 2024 p. Ha 5 apk. B | npum.

2. I'padik mepesipok Ha I kBapTam 2024 p. Ha 3 apk. B 1 ipum.

SK1110 10 TOKyMEHTA JOAA€ThCS THITUN JOKYMEHT, SIKUI Ma€ T0JaTKH, BIAMITKY
PO HASIBHICTH J0AaTKa 0()OPMIISIIOTH 32 TaKot0 (popMoto:

Honatok: muct Ykpaepxkapxiy Bia 20 BepecHst 2024 p.

Ne 595/04-12 1 nogaTok 40 HBOTO,

Bchoro Ha 20 apk. B 1 nipum.

2.47. V pa3i KoJd JOKYMEHT MICTHTh OUIbIIE ACCATH JOJATKIB, CKIIaIa€ThCs
OIHC 13 3a3HAYECHHSIM Y JOKYMEHTI TaKO1 BIIMITKH:

JlomaTok: 3TriIHO 3 OITMCOM Ha 3 apK.
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SKIo 104aTOK HA/ICUTIAETHCS HE 32 BCIMA  3a3HAYEHHMMH B JIOKYMEHTI
aJpecaMi, BIIMITKa IIPO HASBHICTh TOKYMEHTa 0(OPMITIOETHCS 32 TaKOI0 (popmMoTo:
Jonatok: Ha 5 apk. y 2 IpUM. Ha Mepiry aapecy.

IHignuc

2.48. TlocamoBi 0coOM MIAMUCYIOTh JOKYMEHTH B MEXaX CBOIiX MOBHOBAXCHb,
BU3HAYCHUX aKTaMH 3aKOHOJABCTBA, IHIIMMH HOPMATHBHO-IIPABOBUMHU aKTaMH
BiAMOBiAHO A0 IHCTpYKIIi 3 mimoBoAcTBa. [lopsiok mianucanHs JOKYMEHTIB 1HITUMUA
ocobamu y pasi BiacytHocTi ['omoBu [lepkkomTenepaaio Ta mocagoBux ocid, ski
YIOBHOBAXEHI 1X IMiIMHUCYBaTH, BU3HAYAETHCS HaKa3oM [ omoBu JlepxkomTenepaio.

2.49. Tlignuc ckiagaeThCs 3 HAWMEHYBaHHS IMOCAgu OCOOM, sSIKa MIiIUCYE
JOKYMEHT (IIOBHOTO - Yy pa3l, KOJM JOKYMEHT HAJPYKOBAHHMI HE Ha OJaHKy,
CKOPOYEHOT0 - y pasl, KOJM JOKYMEHT HaJpyKOBaHUW Ha OJIAHKY), OCOOHMCTOrO
MIJIMKUCY, BIIACHOTO 1MEHI 1 MP13BUIIA, HATPUKIA!

I'omoBa [lepxkoMTernepaiio T JIITHC Bnacue im’s ITPI3BUILIE
abo
I'onoBa IT1 JITTHC Bmacne im’s ITPI3BUILE

2.50. ¥V pasi HajacuiaHHs JOKYMEHTa y marnepoBiil popMi 0JHOYACHO KUIHKOM
yCTaHOBaM  MIAMUCYETbCS TUIBKM OpHUTIHAN, SKHM 3aJMIIAEThCA Y  CIpaBi
Jlep>kkoMTenepaIio - aBTopa TaKoro JOKYMEHTa, a Ha MICIISl PO3CHIIAI0ThCS 3aCBITUCH1
CITy>k0010 JIIJTOBOACTBA HOT'O KOTIii.

2.51. JlokyMeHTH TiAMUCYIOTHCSA, K MPABUIIO, OJHIEIO MTOCATOBOIO 0CO00I0, a 'y
pasi, KOJIM 3a 3MICT JOKYMEHTA HECYTh BIIMOBIIATBHICTh KiJTbKa 0ci0 (akTH, (piHAHCOBI
JOKYMEHTH TOLIO), - IBOMa a00 OUIbIIIE MOCATOBUMU OCOOAMMU.

[Ipy 1pOMy MIANKUCH MOCAAOBUX OCIO PO3MIIIYIOTHCS OJWH IMiJ OJHUM
BIIMOBIAHO /10 MIANOPSAKOBaHOCTI 0ci0. Hampukmnan:

['omoBa [lepxkomMTernepaiio TTITHC Bnacne im’s ITPI3BUILE

["onoBHUM OyxranTep T IITHC Bnacne im’s ITPI3BUILE

2.52. 'V pa3i mianucaHHsS CHIUIBHOTO JOKYMEHTa KUIbKOMa oco0aMu, sKi
3aiiMalOTh OJHAKOBl TOCAJM, iX MIMUCH PO3MINIYIOTbCS Ha OJHOMY PIBHI 1
CKPITLIIOIOTHCS TICYaTKaMU YCTaHOB, HAITPUKJIIA:

["onoBa JlepxxomTenepasio Minictp ¢iHaHCIB
manuc  Biacue im’sg TTPI3BUILE TIITHAC Bnacue im’s ITPI3BUILE
B1IOUTOK TepOOBOi ITeUaTKH B1IONTOK TepOOBOi ITeUaTKH

JIOKyMEHTH KOJIeriaIbHUX OPraHiB MiAMUCYIOTh TOJ0Ba KOJET1aIbHOIO OpraHy
1 ceKpeTap, HallpUKIAL:
['onoBa xomicii TITHC Bnacue im’s ITPI3BUILE

Cexkperap KoMicii T JTIITHC Bnacue im’s ITPI3BUILIE

2.53. ¥V pa3si BIJICYTHOCTI MOCaI0BOi 0cOOU, HAWMEHYBaHHS TIOCaaH, MIPI3BUIIIE,
BJIaCHE 1M’s SIKOi 3a3HAYEHO Ha MPOEKTI JOKYMEHTa, HOTo MiAmucye ocola, IIo
BUKOHYE i1 000B’s13kH, a00 ii 3aCTYNHHUK. Y TaKOMy pa3i 000B’SI3KOBO 3a3HAYAIOTHCS
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dakTHyHAa TOCaza, BJacHe IM’S 1 TMpi3BHIIE  OcCoOM, sSKa  miAmucana
JOKYMEHT, TIPH 1[bOMY BHIIPABJICHHS BHOCUTH PYKOMHCHUM CIIOCOOOM 0co0a, sika
MIJMACYE TOKYMEHT. He momyckaeTbcs Il 4Yac IMAMUCAHHS JOKYMEHTa CTaBUTH
npuiiMeHHUK “3a” uu mpaBoOIUHy MOXWIY PUCKY Tepe] HaMEHYBaHHSIM mocaau. Y
pasi 3aMilleHHs KEPiBHUKA 32 HAKA30M JI0 HaltMEHyBaHHS OCA U JJ0IaI0ThCSl CHMBOJIU
“B. o0.”.

2.54. ®akcuMUTbHE BIATBOPEHHS MIAMUCY MOCAT0BOI 0OCOOM Ha IOKYMEHTax He
JIOTTYCKA€ETHCS.

2.55. Y pa3si ctBopeHHs Jlep:KkomTenepaaio JOKyMeHTa y naneposiid ¢popmi 3a
HAsBHOCTI JUIS IbOTO OOTPYHTOBAHMIX MWIJACTaB IS iX IMOJAJIBIIOTO HaJACHIIAHHS
yCTaHOBaM CIIy»O0OI0 JUIOBOACTBA CTBOPIOETHCS B YCTAHOBJICHOMY MOPSAKY
€JIEKTPOHHA KOIMis TAamepoBOr0 OpUTiHAJIY BIJAMOBIJIHOTO JIOKYMEHTa, sKa
HAJICHIIA€ThCA aJipecaTaM 4epe3 CUCTEMY eJIEKTPOHHOI B3a€MO/Ii1 OpraHiB BUKOHABYOI
BIIAIH.

Bi3u Ta rpud noroaskeHHs AJsl JOKYMEHTIB, 1110 CTBOPIOIOTHCS Y NANEPOoBiii
popmi

2.56. IloromxkeHHs JOKyMEHTa y pa3l MOTpeOu MOKe 3M1MCHIOBATHUCS SK B
anmapari [lepkxkomTenepazio (BHYTpIIIHE), Tak 1 3a HOro MeXamMH 1HIIUMH
3aiHTEPECOBAHUMH YCTAaHOBAMU (30BHIIITHE).

2.57. BHyTpillHE TOTOKEHHS JTOKYMEHTa O(OPMIIOETHCA  IUIIXOM
MIPOCTABIITHHS Bi3U. Bi3a BKIIIOUa€e 0COOMCTHIA MIMKC, BIACHE 1M S 1 TIP13BUIIE 0COOH,
sKa Bi3y€ IOKYMEHT, 1aTy Bi3yBaHHS 13 3a3HAYCHHSIM y pa3l MOTpeON HalMEeHYBaHHS
MOCaH L€l 0COOH.

2.58. Bi3a npocTaBiIsSIEThCS HA TMLOBOMY a00 B pa3i, KOJIA MICIS HA JIMLIbOBOMY
OOLIl OCTaHHBOTO apKylla HEIOCTaTHhO, Ha 3BOPOTHOMY OOILll OCTAaHHBOTO apKylla
MPOEKTY TOKyMEHTa. Bi3u mpOoCTaBISIFOTHCS HAa TANIEPOBUX MPUMIPHUKAX TOKYMEHTIB,
III0 CTBOPIOIOTHCS Y pa3l HAsIBHOCTI MIJICTaB, SIKI BU3HAIOTHCSI OOTPYHTOBAHUMU JIJIsI
CTBOPEHHS JIOKYMEHTIB Yy TamnepoBiii ¢GopMmi, Ta 3aJluIIalOTbCS B  amapari
Jlep>kkomMTenepaio.

2.59. 3ayBaxeHHs 1 MPOMO3UINT A0 MPOEKTY JIOKYMEHTa BHKIAJAalOThCS Ha
OKPEMOMY apKyIiIi, PO 110 Ha MPOEKTI pOOUTHCS BIAMOBIAHA BIAMITKA:

HavanbHUK 1OpUIUYHOTO BIAALTY
JlaTta MIINUC Bnacue im’s ITIPI3BUILE

3ayBak€HHsI 1 IPOTO3UIT TOAAIOThCS.

2.60. ITopsaok BizyBaHHSI BU3HAYAETHCS 9acTUHOIO | [HCTPYKIIii 3 Mi10BOICTBA.

2.61. 3a 3micT JAOKyMeHTa, SIKMHl Bi3y€TbCsl KITbKOMa 0co0aMu, Taki 0coOu
BIIMOBIJAIOTH 3T1JTHO 3 KOMIIETEHIIIEIO.

2.62. 30BHIUIHE MOTOJKEHHSI MPOEKTIB JOKYMEHTIB, CTBOPEHUX Y ManepoBiil
dbopmi, 0opOpPMIISIETBCS NUISIXOM TMPOCTABJICHHS Ha HUX rpuda MOroKeHHs, SKUi
BKJIto4ae B cede cioso “IIOT'ODKEHO”, HaiilmeHyBaHHS 1I0caid 0COOU Ta yCTaHOBH,
3 SKOK TOTOJKYETHCS MPOEKT JOKYMEHTa, OCOOMCTHH MiAMUC MOCaT0BOI 0coOH,
CKpIiIUIEHH! TrepOOBOIO II€YAaTKOKW, BJIACHE iM's, mpi3Buine i gary abo HasBy
JOKYMEHTa, IO MATBEP/IKYE MOTOHKEHHS, oro naty 1 HoMmep (1HACKC), HApPUKIIAI;

[TOT'OIXKEHO
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MiHicTp roCcTHUIIIT

T ITHC Bnacue im’s IIPI3BUILE

Jlata

[TOT'OXKEHO

ITpoTokou 3acitaHHs

[leHTpanbHOi eKCIIEPTHO-NIEPEBIPHOT

KOMIcCli YKpaepx’apXiBy

JlaTa No

2.63. I'pud mOroKEHHS CTABUTHCS HUXKYE MIJANUCY HA OCTAaHHIM CTOPIHII
MIPOCKTY TOKYMEHTA.

2.64. Y pasi KoJu 3MICT JOKYMEHTa CTOCYEThCS OUIBINE HIK TPhOX YCTaHOB,
CKJIaJIA€ThCsI apKYIII TTOTOJKEHHSI, MPO 110 POOUTHCS BiAMITKA Y JOKYMEHTI Ha MICIIi
rpuda moroKEHHs, HaPUKIIAI:

ApKy1II IOTO/I)KEHHS JO/1a€ThCS.

2.65. Apkymn moromkeHHs: 0OPMITIOETHCS Ha JUILOBOMY Ta y pasi moTpedu
3BOPOTHOMY OOIIl OJTHOTO apKyIiia 32 TaKO (OPMOIO:

APKYII ITOI'O/PKEHHA
Ha3Ba npoekty qokymeHTa

HarimenyBaHHs nocaau 1ITHC Bnacue im’s IIPI3BUILIE

Jlata

2.66. 30BHIIIIHE MOTOJKEHHS Yy pa3i moTpeOu, BU3HAYEHOI 3aKOHOAABCTBOM,
3MIIMCHIOETHCS B TaKiM MOCIIJJOBHOCTI: YCTAHOBU OJJHAKOBOI'O PiBHS Ta 1HILI YCTAHOBH;
IPOMAJIChKI OpraHizailii; opraHu, sKi 3J1HCHIOIOTHh JCP>KaBHUU KOHTPOJIb B TEBHIN
cdepi; yCTaHOBH BHUIIIOTO PiBHS.

BinouToxk meyaTku

2.67. Ha noxymeHTax, 110 3aCBIIYYIOTh IIpaBa TPOMasiH 1 FOPUAMYHUX 0C10, Ha
AKuX QikcyeThes (HaKT BUTpaUyaHHs KOIITIB 1 MPOBEIEHHS ONeEpalliil 3 MaTepialbHUMU
I[IHHOCTSIMH, TIJIUC TOCaa0BO1 (BIAMOBIIATIBHOI) OCOOM CKPITIIIOETHCS TepOOBOIO
nevyaTkorw Jlep:kkomTenepaio.

[lepenik 1HIIMX JOKYMEHTIB, IMAMUCH Ha SKUX HEOOXIJHO CKPIIUTIOBAaTH
repOOBOIO TEYaTKOIO, BU3HAYAETHCS Jlep)KKoMTenepaaio Ha MiJCTaBl HOPMATUBHO-
MpPaBOBUX aKTIB Ta MPUMIPHOTO TEpEeNiKy JIOKYMEHTIB, WIAIMUCH Ha AKUX
CKPITUTIOIOTHCS TEpOOBOIO TIEYaTKOO (HogaTok 11).

2.68. BigOutox  mewyaTku, Ha  fAKIM  3a3HaUYE€HO  HallMEHyBaHHs
«JlepxkxomTenepanio» abo HOTO CTPYKTYPHOTO miapo3 ity (6e3 300pakeHHs repba) y
pasi noTpeOdu CTaBUTHCSA Ha KOMISIX JOKYMEHTIB Ta Ha PO3MHOXEHUX MPUMIPHUKAX
PO3MOPAIYUX TOKYMEHTIB.

BinOuTOK medaTKyd CTAaBUTHCS TaKUM YHWHOM, ITOO BIH OXOILTIOBAB OCTaHHI
KUTbKa JIITEp HaiMEHYBaHHS 1MOCaId 0COOH, sIKa MiJNKucaia JOKYMEHT, ajie He MiAIuc
nocagoBoi 0co0u, a00 Ha OKPEMO BUIIJICHOMY JIJISI IILOTO MICIIi 3 BiAMITKOW “MIT”.

2.69. Hakazom T'onoBu [lepkkoMTenepaaio BH3HAYAETHCS — MOPSIOK
BUKOPHUCTaHHs, Miciie 30epiranHs repOoBO1 IMeYaTKH 1 mocajioBa ocoda, BiAMOBIAaIbHA
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3a ii 30epiraHHs, a TaKOX MepemiK Ooci0, MIIMUCUA AKUX CKPIIUTIOIOTHCS TepOOBOIO
MeYaTKOIoO.

BigmiTka npo 3acBiq4eHHA ManepoBUX KOMiid T0KYMEHTIB

2.70. Jlep>xkomTenaepaaio MOKYTh 3aCBIIUyBaTH KOIIi JIUIIE TUX JOKYMEHTIB,
10 CTBOPIOIOTHCSI B HUX, KPIM BHUIMAJKIB CTBOPEHHS MANEpOBUX KOIMIM €IEeKTPOHHUX
JOKYMEHTIB, 10 HAAINNUIA 4Yepe3 CHCTeMY eJEKTPOHHOI B3a€MOJIli OpraHiB
BUKOHABYOI BJIaJIU, @ TAKOXK y BUMAKAX, MEPEI0AYCHUX ITUM ITyHKTOM.

VY pasi miAroTOBKM JOKYMEHTIB JUIsl HaJIaHHS OpraHaM CyAOBOi BIIAJy Tij 4ac
BUPIIIEHHS TUTaHb MO0 MPUIHHATTS TPOMAJISTH Ha POOOTY, HAaBYaHHS, 3ACBITUYEHHS 1X
TPYJIOBUX, XUTJIOBUX Ta IHIIMX [PaB y B3a€MOBIIHOCUHAX 3 Jlepxkkomrenepasuio, a
TakoX Mija yac (opMyBaHHS OCOOOBUX CIpaB MPalliBHUKIB MOXE BUTOTOBJISITH KOTIIi
JOKYMEHTIB, BHUJAHUX IHIIMMU YyCTaHOBaMM (KOIMii JUIIOMIB, CBIJIOLUTB MPO
OJiep>KaHHs OCBITH TOLIO).

Bigmitka “Komis” mpoCTaBisS€TbCs Y BEPXHHOMY MPABOMY KYTKY IMEpIIOi
CTOPIHKH MarepoBOro JOKYMEHTA.

2.71.Hamuc npo 3acBiq4eHHs TManepoBoi KOIii JOKYMEHTa y manepoBiit ¢hopmi
CKJIaJIa€ThCs 13 CIIB “3rifHO 3 OpHUTIHAJIOM’’, HaliMEHYBaHHS MOCAJH, OCOOHMCTOrO
HJIHUCY 0CO0H, sIKa 3aCBIIUY€E KO0, BIACHOTO IMEHI1 Ta MPI3BHUIIA, JaTH 3aCB1TUCHHS
KOITii Ta MPOCTABIIIETHCS HIDKYE PEKBI3UTY MOoKyMeHTa “Tlianuc”, Hampukiau:

3riJIHO 3 OpUTIHATIOM

["onoBHU cnieriamicT

CITyO0U IIJTIOBOJICTBA T IITUC Bnacue im’s [TPI3BUIIE

Jlata

VY Bumamkax HaJaCWIAHHS KOMIA JOKYMEHTIB 4epe3 CHUCTEMY EJIEKTPOHHOI
B3a€MO/Iii, HAJCWJIAHHS KOMIH JIOKYMEHTIB KUIBKOM ajpecaTtaM (pO3CHJIKA), 1HIIHUX
BUIAJIKaX, Mepea0ayeHnX YacTUHOIO 2 i€l [HCTpyKuii 3 AUT0OBOJACTBA, 3aCBIAYEHHS
MarnepoBUX KOMINA JOKYMEHTa y manepoBiil GpopMi 3M1HCHIOIOTH 3TiIHO 3 BUMOTAMHU
yactuHU 1 [HCTpYKIIi 3 A1IOBOICTRA.

2.72. Hamuc mpo 3acBiUEHHS IManepoBOi KOIMii CKPIMIIOETHCS TMEYATKOK 13
3a3HAYCHHSIM Ha HIM HaliMEHYBaHHS BIIOBIIHOI ycTaHOBH (0e3 300pakeHHs repOa)
a00 MeYaTKOIW CTPYKTYpPHOTO MiApO3ainy (ciyk0a iOBOJICTBA, CIY>XOU Kajpis,
OyxranTepii TOIO) BiAMOBIIHOT yCTAHOBH.

2.73. Ha xomifx HOKYMEHTIB y HamepoBiil (Gopmi, moA0 SKUX 3I1ACHIOETHCS
BUIMKa, 3a3HAYAE€THCS HAWMEHYBaHHS IOCaJAW OCOOW, sSKa 3acBiAumMiia KOII, ii
0COOMCTHH TIANUC, AaTa 3aCBiMUEHHS Ta BIAOWTOK MEUYATKH CIIyKOW NUTOBOJCTBA,
HATPUKIIAT;

3riJIHO 3 OPUTIHAJIOM

["onoBHMII criemianmict

CITY>KOU J1JTIOBOJICTBA MIIHAC Bnacue im’s [IPI3BUILIE
B1IOUTOK TME€YaTKU CITY>KOU T1JIOBOJICTBA
ata

2.74. Ha komisiX BUXIIHMX JOKYMCHTIB, IO 3aJIMIIAIOTBCSI Yy CIpaBax
Jlep>kkoMTenepaaio MOBUHHI OyTH BI3M MOCATOBUX OCI0, 3 IKKNMH BOHM TOTOKCHI,
BI/IMOBITHO IO BUMOT I1i€i [HCTPyKIIii 3 1IJIOBOJCTBA.

2.75. Komist JOKyMEHTa MMOBUHHA BIAMOBIIATH OPHUTIHATY.
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BinmiTku mpo cTBOpeHHs1, BUKOHAHHS JIOKYMEHTAa

2.76. BnacHe iM’s Ta npi3BUILIE MpalliBHUKA, KU CTBOPUB JIOKYMEHT, 1 HOMEp
fioro ciyx00Boro tenedoHy 3a3HAYalOThCS B HUKHBOMY JIIBOMY KYTKY OCTaHHbOI
CTOPIHKH MarnepoBOro JOKyMEHTa, HAIPUKIIA/L:

Onena Ilerpenko 256 23 29

2.77. icns 3aBeplieHHs] pOOOTH 3 JOKYMEHTOM MPOCTABISETHCS BIAMITKA TIPO
iioro BUKOHaHHs. BiMiTka Ipo BUKOHAHHS JOKYMEHTA CBIIYMTH IPO TE, IO POOOTY
HaJ[ TOKYMEHTOM 3aBEpIICHO 1 MOr0 MOXKHA JOJYYHTH J0 CIpaBu. BimmiTka Moxe
MicTuTu cioBa “J[o cmpaBu’”, HOMEp CIpaBH, MOCWIAHHS HA JATy 1 PEECTpalliifHHMA
THIEKC TOKYMEHTA, SIKMI 3aCBIIUy€ MOr0 BUKOHAHHS, HAMMEHYBAHHS TTOCA/IH, ITiIITHAC
1 nary. Skio TOKyMEHT He moTpelOye MUChbMOBOI BIAMOBI/I, 3a3HAYAIOTHCS KOPOTKI
BIJIOMOCTI Npo BUKOHaHHSA. [linnmuc 1 gaTy BIAMITKH MPOCTAaBIISE€ MPAIIBHUK, SKUN
CTBOPUB JOKYMEHT, 400 KEPIBHUK CTPYKTYPHOrO MIAPO3AUTy. 3a3HaYE€HUN PEKBIZUT
MIPOCTABIIAETHCS BiJl PYKH y JIBOMY KYTKYy HW)KHBOTO TIOJIS TIEPIIOi CTOPIHKH,
HaATIPUKJIIAT:

o cupasu Ne 03-10 o copasu Ne 05-19
A0Go
Jlucr-Binnosinas Bix 20.05.2024 [TuTaHHS BUPIMICHO TTO3UTUBHO ITi]T Yac
Ne 03-10/01/802 Tene(OHHOI PO3MOBH

04.03.2024
nocaga manuc Bumacue im’s [TPI3BUIIE nmocaga mianuc Baacue im’s ITPI3BUILE
21.05.2024 05.03.2024

2.78. BigmiTka TpO  HAIXO/KEHHS  MANEpoOBOr0  JIOKYMEHTa  JI0
Jlep>kkoMTenepaaio MPOCTaBISIETbCA Bl pyku ab0 3a JIOMOMOTOK IITamIla,
aBTOMATUYHOT'O0 HyMepaTopa 4H IITPUX-KOJy Ha JIMIIBOBOMY TIOJIi Y TIPABOMY KYTKY
HIDKHBOTO TIOJIS TIEPIIOTO apKyIlla OPUTIHAIY JTOKyMEHTa. ElleMeHTaMu 3a3Ha4eHOTrO
PEKBI3UTY € CKOpPOYEHE HallMeHyBaHHS BIJIOBIJHOI YCTaHOBM — OJEp)KyBaya
JIOKYMEHTa, peecTpaliiiHuii 1HAekc, nara (y pas3l morpedu roiuHa 1 XBUJIWMHU)
HAJXOKCHHS IOKYMEHTA.

SIKI10 KOpecIHoHIeHIsl He PO3KPUBAETHCSA BIAMOBITHO J0 NYHKTY 2.151 1mi€i
[HCTpYKIIi, BiAMITKA MPO HAIXOKEHHS JOKYMEHTA MPOCTABISIETHCS Ha KOHBEPTaX
(ymakyBaHHSIX).

VY pa3i HaAXOKEHHS 30pOITypOBAHUX JTOKYMEHTIB pa3oM 13 CYIPOBIIHUM
JUCTOM BiJIMITKA CTAaBUTHCS Ha CYIPOBITHOMY JIUCTI.

3anuc npo aepkaBHy peecTpauiro

2.79. 3ammc npo epKaBHY PEECTPALIiI0 POOUTHCS 010 HOPMATHUBHO-TIPABOBUX
aKTiB YCTAHOB, BKJIFOUCHUX 10 €IMHOTO AEPIKABHOTO PEECTPY HOPMATUBHO-TIPABOBUX
akTiB. Jlo HakasiB (pO3MOPSIKEHb, IMOCTAHOB, PIIIEHb) HOPMATHUBHO-IIPABOBOTO
XapakTepy HE BKIIOYAIOThCS CTPYKTYpPHI OJMHUIN, SIKUMHU 3aTBEPJKYIOThCS,
3MIHIOIOTbCSI 200 BU3HAIOTHCS TAKMMH, 110 BTPATUJIM UYWHHICTh, JIOKYMEHTH, SKI
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JIep>KaBHIN peecTpallii HE NiIAralTh, KpIM HakasiB (pO3MOPSAKEHb, MOCTAHOB,
pillieHb) PO 3aTBEPHKEHHS (OPM 3BITHOCTI Ta IHCTPYKIIIH 100 X 3aITOBHEHHS.

VY pa3l momaHHs HOPMATUBHO-IPABOBOIO akKTa Ha JEpP)KaBHY PEECTpaLIi0 B
€JIEKTPOHHIN (POpMI 3amKc Mpo AEpKaBHY PEECTPALil0 BHOCUTHCS 10 peeCTpaliiHo-
MOHITOPUHIOBOI KapTKH, Ta MOXE Yy pa3l moTpedu OyTu Bi3yali30BaHHWil 3aco0amu
CUCTEMHU E€JIEKTPOHHOTI'O J1JI0BOJICTBA 1]l Yac Bizyani3alii TOKyMEHTa.

CkiageHHs 1esiIKMX BUJIIB JOKYMEHTIB
Haxka3u

2.80. Haka3um BHIaIOTbCS SK pIMEHHS OpPraHi3aliiHO-pO3MNOPSIAYOrO YU
HOPMATHBHO-IIPABOBOI'0 XapakTepy. 3a 3MICTOM YIPABIIHCHKOI /11i HaKa3u BUAAIOTHCS
3 OCHOBHOI AisuibHOCTI [lepikkomTenepaaio, aaMiHICTPATUBHO-TOCIOAAPCHKUX a0o
KaJIpOBUX NMHUTAHb.

2.81. IlpoekTn Haka3iB 3 OCHOBHOI [ISUIBHOCTI TOTYIOThCS 1 TOAAIOTHCS
CaMOCTIMHUMHU CTPYKTYPHUMH MiAPO3AUIaMHU (ACp>KaBHUMH CIIY>KOOBIISIMHU, TTOCAIN
AKX HE BXOHATh JI0 CKJIAIy CAMOCTIHHUX CTPYKTYPHHX IiIpO3IiTiB) amapary, 3a
nopydenssm ["onoBu [lepskkomTenepasiio uu 3a BIACHOIO 1HIIIATHBOIO.

[IpoexTn Haka3iB 3 KaJAPOBUX MUTaHb (0COOOBOTrO CKIany) (PO MPUUHATTS Ha
poOOTYy, 3BUTbHEHHS, HaJTaHHSA BiJIITYCTKU, BIAPSKEHHSI TOIIO) TOTY€E KaapoBa Cyk0a
Ha TIACTaBl  pimeHb  (BKa3iBOK) KepiBHUKAa amapaty JlepkkomTenepasio
OpraHi3alliiiHO-pO3MOPSIIYOT0 YW HOPMATHBHO-TIPABOBOTO XapakKTepy, IOMOBITHHX
3alMCOK  KEPIBHHUKIB  CAMOCTIMHHMX  CTPYKTYPHUX HIAPO3AUIIB  (JEp KaBHUX
Ciy’)kO0O0BIIIB, TMOCAAM SKUX HE BXOIATH JO CKJIATy CaMOCTIMHHMX CTPYKTYPHHX
M1JIPO3/ILIIB) anmapary, KOHKYPCHUX IOKYMEHTIB (IIPOTOKOJIIB Ta PIIlIEHb aTeCTaIIiHOT
YM 1HIIOI KOMICIi), 3as1B IPAI[iBHUKIB, TPYJOBUX JOTOBOPIB Ta IHIIMX JOKYMEHTIB.

[IpoexkTn Haka3iB 3 aJIMIHICTPATUBHO — TOCMOAAPCHKUX MHUTAHb TOTYIOTHCS 1
NOJIalOThCS ~ CAMOCTIMHUMHU  CTPYKTYPHUMH  TiApo3aiiaMud  (JepKaBHUMH
CIIyOOBIISIMH, TOCAU SKUX HE BXOJATh JO CKJIaAy CaMOCTIMHUX CTPYKTYpPHUX
HiIpo3a11iB) amapaty 3a jJopydyeHHsaM [omoBu JlepkkomTenepamio, KepiBHUKA
anapary Jlep>kkoMmrenepaaio (B Mexax KOMIETEHII1) Y4 3a BIACHOIO 1HII[IaTUBOIO.

2.82. TIlpoektn Haka3iB 3 OCHOBHOI JiSUIBHOCTI, aJIMiHICTPAaTUBHO-
rOCIOAAPCHKUX MUTAHb Yy pasi iX MIATOTOBKH y ManepoBiil opmi Ta TOAATKH J0 HUX
BI3yIOTHCS TPAIIBHUKOM, SKHA CTBOPUB JTOKYMEHT, KEPIBHHKOM CTPYKTYPHOTO
MiIPO3AUTY, B IKOMY HOTO CTBOPEHO, TTOCAJIOBUMH 0COO0aMHU, sIKi BU3HAYEH] y TIPOEKTI
JTOKYMEHTa SK BUKOHABIIl 3aBJaHb, 110 MICTATHCA B HHOMY, KEPIBHHKOM CIIY>KOU
JJIOBOJICTBA, PENAKTOPOM, KEPIBHUKOM ab0 MOCAJA0BOK OCO00I0 CTPYKTYPHOTO
MIAPO3AUTY 3 MHUTaHb 3amo0IraHHs Ta BUSBIEHHS KOPYIILi, IHIIUMU MOCAJIO0BUMH
0oco0aMu, IKUX CTOCY€EThCS JOKYMEHT.

[IpoexkT Haka3iB 3 KaJpOBUX NUTaHb (0COOOBOr0 CKiIady) BI3YIOThCS
NPALiBHUKOM KaJpOBOI CIIy>KOU, KMl CTBOPUB JOKYMEHT, Ta HOTO KEPIBHUKOM, a
TaKO’X 3aJIe’)KHO BiJl BU/IIB HAaKa31B MOCATOBUMH 0COOAMH CTPYKTYPHOTO IiIPO3LTY 3
NUTaHb 3aro0IraHHs Ta BUSIBICHHS KOPYIIi, OyXraJTepchKOi CIY>KOHW, 1HIIUMH
MOCaJI0BUMH 0CO0AMH, SIKUX CTOCYETHCS JIOKYMEHT.
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VY pa3i HEOOXITHOCTI MPOBEJACHHS OIIHKA 3MICTy Ta JOLUIBHOCTI BHIAHHS
Haka3y 3JIMCHIOETHCS 30BHIIIHE TIOTOKEHHS TMPOEKTY JOKyMEHTa 3 1HIIUMH
3alHTEPECOBAHUMH YCTAaHOBAMHU.

2.83. YHOBHOBaXEHOIO 0COO0I0 IOPUAMYHOI CIYKOM 0OOB’SI3KOBO BI3YIOTHCS
MIPOCKTH HaKa3iB HOPMATHBHO-TIPABOBOTO XapakKTEPy, a TaKOXK HaKa3W 3 KaJIPOBUX
IIMTaHb (0COOOBOTO CKIIANY).

2.84. Sxmo B mpo1ieci NOroIKeHHs 0 MPOEKTY HAKa3y BHOCSATHCS 3MiHM, BIH
M1JJISITa€ TOBTOPHOMY MOTOJIKEHHIO (B13yBaHHIO).

2.85. Haka3um mignucytotbes ['onoBoro JlepxkomTenepaiio, KEpIBHUKOM
anapaty [lepxkoMrenepasio 3 MUTaHb, 10 HaJEkKaTh J0 IXHBOT KOMIIETEHIII. Y pa3i
BIJICYTHOCTI BIIMIOBITHOTO KEPiBHUKA HAKa3U MMiAMKUCYIOTHCS MOCAT0BOIO 0CO0010, sSKa
BUKOHY€E HOr0 000B’SI3KH.

2.86. Haka3su (pimeHHs), $SKI € HOPMATHBHO-TIPABOBUMH  aKTaMH
Jlep>kkomMTenepaaio, HabUparTh YUHHOCTI 3 IHS iX O(IIHHOTO OMyOIiKyBaHHS, SKIIO
1HIIIE HE BCTAHOBJICHO TAKUMHU Haka3aMu (pIIEHHSMH), ajie HE paHilmie IHS IX
oQiIIHHOTO OMyOIIKyBaHHS.

2.87. Haxaz odopmmroeTscs Ha OmaHKy Hakazy. 3MICT Haka3dy KOPOTKO
BUKJIQJIA€THCS B 3ar0JIOBKY, SIKUH MOYMHAETHCS 3 puitMeHHHKa “[1po” 1 ckitagaeTbes
3a onoMororo BijiecniBHoro imeHHnuka (“Ilpo 3atBepkenns...”, “IIpo BBeAeHHS...”,
“IIpo cTBOpeHHs...”) abo imeHHuKa (“Ilpo miacymku...”, “Ilpo 3axoau...”) (momaTox
12).

2.88. TekcT Haka3zy 3 MUTaHb OCHOBHOI IisUIBHOCTI JlepkkomTenepaaio Ta
aJIMIHICTPATUBHO-TOCTIOIAPCHKHUX TMHUTAHb CKJIAJIAETHCA 3 TIPeaMOyIH i PO3MOPSTIOi
YacCTUHHU.

2.89. ¥V npeamOyi1i 3a3Ha4alOThCA MifCTaBa, OOIPYHTYBaHHS a00 MeTa BUJIaHHS
Haka3y. 3a3HaueHa YacTHUHA IMOYHWHAETHCA 13 CiTiB “Ha BukoHaHHS”, “3 METOI0” TOIIIO.
SIKIo0 JOKYMEHT BHJAA€THCS Ha TIACTaBl I1HIIONO PO3MOPATYOTO TOKYMEHTA, Y
KOHCTaTylO4ii yacTuHl (mpeamOysl) 3a3HAYAEThCS TOCWIAHHS Ha BIAMOBIIHHMA
JTIOKYMEHT.

Po3nopsiqua yactuna nounHaetbes 13 cnoBa “HAKA3 Y0, ske apykyerbes
xupHUM mpudTom, pexkum Caps Lock, miciis sKoro CTaBUTHCS JBOKpAIKa.

2.90. Posmnopsiiya yacTMHA MOAUISIETbCS HA MYHKTH 1 NIAOYHKTH, K1
HYMEPYIOThCSl apaOChbKUMHU IUppamMu. Y KOKHOMY IMYHKTI MOBHHHI OyTH 3a3HayeHi
opraHizaliifHo-po3nopsigya nais (3aTBEpJKE€HHsI a00 BBEACHHS B IO 1HCTPYKIIII,
MOJIOKEHHS TOIIO0) a00 KOHKPETHE 3aBJaHHs (JOPYUYEHHS) 13 CTPOKOM MOro BUKOHAHHS
Ta CTPYKTYPHI MIIPO3/IIIN - HOTO BUKOHABII, HAITPUKJIIA/;

($h1HAaHCOBO-EKOHOMIYHOMY YIPABIIHHIO;

KEepiBHUKAM CTPYKTYPHHUX MIAPO3ALTIB anapary (1oaaTok 12).

2.91. HekonkpetHi (“IipuCKOpUTH”, “NMOMIMIINATH, “aKTUBI3YyBaTH , ‘“‘3BEPHYTH
yBary” TOINO) Ta HEKOHTpoJbHI (“moBecTH 70 Bimoma”, “O3HAMOMHUTH TOIIIO)
JIOPYYCHHSI B HaKa3aX HE 3aCTOCOBYIOTHCHA.

2.92. Ilicnsa HaOpaHHS YMHHOCTI HAKa30M BHECEHHS 3MIH JI0 HbOTO, BU3HAHHS
HOTO TaKuM, III0 BTPATUB YNHHICTH, UM HOTO CKaCyBaHHS 3A1CHIOETHCS JIUIIIE TIITXOM
BHJIaHHS HOBOTO HaKasy.

2.93. Haka3, SKUM BHOCSITBCS 3MIHU, OOPMITIOETHCS 3 ypaxXyBaHHAM TaKUX
BHUMOT:
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1) 3arojoBok Haka3y MOYMHAETHCS 13 ciiB “[Ipo BHeCeHHs 3MiH /10 HaKa3y ...”
13 3a3HAYCHHSM JaTH, HOMEpa, HAa3BH BHUJAY PO3MOPSIUOrO TOKYMEHTA, /10 SKOTO
BHOCSTBLCS 3MIHHU;

2) po3nopsiiua YaCTUHA HaKa3y MOYMHAETHCS 3 MTYHKTY:

“1. Baectn 1o Haka3y Taki 3MiHH:” y pa3i BUKJIAJICHHS 3MiH y TEKCTI HaKa3y;

“l. Buectu 10 HaKa3y ... 3MiHHU, 110 IOJAIOTHCS.” Yy pa3l BUKJIAJACHHS 3MIH Y
BUTJIAJIl OKPEMOTO JIOKYMEHTA,

3) dbopMyIIOIOTHCS 3MIHM y BHUIJISIAI MYHKTIB Ta MIAMYHKTIB PO3MNOPSAIUOrO
XapakTepy, HampuKIad;

“l. IlyHKT 2 BUKJIACTH B TakKiil pemakiiii:...”;

“2. IlyHKT 3 BUKIIIOUNTH;

(13 - 2
1) abG3aw qpyruil MyHKTY 4 JOMOBHUTH CIOBaMH...”;

“2) y mianyHKTI 2 OYHKTY 7 cioBa “‘y pasi MmoTpeOu” 3aMiHUTH CJIOBOM
“BHUMAaraeTbcs’’;

y pa3i JOMOBHEHHS HOPMATHBHO-IIPABOBOTO aKTa, SAKHH MiJJIsrae Iep KaBHIiH
peectpailii, HOBUMU CTPYKTYpPHUMHU OJIMHUIIMU a00 BUKIIOYEHHS 3 TaKOTO aKTa
CTPYKTYPHUX OJUHULb HyMepalis BIAMOBIIHO 3MIHIOEThCS. 3a3HAueHa BUMOTa
3aCTOCOBYETHCS TAKOXK Y pa3l BHECEHHS 3MIH JI0 CTPYKTYPHOI OJUHUILII HOPMATUBHO-
MIPaBOBOT0 aKTa IUIAXOM 3aMIHM ii KUIbKOMa CTPYKTYpHUMHU oauHuusgMH. [lig gac
BHECEHHS 3MiH J0 NMYHKTY (MIANYHKTY), SIKHA Haliduye JAeKIbKa a03aliB (peyeHs),
BKA3y€TbCsl MICIIE3HAXO/KEHHS 1UX 3MiH. OJHOMaHITHI 3MIHM 3a TEKCTOM
HOPMAaTHUBHO-IIPABOBOTO aKkTa OO0’ €IHYIOThCS B OJHY CTPYKTYPHY OJUHUIIO 1
PO3MIIIYIOTHCS HATPUKIHII TEKCTY;

4) 3MiHU BHOCSITBCS O OCHOBHOT'O HOPMaTUBHO-IIPABOBOIO aKTa, IKUW MiAJsArae
Jep>KaBHIM peecTpallii, a He 10 aKTa Mpo BHECEHHS 3MiH JI0 HOTO;

5) 3MiHH 10 PO3MOPSAYOTO JTOKyMEHTa HOPMATHUBHO-IIPABOBOIO aKTa, SIKUH
HiJIArae qep>KaBHii peecTpallii, BUKJIaJaloThCS Yy PO3MOPSAYOMY JOKYMEHTI; 3MIHU Y
J0JIaTOK 0 PO3MOPSAYOro JOKYMEHTA 0(OPMITIOIOTHCS i TPU(POM 3aTBEPIKEHHS K
J0JaTOK IO PO3MOPSAUOTO TOKYMEHTA, 32 BUHATKOM 3MiH 0 HOPMaTUBHO-TIPABOBOTO
aKTa, Kl MalOTh HE3HAYHUN 00CHT (SIK MPABUIIO, /10 IBOX CTOPIHOK);

6) y pa3l BHECEHHS 3MIH JIO KUIbKOX HOPMATHBHO-IIPABOBHUX akKTiB, SKi
N1JUISITal0Th  JIEP’KaBHINA peecTpaliii, TEeKCT 3MIH HABOJUTHCA B XPOHOJOTTUHOMY
NOPAJIKY IPUAHSATTS aKTiB;

7) y pa3l BHECEHHS 3MiH J0 HOPMATHUBHO-IIPABOBOI'O aKTa, KU IIJJISATAE
Jep>KaBHIM peecTpallii, IIJITX0M BUKJIQJICHHS B HOB1HM penakiiii y rpudi 3aTBepKeHHs
poOUTHCS MOCUJIAHHS HA JIaTy 1 PEECTpPaAlIiHUN 1HIEKC PO3MOPSIIOro JTOKYMEHTa,
aKuM OyJI0 3aTBEp/KEHO OCHOBHHI aKT, Ta 3a3HAYAIOTHCS JlaTa 1 peecTpariiiHui
1HEKC PO3MOPSIAYOro JOKYMEHTA, SIKUM 3aTBEPIKY€ETHCS HOBA PEIAKIIISI HOPMAaTUBHO-
MPaBOBOTO aKTa. AHAJIOTIYHI BUMOTH 3aCTOCOBYIOTHCS /10 O(DOPMIICHHS BIAMITKH 10
J0JaTKa 10 pO3MOPSAIUOTO JOKyMEHTa. Y pa3i JOMOBHEHHS PO3NOPSAUOTo TOKyMEHTA
HOPMATUBHO-NPABOBOTO aKTa, SKUW MiJIArae JepxaBHIM peecTpalii, HOBOIO
CTPYKTYpPHOIO OJMHUIECIO HIOA0 3aTBEP/DKEHHS JOAAaTKa A0 IBOTO PO3MOPSIIOTO
JOKyMEHTa y Tpudi 3aTBEpKEHHS POOUTHCS MOCWIAHHS Ha ATy 1 peecTpamiitHui
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1HIIEKC PO3MOPSAYOro JIOKYMEHTa, SIKUM BHOCSATBCA  3MIHM  JI0  OCHOBHOTIO
PO3MOPAIYOro TOKYMEHTA;

8) y pasi KoJii 3MiHM BHOCSTHCS 10 HOPMAaTHUBHO-IIPABOBOTO aKTa, SKUH i IsTae
JIep>KaBHIN peecTparlii Ta KWW BUKIAIECHO B HOBIM pEeMaKilii, TEKCT CTPYKTYPHOI
OJIMHUIIl PO3IMOPSIIUOTO JOKYMEHTA BHUKJIAJAETHCS 3 ypaxyBaHHSM TOTO, IO 3MiHH
BHOCSITHCS /IO TEKCTY MOTO HOBOI PEJaKIIii 3 MOCUJIAHHIM Ha PO3MOPS AUl JOKYMEHT,
AKUM 3aTBEPKECHO MEpUIy PEaKIlito, 13 3a3HaY€HHSIM HOro peecTpaliiHuX aHUX; B
Iy’KKaxX 3a3HAYa€ThCsl PO3NOPAIUMI JOKYMEHT, SKUM 3aTBEPIKEHO HOBY pEeAaKLIiio,
MOCWJIAHHSI Ha MOTO peecTpaliiiHl AaHl Ta MONEepe/IHI PeAaKiii HOBOr0 HOPMATUBHO-
MIPaBOBOT'O aKTa HE POOJIATHCS.

2.94. 'V pa3i BUaHHs HaKa3y Npo BU3HAHHS TaKUM, 10 BTPATUB YUHHICTH, 00
CKaCyBaHHs 1HIIOTO Haka3y, y pO3MOpSAUid YaCTUHI 3a3HAYAETHCS IYHKT, SKUN
MOBMHEH TOYMHATUCA 13 cliB “Bu3zHatu Takum, 10 BTpPaTHUB YHMHHICTS,...” abo
“CkacyBard ...” BIIIOBIAHO.

He mignaraiorh BH3HAHHIO TaKUMH, [0 BTPATHUIM YWUHHICTb, CTPYKTYpHIi
OJIMHUIIl HOPMATUBHO-TIPABOBOTO aKTa, 3aTBEPKEHOTO PO3MOPATIUM JTOKYMEHTOM,
Ta IOJATKIB IO HBHOTO.

VYV 3B’A3Ky 3 MNPUHHATTAM HOPMATHBHO-IIPABOBOIO AaKTa, SKUW MIAJIATae
JepKaBHIM peecTpallli, BU3HAIOTHCS TaKUMH, IO BTPATWIM YUHHICTb, paHIIIe
MIPUIHATI HOPMATUBHO-TIPABOBI aKTH, SKIIIO BOHU HE Y3TOKYIOTHCS 3 HOPMaMU IOTO
aKTa, BUSBHJIMCSA TaKWMH, IO TMOTJIWHYTI HUM ab0 BTPATHIN CBOIO aKTYaJbHICTH;
MEePeNTiK TaKMX HOPMATHUBHO-TIPABOBUX AaKTIB HABOAWTHCA B OKPEMOMY ITYHKTI
(TAMYHKTI) pO3MOPSIYOTO JOKYMEHTA, SKHM 3aTBEPKCHO HOBHUM HOPMATHBHO-
NpaBOBUM aKT, a00 O(QOPMIIOIOTHCS TOAATKOM O PO3MOPSAYOro JOKYMEHTa. Y
nepesikax HOPMAaTUBHO-TIPABOBUX AaKTIB, AKl MIJJISTAIOTh BU3HAHHIO TAKUMH, IO
BTPaTWJIA YHHHICTh, KT PO3MIIIYIOTHCA B XPOHOJIOTTYHOMY TOPSIIKY 1X MPUAHSTTS.
Pasom 3 HOpMAaTHBHO-TIPAaBOBUM AaKTOM, SKUW BHU3HAETHCA TaKUM, IO BTPATHUB
YUHHICTh, BUHAIOTHCS TAKUMH, 110 BTPATUJIN YUHHICTh, HOPMATHUBHO-TIPABOB1 aKTH,
SKUMU JI0 IbOTO aKTa BHECEHO 3MIHHU.

He BU3HAIOTHCS TakWMU, 1110 BTPATUIIN YWHHICTh, HOPMAaTUBHO-TIPABOBI aKTH 3
O0OMEKEHUM CTPOKOM Jii, CTPOK Jii SKMX MUHYB. BU3HAaHHSI HOPMaTHBHO-TIPABOBOTO
aKTa TaKuM, 10 BTPATUB YHNHHICTh, HE TTOHOBJIIOE /110 AKTiB, IKi BUBHAHI HUM TaKHMH,
110 BTPATWIIA YUHHICTD. [[isT OKpeMUX CTPYKTYPHUX OAMHHUITL HOPMATHBHO-TIPABOBOTO
aKTa, BUKJIIOYEHUX HOPMATUBHO-IPABOBUM aKTOM, SIKM Mae OOMEXEHUM CTPOK i,
B1IHOBJIFOETHCS MICJIS 3aKIHUEHHSI CTPOKY MOro Jii.

2.95. KoHTpoib 3a BUKOHAHHAM 3aBllaHb (JIOpY4YEHb), 3a3HAUYCHUX Y HaKasl,
MOKJIa/Ia€ThCS Ha CIYKO0Y KOHTPOJIIO.

2.96. Jlns o3HaloMJIEHHS 3 HaKa3oM yKJajad roTye Ta MOJa€ Ha PEECTPAIIII0
pa3oM 3 MIANMHCAHUM PO3MOPSAYUM JIOKYMEHTOM TEPEeNliK YCTaHOB, CTPYKTYpPHHUX
MiIPO3AUTIB, TOCaNOBUX (CIy>KO0BUX) o0ci0, sKUX Tpeba O03HAWOMUTH 13 UM
JOKYMEHTOM.

2.97. Haka3u 3 kxampoBux mnuTaHb (0COO0BOTO CKIamy) o(QOpMITIOIOTHCS Y
BUTJISIII IHAMBIAYaTbHUX 1 3BEJICHUX HakasiB. B 1HAMBIAyambHUX HaKa3aX MICTUTHCS
iH(popMalis Mpo OJHOTO MpaliBHHKA (CHIBPOOITHHMKA), Y 3BEIECHUX - NPO KUIBKOX
HE3aJIEXKHO BiJI TOT0, K1 YIIPABIIHCHKI PIIIEHHS 00 HUX NPUUMAIOTHCS (IPUUHATTS
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Ha poOOTy, TpPHU3HAYEHHS Ha TMOcaay, MEpeBeJeHHs Ha IHIIY nocany (podory),
3BIJILHCHHS TOIIIO).

2.98. 3MicT 1HAUBITyaTbHOTO HAKa3y 3 KaJIpOBUX MUTaHb (OCOOOBOTO CKIAIY)
CTUCJIO BHKJIAJIAETHCA B 3aroJIOBKY, SKHM TMOYMHAETHCSA 3 mpuiiMeHHuka “IIpo” i
CKJIaIa€ThCS 3a JIOMOMOTOI0  BINIIECIIBHOTO IMEHHUKa, Hampukiax: “IIpo
npu3HadyeHHs... <, “IIpo npuMHATTA...”. Y 3BEIEHMX HaKa3ax MOXKE 3aCTOCOBYBATHUCS
y3arajibHeHUN 3aronioBok, Hampukiaa: “IIpo xamposi nutanus”, “IIpo ocoboBuit
cKian’.

2.99. ¥V TekcTi Haka3iB 3 KaJpOBUX MUTaHb (0COOOBOIO CKJIady), K MPaBUIIO,
KOHCTaTyro4a yacTuHa (rnpeamOyria) He 3a3Ha4a€ThCs, KPiM BUIIAJIKIB IPU3HAUYCHHS Ha
nocaay abo 3BUIBHEHHS 3 MOCAJAM KEPIBHUX IMPalliBHUKIB OPraHOM BHIIIOTO PiBHS a0o
3a IHIIOK TPOIEAYpor0. Y TakoMy pa3l B KOHCTaTyrOUld 4acTuHi (mpeamOyJii)
HABOJMTHCS MMOCUJIAHHS HA BIJMOBITHUNA HOPMATHUBHO-IIPABOBUM aKT OpPraHy BHUIIOTO
PIBHS y TaKiii MOCIIIOBHOCTI: BUJI aKTa, yCTaHOBA - aBTOP, JlaTa, HOMEp, TOBHA Ha3Ba.

2.100. Po3mopsimua yacThHa Hakasy 3 KaJpOBHX MUTaHb (0COOOBOTO CKIAdY)
MOYMHAETBCS, K TNPABUIO, 3 jiecnoBa y dopmi indinituy “TIPUMHATI,
“TIPUBHAUYUTU” “ITEPEBECTI”, “3BUJIBHUTN”, “BIAPAJUTN”, “HAIATI”,
“Or'OJIOCUTH” Tomro. J[ami 3a3HAualOTbCA BEJIMKUMH JIITEPAMH  TPI3BUIIE
MpaliBHUKA, HA SIKOTO MOIIUPIOETHCS 11 HaKa3y, 1 MaJIUMU - HOTro iM’s, 10 OaThKOBI
Ta TEKCT HaKasy.

VY KOXHOMY ITyHKTI HaKa3y 3 KaJpOBUX MUTaHb 3a3HAUAETHCS MiJCTaBa I HOTo
BH/JIaHHS.

[Tig yac o3HalioMJIEHHS 3 HaKa30M 3TaJaHUMH y HhOMY 0c00aMy Ha MEPIIOMY
OPUMIPHUKY Haka3dy 4YM Ha CIelialbHOMY OJIaHKy IPOCTABJISIOTHCSA IMIAMUCH 13
3a3HAYCHHSIM JaTH O3HAHOMIICHHS.

VY Hakasi npo npu3zHaueHHs a00 3BUILHEHHS MpalllBHUKA 3a3HAYA€THCS MMOBHA
nata (4ucio, Micsilb, Pik) (paKTUYHOTO BUXOAY MpalliBHUKA Ha POOOTY (MPUITMHEHHS
TPYJIOBUX BIJHOCHH), PO3MIPH MOTO MOCAJ0BOTO OKJIATy BIAMOBIAHO JO HITATHOTO
pO3MHCY, HaI0ABOK Ta JIOILIAT.

2.101. V 3BeaeHux Hakazax 3 KaJpOBUX NHUTaHb (0COOOBOr0 CKJAIy) 10
pPO3MOPSAUOT YAaCTUHU BKIIIOYAETHbCA 1H(OpMAIis, [0 PO3MINIYEThCS Yy TaKii
MOCJIIIOBHOCTI: IPUUHATTS Ha poOoTy (ciyxO0y), mepeBelneHHs, 3BUIbHEHHS. [lpu
LIbOMY JI0 OJTHOTO 3BEJCHOI0 HaKa3y HE MOXKE BKJIIOYATHUCS 1H(OopMalis, sKa 3riHO 13
3aKOHOJIABCTBOM MA€ Pi3HI CTPOKHU 30epiraHHsl.

VY 3BeleHUX Haka3ax Mpi3BHUINA 0ci0 y MeXaxX MYyHKTIB pPO3MILIYIOThCS 3a
angaBiTOM.

2.102. ChinpHuM Haka3 yCTaHOB OJIHOTO PIBHA O(GOPMIIIOETHCS HA YUCTUX
apkymiax nanepy gopmaty A4 (210 x 297 mimimetpiB). Jdepxxasuuii 'epd Ykpainu mia
yac o(OpMIICHHS TaKMX HakKa3iB HE BIJITBOPIOEThCA. HaliMeHyBaHHS yCTaHOB
PO3MIIIYIOTECA Ha OJHOMY piBHI, a Ha3Ba BHIY JOKYMEHTa - mocepenuni. [lata
CHUTPHOTO HAaKa3y MOBUHHA OYTH €IMHOIO, BIAMOBIIATU JaTi OCTAHHBOTO MIAMUCY, a
pPEECTpALIMHUKN 1HACKC JOKyMEHTa CKJIAJAaTHCS 3 PEECTPAIMHUX 1HJIEKCIB, Kl
MPOCTABJISIIOTECS Yepe3 MpaBOOIYHY MOXWIY PUCKY B IMOCIITOBHOCTI MiAMHCAHHS
Haka3y KepiBHMKaMH YyCTaHOB. Po3mopsaua dYacTWHA TMOYMHAETHCA 13 CJIOBa
“HAKA3YEMO”  (“30bOB’A3YEMO”). Ilignucu  KEpIBHUKIB  YCTAaHOB
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pPO3TAIIOBYIOThCSl HIDKYE TEKCTY Ha OJHOMY  PiBHI 1 CKpPITUIIOIOTHCS
repOOBUMH M€YaTKaMH LIUX YCTAHOB.

KinpkicTh NMPUMIPHUKIB CHUIBHUX HaKa3iB IOBHHHA BIAMOBIZATH KIIBKOCTI
YCTaHOB, IO 1X BUIAKOTh.

VY pasi KoJM CHUTbHUN HOPMATHBHO-IIPABOBUN aKT, SIKUW MiAJATaE Iep>KaBHIN
peecTpaiii, TpUAMaETbC Cy0’€KTaMH HOPMOTBOPEHHS, SKi BUAAIOTH Pi3HI BUIU
pO3NOPAIYUX JOKYMEHTIB, KUIBKICTh PO3MOPAIYMX JOKYMEHTIB Ma€ BIANOBIIATH
KUIBKOCTI Cy0’€KTIB HOPMOTBOPEHHS, MpPU I[bOMY TakKi pO3MOpsaAyl JAOKYMEHTH
MOBUHHI MaTH OJHY JIaTy, OJHAKOBHI 3ar0J0BOK Ta OJHAKOBY CTPYKTYPHY OJUHUIIIO
IIOJI0 3aTBEPKEHHS CIITHHOTO HOPMAaTHUBHO-TIPABOBOTO aKTa, BHECEHHS 0 HBHOTO
3MIiH YU BU3HAHHS TAKOTO aKTa TaKUM, 110 BTPATUB YMHHICTh, & TAKOXK OJJHAKOBHM
3MICT HOPMATHUBHO-IIPABOBOTO aKTa, SKUM IUM PO3MOPAIYUM JTOKYMEHTOM
3aTBEPJIKEHO.

2.103. Mexani3M MOJaHHS HOPMATUBHO-TIPABOBHUX aKTIB MIHICTEPCTB, 1HIIUX
[EHTPAIbHUX OpPraHiB BUKOHABYUOI BJIaJHM, a TaKOX IHIIUX OPraHiB, aKTHU SKUX
BI/IMOBIHO JI0 3aKOHOJJABCTBA MiISTAIOTh Jep KaBHIN peectparii B MiH 1OCTi, or0
TEPUTOPIATILHUX OpraHax, BCTAHOBMIOEThCA [100KEHHSIM PO Iep:KaBHY PEECTPALIIO
HOPMATUBHO-TIPABOBUX AaKTiB MIHICTEPCTB, IHIIMX OpraHiB BHUKOHABYOI BIIAJIH,
3aTBepKeHUM MocTaHoBoro Kabinery MinictpiB Ykpainu Big 28 rpyans 1992 p.
No 731 (311 Vkpainu, 1993 p., No 1-2, cr. 28; OdiuiitHuit BicHuk Ykpainu, 1998 p.,
No42, ct. 1551; 2008 p., No 25, ct. 770), Ta mopsIKOM MOAaHHS HOPMATUBHO-TTPAaBOBUX
aKTIB Ha JIEp>KaBHY PEECTpallito, BU3HAYeHUM MiH FOCTOM.

2.104. Haka3u HyMepyrOTbCSl Y MOPANKY iX BHUAAHHSA Yy MEXKax KaJeHIApHOTO
POKY; HaKa3W 3 OCHOBHOI JiSJTbHOCTI, aJIMiHICTPATUBHO-TOCIIOAAPCHKUX MUTAHb Ta 3
KaJIpOBUX MUTaHb (0COOOBOTO CKJIaAy) MAlOTh OKPEMY MOPSIKOBY HyMEpallito.

2.105. Komii HakaziB 3acBIAYYIOTHCA CIIY)KO0OIO0 JIUIOBOJICTBA YU KaJIpPOBOIO
CIIy0010 1 HAJACHIAIOTHCS 3alHTEPECOBAHUM YCTAaHOBaM, IIOCAJOBUM 0co0am,
MpaIliBHUKaM Yy €JIeKTPOHHIN popmi. Y pa3i HeoOXiTHOCTI HaICUIIaHHS KOIIli HaKa3y
YCTaHOBI, SIKa HE € yYaCHUKOM CUCTEMU B3a€EMO/IIT, i HaJCHIIa€ThCS KOs y TTariepoBiit
dopMi. Y TakoMy BUMAAKY CKIAJAETHCS CIIMCOK PO3CHIIKH (JIHILE MIOJ0 TUX YCTaHOB,
SKUM HAJICUJIAE€THCS y ManepoBiit popmi), 0 MiAMUCYETHCS MPALlIBHUKOM, SIKUA HOTO
CKJIaB.

Oxpemi qopydyeHHst

2.106. Oxpemi gopydeHHs € OJIHIEIO 3 (POopM peanizalli yrpaBiIiHCbKUX pIIIEHb
['onoBu [lep:xkomTenepasio, 3acTynHukiB ['onoBu Jlepxkomrenepasiio, KepiBHUKA
anapary Jlep>kkoMTenepaaio y mucbMoBii ¢hopmi.

2.107. TIpo€exTH OKpeMHuxX JOpYy4YeHb PpO3POOJISIIOTECS Il  PO3B’sI3aHHS
HaraJbHUX MWTaHb JISUIbHOCTI JlepKKomTenepaaio 3a BkasiBkowo ['onoBu
JlepxkomTenepaio, 3acTynHukiB ['onoBu JlepkkoMTenepanio, KepiBHUKa amapaTy
Jlep>xkomTenepaaio ado B IHIMIATUBHOMY TMOPSAKY BiIMOBITHUMU CTPYKTYPHUMH
IiIpO3/1iIaMH Ha OJJaHKaX BCTAHOBJICHOTO 3pa3Ka.

2.108. Oxpemi 1opydeHHSI MatOTh Taki 000B’I3KOB1 CKJIJ[0B1: Ha3Ba IOKYMEHTA,
npeamOyia, 10 MICTUTh MiACTaBy, OOIPYHTYBaHHs a00 METY MiArOTOBKU JOKYMEHTA,
NepeIiK BUKOHABI(IB, 3MICT 3aBJJaHHs, TEPMIH BUKOHAHHS.


http://zakon0.rada.gov.ua/laws/show/731-92-%D0%BF/paran35#n35
http://zakon0.rada.gov.ua/laws/show/731-92-%D0%BF/paran35#n35
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IIpoTokou

2.109. ¥V nporokonax ¢ikcyeTbes 1HQoOpMarliss mpo XiJl BEJACHHS 3acijaHb,
npuiHATTS B Jlep)KKoMTenepaaio pillleHb KOMICISIMHM, KOJETI€, T0paauuMHu
opraHamu, pooounMu rpynamu tomio. [IpoTokon ckiamaeTbcs Ha MiACTaBl 3aIlUCIB,
3po0sieHUX Oe3mocepeHbO MM Yac 3acijaHb, MOJIAHUX TEKCTIB Ta T€3 JOMOBIIEH 1
BUCTYIIB, TOBIJIOK, MPOEKTIB PillIEHb TOIIIO.

2.110. ITporokonu MOXYTh CKJIaJaTUCA B TOBHIA abo crtuchiii ¢gopmi. Y
MPOTOKOJaX, CKIAICHUX Yy CTUCHTIN (hopmi, DIKCYIOThCA JINIIE IPUAHSATI pillieHHs 0e3
X0y OOTOBOpPEHHS TUTAHb.

2.111. TIporokon odopmiroeTbcsi Ha OQIMitHOMY OJaHKY KOJeriajJbHOro
oprany abo Ha yucTOMY apKyuwl mamnepy (opmaty A4 (210 x 297 mimimeTpiB) 3
MO3JJ0BKHIM PO3TAlllyBaHHSM PEKBI3HTIB.

2.112. Jlatoro mpoTOKOJy € jJaTa TPOBEIAEHHS 3acillaHHs. SIKII0 3acilaHHs
TPUBAJIO KUIbKa JHIB, Yepe3 THUPE 3a3HAYAIOTHCA MEPIINI 1 OCTaHHINW JE€Hb 3aC1IaHHS.

2.113. Homep (iH7€KC) MPOTOKOJIY TOBUHEH BIAMOBIAATH MOPSIKOBOMY HOMEPY
3acimanns. Hymepallis mpoTOKoJIiB BEAETHCS B MEKax KaJeHIApPHOTO POKY OKPEMO 3a
KOXKHOIO T'PYIIOK MPOTOKOJIB 3acilaHHs BIAMOBIIHOI KOMICii, KOJerii, JDopaadoro
oprany, poO040i IrpyIu TOIIIO.

2.114. Y pekBi3uTi “MicIie 3aciJaHHs” 3a3HAYA€THCS Ha3Ba HACEJICHOTO MYyHKTY,
B IKOMY B110YyJIOCS 3aCiTaHHS.

2.115. KopoTkuii 3MiCT 10 TEKCTy MPOTOKOJY IMOBHHEH BioOpakaTw BUJ
3acimanHs (Hapama, 300pu, KoH(depeHIls Tomo) abo KoJeTiaabHOI JiSIIBHOCTI
(xomicis, paja, KoJeris, TOpaJluyuil oprad, podoya rpymna TOIIO) 1 BKJIIOYATH HAa3BY
BH]Ty TOKYMCHTA.

2.116. TekcT MpOTOKOIIY CKIAJAETHCS 3 BCTYITHOI TA OCHOBHOI YaCTHH.

2.117. Y BcTynHIM 4acTHHI MPOTOKOJTY 3a3HAYAIOTHCS MPI3BUILA Ta BIaCHE 1M’
rOJIOBYIOYOT0, CEKpEeTaps, 3aMpoIleHNX, a TAKOXK MPUCYTHIX OCi0.

VYV chnMcky NOpHUCYTHIX 3a3HayaloTbes B ai(aBiTHOMY MOPSAKY CIOYATKY
Ipi3BUIIA Ta 1HIIIAJ IMEHI TPUCYTHIX MOCTIMHUX YWICHIB KOJIET1aJIbHOTO OPraHy, MOTIM
- 3aIIPOIICHUX 0Ci0 13 3a3HAYCHHSM I10CaJl Ta y pas3l moTpeOu HaltMEHyBaHHS YCTAaHOB.
SIK110 KUIBKICTh IPUCYTHIX MepeBHInye 15 0ci0, 3a3HavaeThes 1X 3arajbHa KIJTbKICTh 3
MOCUJIAaHHSIM Ha CIIUCOK, 1110 10JAA€THCS A0 IPOTOKOIY.

BerymHa yacTuHa BKITIOYAE TIOPSAIOK JICHHUM - TIEPETiK MTUTaHb, 3alJIAHOBAHUX
710 pO3IJIALY Ha 3aciiaHHl, 1[0 PO3MINIEH] Y MOPSAKY IX 3HAUYIIOCTI 13 3a3HAYCHHSIM
JI0TIOB1Tava 3 KOKHOTO TuTaHHA. [lopsaok AeHHWN Ja€ThCs HAMPHUKIHII BCTYITHOI
JaCTHHHU.

CnoBa “Ilopsaiok JeHHUN” APYKYIOTHCS BlJ MEXI1 JIIBOIO MOJS, MICJAS HUX
CTaBUThCA JIBOKpamnka. KokHe NHUTaHHS HyMepyeThcsi apaOCbKuMu LUpaMu 1
ApyKyeTbes 3 ab3aiy. PopMyBaHHS MUTaHb Y TOPSAAKY JIEHHOMY TOYMHAETHCA 3
npuiiMeHHuka “IIpo”.

2.118. OcHoBHa 4YacTHMHA TPOTOKOJY CKJIQJAEThCSA 3 PO3AUTIB, sSKI MOBHHHI
BIJMOBIATH TYHKTAM TMOPSAKY JAeHHOro. Po3aiiu HyMepyroThCs apaOChbKUMHU
muppamu 1 Oynyrotees 3a Takoro cxemoro: CIIYXAJIM — BUCTYIIUMIIN —
BUPIIINJIN (Y XBAJIWJIN, TIOCTAHOBWUJIN).
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3a3HayeHl  clioBa  JAPYKYIOTbCS BEJIMKUMHU JIiTepaMu 0Oe€3 BIJICTYMy BIJT
Mei JiiBoro mouist. Ilicis ciaiB cTaBUThCS IBOKpaIKa.

2.119. Ilicna cmoBa “CJIYXAJIN” 3a3HadaeTbcsl TEKCT BUCTYIY OCHOBHOTO
nomosinaya. [Ipi3Buiie Ta BiacHe iM’s KOKHOTO JOMOBiTada IPYKYIOTHCS 3 HOBOTO
psaka. TekcT BUCTYITy BUKIIAJAETHCS Y TPETiH 0c001 OJTHUHH.

2.120. Texctu abo Te3W MAOMOBIAI Ta BHCTYMIB, O(QOpPMIIEHI $K OKpeMi
JOKYMEHTH, JO0 TEKCTy IpOTOKONy He BKIovaroThesa. Iliciga BigomocTed mpo
JIOTIOB1J]Jaya CTAaBUTHCS TUPE 1 3a3HaYa€ThCs “TeKCT A0MOBiAl (BUCTYIY) NOJAETHCS 10
MPOTOKOJTY .

2.121. icnas cnoa “BUCTYIINIIN” dikcytoTbCcsi BACTYNH TUX OCI0, 110 B3SJIU
y4acTb B OOTroBOpeHHi jomoBifl. Buctynu odopMioTbes y MPOTOKOI 13
3a3HAYCHHSIM HAaWMEHyBaHHS I0CaJ, MPI3BHUINA Ta I1HIIIANY IMEHI MPOMOBIIB Y
HAa3MBHOMY BIJIMIHKY, a TaKOX 3 BUKJIQJCHHSM 3MICTY NMHUTaHHS Ta BIJANOBIJICH Ha
HBOTO. 3MICT BUCTYIIB BUKJIAJAETHCS BiJl TPEThOI OCOOU OJTHUHH.

2.122. Tlicns cnosa “BUPIIINIINA™ (“YXBAJIMIIN, “TIOCTAHOBWJIN™)
(hIKCY€ThCS MPUUHATE PIICHHS 3 PO3MISTHYTOTO MUTAHHSA MOPSAKY ICHHOTO. PimeHHs
MOBUHHE OYTH KOHKPETHUM 1 BKJITFOYATH CKJIAJIOBI, 1110 BiATIOBIAIOTH HAa TaKi MUTAHHS:
KOMY, 1110 3pOOUTH 1 B IKUH CTPOK.

PimienHs, o MICTSTh KUJIbKA MUTaHb, MOJIUISIOTh HA MyHKTH 1 MIAMYHKTH, SK1
HYMEPYIOThCS apaOChkuMU uPpamu. [liIMyHKTH HyMepyIOThCs IUPPaMHU 3 TyKKOIO.

2.123. ¥V pa3i koau Ha 3aciJaHHI MPUIAMAETHCS PILICHHS MPO 3aTBEPHKCHHS
JIOKYMEHTa, SKUWA OOTOBOPIOBABCS Ha 3aciJlaHHl, 1€l JOKYMEHT JO0JA€ThCs 10
IIPOTOKOJTY 1 B HBOMY POOMTHCS MOCUJIAHHS HAa HOMEP 1 JIaTy MPOTOKOJY. 32 HAsSBHOCTI
IHITUX JOKYMEHTIB, IO PO3TJSJaIucCid Ha 3aciiaHHl Ta (pakT OOrOBOPEHHS SKUX
3a)IKCOBAHO y TEKCTI TMPOTOKOJY, BOHHU HYMEPYIOThCS apabChbKuMu LudpamMu
(Homatok 1, logaToxk 2). Y BIANOBIAHUX MYHKTaX MPOTOKOIY POOUTHCS MOCUIaHHS Ha
Il TOJATKH.

PexBizut “BinMiTka npo HasBHICTH JOJATKIB” HAPUKIHII TEKCTY MPOTOKOTY HE
3a3HAYAETHCS.

2.124. TIpoTokon MiAMUCYETHCS TOJIOBYIOUMM Ha 3aciaHHI KOJeriajJbHOro
OpraHy Ta CeKpeTapeM.

2.125. TTanepoBi Korii MPOTOKOJIIB @00 BUTATH 3 HUX 3aCBIIUYIOTHCS MI€YATKOIO
CIIyOM LJIOBOJICTBA 1 HAJICUJIAIOTHCS Y pa3l NOTpeOM 3alHTEPECOBAHUM yCTaHOBaM,
MocajoBUM ocobam, mpairiBHuKaM. CIIHCOK PO3CUIIKU CKJIAAa€ 1 MIMUCYE CEKpeTap.

Cuay:x00Bi JucTu

2.126. Cnyx00B1 JIUCTH CKJIAJAIOTHCS 3 METOI0 OOMIHY 1H(pOpPMALIEI MIXK
yCTaHOBaMU SK BIJMOBIJI HAa BUKOHAHHS 3aBJaHb, BU3HAYCHUX B aKTaxX OpraHiB
Jep>KaBHOI Bllaau, opraHiB Biagu ABToHOMHOI PecnyOmiku Kpum, nopydeHHsX
BUILMX MOCAJOBUX OC10, Ha 3aMUTH, 3BEPHEHHS], a TAKOXK KOpECOHAeHI[i10 BepxoBHO1
Panun Ykpainuw, Ha BUKOHAaHHS JOPYYEHb YCTAaHOB BHUIIOTO PiBHS, HA 3alIUTH IHIIUX
yCTaHOB, 3BEPHCHHS T'POMAJISIH, 3alUTH Ha 1H(OpMaIlil0, a TaAKOX SK 1HIIIATUBHI Ta
CYHpPOBIIHI JTUCTH.

2.127. Y pasi HasgBHOCTI MiACTaB, SKI BU3HAIOTHCA OOIPYHTOBAHUMHU IS
CTBOpeHHsI JlepKKoMTesepaiio JOKYMEHTIB y mamnepoBiii ¢hopmi, CirykOOBHM JHCT
o OopMITIOETHCA Y TTAaNIEPOBii (hopmi Ha cTieIliaTbHOMY JIJIsl TMCTIB Oy1aHKy hopmaty A4
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(210 x 297 wmimiMetpiB). SKIIO TEKCT JUCTa HE TMEPEBUILYE CEMH PSIKIB,
BUKOPHUCTOBYETHCS OJ1aHK Gpopmarty AS (210 x 148 mimimeTpiB).

2.128. Jluct mae Taki peKBI3UTHU: JlaTa, PEECTPAIIMHUN 1HJIEKC, IOCUJIaHHS Ha
JOKYMEHT, Ha SIKUHA JA€ThCsl BIAMNOBINb, aJpecaT, 3arojoBOK JO TEKCTY, TEKCT
(OCHOBHHUIA PEKBI3UT CIIY»KOOBOTO JIHCTA) Ta 0COOMCTE 3BepTaHHs (y pasi moTpedn),
BIIMITKA MPO HAsIBHICTh A0JIaTKiB (y pa3l noTpedu), minuc, BiIMITKa PO BUKOHABIIA.

2.129. JlaToro nucta € gaTta peecTpaili BUXIJHOT KOPECHOHJEHINT y CIyxkOi1
IJIOBOJICTBA.

2.130. Sk npaBuiio, y JUCTI NOPYIUIYETHCS OJHE MUTAHHSL.

2.131. TekcT nucTa BUKIANAETHbCS BiA Tepmioi o0coOM MHOXKHUHU 3
BUKOPHUCTAHHSAM CIIB: “IPOCHUMO MOBIAOMHUTH...” “p03’sICHIOEMO, I10...”, a0 BiJ
TPeThOi 0coOu ofHUHU — “ JlepkkomTenepaaio iHpoOpMYyE...”, “yIpaBiHHS BBaXXae 3a
OLIIbHE”.

Skmo mucT ckiaazeHo Ha OJaHKY IMOCaloBOi 0COOM, TEKCT BUKIIAIAETHCS BiJl
nepIoi ocodu OAHUHY - “Tporry...”, “IPOIoHYI0...” .

2.132. Cnyx00Bl IHMCTU MIAMUCYIOTHCA BIAMOBIAHO A0 Iii€l [HCTpyKITIi.
['epOoBOO IEYATKOIO 3aCBIAUYIOTHCS JIUIIIE TapaHTINHI JIUCTH.

2.133. Cnyx60Buii TUCT y HanepoBiit (opMi Bi3ye aBTOp JOKYMEHTa, KEPIBHUK
CTPYKTYPHOT'O MIAPO3AUTy anapaty JlepKkoMmrenepasio, B SIKOMy HOTro CTBOPEHO, Y
pa3i moTpeOu (SIKUI0 B JIMCTI MOPYLIYIOTHCS Ba)JIMBI Ta MPUHUMUIIOBI MUTaHHS)
KEpIBHUKM 3alHTEPECOBAHUX CAMOCTIMHHUX CTPYKTYPHUX MIAPO3AUIIB, a TaKOX
3acTynHuK [onoBu Jlep:kkoMmrenepaaio, KM KOOPAMHYE POOOTY CTPYKTYpPHOTO
HiAPO3JLTYy, B IKOMY CTBOPEHO BIJNOBIAHUI JIUCT.

JIoKkyMeHTH /10 3aCiIaHb KOJIeriaJJbHUX OPraHiB

2.134. IligrotoBka Ta 0oGOpMIIEHHS TOKYMEHTIB 10 3aciiaHb KOJeErialbHUX
OpraHiB 3JIIMCHIOIOTHCS 3 METOK OpraHi3aliifHOro 3a0e3MeyeHHs BIMOBIIHOTO
Oprasy.

2.135. 3acima"Hs KoJjeriaJlbHUX OpraHiB MPOBOJATHCSA BIAMOBIIHO 10
3aTBEPHKEHUX TUIaHIB X poOOTH Ta y pa3i MoTpedu.

VY nnani poOOTH KOJEriaIbHOIO OpraHy 3a3Ha4yaloThCsl MUTAHHS, [0 TTOBUHHI
O3S AATUCS, JaTa PO3TIISALY, IPi3BHIIE, 1HIITIAT IMEHI JOTIOBIIaya Ta HaMEeHyBaHHS
CTPYKTYPHOTO MiAPO3aiTy anapary Jlep:KkoMTenepamio, SKUil TOTy€e TOKYMEHTHU IS
PO3TIIAly TUTAaHHS KOJIET1allbHUM OPTaHOM.

[IpoexT miany poOOTH KOJIETIaTLHOTO OPTaHy CKIAJAEThCS CEKPETapeM I[HOTO
Oprany 3 ypaxyBaHHSM TMPOMO3ULIA CTPYKTypHUX MIAPO3IUIIB  amapaTy
JlepxKoMTEIepaio.

KepiBHUKN CTPYKTypHUX HIAPO3JLIIB anapary JlepKkomTenepaaio MoAarTh
IUTSL BKJIFOUEHHS 10 TUTaHy POOOTH KOJIET1albHOTO OpraHy mepesiik MUTaHb, K1 BOHU
BBAXKAaIOTh 3a HEOOXIJHE PO3IJIAHYTH Ha Horo 3acijaHdi. [[o mepeniky nomaeThes
JIOBiIKa 3 OOTPYHTYBAHHSM ITiJICTaB JIJII BHECEHHS MMTAHHS Ha PO3TJIS]T KOJICTiaIbHOTO
Oprasy.

3aTBepKEHUN KOJET1aIbHUM OPraHoM IUTaH poOOTH JOBOJUTHCS A0 BiJloMa
YJICHIB KOJIET1aJbHOTO OpraHy 1 KEpIBHUKIB CTPYKTYpHHMX IIJIPO3/LIiB arapary
Hepxxkomrtenepanio. JlogaTkoBi THUTaHHS JO 3aTBEPXKEHOrO IUIaHy pPOOOTH
KOJIET1aJIbHOTO OpPraHy MOXKYyTbh OyTH BKJIFOUEHI 3a PillIeHHSIM Horo ronoBu. Cekperap
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KOJIET1aJIbHOTO OpraHy 1iH(QOpMye€ BCIX UIEHIB  KOJETIaIbHOTO  OpraHy  Ta
BI/IMOBIJaTbHUX BUKOHABIIIB IIPO BHECEHI JI0 TIJIaHy 3MiHH.

2.136. JlIokyMeHTH 3 TUTaHb, 1110 BHOCSATHCS HA PO3TJIS KOJIETIaTbHOTO OPTaHy,
MMOBWHHI TI0JIAaBATHCSI HE TI3HIIIE HiXK 32 IT’ATh JHIB JI0 3aCiJaHHs, a y pa3i IPOBEICHHS
103a4eproBOroO 3aciaHHs - HE Mi3HIIIe HDX 32 OJWH JeHb. 3a3HAa4YeH1 JOKYMEHTH
MICTSITh:

JIOTIOBI/IHY 3aIlMCKY, aJIpeCOBaHy KOJEriajibHOMy oprany (y pas3l motpedu), B
AKIM IPYHTOBHO BUKJIQJI€H1 TUTAHHS 3 BUCHOBKAMH 1 MIPOMO3UIIISIMU;

INPOEKT pINIEHHS  KOJIETIaJbHOTO OpraHy, 3aBI30BaHUM  KEpiBHUKaMHU
3alHTEPECOBAHUX CTPYKTYpHUX MIIpo3AUIB amapary Jlepxkomrenepanio Ta
JOKYMEHTH J10 HbOTO (QHAJIITHYHI JOBIAKH, TaOJUIll, JlarpaMu TOIIO), 3aBI130BaHI iX
KEepIBHUKAMHU, a y pa3i moTpeOu - MPOEKT HaKa3y;

JOBIJIKY TPpO TOTOJDKCHHS TIPOCKTY PIIIEHHS 13  3alHTePEeCOBAHUMU
CTPYKTYPHUMHU MiAPO3/11amMu anapaty Jlep>kkoMrenepaaio Ta y pasi noTpedu 1HIIUMH
yCTaHOBaMU;

CIIUCOK 0Ci0, SIK1 3aMpoIIyIOThCSA Ha 3aCiIaHHS KOJIET1aJIbHOTO OPTraHy;

1HIITI JOKYMEHTH, HEOOX1H1 SIS pO3TIISy TUTaHb.

2.137. JlokyMeHTH, MiATOTOBJIEHI ISl PO3MJISIAY KOJIETIalbHUM OPraHoM, a
TaKO0X OJIMH MPUMIPHHK iX KOIiH, 30epiratoTbCsi y CeKpeTaps KOJeriaaibHOTrO Oprasy.

2.138. ¥V pa3si npoBeeHHsI 3aKpUTOr0 3aCiIaHHs KOJIETIaJbHOTO OpraHy abo
3aKPUTOTO0 OOTOBOPEHHS OKPEMHX IMUTAaHb MIATOTOBKA JOKYMEHTIB 3 BiJMOBITHHUX
MUTaHb 3AIMCHIOETHCS 3 TOTPUMAHHSIM TOPSJIKY pOOOTH 3 JOKYMEHTAMH, 110 MICTSITh
1H(pOopMaIliIo 3 00MEKEHUM JOCTYTIOM.

2.139. 3a miaroToBKy JOKYMEHTIB JIJIs MPOBEACHHS 3acilaHb KOJET1aJbHOTO
OpraHy BiJIIOBIIaI0Th KEPIBHUKH 3a1HTEPECOBAHUX CTPYKTYPHHUX ITIIPO3/ILJIIB arapary
Jlep>kkomMTenepamio.

2.140. Cexpetap KOJEriaJbHOTO OpPTaHy 3/IMCHIOE KOHTPOJIb 32 CBOEYACHUM
MO/TAHHSIM JIOKYMEHTIB Ha PO3TJISA]] Ta MEePeBips€ IX Ha HASBHICTh Y TOBHOMY 00Cs31 Ta
MPaBUIIBHICTH O(OPMIICHHS.

JIOKyMeHTH, TMOJaHi 3 MOPYUICHHSIM YCTaHOBJIEHOTO MOPSAKY 1 CTPOKIB, 10
PO3IIISTy HE MPUUMAKOTHCA.

2.141. Pe3ynbratv 3acilaHHsl KOJETiaJbHOTO OpraHy o(opMITIOIOTHCS
MPOTOKOJIOM 3T1IHO 3 BHUMOIamH, 3a3Hau€HUMH Yy mnyHkTax 2.109-2.125 wmiei
[HCcTpyKLii.

2.142. PimeHHsI KoJjerialbHUX opraHiB JlepXkomTenaepaaio peani3yroThCs
HUIAXOM BUJaHHS HaKa31B, SKUMHU BOHU BBOASTHCS B JIIO.

2.143. Butaru 3 mOpoTOKOJIB O(QOPMIIOIOTHCS Ha BIAMOBIIHOMY OJIAaHKY 1
3aCBIIUYIOTHCS TIEYATKOIO CIIY>KOH J1JI0BOJICTBA.

JlokyMeHTH NIPO CIy:K00Bi BiIpsizKeHHS

2.144. Cny>x00B1 BIApSII>)KEHHS MPAIiBHUKIB Mepen0avyaroThes y IiaHi poOoTH
Jlep>xkoMTenepanio.

2.145. Y pa3i BUHUKHEHHS IMOTPEOH Y HaIIpaBJIeHHI IpalliBHUKA y BIAPSKCHHS,
He TMependadeHe IIaHOM poOoTH JlepkkomTenepasaio, KepiBHUKOM CaMOCTIHHOTO
CTPYKTYpPHOTO MiAPO3JUTY, B SKOMY IMpaIlO€ MpPaIliBHUK, TOTYEThCA JOIMOBIIHA
3amrcka Ha 1M’ lomoBu  Jlepxkkomrenepamio abo KepiBHHKa amapary
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Jlep>kkoMTenepamio, B SKiid 3a3Ha4a€TbCs PO T€, KyJIu, Ha SIKUHA CTPOK, 3 SIKOIO
METOIO BIIPSAKAETHCS MPAIiBHUK.

JlomoBijHa 3amucKa pa3oM 3 MPOEKTOM Hakazy Mpo BIAPSAIHKCHHS NEPeIaeThbCs
aapecary, sk IpaBujIo, HE MI3HINIE HIXK 32 TPU JOOH J0 MOYATKY BiAPSKEHHS.

2.146. Ilicns moBepHEHHs 3 BIAPSIKEHHS MPALliBHUK BIAMOBITHO A0 MOPSAKY,
BU3HAYEHOTr'0 HaKa30M JlepKKoMTenepaiio, FOTye y TPUJAEHHUN CTPOK MUCbMOBHI 3BIT
PO BIAPS/KEHHS (BUKOHAHHS 3aBIaHHA), & TAKOX IOJIa€ 3BIT MPO BUKOPUCTAHHS
KOUITIB y CTPOKHU, BU3HAYEH] 3aKOHOAABCTBOM.

3BIT Npo BIAPSAKEHHS (BUKOHAHHS 3aBJaHHs) Ta 3BIT IPO BUKOPUCTAHHS
KOWITIB MIANUCYIOThCA TMPAlIBHUKOM, SKUW TmepedyBaB Yy BIAPAKEHHI, Ta
HepenatoThCs 10 KaJpoBoi Ta OyXranTepebkoi ciyx0 [lepkkomrenepanio.

II1. Opranizanisi 10KyMeHTO000iry Ta BUKOHAHHS IOKYMEHTIB
Bumoru moao paunionasizauii 10KyMeHT000Iry

2.147. loxymMeHTH, CTBOpEH1 y manepoBiil (hopmi, IPOXOIATh 1 ONPALbOBYIOTHCS
B JlepxkoMmTenepaiio Ha €IMHUX OpraHi3alllfHUX Ta MPaBOBHUX 3acajiax OpraHizaiii
JIOKYMEHTOOOITY 13 JOKYMEHTaMH, CTBOPEHHMH B €JIEKTPOHHIN (PopMi, BU3HAUYCHUX
gacTtuHOI 1 [HCTpyKIii 3 AioBoACTBA. Y pa3i HASBHOCTI MiJCTaB, SKI BU3HAIOTHCS
OOTPYHTOBAaHMMH JJIsI CTBOPEHHSI JOKYMEHTIB y TanepoBiit Gpopmi, 3aCTOCOBYIOTHCS
3acald oOpraizaimii JOKyMEHTOOOITYy, BH3HA4€HI 4YacTuHOW 2 [HCTpykmii 3
IIIJIOBOJICTBA.

2.148. EdbexTuBHa opraHizaiis JOKYMEHTOO0Iry mepenoavac:

NPOXO/DKEHHA JOKYMEHTIB B amapari JlepkkomTenepaaio HalKOpOTIIUM
TUISIXOM;

CKOPOYEHHS KUIBKOCTI 1HCTAHII/ MPOXOIKEHHS JOKYMEHTIB (30KpeMa, IiJ] yac
TIOTOKEHHS);

YHUKHEHHSI 1yOJIETHUX OIepalii miJ 4ac poOOTH 3 TOKyMEHTaMU;

[eHTpasi3alio (3A1MCHEHHs] OJJHOTUITHUX OMepalliii 3 JOKyMEHTaMH B OJTHOMY
MicIi);

YCYHEHHS pyYHUX PYTUHHHX OTEpallii, K1 MO>KHa aBTOMAaTU3yBaTH.

IIpuiiMaHHs Ta NepBUHHE ONPAIIOBAHHSA TOKYMEHTIB, 1110 HAAXOIATH /10
JepxkoMTesiepamio

2.149. JlocraBka AOKyMEHTIB 70 Jlep>KkomTenepamio 31ACHIOEThCS 4Yepe3
CUCTEMY B3a€EMOJIIi, a TaKOXX MOXE 3/1MCHIOBATUCA 3 BHUKOPUCTAHHSAM 3ac00iB
MOILITOBOTO 3B’SI3KY, Kyp €PChKOIO Ta (Pesib]l’ erepchKor0 Ciry>k00i0.

[TomrToro Ta uepe3 Kyp'e€pcbKy CHOykOy JIOCTaBIISIETbCS  MHCbMOBA
KOPECTOHJICHIIISI Y pa3i HAasBHOCTI MIACTaB, SIKI BU3HAIOTHCS OOTPYHTOBAaHUMU IS
CTBOPEHHsI JIOKYMEHTIB y mamnepoBii (opmi, MOmTOBI KapTku, OaHaeposi, ApiOHi
MaKeTH, a TAKOXK MEPIONYHI APyKOBaHI BUIAHHS.

®enba’erepchbKor0 CIy>KO0010 TOCTABIAETHCS ClelialbHa KOPECITOHICHIIIS.

2.150. Yci nokyMeHTH, 0 HaaAXoAsaTh A0 JlepkkomTenepaaio NpuiMaroThCs
LEHTPaII30BaHO CITy>K00I0 I1J10BOJCTBA.

[Topsinok po3KpUTTSL KOHBEPTIB BU3HAYAETHCS [HCTPYKIIi€O 3 M110BOJCTBA.

PexomeHi0BaHa, crieniajibHa Ta KOPECIOHJICHIIISI 3 OTOJOIICHO I[IHHICTIO
MPUIMAETHCS M1 PO3MUCKY B JKypHAaJIl, pEECTPl a00 MOB1IOMIIEHH] IPO BPYUEHHS.
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2.151. 'V pa3i HagXOHKEHHS KOPECTIOHICHITIT 3 BIJIMITKOIO
“TepmiHOBO” (PIKCY€EThCS HE JIMIIIE J1aTa, a 1 TOJAWHHU Ta XBUJIMHU JOCTaBKH.

VY pasi Buxony 3 nanay (MOMIKO/HKEHHS) B amapati JlepkkomTenepaaio CuCTeMu
€JIEKTPOHHOTO [UIOBOJICTBA JOKYMEHTH, IO HAAIWIUIM Yepe3 CHCTEMY B3ae€MOJIi
(CEB OBB), npykytotbcs Ta 0GOpMITIOIOTBCS CIIy>K0010 JIIJIOBOJCTBA K IarepoBa
KOIIisl €JIGKTPOHHOTO OPUTIHAITY, 3aCBIAU€HA MIEUYaTKOIO CITyKOU J1IIOBO/ICTBA.

2.152. KonBeptu 30epiratoTbcs 1 JOJAAIOTHCS 10 JOKYMEHTIB y pa3i, KOJIU JUIIE
3a KOHBEPTOM MO>KHA BCTAHOBUTH aJpecy BiANpaBHUKA, 4Yac BIAMpPaBICHHA Ta
oJiep KaHHsS JOKyMeHTa a00 y KOHBEPTI BIJICYTHI OKpEM1 JOKYMEHTH YH BCTAHOBJIEHO
HEBI/JIMOBIJIHICT HOMEPIB IOKYMEHTIB HOMEpaM, 3a3Ha4Y€HUM Ha KOHBEPTIi, a TaKOX
aZpecHi SPIUKA PEKOMEHIOBAaHUX KOHBEPTIB 1 MAKETIB.

VY pasi BiJICyTHOCTI JOJATKIB, 3a3HAYEHUX Y JTIOKYMEHTI, a00 OKPEMUX apKyIIIiB,
a TaKOX 3a HasIBHOCTI MOMUJIOK B O(DOPMIICHHI JOKYMEHTA, 1110 YHEMOKIUBIIIOE MO0
BUKOHAHHS (BIJICYTHICTh MIJINUCY, BIIOUTKA MEYaTKu, Tpudy 3aTBEPHKEHHS TOIIIO),
JIOKYMEHT HE PEECTPYETHCS 1 MOBEPTAETHCS BIMPABHUKOBI 13 3a3HAYCHHSAM MPUIUHU
MOBEpPHEHHS 200 HOMY MOBIIOMIISIETHCS TIPO TOBEPHEHHS JOKYMEHTA TeIe(OHOM.

VY pa3i NOUIKOMKEHHSI KOHBEpTa pOOUTHCS BIAMOBIIHA BIAMITKA Y MOIITOBOMY
peecTpi.

Y pa3i BIICYTHOCTI, HEIUTICHOCTI BKJIAJ€Hb BHACIIJOK MOIIKOXKEHHS
KOHBEpTa, YIMaKyBaHHS, IO MPHU3BEIO JI0 HEMOXXIUBOCTI MPOYUTAHHA TEKCTY
JOKYMEHTa, CKJIaJa€ThCs aKT y JBOX MPHUMIPHUKAX, OJWH 3 SKUX HAJCHUIAETHCS
KOPECIOHJICHTY, a 1HIINIA 30€epIraeThCs y ciy>k01 I1710BOJCTBA.

2.153. JIoKkyMEHT MOBEpPTAEThCS BIANMPABHUKOBI O€3 pO3risiay y pas3l Horo
HAJXOPKEHHSI HE 3a aJpecor0, HaJIXOJKEHHS ManepoBOro MPUMIPHUKA JOKYMEHTA,
SKAW BXKE HAJIWIIOB Yy EJIEeKTPOHHIH (opMi depe3 cucrteMmy B3aemojii, abo
HAJXO/DKEHHsSI JIOKYMEHTa y mamnepoBiid ¢opmi 0e3 HasBHUX Ha Te MiACTaB, SKi
BU3HAIOTHCSI OOTPYHTOBAHUMHM JJII CTBOPEHHS YCTAHOBOIO JIOKYMEHTIB y MamnepoBiid
dopmi.

2.154. 'V pa3i ogxepxxaHHs (HaKCUMIJIBHOTO TOBIOMJICHHS JOKYMEHT He
peeCTpyeThCS.

2.155. EnexTpoHHI JOKYMEHTH, IO HaJIXOJATh E€JIEKTPOHHOIO MOLITOK Oe3
KBaJI1()iKOBAHOTO €JIEKTPOHHOTO MANKUCY (KBaTi(hiKOBAHOI €JIEKTPOHHOI IEYaTKH ), Bl
YCTaHOB, 5Kl HE OPraHi30BYIOTh JIUIOBOJCTBO M OOMIH €JIEKTPOHHUMH JTIOKYMEHTaMU
BUKIIOYHO 3 BukopuctanHsM CEB OBB, miansraiore peecTpaiii 3a HasgBHOCTI
CKaHOBAHO1 KOMNIi JOKyMEHTa 3 TMIANKCOM, SKIIO IHIIE He TepeadadeHe
3aKOHOJJABCTBOM.

IlonepenHiii po3risig JOKYMEHTIB

2.156. Bci BXiHI TOKyMEHTH MiUISTal0Th MONEPEIHHOMY PO3IIISLY B CIIyXO01
IIIJIOBOJICTBA.

2.157. Ilig yac nonepeIHbOTO PO3TIISAY BU3HAYAETHCS:

Y1 Ma€ JOKYMEHT OyTH JAOIMYLIEHUI 10 peecTpanii;

9y MoTpedye po3riisiay KepiBHUITBOM Jlep:kkomTenepaaio abo nepeaadl micis
peecTparlii 40 CTPYKTYPHOTO MiAPO3a1Ty a00 CTPYKTYPHHX M1PO3A1TIB BIIMOBIHO A0
(YHKII10HAJIBHOTO PO3NOALTY 000B’s13KiB B Jlep:KKoMTenepaaio;

YU HAJICKHUTH JI0 JIOKYMEHTIB TEPMIHOBOTO PO3IIISIAY (OMpaIfOBaHHS).
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2.158. Ha cranii momepeaHboro posrisiay 3I1HCHIOETHCS B1101p
JIOKYMEHTIB, 10 HE MAJSATAIOTh PEECTPAIlii CIIyKOO0 JUIOBOACTBA, a TAKOXK TaKUX,
0 TMepealoThCsA IS CIEMiadbHOTO OOJIKYy CTPYKTYPHHUM IiIpo3iiigaM, IO

BU3HAYECHO y A0JATKy 13.
PeecTpanisi 1oKyMeHTIB

2.159. Peectpariis TOKyMEHTIB BCiX KaTeropii IMOJsTae y CTBOPEHHI 3alucy
OOJIIKOBHUX JIaHUX MPO JOKYMEHT Ta O(OPMIICHHS pPEeCTpaIliiiHO-MOHITOPUHTOBOI
KapTKH B €JIEKTPOHHIN (OpMi y CUCTEMI €JIEeKTPOHHOTO JUIOBOACTBA 13 3a3HAYCHHSAM
00OB’SI3KOBUX PEKBI3HTIB, 3a JOMOMOTOI0 SKHX (DIKCYeThbCcsl (aKT CTBOPEHHS,
BiIMIpaBiIeHHS a00 OJepX)aHHSA JOKYMEHTa MUIIXOM IIPOCTABIICHHS Ha HBOMY
PEECTPALIITHOTO 1HJIEKCY 3 MOAAJIBIINM BHECEHHSIM JI0 PEECTPaLiiHO-MOHITOPHUHI OBO1
KapTKH HEOOX1THUX B1JIOMOCTEM.

VY BeO-MOyI1 CUCTEMU B3a€EMO/III IOAATKOBO PEECTPYIOTHCS JHILIE TOKYMEHTH,
AK1 HaA1inuM abo OyayTh BiJIIIPaBIIEH] Yepe3 CUCTEMY B3a€EMO/III.

Y pa3si norpebu mepenik  OOOB’SI3KOBUX  PEKBI3UTIB  PEECTpaIliitHO-
MOHITOPUHTOBOI KapTKU MOXe OyTH JoroBHEHUM. [1opsa10K po3MIlIIeHHS pEKBI3UTIB Y
peecTpaIiiHO-MOHITOPHUHTOBINM KapTIll BU3HAYAETHCS Mi€0 [HCTPYKITI€ETO.

Peectpariiss 1OKyMEHTIB TPOBOJIUTHCA 3 METOIO 3a0e3leyeHHs iX OOJiKy,
MOHITOPUHTY CTaHy BUKOHAHHS 1 OTIEPaTUBHOT'O BUKOPUCTAHHS HassBHOI B TOKyMEHTaX
iH(bOopMarrii.

2.160. Peectpariis JOKYMEHTIB TPOBOIUTHCS IIEHTPAII30BAHO CIY>KOO0I0
IIIJIOBOJICTBA.

CaMOCTIlHI CTPYKTYpHI HiApO3a1IM anapary [lep:xkomrenepaaio peecTpyroTh
CTBOPEH1 HUMH JIONOBIAHI Ta CIIy>k00BI1 3alIUCKHU.

Micue peecTpamii OKpeMUX Tpyl CIHeliadi3oBaHUX JOKYMEHTIB (HakKasw,
JOTOBOPH, 3BITH, MPEUCKYPAHTH, 3aBH TOLIO) BU3HAYAETHCS 1[i€10 [HCTpYyKILi€tO.

2.161. JlokyMEHTH pEeCTpYIOTbCS JHIIE€ OJIWH pa3: BXIOHI — Yy JE€Hb
HAJXOXKEHHsI, CTBOPIOBaH1 — y JIEHb MIANMUCAHHS a00 3aTBEpIKEHHSI.

2.162. Y pasi nepenadi 3apeecTpOBAHOIO JIOKYMEHTA 3 OJIHOTO CTPYKTYpPHOTO
OiIPO3aLTy 10 1HIIOTO HOBUM peecTpalliiHMM 1HACKC Ha JOKYMEHTI HE
MPOCTABIIAETHCS.

2.163. JlIokyMEeHTH peeCTPYIOThCS 3a TpyIlaMu 3aJIe’KHO BiJ Ha3BU BHUIY, aBTOpa
1 3MiCcTy JOKyMeHTIB. Hampukiam, okpeMo peecTpyrOThCs:

aKTH OpTaHiB JEP>KaBHOI BJIaJ1, OPTaHiB BiIaau ABTOHOMHOI Pecmy6miku Kpum
Ta JOPYYCHHS BWINHUX TIOCAJOBUX 0Ci0, 3alWTH, 3BEPHEHHS, KOPECIOHJICHIIISA
BepxoBHoi Panu Ykpainu, mo Hamiimma no JlepxkoMrenepaaio, a TaKOK CIIyKO0B1
JIUCTH;

HaKa3| 3 OCHOBHUX MUTaHb IisUILHOCTI Jlep:kkomMTenepamiio;

HaKa3! 3 aMIHICTPATUBHO-TOCIIOJAPCHKUX MUTaHb;

HakKa3|u 3 KaJpoBUX MUTaHb (0COOOBOTO CKJaay) (BIAMOBIIHO 0O iX BUAIB Ta
CTPOKIB 30epiraHHs);

PILIEHHSI KOJIET11;

aKTH peBi3iil (IHAHCOBO-TOCTIOAAPCHKOI MISITBHOCTI;

OyXTanTepchKi TOKYMEHTH;

3asiBKM Ha MaTepialbHO-TEXHIYHE MOCTaYaHHS;
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3BEPHEHHSI TPOMA/ISIH;

3aMuTH Ha 1H(OpMAIIiO.

2.164. Peecrtpamis JOKyMEHTa 3IIMCHIOETBCS 3 BHKOPUCTAHHSIM CHCTEMH
€JIEKTPOHHOTO AiToBOjACTBa Jlepxkkomrenepanio (momatku 14 i 15) abo y pasi ii
BIJICYTHOCTI:

IIEHTPATI30BaHO 13 3aCTOCYBaHHSIM BE0O-MOJIYJIsl CHCTEMH B3a€EMO/II;

JIOTIOBIJTHI Ta CIy>XKOOB1 3alMCKH, CIHEMialdi30BaHi JOKYMEHTH — 13
3aCTOCYBaHHSM MPHUKIIATHOTO TPOTPAMHOI0 3a0€31eYCHHS.

KypnanrsHa (nmamnepoBa) abo kapTkoBa opMa peecTpallii I10IMyCKaEThCS JUIIE B
YMOBax Ta MNPOTATOM CTPOKY il BIICBKOBOTO UM HaJA3BMYAWHOIO CTaHy Ha TEPUTOPII,
Jie po3TaioBaHo JlepkkomTenepaio.

2.165. 'V pa3l 3acTOCyBaHHS CHCTEMH €JEKTPOHHOIO JUIOBOJCTBA
JlepxkomTenepaaio popMyeTbes €1uHa IIeHTpaTizoBaHa 0a3a peecTpaliifHuX JaHuX,
1110 3a0e3neuye MpariBHUKIB 1H(POpMaIliero mpo BCi JOKyMeHTH JlepsKKkoMTenepamio Ta
iX MICIIE3HAXOKCHHSI.

Opraxizanis nepeaavi JOKyMeHTIB Ta iX BUKOHAHHS

2.166. Jlns 3abe3rmeuyeHHs CBOEYACHOTO BUKOHAHHS JOKYMEHTIB CIIy»0a
JUTOBOJACTBA  po3pobiisie  rpadiku  mepefadi  KOPECHOHJIEHII  KEpIBHUIITBY
Jlep>kkoMTenepamio 1 CaMOCTIHHUM CTPYKTYPHUM MIPO31JIaM arapary.

2.167. 3apeecTpoBaHl TOKYMEHTH TNEPENAIOThCS Ha PO3MJISLA KEPIBHHUIITBA
JlepKKoMTenepaio B A€Hb X HaJXOMKEHHs a00 HaCTYyIHOrO po0o4yoro AHA y pasi ix
HAJAXOMKEHHS micias 17 roavHu. AKTH OpraHiB Jep:KaBHOI BJIaau, OpPraHiB BIaIH
ABTtoHOMHO1 PecnyOmiku Kpum, nopyyeHHs BHUIIMX IOCAJOBUX OCIO, 3amuTH 1
3BEpPHEHHS HAPOJHMX JEMyTaTIB, a TAKOX KopecnoHAeHIis BepxoBHoi Pagu Ykpainu,
Odicy Ilpesunenra Ykpainu, KaOGinery MinicTpiB YKpaiHu, KOPECHOHACHIIIS, L0
HAJXOJUTH BiJl YCTAHOB BUIIOTO PiBHSI, MEPEIAIOTHCS HA PO3TIISIT HEBITKIIAIHO.

2.168.  JlokymMeHTH, PpO3TJIsSHYTI  KEepIBHULITBOM JlepKKoMTenepaio
MOBEPTAIOTHCS 3 BIJMOBIIHOK PE30JIONIEI0 CIyX01 MUIOBOJCTBA, sIKa 3I1HCHIOE
nepenayy JTOKyMEHTIB Ha BUKOHAHHSI.

2.169. JlokyMeHT, BUKOHABIIIMH SIKOTO € KUIbKa CTPYKTYPHHUX MiAPO3ILTIB,
MepeIacTbCcsl BUKOHABIIM OJIHOYACHO Yy BUIJISAL KOMIM 3 Tepeaadero OpHriHaly
rOJIOBHOMY BHKOHABIIIO, BA3HAUEHOMY B PE30JIIOLIIT MEPIINUM.

2.170. ®akt mnepedadi JOKYMEHTIB BHKOHAaBIAM (PIKCYETHCS IMUIIXOM
MPOCTABIICHHS BIAMOBIAHOI BIAMITKH B PEECTPAIlIHHO-MOHITOPUHTOBIN KapTIll 13
3a3HaueHHSAM 1H(OpMalii MPO BUKOHABIIB, SIKUM MEPENaHO IMArepOBHA OpHUTiHAT
JOKYMEHTa Ta MOro KOrii.

2.171. Ilepenaya JOKyMEHTa 3 OJHOTO CTPYKTYPHOIO MiAPO3JIUTY /10 1HIIIOTO B
000B’SI3KOBOMY TOPAJIKY 3IIMCHIOETBbCS 4Yepe3 CIy>KO0y AUIOBOJACTBA, fKa POOUTH
BIJIMOBIJIHY  BIAMITKY B  PEECTPALITHO-MOHITOPUHIOBIA  KapTui. JlokymeHTH,
BUKOHAHHS SKUX TiepedyBae Ha KOHTPOJI, MEpPeNaloThbCs 0 IHIIUX CTPYKTYPHHUX
HiIpo3ATiB a00 1HIIMM BHMKOHABISIM TIIBKM 3 IOBLJIOMJIGHHSM TIPO 1€ CITYXO0i
KOHTPOJIIO.

2.172. Tlepenaya TOKyMEHTIB Y M€XaX CTPYKTYPHOTO MIAPO3ILITY 3I1ACHIOETHCS
gyepe3 0co0y, BIJIMOBIATIBHY 3a AUTOBOJACTBO B CTPYKTYPHOMY HiAPO3ILTI.
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2.173. BianosiganeHICTD 3a BUKOHAHHS JOKyMEHTa HECyTb OcCOO0H,
3a3HAYCHI y PO3MOPSAYOMY JTOKYMEHTi, pesosromii ['omoBu JlepkkomTenepamio Ta
MPAIiBHUKH, SIKUM O€3M0CepeHhO JOPYICHO HOTO BUKOHAHHS.

['onoBHMI BUKOHABELb OPraHi3oBye poOOTy CIIIBBUKOHABIIIB, 30KpeMa
BHU3HAYA€ CTPOKHU TOJIAHHS HUMH TPOIIO3UIIH, MOPSAOK MOTOKEHHS 1 MiArOTOBKH
MIPOCKTY TIOKYMEHTA.

CriBBUKOHABIII BiJMOBIIAa0OTh 3 MIATOTOBKY HA HAJIE)KHOMY PiBHI Ta CBOEYACHE
MOTaHHS TOJIOBHOMY BHKOHABIFO MPOTO3UIIKA. Y pa3l HECBOEYACHOTO IIOJaHHS
MPOTO3HUIIII CIIBBUKOHABUSMH TOJIOBHUW BHUKOHaBElb 1HPOPMYE MpO 1€ KEPIBHUKA,
SIKUW HAJaB JOPYYECHHS.

2.174. BukoHaHHA JOKyMEHTa Tiependavyae 30upaHHS Ta OIpaIOBaHHS
HeoOX1Hoi 1HdopMarllii, MAroTOBKY MPOEKTY BIAMOBIAI HAa JOKYMEHT YU HOBOTO
JOKyMEeHTa, #oro oQOpMIIEHHS, TOTOJDKEHHS, TMOJaHHS JUIS  IiJANKACAaHHS
(3aTBEpHKEHHS) BIAMOBIAHOMY KEPIBHHKY.

2.175. Tlepen mnomaHHSM TPOEKTY JOKYMEHTa Ha TMIANUC BIAMOBIAHOMY
KEpIBHUKY aBTOp JOKyMEHTa 3000B’S3aHHI TMEPEeBIPUTH MPABUIBHICTH HOTO
CKIaZieHHs] Ta OGOpPMIICHHS, TOCHJIAHHS Ha HOPMATHBHO-TIPABOBl aKTH, YTOYHHUTH
1udpoBi JaHi, HAABHICTH HEOOX1THUX Bi3 1 JIOJATKIB.

2.176. JIOKyMEHT NOJA€THCS HA MIANUC pa3oM 3 JOKYMEHTaMH, HA BUKOHAHHS
YM Ha M1JICTaB1 SIKUX HOro CKJIaleHO.

2.177. Skmo JOKyMEHT HaJCUJIAE€ThCS JI0 KUIBKOX YCTAHOB, fKI HE €
KOpUCTYBauaMH CHUCTEMH B3a€eMOJlil, MICIs Moro peectpaiiii ciyx0Oa AiJI0BOJCTBA
OpraHi3oBY€ BUTOTOBJIEHHS HEOOX1THOT KIJTbKOCTI TPUMIPHUKIB.

2.178. ABTOp AOKyMeHTa y pa3i BIANYCTKH, BIAPSKCHHS, 3BIILHCHHS
3000B’s3aHUN TIepeaTH 1HIIOMY MPaIIBHUKOBI 3TITHO 3 JIFOYUM PO3MOAUIOM YCl
HEBUKOHAHI JIOKYMEHTH Ta TMOIH(OPMYBAaTH CIIy>X0y KOHTPOJIO MpOo Mepenady
JIOKYMEHTIB, BUKOHAHHS SIKUX Tepe0yBae Ha KOHTPOJTI.

Opranizanis MOHITOPUHI'Y BAKOHAHHS IOKYMEHTIB

2.179. OcHOBHI 3acaau MPOBEJCHHS MOHITOPUHTY BHUKOHAHHS JOKYMEHTIB
BU3HAYAIOTHCS YacTUHOMO 1 1i€i [HCTpyKIIii 3 A1710BOICTBA.

2.180. V cTpyKTypHHX MiApO3JlJIax OE3MOCcepeHIM KOHTPOJIb 32 BUKOHAHHIM
JIOKYMEHTIB 3JIIMCHIOE 0c00a, BiIOBIIaJbHA 32 A1JIOBOJICTBO.

2.181. CTpox BUKOHAHHS JOKYMEHTa MOKE€ BCTAHOBJIIOBATUCS Y HOPMATUBHO-
MPaBOBOMY  aKTi,  pO3MOpSIAUOMY  JTOKyMeHTI abo  pesomorii  ['onoBm
JlepxkkoMmTenepaaio abo KepiBHHKaA anapaty Jlep:KkoMmTenepaio.

2.182. Ctpoku MOXKYTh OyTH TUIOBUMH a00 1HIUBIAYJIbHUMHU.

TumnoBi CTPOKM BUKOHAHHS JIOKYMEHTIB YCTAHOBJIIOIOTHCS 3aKOHOJABCTBOM.
CTpoku BUKOHAHHSI OCHOBHUX JOKYMEHTIB HABOAATHCS Y JOAATKY 16.

[HauBigyanbHI CTPOKM BCTaHOBIIOIOTHCS ['onoBoro [lepskkomrenepaaio adbo
KEepiBHUKOM amapary Jlep)xkoMresnepaio.

2.183. JlokymeHTH, B SKHX CTPOK BHKOHAHHS HE 3a3HA4eHO, SKI HE €
JOKyMEHTaMH 1H(QopMaIliiHOro xapakTepy abo HE MICTATh KOHTPOJIbHUX 3aBJaHb,
MOBHMHHI OyTH BUKOHAHI1 He Ti3HiIIe HiK 32 30 THIB 3 MOMEHTY peecTpallii JoOKyMeHTa
B [lepxkomMTenepaio.
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2.184. Slkmo 3aBgaHHS MOTpeOy€ TEPMIHOBOTO BHUKOHAHHS, Y  TEKCTI
3aB/laHHs 000B’SI3KOBO 3a3HAYAE€THCS KOHKPETHUH KIHIIEBUIM CTPOK BUKOHAHHS.

2.185. CniBBukoHaBIll 3000B’s3aHI TOJAaBaTH TPOIMO3HUII TOJIOBHOMY
BUKOHABLIIO TMPOTSITOM TEpUIOi TMOJOBUHU CTPOKY, BIABEACHOIO Ui BUKOHAHHS
JOPYYEHHSI, 3aBJaHHS.

2.186. VY pa3i notpedu iHAMBIAYaJbHUNA CTPOK BUKOHAHHS JOKYMEHTa MOXKE
OyTH NPOJOBKEHO 3a OOIPYHTOBAHMM NPOXaHHSM BHUKOHABL, SIKE MOJAETHCS 0€3
MOTO/PKEHHSI 3 I1HIIMMM CTPYKTYPHUMH MIIPO3AUIaMH O€3MOoCcepeHbO MOCaa0BIM
0c001, sika BCTaHOBUJIA CTPOK. Bi/MoOBiiHE MpOXaHHS MOAAETHCS HE MI3HIIIE HIXK 3a TPU
poOOUYMX AHI A0 3aKIHYEHHSI BCTAHOBJIEHOTO CTPOKY.

2.187. Ilpomo3uiisi 100 TMPOAOBKEHHS CTPOKY BHUKOHAHHS 3aBJaHb,
Bu3HaueHux BepxosHoro Panoro Ykpainu a6o [pesuaentom Ykpainu, 110 HajlicliaHi
Kabinerom MinictpiB VYkpainu, nonaerscs Cekperapiaty Kabinery MiHicTpiB
VkpaiHu BIANOBIJAIBHOIO 32 BUKOHAHHS YCTaHOBOIO Pa3oM 3 MPOEKTOM JIHCTA,
aJpecoOBaHOTO BIAMOBIAHO KepiBHUKOBI Amapary BepxoBHoi Paam VYkpainu uwm
Kepisauky Odicy Ilpesunenta Ykpainu, 3a ciM JHIB 70 3aKIHYEHHSI BCTAHOBJIECHOTO
CTPOKY.

2.188. besmocepeaHiii MOHITOPUHT BHUKOHAHHS JOKYMEHTa MPOBOJUTHCS HA
mijgcrtaBi  pesomronii  ['omoBu  JlepkkomTenepanio ab0 KepiBHUKA —amapary
JlepkkoMTenepaio.

2.189. PeectpalliiiHO-MOHITOPUHIOBI KapTKH JOKYMEHTIB, IIOJAO BHKOHAHHS
AKUX MPOBOJUTHCA MOHITOPHUHT, UISl 3pYYHOCTI MOXKYTh TPYIyBaTHUCS 32 CTPOKaMHu
(HaONMMKEHHSIM  CTPOKIB) BHKOHAHHS  JIOKYMEHTIB, 3a BHKOHaBLSMH, 32
KOpecHoHJieHTaMi abo rpynamMu (Haka3d 3 OCHOBHOI [ISUIBHOCTI, HakKazW 3
aJIMIHICTPATUBHO-TOCIIOJIAPCHKUX IMHUTaHb, JOPYYEHHS BHUIIMX OpraHiB BIaJH,
nopydenss ['onoBu JlepkkomTenepaaio TOIIO).

2.190. Ha ogun noKyMeHT Moke OyTH 3aBelieHa JIUIIE OJIHA PEECTpPaIliiftHO-
MOHITOPUHTOBA KapTKa HE3aJIEKHO B1JI KUTHKOCTI BUKOHABIIB 200 CTPOKIB BUKOHAHHS
OKpEMUX 3aBJlaHb, 3a3HAYCHUX Y JOKYMEHTI.

2.191. [Jani mpo Xia BUKOHAaHHS JOKyMEHTa MOXYTh BHOCHTHUCA [0
peecTpaliiiHo-MOHITOPUHTOBOI KAPTKU Ha IMiJICTaBI iX 3anuTy TenedoHoM abo mijg yac
nepeBipKU poOOTH CTPYKTYPHOTO M1APO3/1Ty-BUKOHABIIA.

2.192. 3a 3anuTOM CTPYKTYpPHOrO HIAPO3JLIY CIIy)K0a KOHTPOIIO HaJae
1H(opMalIlito Ipo TOKYMEHTH, BAKOHABIEM SIKMX € BIAMOBIAHUN MIAPO3ALI, IIOJ0 IKUX
MIPOBOJIUTHCS MOHITOPHHT.

2.193. Iudopmarliis nMpo CTaH BUKOHAHHS B3SATUX HAa KOHTPOJb JOKYMEHTIB
y3araJibHIOETHCSI CTAHOM Ha TEpIIe YUCIIO KOKHOTO MICSIIS 1 MOJAETHCS KEPIBHUIITBY

Jlep>xkomrenepamio (zogaTok 17).
Indopmaniiino-goBiaKoBa podoTa 3 JTOKyMeHTAMH

2.194. 3acanu npoBeaeHHs 1HGOPMaIIHO-T0BIIKOBOT pOOOTH 3 JOKYMEHTaMHU
BU3HAYAIOTHCS YACTUHOIO 1 1i€l [HCTpyKIIii 3 11JIOBOJCTBA.

Ilopsinok onpanoBaHHA Ta HAACUIAHHS BUXiTHUX JTJOKYMEHTIiB

2.195. BuxigHi JOKYMEHTH y nanepoBiii (opmi, ctBopeHi B JlepKkoMTenepaio
y pa3i HasgBHOCTI MIiJCTaB, SIKI BU3HAIOTHCS OOIPYHTOBAHMMH JUIsl CTBOPEHHS
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JOKYMEHTIB y  mamepoBidi  ¢opmi, HaJICUIAIOTHCA agpecatam 3
BUKOPUCTAHHAM 3aco0iB  MOIITOBOTO 3B S3KY, €JIEKTPO3B’SI3Ky, a TaKOX
JTOCTaBJISIOTHCS Kyp €PChKOIO, (hellbJl’€repChKOI0 CIIYKOO0TO.

2.196. OmpaitoBanHsi JOKYMEHTIB ISl BIANpPaBJICHHS 3ac00aMH MOIITOBOTO
3B’A3KY 3MIIHCHIOETHCS CIY>KOO0I0 A1TOBOJICTBA BiAMOBIAHO 10 [IpaBuit HajaHHS MOCITyT
MOIIITOBOIO 3B’ A3KY.

2.197. BuxiaHi JOKyMEHTH ONpPAllbOBYIOTHCS 1 HAJCWIAIOTHCS LIEHTPAIi30BAHO
B JIEHb 1X HaJXO/JKE€HHSI B/l CTPYKTYPHHUX MIJPO3ALTIB - BUKOHABIIIB a00 HE Mi3HIIIE
HACTYITHOT'O pOoOOYOro JIHS.

2.198. He nomyckaerncs:

HaJICUJIaHHS 200 TIepeaada JOKYMEHTIB 0e3 iX peecTpaliii y ci1yk01 I1JI0BOJICTBA;

nyOneTHe HAJICUJIaHHS PUMIPHHUKA, Y TOMY YUCJIl OPUTIHAIBHOTO, TOKYMEHTa
y manepoBii popMi, SKIT0 HOro MpUMIPHUK ab0 KOITiIO BXKE HATICIAaHO B CJICKTPOHHIN
dbopmi uepe3 cucTeMy B3aEMO/III.

2.199. Ilix yac mpuitMaHHS BiJl BUKOHABIIB BUX1THUX JOKYMEHTIB MpaIliBHUKH
CITyO0U IJTOBO/ICTBA 3000B’s13aH1 IEPEBIPUTH:

MPaBUIBHICTE OOPMIICHHST JOKYMEHTa (CKJIaa 1 PO3MIIEHHS B HhOMY BCIX
PEKBI3UTIB);

HasBHICTb 1 MPABUJIBHICTh 3a3HAYEHHS aJIPECH;

HasIBHICTh HA JIOKYMEHTI BIIMITKH MPO JOJIATKU;

HasBHICTh yCIX HEOOXIAHUX MIJMUCIB (MIEYATOK) HA JOKYMEHTI Ta J0oAaTKax J10
HBOTO;

HAsIBHICTb JIOJATKIB Ta iX BIMOBIAHICTb 3asBJICHOMY CKJIQY;

BIIMOBIAHICTD KIJIbKOCT1 MPUMIPHUKIB KUTBKOCTI aJIpeCcaTiB,;

HAsBHICTh BI3 Ha IAepOBOMY MNPHUMIPHUKY BHUXITHOTO JOKyMmMeHTa (y pasi
HEOOX1THOCT1 MOTO CTBOPEHHS), 110 3aJIUIIAEThCS Y crpaBax JlepkkomTenepaio.

2.200. Ha opurinanax qoOKyMEHTIB, SK1 IMiIJISTaI0Th IOBEPHEHHIO, HA BEPXHHOMY
MpaBOMY IOJI1 MEPIOi CTOPIHKK CTaBUThCS Iramm “Iliansrae moBepHEHHIO .

2.201. JoxymeHTH, 1110 HAICUJIAIOTHCS OTHOYACHO OJTHOMY 1 TOMY K a/IpeCcaToBli,
BKJIAIAIOThCSI B OAWH KOHBepT (ymakyBaHHs). Ha KOHBEpTI MPOCTaBISIOTHCS
peecTpaliiiii 1HAEKCH BCIX JOKYMEHTIB, SIKI MICTATBCSl Y KOHBEPTI.

2.202. Anpecu MOXyTh HAHOCUTHUCS Ha KOHBEPT JAPYKAPCHKHUM CIIOCOOOM.

2.203. JIoKkyMeHTH, 10 JOCTaBJISIIOTBCS  (Pesiba’€repchKo0  CIIyk0010,
MepeA0ThCA aJpecaTam IiJl PO3NUCKY Y BIAMOBIAHIN KHU3I.

2.204. Jocunanns abo 3aMiHa HaJICIAHOTO PaHIlle TOKYMEHTa 311MCHIOI0THCS
3a BKa31BKOIO IOCAJ0BOI 0COOH, siKa Mifmucanga JOKYMEHT, a00 KepiBHUKA CITY>KOu
IUTOBOJCTBA. Y TaKOMY BUNAJAKY B JOKYMEHTI 3a3HAYa€ThCS, IO BIH € JOCHJIAHHAM
a00 HaJICWJIAE€ThCS HA 3aMIHY paHille HaICIaHOMY.

2.205. T'oguan ipuitomy Ci1y>k0010 A1IOBOJICTBA BUX1THUX JOKYMEHTIB, THITHX
MOIITOBUX BIJNIPABIICHb B1Jl BUKOHABIIIB BU3HAYAIOTHCS 1€ [HCTPYKITI€HO.

IV. CucremaTu3auisi Ta 30epiraHis JOKyYMEHTIB y J1iJ10BOACTBI
Cxi1aieHHsI HOMEHKJIATYPH CIIPaB

2.206. OcHOBHI 3acaJy CKJIaJCHHS HOMEHKJIATYpH cIipaB, (GOpMyBaHHS CIIpaB
Ta 30epiraHHs JOKyMEHTIB B JlepkKKoMTenepaaio BH3HAYAKOTHCS YacTUHOIO 1 Iri€i
[HCTpYKIIT 3 ALTOBOACTBA.
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[liero wactuHOrO 2 I[HCTpyKIii 3 JAUTOBOJACTBA  BU3HAYAIOTHCS  OKpEMi
0COOJIMBOCTI cucTeMaTu3allli Ta 30epiraHHs JTOKYMEHTIB y mamepoBii (opmi, ski
3aCTOCOBYIOTHCA Yy pa3i HASIBHOCTI MIACTaB, SIKI BU3HAIOTHCS OOTPYHTOBAHUMU IS
CTBOpEHHs JepKKoMTenepasio TOKyMEHTIB y TanepoBiit hopmi.

2.207. Homenkmatypa cmpaB — 1e 00OB’si3koBHM misi Jlep)KkoMTenepamio
CHUCTEMAaTH30BaHUN TEpeNiK Ha3B (3arojoBKiB) cIpaB, MO (QOPMYIOThCS B iX
TUIOBOJCTBI, 13 3a3HAYEHHSIM CTPOKIB 30epiraHHs BIANOBIAHMX crnpaB (monaTku 18-

19).

2.208. 3BeneHa HOMEHKJIATypa CIpaB CKIAJAETHCA Y YOTUPHOX MPUMIPHUKAX,
Ha KOKHOMY 3 SIKUX NMOBUHEH OyTH 3alOBHEHHWI I'pHU] MOTOKEHHS 3 BIAMNOBIIHUM
nep>kaBHUM apxiBoM. [lepinii (HemoTopkaHHUIN ) TPUMIPHUK 3BE€JIEHOT HOMEHKIIATypH
cripaB 30epiraeTbCs y Cayk01 JTIJOBOJACTBA, IPYTHl — BUKOPHUCTOBYETHCS CITYKO010
JJIOBOJICTBA SIK pOOOYMM, TPETIH - MmepenaeThes 10 apxiBy JlepKkomrtenepasio s
3MIMCHEHHS KOHTPONIO 32 (OPMYBAaHHSIM CHpPaB y CTPYKTYPHHX MIIPO3JALIax,
YETBEPTHMN — HAJCHIIAETHCS JIO IEPKABHOTO apXiBy.

2.209. CtpykTtypHi miapo3aiiu anapaty JlepkoMTenepaiio OTpUMyIOTh BUTATH
3 BIANOBIJHUX PO3MIUIIB 3aTBEP/HKCHOI 3BEIEHOI HOMEHKIATYpH CHpaB IS
BHKOPHUCTaHHS Y POOOTI.

2.210. I'pacdu HOMEHKJIATYpH CIIpaB 3alOBHIOIOTHCS TAKUM YHHOM.

Y rpadi 1 mnpocraBisieThcs 1HAEKC KOXHOi cmpaBu. IHaekc crpaBu
CaMOCTIMHOTO CTPYKTYPHOTO MiApo3auly anapaty Jlep:kkomMTenaepaaio CKIaaaeTbes 3
1HIEKCY LbOT0 MIAPO3/ILTY (32 IITATHUM PO3NMHUCOM a00 KIACU(PIKATOPOM CTPYKTYPHUX
I1IpO3/111B) Ta MOPSIKOBOTO HOMEpa CIpaBu B Mexkax miapo3ainy. Hanpuxmnan: 06-
12, ne 06 — 1HIEKC CaMOCTIHHOTO YNpaBIiHHSA, 12 — HOPSAAKOBUN HOMED CIIpaBH, abo
04-1-07, ne 04-1 — iHAeKc BiAAUTY Yy CKJIajl yrpaBiiHHSA, 07 — MOPSAAKOBUNA HOMED
CIIpaBH.

VY pa3i HasSBHOCTI y cCHpaBi TOMIB I1HJEKC CTaBUThCS Ha KOXXHOMY TOMI,
Hanpuknana: 1. 1, T. 2.

VY rpady 2 BKIIOYAIOTHCS 3aT0JIOBKHU CIIPaB (TOMIB).

3aroyi0BOK CIpaBU MOBUHEH YITKO Y CTUCIIN y3araiabHeHii Gopmi BinoOpaxatu
CKJIaJl 1 3MICT JJOKYMEHTIB CIIPaBH.

He no3BosnsieTbest BAXUBAHHS B 3aT0JIOBKAaX CIPaB HEKOHKPETHUX (POPMYITIOBAHb
(“pi3H1 Marepianu”, “3arajgbHe JUCTYBaHHS , “BXIJIHa KOPECTIOHAEHUISA , “‘BUXIIHA
KOPECIOH/IEHIIiS” TOIO), a TAKOXK BCTABHUX CJIIB 1 CKJIAJIHUX CHHTAaKCUYHUX 3BOPOTIB.

[lin wac QopMynroBaHHS 3arojIOBKIB CIpaB BPaxOBYIOTbCS TaKl O3HAKU
dbopMmyBaHHS cHpaB, SIK HOMIHaJIbHA, aBTOPChbKA, KOPECIOHIEHTChKA, MPEIMETHO-
nUTajJbHA, XPOHOJOT14HA, reorpadivyHa.

JlokymeHTH POpPMYIOTHCS y CIIPAaBU HA OCHOBI OKPEMOi 03HAKH a00 CIOTYUYEHHS
O3HaK.

3aroyioBOK CHpaBU CKIAJAETHCS 3 EJIIEMEHTIB, IO PO3MIIIYIOTCA y TaKii
MOCJIIIOBHOCTI: Ha3Ba BUJY CIIpaBU (JTUCTYBaHHS, XypHaj, KHUTA TOIIO) YU BUIY
JOKYMEHTIB y cmpaBi (Haka3u, TPOTOKOIHM, AaKTH TOIO); aBTOP JOKYMCHTIB
(nHaiimeHyBaHHS «/lepkkoMTenepaaio», CaMOCTIHHOTO CTPYKTYPHOIO MiAPO3JLITY
amaparty); KOpecroHJeHT a0o0 aapecaT (HailMEHYBaHHS YCTaHOBH, JO SIKOi aipecOBaH1
a00 BIJI IKOi HAAIMIUIA JOKYMEHTH); KOPOTKUH 3MICT JOKYMEHTIB CIpaBH (MUTAaHHS, 3
IKOTO (POpMyeThCS CrpaBa); Ha3Ba PErioHy (TepUTOPii), 3 SKOK TMOB’SI3aHUN 3MICT
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JOKyMeHTa; Jnara (mepioy), OO0 SKOi HajeXaThb JOKYMEHTH CIPaBH; BKa31BKH
Ha HassBHICTh KON JJOKYMEHTIB y cripaBi (y pa3i moTpeon).

VY 3aronmoBkax 0co00BUX (NEPCOHATBHUX) Ta IHIIMX CIpaB, IO MICTATh
JOKYMEHTH 3 OJHOTO TUTaHHS, IIOB’s3aH1 TMOCIIOBHICTIO BEACHHS MPOICAYP
IUIOBOJICTBA, BXXMBA€TbCA TepMiH ‘“‘cipaBa’, Hampukiaa: “Oco0oBa crpasa”,
“IIepconanpHa cipaBa’.

VY 3arosioBkax crpan, 10 MICTATh JOKYMEHTH 3 OJIHOTO MUTaHHS, HE MOB’sI3aH1
MOCJIIIOBHICTIO BEACHHS MPOLEAYP A1IOBOACTBA, BXKUBAETHCS TEPMIH “‘IOKYMEHTH, a
MICJIsI HHOTO B Iy’)KKaX 3a3HAYAIOTHCSI OCHOBHI BUIM JOKYMEHTIB CIIPaBH, HAPUKIIA:
“JlokymMeHTH (TUTaHU, aHKETH, JOBIAKK) MPO MPOBEJACHHS OIJISAY CTaHy J1JI0BOJICTBA
Ta apXiBHOI CIIPaBU y BUIIUX HaBUAJIbHUX 3aKJIagax’ .

TepmiH “MOKyMEHTH BXXHMBAETHCS TAKOXK Yy 3arojloBKaxX CHpaB, IO MICTSATh
JTOKYMEHTH-IOAATKU 10 OyAb-sIKOTO HOPMATHUBHO-TIPABOBOI0 aKTa ab0 po3MopsI40ro
JIOKyMeHTa Jlep>kkoMrenepasio.

VY 3aronoBkax crpaB, IpU3HAYEHUX Ul TPYITyBaHHs TOKYMEHTIB OJJHOTO BHUY,
3a3HAYa€ThCS BUJ JOKYMEHTa Y MHOXHHI Ta aBTOp JIOKYMEHTIB, HalpUKIaAd:
“ITporokomnu 3acimanb Kojierii Jlepxxkxkomrenepaaio”.

Y 3aroyioBKax crpas, 10 MICTSATh JUCTYBAaHHS, 3a3HAYAIOTHCS KOPECTIOHIEHT 1
KOPOTKHUH 3MICT JOKYMEHTIB, Hanpukiaa: “JlucryBanHa 3 MiHiCTepcTBOM (p1HAHCIB
PO 3aTBEPKEHHS 1 3MIHY ILITaTHOTO PO3MUCY .

Y 3aromoBkax COpaB, IO MICTATh JUCTYBaHHA 3 KOPECIOHICHTAMH,
OJIHOPITHMMH 32 XapaKTEPOM JISIIbHOCTI, TaKl KOPECIIOHIEHTH HE NMEePEPaxoBYIOThCH,
a 3a3HAYAETHCS 1X y3arajlbHEHE HAIMEHYBaHH, HapUKiIa: “JIMCTyBaHHS 3 OpraHaMu
MICIIEBOIO CaMOBpSIIYBaHHS 3 TMHTAaHb 3a0€3MEYEHHSI COLIAIBHOIO 3aXHUCTY
HACEJICHHS .

VY 3arojoBkax crpas, 10 MICTSTh JUCTYBaHHS 3 PI3HUMH KOPECIOHJICHTAMH,
TaKi KOPECTIOHJIEHTH HE 3a3HA4aloThCs, HANMpukiIaa: “JIMCTyBaHHS MPO OpraHi3alliio
ceMiHapy 3 MiABUIICHHS KBai(ikallii mpariBHUKIB KaAPOBUX CITYkKO .

VY 3arosoBkax Crpas, 10 MICTSITh IJIAHOBO-3BITHY JOKYMEHTAIIII0, 3a3HAYAETHCS
nepiof (Micsip, KBapTaj, HiBpidYs, pik), B IKOMY IUIAHYETHCSI CTBOPEHHS IOKYMEHTIB,
a0o mepion ix (aKTHUIHOTO BUKOHAHHS, HATIPUKIIAT;

1. Ilnan ocHOBHUX opraHizaiiiHux 3axo/iB Jlepxkomrenepanio Ha 2025 pik.

2. 3BIT PO BUKOPUCTaHHs OrOIKETHUX KolITIB JlepxkomMrenepanio 3a 2024 pik.

Ao chopaBa CKJIAAAE€TbCS 3 KUIBKOX TOMIB, (DOPMYJIOETBCS 3arajibHHUM
3aroJI0OBOK CTIPaBH i3 3a3HAUYCHHSIM HOMEpa TOMa.

[lin yac po3MilllEHHA 3arojiOBKIB CIpaB y HOMEHKJIATypl BpPaXOBYETbCS
BaXJIMBICTh JIOKYMEHTIB, BKJIIOYEHHMX JO CHpPaBH, iX B3a€EMO3B’A30K Ta CTPOKH
30epiranns. Ha modaTky po3MIIIYIOThCS 3arojIOBKH CIIPaB II0J0 JOKYMEHTIB, SK1
HAJIWIUIM BiJl OpPTraHiB BHUILIOTO PIiBHS, Jail - IIOJA0 OpPraHi3amiitHO-pO3NOPS Y0l
JOKYMEHTAIIli, TIJIaHOBO-3BITHOI JOKYMEHTAIlii, JUCTyBaHHS, OOJIKOBO-IOBIIKOBHUX
BHJIIB JJOKYMEHTIB.

['pacda 3 HOMEHKIIATYPH 3aMOBHIOETHCS HAIPHUKIHII KAICHIAPHOTO POKY.

Y rpadi 4 HOMEHKIATypU 3a3HAYAIOTHCA CTPOKHU 30epiraHHs CIpaB, HOMEpPU
cTaTel 3a MePeikoM JOKYMEHTIB 13 CTpOKaMu 30epiraHHsi.

VY rpadi 5 poOnsThCS MO3HAYKK MPO MEPEXIIHI CHPABH; PO POPMY CTBOPEHHS
JOKYMEHTIB CIpaBU (EJNEKTpOHHA, NanepoBa, 3MillIaHa); MpPO MOCAJOBUX OCIO,
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BIMOBIJATBHUX 32 (OpMyBaHHS CIIpaB; NpO  IMepedady CopaB 0  apXiBy
Jlep>kkoMTenepaaio Y 1HIIMX yCTaHOB JIJIS X MPOJAOBXKEHHS TOIIIO.

dopmyBaHHH CIpaB

2.211. ®opmyBaHHS CIpaB — 1€ TPYIyBaHHS BUKOHAHUX JOKYMEHTIB y CIIPaBU
BIJITIOBIJTHO /10 HOMEHKJIATYPH CIPaB.

2.212. Tlix 4ac ¢opMyBaHHS CIpaB HE JIOMYCKAETHCS BKIIIOYEHHS 10 CIIpaB
YOPHOBUX, OCOOMUCTHUX JIOKYMEHTIB, PO3MHOXEHMX KOIi Ta JOKYMEHTIB, IO
MiJUISITaI0Th  TIOBEPHEHHIO. JIOKYyMEHTH TMOCTIHHOTO 1 THUMYacoBOTO 30epiraHHs
TPYNYIOTHCSA y CIIPAaBH OKPEMO. 3a 00CATOM CIipaBa y mamnepoBiid (popmi HE MOBHHHA
nepeBuiryBatu 250 ctopiHok (30-40 miniMeTpiB 3aBTOBIIIKH).

2.213. JlokyMeHTH IpynyOThCs Y CIIPABH B XPOHOJIOTTYHOMY Ta/ab0 JOTTYHOMY
MOPSIIIKY.

2.214. TlonoxeHHs, mpaBuia, IHCTPYKLII TOIIO, 3aTBEPIKEHI PO3NOPATIMMHU
JOKYMEHTaMH, TPYIYIOTHCS Pa30M i3 3a3HAYCHUMH JIOKYMEHTAMHU.

2.215. Haka3u 3 0CHOBHOI JisIbHOCTI JlepsKkoMTenepaio, 3 aIMiHICTPaTUBHO-
rOCTOIApChKUX MUTaHb, 3 KAJAPOBUX MUTAHb (0COOOBOTO CKJIAY) IPYMYIOTHCS Y Pi3HI
cnpaBu. Hakasu 3 kagpoBuX nmutanb (0COO0BOTO CKIIAy) TPYMYIOTHCS BIAMOBIIHO 10
iX BUJIB Ta CTPOKIB 30epiraHHsl.

2.216. JlokyMeHTH 3aciiaHb KOJET1aIbHUX OPTaHiB IPYyNYyIOTHCA Y JIBl CIIPaBH:

IIPOTOKOJIM 1 IOKYMEHTH 10 HHUX (JOTOBIII, JOBIIKH, IIPOSKTH PIIICHB TOIIIO);

JOKyMEHTH 3 oOprasizamii 3acimadb (TOpAIOK JIEHHUM, MaKeT PO3MIIICHHS,
CIIMCOK 3aIPOIICHUX TOIIO).

2.217. IlpoToKoau 3aciiaHb KOJIETIaJbHUX OpPraHiB IPYIMYyIOThCS y CHpPaBU B
XPOHOJIOTITYHOMY MOPAJIKY 1 3a HOMepamu. JIOKyMEHTH [0 3acilaHb 3a3Hau€HUX
OpraHiB CHCTEMAaTH3YIOThCS 3a JJaTaMH Ta HOMEpaMHu IPOTOKOJIB, @ B MeXaX TPYIH
JOKYMEHTIB, III0 CTOCYIOTBCSI OJTHOTO MPOTOKOITY, — 3a MOPSIAKOM JEHHUM 3aCiTaHHS.

2.218. Jlopy4yeHHs YCTaHOB BHIIOTO PIBHS 1 JOKYMEHTH, MOB’sI3aHl 3 iX
BUKOHAHHSIM, TPYIYIOThCS Y CIPaBH 3a HampsiMaMu JisibHOCTI [lep:kkomTenepamaio
a00 3a aBTOpaMH 1HIIIIATUBHUX JTOKYMEHTIB. Y CHpaBl JOKYMEHTH CUCTEMATHU3YIOThCS
3a laTaMu JOPYYEHb.

2.219. 3aTBepKeHI IUJIaHU, 3BITH, KOIITOPUCH TPYMYIOTHCS y CIIPABH OKPEMO
BiJI ITPOEKTIB IIUX JIOKYMEHTIB.

2.220. JluctyBaHHS TPYIYETHCS 32 3MICTOM Ta KOPECTIOHIEHTCHKOIO 03HAKOIO 1
CHUCTEMAaTU3YETHCS B XPOHOJOTIYHOMY MOPSIAKY: JOKYMEHT-BIAMOBIIb PO3MIIIY€THCS
3a JOKYMEHTOM-3aIUTOM.

2.221. Oco0oBl crnpaBH AEp:KaBHUX CIIyKOOBLIB (POPMYIOTbCA Yy MOPSAIKY,
BuzHaueHoMy HAJIC.

2.222. Po3paxyHKOBO-IUJIATIKHI BiAOMOCTI (0COOOBI paxyHKH) MpalliBHUKIB
Jlep>KKoMTenepaaio CUCTEMaTU3YIOThCS B MEXaX pOKY 3a MPI3BUIIAMU B al(aBITHOMY
MOPSIIKY, a BIJIOMOCTI W00 BHUIUIATA Tpolied (BIOMOCTI IIOJ0 HapaxyBaHHS
3apo0ITHOI IJIaTH) TIOBUHHI OYTH cpOpMOBaH1 IIOMICAIS 32 KaJICHIAPHUH PiK.

2.223. Meroau4yHe KEPiBHUIITBO 1 KOHTPOJIb 32 ()OPMYyBaHHSIM CIIpaB B amapari
Jlep>kkoMTemnepaaio 311MCHIOITHCS CTyK0010 A110BOJICTBA (0C00010, BIIMOBITAIBHOIO
3a BeJICHHsI apxiBy JlepKKkoMTenepaio).
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30epiranns 10KymMeHTIiB B /lep:kkoMTesepaaio

2.224. JIokyMEeHTH 3 4acy CTBOPEHHs (HAIXOJKEHHA) 1 10 mepeaadl 10 apxiBy
Jlep>kkoMTenepaaio 30epiraroTbesl 3a MiclieM iX CTBOpeHHsA. HopmaTuBHO-IpaBoOB1
aKkTU 30epiraroThCs 3a MICLEM iX BUAAHHS, a JOKYMEHTH IIOAO iX PO3pOOJICHHS,
MOTO/IKEHHSI TOIIO — 33 MICIIEM CTBOPEHHSI.

2.225. 30epiranHs JOKyMeHTIB 1 cmpaB B Jlep:kkoMmrenepanio 3abe3mnedye
ciy>x0a J1JT0BOCTBA.

2.226. CmpaBu 30epiraloTbCsi y CIEMiaibHIM KIMHATI y BEPTUKAIHBHOMY
MOJIO’KEHHI B madax, 10 3aKpUBaIOTHCS. (s MiABUINIEHHS ONEPaTUBHOCTI MOLIYKY
JOKYMEHTIB CIIPaBH PO3MIIIYIOThCS BIANOBIIHO 10 HOMEHKJIaTypu cmpas. Ha
KOPIHIISIX OOKJIQAMHOK CIIPaB 3a3HAYaI0THCS 1HACKCH 32 HOMEHKIIATYPOIO.

2.227. ®oHOrpamMu 3acijaHb KOJET1aJIbHOIO OpraHy 30epiraimTbCcs y HOTo
cekpetaps. Ha Hocii ¢ponorpamu (ii ynmakoBiil) poOUTHCS BIAMITKA PO ATy 3aCiIaHHS
1 yac 3anucy. CekpeTap KoJerialbHOr0 OpraHy BIJIOBIJAE 32 iX 30epiraHHs.

2.228. Bupgawa cmpaB, CKJIaJ€HMX 3 JOKYMEHTIB y mamnepoBiid dopmi, y
THUMYacoOBE KOPHUCTYBaHHS IMpallilBHUKAM CTPYKTYpHUX MIAPO3AUIIB — amnapary
Jlep>kkoMTenepaaio 3A1HCHIOETHCSA 3 T03BOJTY KEPiBHUKA CTY>KOU JT1JIOBOICTBA, 1HIITUM
yCTaHOBaM — 3 MMCHMOBOTO J103BOJy ['onoBu [epxkkomtenepasaio. Ha Bugany crnpaBy
CKIIQZIAEThCSl KapTKa-3aMIHHUK. Y KapTIll 3a3HA4arOThCS 1HJEKC CIIPaBU, 3ar0JIOBOK
CIIpaBH, Jara ii Bujgadi, ocooa, kil crpaBy BUJIaHO, J1aTa 1i IOBEPHEHHS, T AMMKCH OCi0,
K1 BUIATU Ta MPUIHSIIN CIIPaBy.

2.229. HajaHHa cripaB y TUMYACOBE KOPUCTYBaHHS 31HCHIOETHCS HE OLIBII 5K
Ha OJUH MICSIIb.

2.230. BwuiyuyeHHs JOKYMEHTIB 13 CIpaBU TOCTIMHOro  30epiraHHs
3a00pOHSETHCA. Y BHHSTKOBHX BHITQJKaX BUIYYEHHS JOKYMEHTIB JOIYCKa€ThCS 3
no3Bojty ['onoBu JlepkkomTesnepaaio 3 OOOB’SA3KOBUM 3aJIUIICHHSIM Yy CHpaBl
3aCBIJYEHUX HAIECKHUM YMHOM KOITIH.

V. llopsigok MiArOTOBKHM CIPaB 10 Nepeaadi 15 apXiBHOTO
30epiranHs
Excnepru3za niHHOCTI JOKYMEHTIB

2.231. OcHOBHI 3acaau MPOBEJEHHS €KCIEPTU3U IIHHOCTI, CKJIaJCHHS OIHUCIB
cnpaB, oQOpMIIGHHs CHpaB Ta TMepedadi chpaB 1o apxiBy Jlepkkomrernepaiio
BU3HAYAIOTHCS YaCTUHOMO 1 1i€i [HCTpyKIIii 3 A1710BOJCTBA.

[lieto dvactuHONO 2 IHCTPYKINi 3 JUJIOBOJACTBA BH3HAYAIOTHCS OKpeMi
0COOJIMBOCTI MIJATOTOBKH CIIpaB, c(hOPMOBAHUX Yy ManepoBiit ¢hopmi, 10 nepeaadi 1is
apXiBHOTO 30epiraHHs, SKi 3aCTOCOBYIOTHCS 3a HAsBHOCTI MiACTaB, SIKi BU3HAIOTHCS
OOTPYHTOBAHHMMH JIJIsi CTBOPEHHS YCTAaHOBOIO JOKYMEHTIB y MamnepoBiit popmi.

2.232. [IpoBenieHHs €KCIEPTU3H LIIHHOCTI JOKYMEHTIB MOJISATA€ Y 1X BCEOIUHOMY
BHUBYCHHI 3 METOIO0 BHECEHHs 70 HarioHanpHOTO apXiBHOTO (OHIY a00 BHIIyYCHHS 3
HbOI'O Ta BCTAHOBJIEHHS CTPOKIB 30€piraHHd JIOKYMEHTIB, ILI0 HE NiJISrarTh
BHECEHHIO 0 3a3HaueHoro doumy.

2.233. Jlns opranizauli Ta IPOBEICHHS E€KCIEPTU3H LIHHOCTI JTOKYMEHTIB B
Hepxxkomrenepanio (y pa3l morpeObu B CaMOCTIMHUX CTPYKTYPHUX HIAPO3Jiiaax
amapaTy) YTBOPIOIOTHCS OCTIHHO /11041 eKCIIEPTH1 KOMICIi.
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2.234.  Ekcmeptu3a  IIIHHOCTI JIOKYMEHTIB TPOBOJMTHCS MIOPOKY B
CTPYKTYpHMX  migpo3ainax  JlepkkoMrenepanio  Oe3mocepeaHb0  ocobamu,
BIIMOBIJATPHUMH 34 OpraHi3allifo JJUIOBOJICTBA B IIUX IIAPO3IiIaX, pa3oM 3
EKCIIEPTHOIO KOMICIEO TT1]] METOIMYHUM KEPIBHUIITBOM CITY>KOM J1IOBOACTBA (0c00H,
BIIMOBIAAIBHOT 32 BEACHHS apXiBy JlepKKoMTenepamio).

2.235. BunydyeHHs AOKYMEHTIB JUIsl 3HUIIEHHS 0€3 MPOBEIECHHS NONEPEIHbO1
€KCIIEPTU3H iX HIHHOCTI 3a00pOHSAETHCA.

2.236. Biabip AOKYMEHTIB MOCTIHHOrO 30€piraHHs 3[1MCHIOETHCS HA T1JCTaBl
TUIOBUX Ta BIJOMYHUX (Taly3€BUX) MEPENiKIB IOKYMEHTIB 13 CTpOKamH 30epiraHHs,
HOMEHKJIaTypu crpaB JlepKKOMTeNnepaaio MUISIXOM Meperjsiay KOKHOTO apKylia
cnpasu. JlopydeHHs opraHiB BiaJu BULIOTO PIBHSA, 1110 HAAIAIUIM y BUTJISIIL TANIEPOBOI
KOITii, HE MOXXYTbh OyTH BiJIiI0paHi K JOKYMEHTH IMOCTIMHOTO 4K TpuBaioro (moxnana 10
POKIB) 30epiraHHsl.

2.237. 3a  pesyiapTaTaMu  €KCHEPTU3U  IIHHOCTI  JIOKYMEHTIB B
Jlep>KKkoMTenepaaio CKIaIaeTbes akT MPO BWIYYECHHS ISl 3HUINEHHS JTOKYMEHTIB y
narneposiit hopmi (momatok 20).

2.238. 3BeneHi omuwcH COpaB TOCTiHHOTO, TpuBajoro (moHany 10 pokis)
30epiranHs Ta 3 KaJpoBUX MUTaHb (0COOOBOrO CKJIaay) Ta akT MPO BHIYyUEHHS IS
3HMILEHHS JOKYMEHTIB, HE BIJHECeHHUX 10 HarioHaibHOro apxiBHOro QoHuy,
pPO3MIISAAIOTECSL  €KCIEPTHOW KoMmiciero JlepskkomTenepanio oaHoudacHo. Ilicns
3aTBep/UKeHHs1  akta  Jlepkkomrtenepadio  ycraHoBa — cepd  yNpaBIIHHA
Jlep’KKoMTenepaaio Ma€e IpaBo 3HUIIUTH BU3HAYEHI HUM JOKYMCHTH.

2.239. AKT mpo BWIyYEHHS JJIs 3HUILNECHHS JOKYMEHTIB CKJIQJA€ThCS 010
JIOKYMEHTIB, He BHeCeHUX 10 HarmioHanbHOro apxiBHOro (oHIy, Ha BCl CIpaBU
Hepxxkomrenepanio. HaiimeHyBaHHSI CTPYKTYPHOT'O MIIPO3ALUTY 3a3HAYAI0ThCS MEpe
I'PYIIO0 3ar0JIOBKIB CIIPaB I[bOTO MiAPO3LITY.

CriaieHHsI ONMCIB CIIpaB, 0 CKJIAJEHi y naneposii popmi

2.240. Omnmuc copaB — apXiBHUW JOBIJHUK, MPU3HAYEHUU ISl OOJIKYy Ta
PO3KPHUTTS 3MICTy OJWHUIL 30epiraHHsA, OJMHHUIL OONIKY, 3aKpilJIeHHS iX
CHUCTeMaTH3allll y MeXaX apXiBHOTO (OH/TY.

2.241. Onucu cripaB yKJIaJat0ThCS OKPEMO Ha CIIPaBU MOCTIMHOTO Ta TPUBAJIOTO
(monan 10 pokiB) 30epiranHs Ta 3 KaJpoBUX MUTaHb (0coOOBOTrO cKiany). Ha ciipaBu
TM4acoBOro (10 10 pokiB) 30epiraHHs OMUCH HE CKIIAMAIOThCs. Y pasl JiKBiAAIl YU
peoprani3aiii Jlep:KKoMTenepamaio Taki OUCH CKIIATar0ThCs 000B’I3KOBO.

2.242. Omnmcu cmpaB CaMOCTIHHOTO CTPYKTYPHOTO MIAPO3IUTY amapary
JlepkkoMTenepaaio CKIagaloThCsl MOPOKY 3a BCTAHOBJIEHOIO (hopMmoro (1oaatok 21)
M0CaJI0BOI0 0C00010, BIAMOBIJATBHOIO 32 JIJIOBOACTBO Y CTPYKTYPHOMY M1PO3/1i1, 32
METOJMYHOI  JOMOMOTM  OcoOM,  BIANOBINAJBHOI 332  BEJIEHHA  apXiBYy
Jlep>xkoMTenepaio.

2.243. Homep omucy crpaB CaMOCTIHHOTO CTPYKTYPHOTO IMiJAPO3JUTY arapary
Jlep>kkoMTenepaaio MOBUHEH CKJIAJaTHCS 3 1HAEKCY CTPYKTYPHOTO MIAPO3ILTY 3a
HOMEHKJIATYypOIO CIpaB 3 JOJaBaHHSAM IOYATKOBOI JITEpU Ha3BH Kareropii
JOKYMEHTIB, IO BKJIOYAIOTHCS O OIHUCY, Ta YOTUPHOX HHUPP POKY, B SIKOMY
pO3MoYaTo CIpaBd, BKJIIOYEHI M0 omwucy. Hampukian, omucu crpaB MOCTIHHOTO,
tpuBajoro (moHaa 10 pokiB) 30epiraHHs Ta 3 KaApOBUX MUTAHb (OCOOOBOTO CKIIAIY)


http://zakon0.rada.gov.ua/laws/show/55-2018-%D0%BF/print1477523444896750#n1247
http://zakon0.rada.gov.ua/laws/show/55-2018-%D0%BF/print1477523444896750#n1249

77
CTPYKTYPHOTO MiAPO3AUTY 3 1HI. 5, mo posmnouati y 2017 pomi, MatumyThb
Homepu: 5 I1-2017; 5T -2017;5 OC - 2017.

2.244. Tlix 9ac ckaagaHHS OIKCIB CIIPaB CIIiJl JOTPUMYBATHUCS TAKUX BUMOT':

KOXKHA CIIpaBa BHOCHUTHCS JO OIHUCY IiJ] CAMOCTIHHUM MOPSIKOBUM HOMEPOM
(K10 crpaBa Mae KuTbKa TOMIB, KOKHUW TOM BHOCHTHCS JI0 OMHCY il OKPEMHUM
HOMEpOM);

rpadu onucy oGOpPMIIIOIOTECA BIJAMOBIAHO 1O BIJIOMOCTEM, 3a3HaYCHHMX Ha
OOKIaANHIIl CIIPABH;

y pa3l BHECEHHsS JI0 ONUCY KUIBKOX CIpaB AP 3 OJHAKOBUM 3aroJIOBKOM
3a3HAYAETHCS MOBHICTIO JIMIIE 3arojIOBOK IMEpHIOi CHpaBH, a BCl 1HIIT OJHOPIAHI
CIPaBU MO3HAYAIOTHCS CJIOBAMHU ‘“Te caMe”, MPHU I[bOMY 1HIII BIJOMOCTI PO CIpPaBU
BHOCATHCSl JIO OIKCY IIOBHICTIO (Ha KOXKHIM HOBIH CTOpPIHIIl OIHKCY 3aroiOBOK
BIJITBOPIOETHCS TTOBHICTIO);

rpada omwucy “IlpumiTka” BUKOPUCTOBYETHCS IS BIAMITOK MPO OCOOJIUBOCTI
(GI3BUYHOTO CTaHy CIpaB, MpO Tepenady CIpaB 1HIIMM CTPYKTYPHHUM IiJIpO3ALIaM
amapary a0o iHIIHA yCTaHOBI1, MPO HAsBHICTH KOMIK IOKYMEHTIB y CIIpaBi.

2.245. Onucu crpaB BEIyThCSA TMPOTATOM KUTBKOX POKIB 3 BUKOPHCTAHHIM
€nnHO1 HackpizHOi HyMmepalii. CpaBu KOXXKHOTO POKY CTAHOBJISATH PIUHUN PO3ALI
OTIUCY.

2.246. Y kiHI1 onuCcy pOoOUTHCS MIJICYMKOBUM 3aMKC 13 3a3HAYEHHSIM KIJIBKOCTI1
(umppamu 1 cioBaMH) CHpaB, IO OOJIKOBYIOTBCA 3a OIKMCOM, a TaKOX
0OyMOBIIIOIOTHCSI OCOOJIMBOCTI HyMmepalii cipaB B omuci (JIiTepHI Ta MpPOMYILIEHI
HOMEPH CITIPaB).

2.247. Y piuHMI PO3ALI OMUCY CIIPAB BHOCSTHCSA TaKOX CIPaBH, HE 3aBEpLICHI
IPOTITOM KaJICHJIAPHOTO POKY. Y TaKUX BHUIAJKAX y KIHII PIYHUX PO3MLIIB OMHUCY
KOKHOT'O HaCTYITHOTO POKY, IIPOTSITOM SIKOTO CIIPAaBH MPOJIOBKYBAJIUCS B ILJIOBOJICTBI,
3a3HavaeThes “JIOKyMEHTH 3 I[bOTO MUTAHHA JHUB. TAKOXK y PO3JLIIL 32 pik, No

»

2.248. Ommc cmpaB, CKJIAIEHUX y TanepoBidi (Gopmi, CKIANAEThCA Yy JIBOX
OpPUMIPHUKAX, OJIWH 3 SKUX TNEPEeNacTbCcsl pPa3oM 13 CHpaBaMd 0 apXiBy
JlepKKOMTenepaio, a 1HIINKA 3aJUIIA€THCS SIK KOHTPOJbHUN MPUMIPHUK y CITykOi
IJIOBOJICTBA.

2.249. Ha ocHOBI1 ONKUCIB CIpaB CaMOCTIMHUX CTPYKTYPHUX HIAPO3ILJIIB anapary
ciy>k0a ainoBojicTBa (0coba, BiMOBiAaIbHA 3a BEJACHHS apXiBy [lepkomMTenepaio)
roTye€ 3BeJICH1 OIMCHU CIIPaB MOCTIMHOTO Ta TpuBajgoro (moHas 10 pokiB) 306epiranHs, 3
KaJIpOBUX MUTaHb (OCOOOBOTO CKIIANY).

2.250. 3BeneHuii onuc CrpaB MOCTIHOTO 30epiraHHs CKJIAJIA€ThCA Y YOTUPHhOX
npuMipHUKax, TpuBajoro (moHaa 10 pokiB) 30epiraHHsS — y JABOX MPUMIPHHUKAX, 3
KaJJpOBUX MUTaHb (0COOOBOrO CKIIAMy) — y TpbOX NpuMipHuUKax. OIUH MPUMIPHUK
3aTBEPKEHOTO OMHUCY MojlaeThes LleHTpansHoMy nepkaBHOMY apXiBY BUIIIMX OPTaHiB
BIaau 1 yrpasninusa Ykpainu (qam — [IJIABO Ykpaian).

2.251. JlepxxxkomMrenepaio 3000B’A3aH1 OMUCYBATH JOKYMEHTH MOCTIHHOTO Ta
tpuBajoro (monan 10 pokiB) 30epiranss, 3 KaAPOBUX MUTaHb (0COOOBOTO CKIIATy) HE
MI3HINIE HIK Yepe3 JBa POKH MICNd 3aBEpIICHHS CHpPaB Yy AUIOBOJACTBI, a TaKOX
nepeaaBaTh TOKYMEHTH OCTIMHOro 30epiraHHs BIAMOBIIHO 0 3aTBEPIKEHUX OIKCIB
CIIpaB JI0 JIep>KaBHUX apXiBiB B YCTAHOBJICH1 3aKOHO/IABCTBOM CTPOKH.
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Od¢opmienns cnpas, CKJIaJeHNX y naneposii ¢popmi

2.252. OdopmileHHS crpaBd MOCTIMHOTO 1 TpuBanoro (moHag 10 pokis)
30epiranHs rnependayae HyMepallito CTOPIHOK Yy CIIpaBi, CKJIAJCHHs y pa3i moTtpedu
BHYTPIIIHBOTO OMHUCY JOKYMEHTIB CIpPaBU, HASBHICTh 3aCBIAYYBaJIbHOTO HAMHUCY
CIIpaBU MPO KITBKICTh CTOPIHOK 1 PO 0COOIUBOCTI (hI3UYHOTO CTaHy Ta (HOPMYyBaHHS
CIIpaBH, MiANIMBaHHS a00 OMpaBIIeHHS CIIpaBU, 0OPMIICHHS OOKIaJIMHKHU CIIPABH.

2.253. JIoKyMEeHTH THM4YacoBOro 30epiraHHs, chOpMOBaHI y CIpaBu, HE
MITUBAIOTHCS, CTOPIHKA HE HYMEPYIOTHCS, YTOYHEHHS €JIEMEHTIB O(OPMIICHHS
OOKJIaTMHKY HE TTPOBOIUTHCS, 32 BUHSITKOM MTEPBUHHOT OyXTaNTepChKOi JTOKYMEHTAIT]].

2.254. ITicns 3aKiHYEHHS TIJIOBOJIHOTO POKY J0 HAIMCIB Ha OOKJIaJINHKaX CIIpaB
MOCTIMHOTO 1 TPUBAJIOTO 30€piraHHs BHOCATHCS HEOOX1H1 YTOUHEHHS, IEPEBIPSIETHCS
BIIMOBIHICTh 3arojIOBKiB CHpaB Ha OOKJIAJUHIN 3MICTY MIJIIUTUX JOKYMEHTIB,
BHOCITBCA Yy pa3l mnoTrpeOu 10 3arojoBKa COpaBUd JOAATKOBI  BIJIOMOCTI
(IpoCTaBNSAIOTHCS HOMEPU HAKa3iB, MPOTOKOJNIB, 3a3HAYAIOThCA BUAM 1 (GOpMH
3BITHOCTI TOIIIO).

2.255. Jlara Ha OOKJAJWHIN CIpPaBU MMOBWUHHA BIAMOBIAATH POKY IMOYATKY 1
3aKIHUYCHHS CIIPaBH; Yy CIIpaBi, IO Ma€ JOKYMEHTH 3a OUIbII paHHI POKH, HIK PIK
YTBOPEHHSI CIIPaBH, 1]l JATOI0 pOOUTHCS HAIUC “‘€ IOKYMEHTH 32 POKHU’ .

2.256. Ha oOxknmaguHkax crpaB, IO CKJIQJalOThCI 3 KUIBKOX TOMIB,
MPOCTABIIIOTHCS JJATH MIEPIIIOTO 1 OCTAHHBOTO JOKYMEHTIB KOKHOTO TOMY (YaCTHUHH).
VY pasi 3a3HaYCHHS TOYHOI KAJICHIAPHOI JaTH MPOCTABISETHCS YMCIIO, MICSIh 1 PIK.
Ywcrio 1 pik MO3HAYAIOTHCSA apaOChKUMHU U(PpaMu, MiCSITh TUIIETHCS CIIOBOM.

2.257. Ha oOknaguHIi CIpaBU MPOCTABISIETbCSI HOMEP CIPAaBH 32 3BEACHUM
OMMCOM 1 3a TOTOMKEHHSIM 3 O0C000K, BIANOBIIAJBLHOI 3a BEIEHHS apXIiBY
Jlep>kkomTenepamaio, - HoMep onucy 1 GoHIy.

2.258. Y pa3i 3minu HaliMeHyBaHHs JlepkoMrenepaaio (HOro CTpyKTypHOTO
M1IPO31TY) IPOTATOM MEPioy, SIKUHA OXOIUTIOITh JOKYMEHTH CHpaBH, abo MiJ Yac
nepefavi COpaBd 0 1HINOI YCTAaHOBH (CTPYKTYpPHOTO TIAPO3/iIy amapary) Ha
OOKJIaJIMHIII CHpPaBH 3a3HAYAETHCSI HOBE HAWMEHYBAaHHSI YCTAHOBH (CTPYKTYPHOIO
HiIpO3/iTy anapary), a monepeaHe 6epeTbes B TyKKHU.

2.259. Hanucu Ha OOKJIaJAMHKAX CIpaB MOCTIMHOro Ta TpuBaioro (monam 10
POKiB) 30epiraHHs poOJIATHCS YITKO YOPHUM CBITJIOCTIHKMM YOPHHIOM ab0 MacToro.
HakiieroBaHHS TUTYJIBHOTO apKyliia Ha OOKJIQJUHKY CIIPaBU HE IOMYCKAETHCA.

Ilepenauya cnpaB, ckiIaieHUX y naneposii ¢gopmi, 10 apxiBy
JepxkomMresiepamio

2.260. CnpaBu mocriitHoro Ta TpuBanioro (moHaa 10 pokiB) 30epiranss, 3
KaJpOBUX MHUTaHb (0COOOBOTO CKJIaay) Yyepe3 IBa POKH IICIs 3aBEPIICHHS 1X BEACHHS
MepeIarThess 10 apxiBy JlepkoMTenepanio B yHOPAAKOBAHOMY CTaHl IS
MOJIaJIbIIOTO 30epiraHHs Ta KOPUCTYBaHHS.

2.261. Ilepemaua copaB n0 apxiBy JlepKKoMTenepaaio 3A1HCHIOETHCS 3a
rpadikom, 3aTBepKeHUM ['ooBoro [lepkkomTenepamio.

2.262. 3a MUCHMOBHUM 3BEPHEHHSIM CAaMOCTIHHOTO CTPYKTYPHOTO MiAPO3JALTY
anapary oco0a, BIANOBiJaJbHA 3a BeleHHs apxiBy [lepxkxomrenepazaio, odopmiise
BUJIauy CIIPaB, CKJIAJEHUX Yy AaNepoBiil (opMi, Ha CTPOK 10 TPbOX MICSIIIB.
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2.263. [IpuitmanHs-TIepeaya  KOXKHOI CIIpaBU 3IACHIOETHCS 0CO00I0,
BIJINOBIIAJILHOIO 32 BEJACHHS apXiBy JlepskkoMTenepaaio, B MPUCYTHOCTI MpaliBHUKA
CTPYKTYPHOTO MiAPO3JUTY amapary, SKHi Iepefae ymnopsakoBaHi Ta odOopMIIeHI
CIIpaBH.

2.264. CnpaBu mnoctiiHOro Ta TpuBajoro (monan 10 pokiB) 30epiranHs
TepenarThCs 10 apXiBy JlepkkomTenepaiio 3a OnmrMcamu.

VY KiHI[l KOXHOrO IPUMIPHHUKA ONUCY 0c0o0a, BIANOBIAaIbHA 32 BEICHHS apXiBY
Jlep>kkoMTenepaaio, po3MUCYEThCA Yy MPUUHATTI cOpaB 1 mpocrtasisge aary. OauH
MPUMIPHUK OMKCY MOBEPTAETHCS CTPYKTYPHOMY HIAPO3/ILTY, BCI 1HII 3aJIUIIAIOTHCS B
apxiBi JlepkkomTenepaio.

CnpaBu, mo mnepenarThcs A0 apxiBy JlepkkomTenepaaio MOBUHHI OyTH
3B’s13aH1 HAJICKHUM YHHOM.

HepxxkoMTenepanio 3000B’si3aHO  3a0e3meyuTd  30epiraHHs — apXiBHHUX
JOKYMEHTIB Ta Iepefady JOKYMEHTIB, 10 HaJlekaTh 10 HarioHansHOTO apXiBHOTO
dbonmy, Ticis 3aKIHYCHHS] BCTAHOBJIICHUX TPAHUYHUX CTPOKIB iX 30epiraHHs B apxiBi
Jlep>kkoMTenepaaio as mocriHoro 30epiranns 1o [I/IABO Ykpainu.

Yxnanau:
HaYyaJbHUK BIJIILTY TOKYMEHTOOOITY, KOHTPOJIIO Ta IU(PPOBOrO PO3BUTKY

JIimis IIOI'PEBHSAK

CXBAJIEHO

[Tporokon 3acimanus EK
JlepKaBHOTO KOMITETY
TeneOavYeHHs 1 palloOMOBIICHHS
Ykpainu

Bix 04.12.2024 Ne 3
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Homarok 1
no [HcTpykuii 3 autoBoAcTBa y
JlepxaBHOMY KOMITETI TenebaueHHs
1 pailoMOBJIEHHS YKpaiHU
(mynkr 1.37.)

HIICYMKOBI JAHI
00J1iKy 00csATy 1OKYyMEeHT000iry B anapari Jlep:kkoMTesepaaio
3amepiof3 . .  p.mo__. . P
JoxymeHTH KinbKicTh TOKyMEHTIB
yChOTO 3 HHX
B CJICKTPOHHIN y maneposiii popmi
(opmi JIOKYMEHTIB CTOPiHOK
Bxinni
Buxigui
BayTpimHi
Yceboro
KepiBHUK cTy>K0M ITOBOJCTBA Bracue im’s TIPI3BUILIE

Hara renepamii: . . p.


http://zakon0.rada.gov.ua/laws/show/55-2018-%D0%BF/print1477523444896750#n173
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Honatok 2
no [HcTpykuii 3 autoBoAcTBa y
Jlep>kaBHOMY KOMiTeTi Terae0aueHHs
1 paioMOBIIEHHS YKpaiHU
(mynkr 1.78.)

JTEPKABHUM KOMITET TEJIEBAUEHHSI I PAJIIOMOBJIEHHS YKPATHA
Jepxxomrenepaaio

By [IpopizHa, 2, m. Kuis, 01001, ten.: (044) 239-63-89, daxc: 279-44-50
E-mail: office@comin.gov.ua, caiit: https://comin.gov.ua, kox 3rigao 3 €/[PTIOY 00013936



http://zakon0.rada.gov.ua/laws/show/55-2018-%D0%BF/print1477523444896750#n249

JTEP)KABHUH KOMITET
TEJEBAYEHHSA
I PAAJIOMOBJIEHHA
YKPAIHU
By [Ipopizna, 2, M. Kuis, 01001,
ten.: (044) 239-63-89,
taxc: 279-44-50
E-mail: office@comin.gov.ua,
cairt: https://comin.gov.ua,
kox 3rigHo 3 €JIPIIOY 00013936

82

Honatok 3

1o [HeTpykIii 3 1iT0BOACTBA Y
Jlep>)xaBHOMY KOMITETI Tesie0aueHHs
1 pamioMoOBIeHHS YKpaiHU

(myHkt 1.78.)

STATE COMMITTEE
FORTELEVISIONAND RADIO
BROADCASTING OFUKRAINE

2, Proriznastr.,Kyiv, 01001,
tel: (38044) 278-53-49,
fax: 279-44-50
E-mail:office@comin.gov.ua,
WEB: https://comin.gov.ua,
koz 3rigHo 3 €JIPIIOY 00013936



http://zakon0.rada.gov.ua/laws/show/55-2018-%D0%BF/print1477523444896750#n249
mailto:office@comin.gov.ua
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Honartok 4

1o [HeTpykIii 3 1iT0BOACTBA Y
Jlep>kaBHOMY KOMITETI TeJle0aueHHS
1 pazioMOBIIEHHs YKpaiHu

(myHkt 1.78.)

¥

JEP)KABHUM KOMITET TEJIEBAUYEHHS I PAJTIOMOBJIEHHSI YKPATHU
HAKA3

Kuis Ne

.
—

JIEP’KABHUI KOMITET TEJIEBAYEHHS I PAJIIOMOBJIEHHS YKPATHU
HAKA3

(3 0ocoboBOTO CKITAIY)

Kuis Ne


http://zakon0.rada.gov.ua/laws/show/55-2018-%D0%BF/print1477523444896750#n249
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Honatok 5
1o [HeTpykIii 3 1iT0BOACTBA Y
Jlep>)xaBHOMY KOMITETI Tesie0aueHHs
1 pazioMOBIIEHHs YKpaiHu

(myskT 1.182., 1.188.)

DPOPMA

€JIEKTPOHHOI Ta0JIMIli HOMEHKJIATypPH CIIPaB
CTPYKTYPHOIO miapo3ainy anapary Jlep:xkkomresepajio

[Migpozain: ®DiHaHCOBO-EKOHOMIYHE YIPaBIIHHS
Poznin: Binnin ¢pirancoBoi 3BiTHOCTI
Pik: 20
IIporokos EK: Ne BIJX 20

3aronoBok Kinpkictsb cripaB Ctpok Po6oui

Inpekc cnpaBu . ;
CIpaBH (TOMiB) 30epiranus MMO3HAYKHU
[TincymKkoBwmii 3amuc
Pazom [epexinni EIIK
VYcboro cripas
3 HUX
KUIBKICTB CITpaB MOCTIHHOTO 30epiranHs
KIJIBKICTB CIIPaB TPUBAJIOTO 30epiraHHs
KUIBKICTB CITPaB THMYACOBOTO 30epiraHHs
KgamnidikoBani exekTpoHHi mianucu™
(keanighixosana
(nocaoa) eleKmMpOHHA (cmamyc)
NO3HAYKA Yacy)

TOJIOBHHM CIIeIiaIicT L HiATBEPHKEHO
TOJIOBHUM CIICTIAIIICT CTY>KOU J1JI0BOJICTBA,
SIKUH BIATIOBIZIA€ 3a apXiBHE 30epiraHHs 20 0 MiATBEPKEHO
HAaYaJIbHUK Y TIPaBIiHHS 20 MiATBEPIKEHO

* BumararoThcs KBasti()ikoBaHi €JICKTPOHHI MiIMHUCH 0COOH, BiAMOBINANBHOI 32 AIIOBOJCTBO Y MiAPO3/IiTi YKIaAaHHS,
SIKOK0 C(POPMOBAHO TAONHUIIO (CKIAJCHO HOMEHKJIATYPY), KEpiBHHMKA MiAPO3ALTY YKIaJaHHS Ta BiIMOBINAIEHOTO
(YIOBHOB2)XEHOT'0) TpaliBHUKA apXiBHOTO MiJIpo3/ALTy ycTaHOBH. IlinTBep/KeHHS Ta PEKBI3UTH I1OCAIOBOi OCOOH -
HiAIMcyBaya Bi3yalli3yloThCsS CHCTEMOIO IiJT 4ac MEPEeBipKU BIIIOBIHOTO KBaJli(hiKOBAaHOTO €IEKTPOHHOTO ITi/ITHCY.


http://zakon0.rada.gov.ua/laws/show/55-2018-%D0%BF/print1477523444896750#n467
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Homatok 6
no [HcTpykuii 3 autoBoAcTBa y
Jlep>kaBHOMY KOMiTeTi Terae0aueHHs
1 paioMOBIIEHHS YKpaiHU
(myskTu 1.184., 1.188.)

®OPMA
€JICKTPOHHOI Ta0JIMLi 3BeIeHOI HOMEHKJIATYPH cnpas /lep;kaBHOTO
KOMITeTy Tejie0avyeHHs i pajioMOBJIEHHSI Y KPaiHH

VYcraHoBa: JlepaBHul KOMITET TeneOaueHHs 1 paJiloMOBIICHHS Y KpaiHU
Pik: 20
[TpoTokoun EK: 278/11-17 Bim 08.11.20 .
ITporokon EIIK: 22-31/1-17 Bim 17.11.20
Po3min: @DiHaHCOBO-EKOHOMIYHE YIIPaBIIIHHA ™
Po3znin Innekc cripaBu| 3arooBok Kinpkictb Crpok Po6oui noznauku
crpaBu cnpaB (ToMiB) | 30epiraHHs
[lincymkoBuii 3ammC
Pazom [lepexinaHi EIIK
Ycboro cnipas 1040 2 273
3 HUX
KUTBKICTB CITpaB MOCTIHHOTO 30epiraHHs 86 0 0
KUTBKICTB CIIPaB TPUBAJIOTO 30epiraHHs 432 1 0
KUTBKICTD CITPaB THMYACOBOTO 30epiraHHs 522 1 273
KsauiikoBaHi enekTpoHHi migmucu™*
(keanigikosana
(nocaoa) e/leKMpPOHHA (cmamyc)
NO3HAYKa 4acy)
TOJIOBHHIA CIIEI[iaTiCT 17:3604.12.20 M ITBEPHKEHO
TOJIOBHMI CIIEIIIATICT CIY»KOH T1JI0BOJACTBA,
SIKUH BIJIMOBIIa€ 3a apXiBHE 30epiraHHs 11:2106.12.20 MIATBEPIKEHO
KEpIBHHK CITy>OHU A1T0BOACTBA 13:4706.12.20 HiATBEPIKEHO
KepiBauk anapary [lepxkomMrenepaio 12:3207.12.20 HiATBEPIKEHO

* JHCTpYMeHT (DiKCOBAHOTO BiIOOPY JaHMX 3BEAEHOI HOMEHKJIATYpH CIpaB JJIsl TOTOYHOTO BiOOpakeHHs (BapiaHTH
BinOopy: Bci mimposmimm, [lemaprameHT —3a0e3nedeHHS — JOKyMeHTooOiry, IOpunmuuHuii — jmenapTameHt).
** Bumararorbcsi KBami(pikoBaHI ENEKTPOHHI MIiAMKCH BiANOBIJANFHOTO (YHOBHOBa)KEHOTO) IMpPAIiBHUKA apXiBHOTO
migpo3miny [epxxomrenepanio, skuM chopMoBaHO TaONHIFO (CKIameHO HOMEHKIATYpPY), KEpiBHHKA apXiBHOTO
migpo3miny JlepkkomrTenepamio, KepiBHHKa CIyXOW MiJIOBOACTBA Ta KEpiBHHKA amapary JlepKkomrenepamio.
[linTBepmKeHHS Ta PEKBI3UTH I0CAaZOBOI OCOOM - MiANHCyBada Bi3yalli3yIOTBCS CHCTEMOIO I Yac TepeBipKd
BiJIIOBiTHOTO KBaTi(piKOBAHOTO EIEKTPOHHOTO TiAMHUCY.
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HomaTtok 7
no [HcTpykuii 3 autoBoAcTBa y
Jlep>kaBHOMY KOMiTeTi Terae0aueHHs
1 paioMOBIIEHHS YKpaiHU
(mynkr 1.205.)

®OPMA
JJI51 BHECEHHS TAHUX ONUCY CIPAB B €JIEKTPOHHY TA0JIUII0 CHCTEMH
€JICKTPOHHOI0 I0KYMeHT000iry /lep:kkomresiepanio

YcraHoBa: Jlep>xaBHUI KOMITET TeneOaueHHs 1 paJiOMOBIICHHS Y KpaiHU
[Tigpo3min: ®iHaHCOBO-EKOHOMIYHE yIPABIiHHS
Pik: 20
[Tpotokon EK: 285/11-17 Big 23.11.20_ *
[Tpotokon EIIK: 44-31/1-17 Bim 30.11.20  **
Innexc 3aroJioBoK Hara Jlara KinpkicTh Ctpok | Poboui mozHauku
CIpaBH CIpaBu MOYaTKy | 3aKiHYEHHS | CTOpIHOK | 30epiraHHs
(Tomy)
VY e onuc BKIFOYEHO 30 crpaB 3 Ne 36-27 o Ne 36-59
[Ipomnyeno cnpaBu Ne 36-31136-44
[Iepenano 3a onucom 30 copas
KBasniikoBaHi eneKTpoHHI MiIUCH™***
(keanighikosana
(nocaoa) eeKMpPOHHA (cmamyc)
NO3HAYKA 4acy)
TOJIOBHMH CIeIianicT 17:36 04.12.20 M1ATBEPHKEHO
HayvaJIbHUK (DIHAHCOBO-EKOHOMIYHOTO YIPaBIiHHS ™ 11:21 06.12.20 HiATBEPIKEHO
TOJIOBHUH CIIELIAJIICT CITY)KOH JUIOBOJCTBA, STKHMA
BIJIMIOBiAa€ 3a apXiBHE 30epiraHHs 13:47 12.12.20 MiATBEPHKEHO
KEepIBHUK CITy>KOU JinoBoacTBa™* 12:32 15.12.20 MiATBEPIHKEHO

* JIJI OTIMCY CTIpaB MiaPO3IiTy.

*% J17s 3BeICHOTO OTHCY CIPaB YCTAHOBH.

*#% Jlmg 3BEICHOTO OMHUCY CIPaB YCTAHOBH BHMAraloOThCS KBajli(ikoBaHI €NEKTPOHHI MiAMHCH BiATIOBiZaIHHOTO
(YIOBHOBa)XEHOT'0) MpalliBHUKA apXiBHOTO MIIPO3ALTY YCTaHOBH, SKUM C(OpPMOBAHO TaONHI0 (CKIIAJEHO OITUC),
KepiBHMKa apXiBHOTO MiJPO3ALy YCTaHOBM Ta KepiBHHMKa CIyOHM ninoBonctea. /st ommcy crpaB MipO3AiTy
BHMArarThCs KBaTi(hiKOBaHI eICKTPOHHI IMiIIKCU 0COOH, BiIIIOBIAILHOT 3a A1IOBOACTBO Y MiAPO3IiJli YKIaJaHHS, SKOIO
chopMoBaHO TaONUIIO (CKIAICHO ONHKC), KEepiBHUKA apXiBHOTO MiJPO3JIy yCTAaHOBH Ta KEPIBHUKA MiAPO3ALTY
yknaganust. [TinTBepaKeHHS Ta peKBi3UTH IOCa10BOT 0COOH - MiINKICyBava Bi3yalli3yI0ThCSI CHCTEMOIO ITiJ1 Yac MepeBipKu
BiJIIIOBiTHOT'O KBaTi()iKOBAHOTO EIEKTPOHHOTO ITiAMUCY.
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Jonatok 8
no [HcTpykuii 3 autoBoAcTBa y
Jlep>kaBHOMY KOMiTeTi Terae0aueHHs
1 paioMOBIIEHHS YKpaiHU
(mynkr 1.205.)

DPOPMA
JJIs1 BHECEHHS IaHUX AKTA PO BUJIYYEHHS AJIA 3HUIICHHA JOKYMEHTIB B
€JICKTPOHHY TA0JIMII0 CHCTEMH €JIEKTPOHHOI'0 JOKYMEHTO000iry

JepxkomMresiepamio
AKT
NP0 BUJIYYEHHS Il 3HUILEHHS JOKYMEHTIB
Howmep akra: 36-17
JlaTta akra: 15.12.20
VYcraHoBa: Jep>xaBHuit KOMITeT TerneOadeHHs 1 paJiiloMOBIICHHS Y KpaiHU
[Migpozmin: @DiHaHCOBO-EKOHOMIYHE YIIPABIIHHS
[TincraBa:

npotokoin EK: 278/11-17 Bin 08.11.20

Innexc 3aroJioBoK Jara Jlara KinpkicTh Ctpok | Poboui mozHauku
CIpaBu CIpaBu MOYATKy | 3aKiHYCHHS cripaB 30epiraHHs
(TOmMYy) (TOMiB)

7 cripaB 3a 2015-2017 pix

1271 (ogHa THCSYa IBICTI CIMACCAT OJIUH)
Ne 741 Bim 12.12.20  *
BHIAJIEHHS 3 0a3U JaHUX

Paszom 10 3HHUIIEHHS

KinbKicTh TOKyMEHTIB
[IpuiimanbHO-3/1aBaibHA HAKJIAHA:
MeTo 3HUIIICHHS

KBamidikoBani e1eKTpOHHI HiAMUCH

(keanighikoeana
(nocaoa) eN1eKmMpOHHA (cmamyc)
NO3HAYKA 4acy)
rOJIOBHHMI creriamict ** 17:36 04.12.20 MiATBEPIHKEHO
MPaIiBHUK CIIY>KOU A1IOBOJICTBA, SIKUW BiNIOBIIa€e 11:21 19.12.20 MiATBEPHKEHO
3a apxiBHE 30epiraHHs**
KepiBauk amapaty Jlepkkomrenepaio **** 14:14 22.12.20 M TBEPHKEHO
TOJIOBHHM CIIEIiamicT ****%* 10:01 25.12.20 MiATBEPHKEHO

* HeoOOB’s13K0BE MOJIE.

** Ocoba BiAMOBIANBHA 32 TUIOBOJICTBO Y MIAPO3IUTL YKIIAJaHHS, SIKOO ¢(hOPMOBaHO TaOIHIIO (CKIIAZCHO aKT).

*** [TocamoBa 0coba, sika MPOBOMIIA EKCIIEPTH3Y IIHHOCTI.

**%* KepiBHuK amapary JlepKKoMTenepaio.

wA*A* Ocoba cmyx6n iHQOpMAIIfHNX TEXHOJNIOTIH, sKa 3HWUIMMIA (y pa3i HaABHOCTI KBaJi(hiKOBAHOTO €NEKTPOHHOTO
MIJITHCY ).
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Homatok 9
no [HcTpykuii 3 autoBoAcTBa y
JlepxaBHOMY KOMITETI TenebaueHHs
1 paioMOBIIEHHS YKpaiHU

(myHKT 2.8.)
3ATAJIBHI TIPABUJIA O®OPMJIEHHA JOKYMEHTIB

1. Jnsga odopmieHHS TEKCTIB CIIy)KOOBUX JOKYMEHTIB BHKOPUCTOBYETHCS
rapaitypa TimesNewRoman ta mpudt pozmipom 12-14 npykapchkux myHKTIB a0o 8-
12 npykapchbKuX MYHKTIB AJIsl pYKYBaHHsS pekBi3uTy “IIpi3Buille BUKOHABLISI 1 HOMED
Horo tenedoHy”, BAHOCOK, MOSICHIOBAIbHUX HAIKUCIB JI0 OKPEMHUX E€JIIEMEHTIB TEKCTY
JIOKyMeHTa ab0 HOTo PEeKBI3UTIB TOIIO.

2. IIpu opopMIeHH1 3aCTOCOBYETHCS MIPUPT:

HaIIBKUPHUN IIPUPT BEIUKUMU JITEPAMH — JJI1 Ha3BU BULY TOKYMEHTA;

HaMIBXUPHUN (MpAMHI a00 KypCUB) — JIJISl 3arOJIOBKIB Ta KOPOTKOTO 3MICTY
JIOKyMEHTA.

3. IIpu oopMieHHI TEKCTIB MIKPSAIKOBHI 1HTEpBaJl MOBUHEH CTAHOBUTU:

1 — s CKIag0BUX TEKCTY JTOKYMEHTA, PeKBi3UTY “Jl0aTOK” Ta MOCUIaHHS Ha
JIOKYMEHT, 10 CTaB IT1JICTABOO JUIS MIATOTOBKHU (BUIaHHS ) IOTOYHOIO IOKYMEHTA;

1,5 — n1st ckagoBUX YacTHH PeKBI3UTIB “Anpecar” Tta “I'pud 3aTBepaxeHHs”;

1,5-3 — 17151 BiIOKpEMIICHHST PEKBI3UTIB JOKYMEHTA OJIUH BiJ] OJTHOTO.

4. BnacHe iM’s Ta mpi3Bumie B pekBizuti “Tliamuc” po3miniyeTscs Ha piBHI
OCTaHHBOTO PSJKA HA3BU MOCAIH.

5. MakcumanbHa JOBXHHA psiika 0araTopsAKOBUX PEKBI3UTIB (KPIM PEKBI3UTY
TEeKCTy) — 73 MminimeTpu (28 1pyKoBaHHMX 3HAKIB).

6. SIK1110 KOPOTKUH 3MICT /10 TeKCTY nepeuiye 150 3HakiB (11’ ITh PAIKIB), HOTO
J03BOJISIETHCS POJIOBXKYBATU J0 MEX1 MpaBoro mnoiyisa. Kpamnka B KiHII 3ar0JIOBKa HE
CTaBUTHCA.

7. Ilpu odopmMiieHHI TOKYMEHTIB BIJACTYI Bl MEXI1 JIIBOTO IMOJS JOKYMEHTa
CTaHOBUTH:

125 mimimeTpiB — y1st iM’°s1 Ta ipi3BuUIIa pekBizuty “Ilignuc”;

100 minimeTpiB — juist pekBizuTa “I'pud 3aTBepKeHHS

90 mimiMeTpiB — 7151 PEKBI3UTY “Anpecat’’;

10 minimMeTpiB — AJist ab3alliB Y TEKCTI;

0 mimimMeTpiB:

st cniB “CJIIYXAJIN?, “BUCTYIIWIIN™, “BUPILLIAIIN, “YXBAJIMJIN”,
“HAKA3VY10”, “30BbOB’A3Y10”;

s pekBizuTiB: “/lata moxkymenrta”, “Koporkuit 3micT gokymeHTta”, “Tekct”
(6e3 abzarriB), “BigmiTka mpo HasBHICTH AoaaTKiB”, “IIpi3BuIlle BUKOHABIS 1 HOMED
roro tenedony”’, “BimmiTka mpo BUKOHAHHS JOKYMEHTA 1 HAACWJIAHHS HOTO 0
crpaBu’’, cioBo “‘JlogaTok”, pexBizutH “/logaTox” Ta cioBo “IlimcraBa” 3amucy mpo
MOCWJIAHHS HA JJOKYMEHT, 1110 CTaB MiACTaBOIO JUIs MIATOTOBKH (BUAAHHS) TIOTOYHOTO
JOKYMEHTa, HallMeHyBaHHS nocaau y pekBi3uTi “Ilinnuc”, 3acBiguyBaibHOIO HATUCY
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“3rimHo 3 opuriHaioM” Ta Juisl mepmoro peksizuta “I'pud 3aTBepmKeHHs”, SKIIO
iX B IOKYMEHTI ABa.”;

8. Ilim vac odopmieHHS TOKYMEHTIB (IOJATKIB IO HUX) HA JIBOX 1 OLIbIIE
CTOpIHKax JIpyra Ta HaCTYIIHI CTOPIHKU MOBUHHI OyTH MPOHYMEPOBaHI.

9. Homepu CTOpIHOK CTaBJIATHCS MOCEPEIUHI BEPXHBOTO TOJIA CTOPIHKU
apabcbkumu Trpamu Oe3 3a3HAYCHHS CJIOBAa ‘‘CTOpiHKA” Ta PO3IIOBHX 3HAKIB.
[lepma cTopiHKa HE HYMEPYETbCA HI B JOKYMEHTI, HI B KOXHOMY 3 JOJATKiB.
JIOKyMEHT 1 KOXK€H 3 JJOJIaTKIB Mal0Th OKPEMY HyMepallio.

10. TekcTu TOKyMEHTIB JAPYKYIOTbCS HA OJHOMY OoIli apkymia. JJokyMeHTH He
MOCTIHHOTO CTpOKY 30epiranHs o0csroM Oinbie 20 CTOPIHOK JOIMYCKA€ThCS
JIPYKYyBaTH Ha JIMIIbOBOMY 1 3BOPOTHOMY OOTIi apKyIiia, mpu oMy pekBi3uT “Iligmuc”
MOBUHEH OyTH PO3MIIICHUN HA JIMIIBOBOMY, a HE Ha 3BOPOTHOMY OOIll OCTaHHHOTO
apKyImia TOKyMeHTa.

11. QR-xox po3mipom 21 Ha 21 MM pO3MIIILYETHCS B HIKHBOMY JIBOMY KYT1
MEPIIOi CTOPIHKU JOKYMEHTA.

JIns IpOEKTIB akTiB Ta 0OOB’SI3KOBUX JOJATKIB O HUX, IO PO3POOISIOTHCS
opraHamMu BHKOHABYOi BJIaJ¥, MOCTaHOB 1 po3nopsamxkeHb Kabinery MiHicTpiB
VYkpainu nopsia i3 QR-k010M po3MIIIyIOTECSI HOTO PEKBI3UTH, HATTPUKIIAI:

Minuudpu Ne 003845.0011-11 iz 20.07.2020

[Tinmucag: [Terpenko Ilerpo IletpoBuu

Ceprtudikar: 341C0OS0E72C685404000000
A6D05009B940D00

Hivicuuii: 3 12.12.2020 12:38:06 o 12.12.2021 12:38:06.
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Honarok 10

no [HcTpyKIii 3 1i10BOACTBA Y
Jlep>)kaBHOMY KOMITETI TeJle0aueHHS
1 pagioMOBIIEHHS YKpaiHH

(myHkT 2.37.)

HEPEJIIK
JTOKYMEHTIB, 1110 /I03BOJISIETHCS 3aTBEP/I:KYBATH MPOCTABJISIHHAM rpuda
3aTBEPAKEHHS MOCAA0BOI 0CO0HM 32 YMOBH IX MIATOTOBKHU Yy NanepoBii
dopwmi

1. Akt (TOTOBHOCTI 00’€KTa J0 €KCIUTyaTallli; CINHCAaHHS;, IHBEHTapu3allii;
€KCIIepTU3H; BUIIYUEHHs CIpaB ISl 3HUILEHHS; Mepeaadl cupas; JIKBiAALll YyCTaHOB
TOIIO).

2. 3aBmaHHsS (Ha TPOEKTYBaHHS OO0 €KTIB, TEXHIYHUX CIHOPYH, KaIiTalbHE
OyIIBHHUIITBO, HA MPOBEACHHS HAYKOBO-JOCTIAHUX, MPOEKTHO-KOHCTPYKTOPCHKHX 1
TEXHOJIOTTYHUX pOOIT; TEXHIYHI TOLIO).

3. Komropucu Butpar (Ha YyTpUMaHHS amapary yIpaBJiHHsS, OYJIWHKIB,
NPUMIIICHb, CIIOPY/; Ha MIATOTOBKY Ta OCBOEHHS BUPOOHHUIITBA HOBUX BHPOOIB; Ha
KarmiTaJibHe OyAIBHUIITBO TOIIIO).

4. Ilepeniku (mocaja TpaliBHUKIB 3 HEHOPMOBAaHUM POOOYUM JHEM; THUIIOBUX,
B1IOMYMX (TaJly3eBUX) JOKYMEHTIB 13 CTpOKaMu 30€piraHHs TOLIO).

5. Po3minky Ha BUKOHAHHSI pOOIT.
6. CtaTyTH (MOJIOKEHHS) YCTAHOB.
7. CTpyKTypa YCTaHOBH.
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Homatok 11
no [HcTpykuii 3 autoBoAcTBa y
Jlep>kaBHOMY KOMiTeTi Terae0aueHHs
1 pailoMOBJIEHHS YKpaiHU
(nynkrw 1.60.,2.45., 2.67.)

HEPEJIIK
AOKYMEHTIB, MIANKCH HA AKUX CKPIIIIOIOTHCH rep00BOI0 MEYATKOK0 Y
pasi ix CTBOpeHH y naneposiit popmi ado 3acBiaUyOThHCS
KBaJlihiKOBaHOI0 €JIEKTPOHHOIO MeYaTKOoI0 Jlepkkomresiepanio y pasi ix
CTBOPEHHSI B €JIEKTPOHHIN popMmi

1. Axtu (BUKOHaHHS pOOIT, CIHMCaHHA, EKCHEPTU3H, (PIHAHCOBHX IEPEBIPOK;
BUJTYYEHHS CIIPaB ISl 3HULLEHHS; ITepeayl Crpas TOIIO).

2. BucHoBk# 1 Biaryku Jlep:KkoMTenepaaio Ha aucepTarliii Ta aBropedepat, 1o
HaJICUJIAI0ThCA 10 Buioi arecramiitnoi koMicii Ykpainu.

3. JloBigku (JIIMITHI; MpPO BUILIATY CTPAXOBHX CYM; BUKOPHUCTAHHS OHOKETHHX
aCUTHyBaHb Ha 3apIuiaTy; Ipo HaApaxOBaHy 3apIuiaTy TOLIO).

4. JloroBopu (mpo MaTepiaibHy  BIAMOBITANBHICTh, HAYKOBO-TEXHIUHE
CHIBPOOITHULITBO, MIAPSAN, OPEHAY IPUMILIEHb; PO BUKOHAHHS POOIT TOLIO).

5. loxyMeHTH (IOB1AKH, MTOCBIAYEHHS TOIIO), III0 3aCBIAYYIOTh ITpaBa rpoOMajIsH 1
IOPUJIMYHUX OCi0.

6. JlopydyeHHs Ha OJEp)KaHHS TOBapHO-MaTeplalbHUX I[IHHOCTEH, OIOKETHI,
OaHKIBCHKI, IICHCIMHI, IIATDKHI.

7. 3aBmaHHs (Ha TPOEKTYBaHHS 00’ €KTIB, TEXHIYHHX CIOpPYH, KaliTalbHe
OyIIBHUIITBO; TEXHIYHI TOIIIO).

8. 3asiBu (Ha aKpeIUTUB; PO BIIMOBY BiJ] aKIEIITYy TOIIO).
9. 3asBku (Ha 00JaIHAHHS, BUHAXOIX TOIIO).

10. 3pa3ku BIiIOUTKIB TMEYATOK 1 MIAMKCIB MPAIlIBHHUKIB, SKIi MalOTh IPaBO
3MICHIOBATH (DIHAHCOBO-TOCIIOAAPCHKI OTepalrii.

11. Komropuc BuTpar (Ha yTpUMaHHS amapary YIpaBiIiHHS; Ha MiATOTOBKY Ta
OCBOEHHS BHPOOHMIITBA HOBHX BHPOOIB, Ha KaJBKYJSIIIO 3a JIOrOBOPOM; Ha
KarmiTajabHe OyIIBHUIITBO TOIIO).

12. JIuctu rapaHTiiiHi (Ha BAKOHAHHA pOOIT, HaJaHHS MOCIIYT TOLIO).

13. Tlomanusa 1 kjiOMOTaHHS (MPO HArOPOKEHHSI OpJIEHAMH 1 MENAJISIMU; TIPO
MpeMitOBaHHS).

14. IIpoTokosu (MOTOIKEHHS TIJIaH1B MOCTABOK).

15. Peectpu (uekiB, OI0IKETHUX TIOPYUYECHb ).

16. Cnenudikarii (Bupo6iB, IPOLYKIi TOIIIO).

17. CrisibH1 TOKYMEHTH, TIATOTOBJICH] BiJ IMEH1 ABOX 1 OUIbILIE€ YCTAHOB.
18. CratyTn ycTaHoB.

19. TUTYNBHI CIIUCKH.

20. Tpy10Bi KHUKKH.

21. Apky1ii MoroJKEHHs MPOEKTIB HOPMATUBHO-TIPABOBUX aKTIB.
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2,0 cm

Homarox 12

no [HeTpykuii 3 autoBoAcTBa y
Jlep>kaBHOMY KOMiTeTi Tejae0aueHHs
1 paloMOBIIEHHS YKpaiHU

(oyakTu 2.87..2.90.)

3,0 cm
1,0 cM| «—
I[EP)KABHI/Iﬁ KOMITET TEJIEBAYEHHS I PAJIIOMOBJIEHHSA YKPATHU
HAKA3
« » 20 p. Kuis Ne

He Oinvue 73 mm (28 OpyKkosanux 3HaKie)
i< #i [1Ipudr 3arosoBKy Hakazy —
TimesNewRoman, >xupanii, 12

Ipo ...... .
JPYKapChbKHX yHKTIB, Oe3 ad3atty
Z}ponycmt
Ha Bukonanus ...... npoToKoy Hapagd y Ilepimoro Bine-peM'ep-MiHicTpa
VYkpainu Big 3 ciuns 2023 poky mojo 3abe3nedeHHs OromKkeTHOro mporecy B 2024
porti
HAKA3VYIO: > MIpudgr — TimesNewRoman, KupHMii,
po3mipom 14  ApyKapchKUX — TIYHKTIB,
pexum CapsLock, mBokpartka

1. (Po3mopsigya yacTuHa)

............

v

[Hpudr Texcry Hakazy — TimesNewRoman,
3BHYaiHWH, 14 ApyKapChKUX ITyHKTIB,
IHTEpBaJI MK PSIKAMHU — OIHAPHHH, a03al]
—-125¢cm.

ZvaonyCKu

I'osioBa (mmiamuc) Baacue im’s ITPI3BBUILE

I 2,0 cm
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3BopoTHUM 01K OCTAHHLOI'O APKVIIA [IPOESKTY HAKA3ZY

[Ipoekt Haka3y WiATOTOBIEHO TOJOBHHUM CHEIiaicTOM (HAYaJbHUKOM BTy, 3aBilyBaueM

CEKTOPY) BIIALTY (CEKTOPY) ...... YOPABITIHHA ........

["onoBHuii cnieriamict (miamuc) Brnacue im’s [TPI3BUILE nara
Havanenuk Binmginy (miamuc) Bnacue im’s IIPI3BUILE nara
I[MOI'OI’KEHO:

[Teprmmii 3actynHuk [omoBu (Tmiamuc) Bnacue im’s [TPI3BUILE nata
3actymauku ['o0BH (Tmiamuc) Bnacue im’s [TPI3BUILE nata
KepiBHuk amapaty (Tmiamuc) Bnacue im’s [TPI3BUILE nata
KepiBHUK BIAMOBIAHOTO YIIpaBIiHHS (Tmiamuc) Bnacue im’s [TPI3BUILE nata

KepiBHUKHM 3aiHTEpecOBaHUX

CTPYKTYPHUX MiJIPO3LITiB (miamuc) Bnacue im’s [TPI3BULLE narta
KepiBHuUK ciy>x0H 1iT0BOJACTBA (miamuc) Brnacue im’s [TPI3BULLE nara
KepiBHUK FOpUIXYHOTO TiAPO3ALTY (mmiamuc) Bnacue im’s [TPI3BUILE nata

Toy10BHUIA criemiaiicT 3 HUTaHb
3aro0iraHHs Ta BUABICHHS KOPYIIIii (migmnmc) Brnacue im’st [IPI3BUILE nara

Homarok 13
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no [HcTpykIii 3 aioBoOACTBA Y
Jlep>)xaBHOMY KOMITET1 Tesle0aueHHs
1 pamioMOBIIeHHS YKpaiHU
(myHkT 2.158.)

IMEPEJIIK
JOKYMEHTIB, 110 He MiJIAIralnTh PeecTpalii cayk0010 TiJIOBOACTBA
Ne Bun noxymenta CremiagpHui 00mk*
. 3Benmenns ta indopmariist, HaaicaaHi 10 BigoMa HE MJIJISATal0Th peecTparii
YK O0JIKY Y OyIb-IKUI
2. PexjaMHI ITOBiIOMIIEHHS, IUIAKATH, IIPOTPaMU 1HIIMH croci0
HapaJ, KoH(epeHIIiid TOIIo
; . 016110TEKA
-+ TpetickypanTu (xorif) (0GJIIKOBYIOTHCS JIHIIIE Y
4 Hopmu BHTpaTH MaTepiaiB pas3i ii HasIBHOCTI)
>~ BiTasbHI JINCTH 1 3aMPOIICHHS
6. MicsyHi, KBapTaIbHI, TBPIYHi 3BiTH
7. T'padiku, HApsIU, 3asIBKH, POSHAPSIKH
8. ®opmu CTaTUCTHYHOI 3BITHOCTI
9. JlpykoBaHi BUIaHHS (KHUTH, )XypHAJIH, OFOJICTEHI)
10. HaykoBi 3BiTH 3a TEeMaMu ci1y’k0a HayKOBO-

TEXHIYHOI 1HQopMalii
(0OIKOBYIOTBHCS JIUIIIE Y
pa3i 1i HassBHOCT!I)

1. HaBwanbHi mianu, mporpaMu (Kortii) KaJIpoBa CIIyx0a
12 ToroBopu OyxraiaTepchbka ciryxoa
*V pasi BizcyTHOCTI B anaparti J{epKKOMTeNepaio BiAMOBiIHOrO CIIENiaai30BaHOro HiApO3Iiny

crieriagbHUN 00JTIK 31HCHIOETHCS CITY KOO0 IUTOBOACTBA ab0 3a pimeHHsM [omoBu
Jlep>kKoMTelIepaIio He 3MIHCHIOEThCS.

Honarok 14
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no [HcTpykIii 3 aioBoOACTBA Y
Jlep>kaBHOMY KOMITETI Tesie0aueHHs
1 pamioMOBIIeHHS YKpaiHU
(myHKT 2.164.)

CKJAJ
3ATIMCY PO PEECTPAIIIIO BXIIHUX JIOKYMEHTIB*

. Bunx noxymenra.
. JlaTa Ta yac HaJaXO/DKEHHS JIOKyMeHTa B [[epkkoMTenepaio.
. laTa peecTpariii JOKyMeHTa.

1
2
3
4. PeectpauliiHuii 1HIEKC TOKYMEHTA.
5. KopecnoHieHT.

6. [laTa peectpaliii Ta peecTpaniiHuil 1HAEKC KOPECTIOHACHTA.
7. KopoTkwuii 3MicCT.

8. BimnoBiganbHUI MiApPO3IiN amapaTy, SKHA B YCTAaHOBJICHOMY MOPSIKY
BU3HAUYECHUH BIAMOBIIAIbHUM 32 BUKOHAHHS JOKyMEHTa B JlepKKoMTesepaiio.

9. BignoBimanpHUN BUKOHAaBEIb — MPALIBHUK BIANOBIAAIBHOTO MiIPO3ILITY
amaparty, SKuil B yCTAaHOBJICHOMY MOPSIKY BUSHAYCHUH BIOB11aIbHIM 32 BUKOHAHHS
JIOKyMEeHTa B Jlep>KKoMTenepaiio.

10. BigmiTka ipo BUKOHAHHS JIOKYMEHTA.
I'1. Copasa Ne :

* THCTpyKLi€ 3 Ii0BojCTBa JlepkkomTenepaaio Moxe OyTH mepeadadeHo JO0JaTKOBI CKIIAIOB1
YAaCTUHH KYPHAJIy Ta BU3HAYCHO 1HIIUH MOPAIOK iX PO3MILICHHS.

Homarok 15


http://zakon0.rada.gov.ua/laws/show/55-2018-%D0%BF/print1477523444896750#n977

96
no [HcTpykIii 3 aioBoOACTBA Y
Jlep>kaBHOMY KOMITETI Tesie0aueHHs
1 pamioMOBIIeHHS YKpaiHU
(myHKT 2.164.)

CKUIAJ
3alUCy PO PeecTPalil0 BUXITHUX JOKYMEHTIB, CTBOpPeHUX Jlep:kkomMTenepanio™

1. ata peecTpaliii JToKyMeHTa.

2. Peectpauiiinuii 1HIE€KC TOKYMEHTA.

3. Anpecar.

4. KopoTkuii 3miCT.

5. BignoBizansHHUIA MiAPO3ALUT amapary, SKUM IiIrOTOBICHO JIOKYMEHT.

6. BiamosiganpbHuM BUKOHAaBElb - MpPaliBHUK BIAMOBIIAIBLHOTO MiAPO3ALTY
amaparty, sSIKUi MAroTyBaB JTOKYMEHT.

7. [laTa Ta yac HaaXOJKEHHS JOKYMEHTA aJpecary.

8. JlaTa peecTpariii Ta peecTpariiHui 1HIEKC aapecara.
9. BigMmiTka po BUKOHAHHS JJOKYMEHTA aJIpeCcaToM.
10. CopaBa Ne.

* TncTpykuiero 3 ainoBojcTBa Jlep:kkoMrenepaaio Moxke OyTH mepeadadueHo J0JaTKOBI CKIIaToBi
YJACTHHH KYPHATy Ta BU3HAUCHO 1HITUH MOPSIOK iX PO3MIIIICHHS.

Homatok 16


http://zakon0.rada.gov.ua/laws/show/55-2018-%D0%BF/print1477523444896750#n977

97
no [HcTpykIii 3 aioBoOACTBA Y
Jlep>)xaBHOMY KOMITET1 Tesle0aueHHs
1 pamioMOBIIeHHS YKpaiHU
(myHKT 2.182.)

CTPOKH
BUKOHAHHSA OCHOBHUX JOKYMEHTIB

1. Akt [Ipe3unenta Ykpainu — 30 qHIB 3 1aTh HAOpaHHS HUM YMHHOCTI, SKIIO UM
aKTOM He nepen0auyeHo CTPOK BUKOHAHHS BU3HAYEHOTO HUM 3aBJIaHHS.

2. 3anuT a0 3BEpPHECHHS:

HApOJIHOTO JieryTaTa Y KpaiHu — 3riHo 3 BUMOTraMu 3akoHy Ykpainu “IIpo cratyc
HapOJHOIO JIenyTara YKpaiHu';

nenytara BepxoBHoi Panu ABtonomHuoi Pecniyoniku Kpum — npotsirom 15 aHiB 3
JIHSI KOT0 HAAXOIKCHHS,

JeryTaTa MicIieBoi paau — npoTsarom 10 qHIB 3 JHS HOT0 HaIXOMKCHHS.

3. ko 3anuT (3BEpHEHHS) HAPOAHOTO JienmyTaTa YKpainu (nenyrara BepxoBHOi
Pagu AptoHomHoi PecnyOmiku Kpum, nemyrata wmicueBoi paau) 3 00’ €KTHBHHUX
NPUYMH HE MOXKeE OyTH PO3TJISHYTO B YCTAHOBJICHHUI CTPOK, HAJICUIIAETHCS TMCHMOBE
MOBIJJIOMJICHHS Cy0’€KTaM BHECEHHS 3amuTy (3BEpPHEHHS) 13 3a3HAYEHHSAM MPUYHUH
MPOJOBKEHHS CTPOKY PO3TIISALY.

CTpok po3misiy 1enyTaTChbKOro 3BEPHEHHS 3 YPaxXyBaHHAM CTPOKY MPOIOBKEHHS
He MOxe nepeBuiyBat 30 JHIB 3 MOMEHTY HOTO HAJIXOI>KCHHS.

4. Pimenns KabGinery MinicTpiB YKpaiHu mOA0 MTOOMPAIIOBAHHS TPOEKTIB
HOPMAaTHUBHO-IIPABOBUX aKTIB — MpOTAroM 10 MHIB 3 JHS NPUUHATTSA BIAIOBITHOTO
pIIIIEHHS, SKIO M PIIIEHHSM HE BCTAHOBIICHO 1HIIIHI CTPOK.

5. IlocranoBu Ta BUcHOBKM Kouterii PaxyHkoBoi mayiatv — nmpotsarom 15 aHiB 3 THS
ix peectparii B JlepkkomTenepaiio, KO B HUX HE BCTAHOBJICHO 1HIIUHA CTPOK.

6. IloromxeHHs MPOEKTIB AakKTIB 3alHTEPECOBAHUMH OpraHaMu — Yy CTpOK,
YCTAaHOBJICHUM iX TOJIOBHUMM PO3POOHMKAMM BIJANOBIJHO 10 BUMOTr PerimameHty
Kab6ineTy MiHicTpiB YKpaiHu.

7. 3anuT Ha myOaivyHy iH(GOpMAIifo BiJ (GI3UYHOI, OPUIUIHOI 0coOU, 00’ € THAHHS
rpoMajisiH 0e3 cTaTycy IOpUANYHOT 0COOH, KpiM Cy0’ €KTiB BIaJHUX MTOBHOBAXEHb, Ta
HaJaHHSA BIANOBIAI HA 3amUT Ha 1HPOpPMALIK — MPOTITOM  CTPOKY,
BHU3HAUYeHoro crarreto 20 3akoHy Ykpainu “IIpo moctyn no my6midHoi iHpopmaii”.

Honatoxk 17


http://zakon0.rada.gov.ua/laws/show/55-2018-%D0%BF/print1477523444896750#n1002
http://zakon0.rada.gov.ua/laws/show/950-2007-%D0%BF/paran13#n13
http://zakon0.rada.gov.ua/laws/show/950-2007-%D0%BF/paran13#n13
http://zakon0.rada.gov.ua/laws/show/2939-17/paran170#n170

98
no [HcTpykIii 3 aioBoOACTBA Y
Jlep>)xaBHOMY KOMITET1 Tesle0aueHHs
1 pamioMOBIIeHHS YKpaiHU
(myHkT 2.193.)

IH®OPMALIA
PO CTAH BUKOHAHHS 3aBJAaHb HA . .20

. CraH BUKOHAHHS 3aBJIaHb (JIOKYMEHTIB
HavimenyBanns AaHb (10Ky )

Ta 1HAEKC
CTPYKTYPHOTO

3 HUX

: . yChOTO
H1IPO3ILITY
BUKOHAHO | CTPOK MOJOBXKEHO |CTPOK IMOPYIIEHO

HaitmenyBanns nocaau
KEepIBHHKA CITY>KOH UTOBOJICTBA

20

Bnacue im’s ITIPI3BUILE

Honatok 18
1o [HeTpyKIii 3 Ai7I0BOICTBA Y



http://zakon0.rada.gov.ua/laws/show/55-2018-%D0%BF/print1477523444896750#n1015

99
Jlep>kaBHOMY KOMiTeTi Tejae0aueHHs
1 pamioMoBIIeHHs Y KpaiHU
(mynkt 2.207.)

POPMA
HOMEHKJIATYPH CIIPAB CTPYKTYPHOIO MiAPO3Aliy y nmaneposiii ¢gopmi

®diHaHCOBO-€KOHOMIYHE yTPABIIIHHS
HOMEHKIJIATYPA CITPAB Ne 06-24 3a 2023 pik
CXBAJIEHO:

[TpoTokomn 3acinanns ekcneptHoi komicii Big 01.11.2023 No 223/12-23

KinpkicTs cripaB Ctpox Po6Goui
(ToMiB) 30epiranHs MMO3HAYKH

Ianexc

3aroJ0BOK CIpaBU
CIpaBu

Bignin ruranyBanHs, piHaHCYBaHHS OI0JKETHUX MPOTpaM

06-01-01  JTuctyBaHHS 3
MinictepcTBoM (iHAHCIB 4 MOCTIMHO
Ykpainu

Bigain roctipo3paxyHKOBOI TisTTBHOCTI

06-02-01  3BiTH; 3a pe3yapTaTaMu
rOCIIPO3paxyHKOBOI 1 MOCTINHO cr.6a
TUSITBHOCTI

[TimcymkoBuii 3amuc

CnpaBu 3a CTpOKaMH Y Tomy umcii
. Pazom
30epiraHas nepexinui 3 BigmiTko0 “EITK”
Yceboro crpas: 53 33 2
MOCTIMHOTO 30€epiraHHs 7 5 2
TpuBaioro (moHaza 10 poxin)
. 12 7 0
30epiranHs
THMYacOBOT0 30epiraHHs 34 21 0
CKIIAJIEHO:
['onoBHUII criemiamicT Bnacue im’s IIPI3BUILE
02.11.2023
3ATBEPIXXEHO:
HavanbHuk (hiHaHCOBO-€KOHOMIYHOTO YIIPaBIIHHS Bnacue im’sa [TPI3BUIIE
03.11.2023
[NHOT'OIKEHO:
KepiBHHK A1710BOTHOT CITyKOU Bnacne im’s ITPI3BUILE
05.11.2023
Homarok 19

no [HcTpykuii 3 [uioBoAcTBa y


http://zakon0.rada.gov.ua/laws/show/55-2018-%D0%BF/print1477523444896750#n1043
http://zakon0.rada.gov.ua/laws/file/text/61/f473536n1346.doc

100
Jlep>kaBHOMY KOMiTeTi Tejae0aueHHs
1 pamioMOBIIeHHs Y KpaiHU
(mynkt 2.207.)

POPMA
3Be/ICHOI HOMEHKJIATYpH cnpas Jlep:kkoMTeepanio y naneposii ¢popmi

Jlep:xaBHMH KOMITeT Tejie0aueHHs i palioMOBJICHHSI Y KpaiHH
3BEJIEHA HOMEHKIJIATYPA CITPAB 3a 2023 pik

CXBAJIEHO:
[IpoTokoun 3acimanns excrneptHoi komicii Big 08.11.2023 Ne 278/11-23

[IpoTokon 3acijaHHs eKCIEPTHO-TIEPEBIPHOI KOMICIT I€PKABHOTO apXiBY
Bim 17.11.2023 Ne 22-31/1-23

lanexc KinekicTs Ctpox Po0Ooui
3aroJgoBOK CIIpaBU : ;
CIIpaBU crpaB (ToMiB) | 30epiraHHs MO3HAYKH

3arajgpbHui BiAII
[ToctanoBu KabGinety MiHicTpiB

35-01—01 Vioai 10 MOCTIHHO cT.3 a
KpaiHu
Bignain opranizamiiino-miaHoBoi po6oTu
36-01—01 ’HOKyI\.{e HTH 3 Opranisalii 3acifas 4 [IOCTIMHO cT.6a
KoJIer11
[TincymkoBuii 3anuc
VY tomy unci
CrpaBu 3a cTpokaMu 30epiraHHs Pasom . 3 BIAMITKOIO
MEePpeX1aH1 “ETIK”
Ycboro cnpas: 1040 2 273
MOCTIIHOTO 30€epiranHs 86 0 0
TpuBasioro (rmoxas 10 pokin) 432 1 0
30epiraHHs
TUMYacCOBOTO 30epiraHHs 522 1 273
CKIIAIEHO:
["os0BHUIA crieraiicT Bnacue im’s IIPI3BUILIE
_06.11.2023
[MIACYMKOBHWUA 3AITMC 3ABIPEHO:
Oco0a, BiAMOBIJaIbHA 32 BEJICHHS apXiBYy Brnacue im’st [TPI3BULLE
06.11.2023
I[MTOT'OIKEHO:
KepiBHUK A17T0BOHOT CITy KON Bnacne im’s [TPI3BUIIE
09.11.2023
3ATBEP/’KEHO:
KepiBuuk anapaty Jlep:xkomTenepamio Bnacue im’s [IPI3BUILIE
22.11.2023

Honatox 20


http://zakon0.rada.gov.ua/laws/show/55-2018-%D0%BF/print1477523444896750#n1043
http://zakon0.rada.gov.ua/laws/file/text/61/f473536n1347.doc

101
1o [HcTpyKIii 3 1iT0BOACTBA Y
Jlep>)xaBHOMY KOMITET1 Tesle0aueHHs
1 pagioMOBIIEHHs YKpaiHu
(myHkT 2.237.)
DPOPMA

aKTa NP0 BUIYYEHHH ISl 3HUIIEHHS IOKYMEHTIB y namneposiii popmi

AKT
PO BUJIYYEHHS AJIA 3HUIICHHA T0KYMEHTIB

DiHaHCOBO-€KOHOMIYHE YIPAaBIIIHHS
Big 15.12.2023 Ne 36-23

MIICTABA:
[Iporokon 3acimanus ekcnepTtHoi koMicii Big 08.11.2023 Ne 278/11-23

3aronoBoK . :
Innekc DB Hara ara Kinbkictb Crpok Po6oui
CIpaBu (T(I))My) MOYaTKy 3aKiHYEHHs |crpaB (TOMIB)| 30epiraHHs | TO3HAYKH

Pazom no 3uumennss: 7 (cim) cipas 3a 2015—2017 poku
KinbkicTh TOKyMEHTIB: 1271 (ogHa THCSYA IBICTI CIMAECST OJIMH)
[IpuiimansHO-31aBanbHa HakIagHa: Big 12.12.2023 Ne 741*

Meron 3HUIIICHHS:  3HUIICHHS IUIIXOM HEBITHOBIIOBAIILHOTO MOAPIOHEHHS
CKIIAJIEHO:

[o0BHMIA criemiamicT™* Bnacue im’s TIPI3BUILE
18.12.2023
I[TOT'OIXKXEHO:

HauanbHuk Bigaimy™** Biacue im’s ITPI3BUILLE
19.12.2023

HavanpHuk YipapmiHas *%** Bnacae im’s TIPI3BUILE
20.12.2023

KepiBHHK CITyKOU JIITOBOICTBA™** ** Biacue iMm’s ITPI3BUILE
21.12.2023
3ATBEP/IKEHO:

KepiBauk amapaty JlepKrkomMTenepa o™ #* Bnacae im’s TIPI3BUILE
22.12.2023
3HUIIEHHSA ITPOBEJIEHO:

T00BHMI CHELIATICT apXiBHOTO I {PO3 LTy ** * %% * Bmacue im’s TTPI3BUILE
25.12.2023.

* He 000B’s13KOBE MOJIE, 3aCTOCOBYETHCS Y Pa3i mepeaadi iHIIi yCTaHOBI TSl 3HUIIICHHSI.
** Oco0a, BiIMOBITabHA 32 AUTOBOJICTBO Y MIAPO3ALUTL YKIIAICHHS, SIKOFO CKJIaJICHO aKT.
*** TlocamoBa ocoba, sika IPOBOAMIIA €KCIIEPTU3Y IIIHHOCTI.

ok KeplBHUK MIIPO3ALTY YKIaI€HHS.

FAkkx KepiBHUK CITy>kOM JTIJTIOBOJICTBA.

FedsdARxk Ocoba, siKka poBesia 3HUILCHHS.

Homatok 21
1o [HCTpyKIii 3 AiI0BOACTBA Y
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102
JlepxaBHOMY KOMITETI TenebaueHHs
1 pamioMOBIIeHHs Y KpaiHU
(myHKT 2.242.)

OOPMA
omnucy cnpas y naneposiii gopmi
HOpunranuii Bigain
OITUC Ne 36—24 (2023 pik)
CXBAJIEHO:

[Tpotoko:n 3acimanus ekcrepTHoi komicii™* Bix 23.11.2023 Ne 285/11-23

[Iporokon 3acimaHHs eKcHepTHO-mepeBipHOi Komicii** Bim 30.11.2023
Ne 44-31/1-23
3aroyioBoK o )
Inpexc CIDABH Hara Hara KinpkicTb Crpok Po6oui
crpaBu (T(I))My) MOYaTKy 3aKIHYEHHS | CTOpPIHOK | 30epiraHHs | TMO3HAYKH

V neif ommc Brmouero: 30 (TpuusTs) crpas 3 Ne 36-27 o Ne 36-59
I[Mponymero crpasu: Ne 36-31, 36-44

[Tepenano 3a onucom: 30 cripas

CKJIAJIEHO TA TIEPEJIAHO:

Oco06a, BIIOBI1aJIbHA 3@ BEJICHHS apXiBy** Bnacue im’s IIPI3BUILE
04.11.2023

["onmoBHMIA crienianicT PUAUIHOTO BTy * Bnacae im’s [IPI3BUILE
04.11.2023

[TIOI'OJKEHO:

KepiBHUK A1710BOIHOT CITyKOm™** Baacne im’sa ITPI3BUILE
06.11.2023

HavanbHuK ropundHOrO BiaiTy ™ Bnacue im’s ITPI3BUILE
06.11.2023

3ATBEP/I’KEHO:

KepiBauk anmapaty [lepxxxomrtenepamio Bnacne im’s ITPI3BUILE
12.12.2023

CIIPABMU 3T'IIHO 3 OIIMCOM ITPUMHATO:
Oco0a, BiMOBIIajbHA 32 BEJICHHS apXiBy™*
15.11.2023

Bnacue im’s [TIPI3BUILLIE

* Jlnst onmucy cripaB CTPYKTYPHOTO MiJIpO3LTY.
** JInst 3B€IGHOTO OMMCY CIIPAaB yCTaHOBH


http://zakon0.rada.gov.ua/laws/show/55-2018-%D0%BF/print1477523444896750#n1109
http://zakon0.rada.gov.ua/laws/file/text/61/f473536n1349.doc

